
FACTS Request Form and initial version of the CTA is received 

in Meditract

CTA is assigned to a Contracts Specialist

Contracts Specialist reviews CTA for missing information

Contracts Specialist sends CTA to PI for acknowledgement/

signature

Contracts Specialist send CTA to sponsor for signature

After negotiation, Contract Specialist submits to FACTS Official 

for review and signature

Contracts Specialist uploads partially executed CTA in 

Meditract to activate record
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CTA PROCESS FLOW 
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Contracts Specialist 
redlines CTA and sends 

to sponsor

IF INVESTIGATOR INITIATED

Contract Specialist sends to 
MSIP portal

For Intellectual Property 
Language Review

*Comments section in 
Meditract will specify if CTA has 

been sent to MSIP
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