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On behalf of the Trustees, the Administration, the Faculty, and the Stafabh School of Medicine at
Mount Sinaj we welcomeour students. We join you in anticipation of a rewarding educational experience
at our institution as you prepare for careers dinicians, teachers, and physician/scientists. Weadin
School of Medicinare committed to providing an exciting and healthy environment for all students in the
classroom, on the clinical services, and throughout the School and its affiliatetinstitun this regard it

is particularly gratifying thaicahn School of Medicine at Mount Simas the first recipient of th€aul R.
Wright Excellence in Medical Education Awfrain the American Medical Student Association for being
the school that hagrovided the safest and healthiest learning environment for its studdo#hn School

of Medicine at Mount Singirides itself on beingecognized as the medical schediichpromotes the
well-being of its medical students through a healthy and affirnedgcational environment.

The Student Handbook contributes toward our objectives. It is designed to provide you not only with a
reference source detailing the relevant school policies, procedures, and programs that affect yéor day
day functions as astlent but also with a guide to an understanding and clarification of its components.

As such, we hope you will find it a useful distillation of the cumulative experiences of those who have
dealt with the many school, state, and federal rules and regulattbat affect student interests. It should

be read carefully and used as a reference whenever any questions concerning policy or procedures arise.

While this Handbook serves to clarify and codify, it remains just a guide and should not limit individual
potential or preferences. On the contrary, it should assist you in choosing from the wide range of
educational and counseling opportunities available to you. To enhance your flexibility as you undertake
your studies, the Administration and the Faculty aregamed to review and modify procedures and
programs to improve overall effectiveness and, when appropriate, in response to individual student
needs. Your suggestions and comments are welcomed and should be forwarded through individual
members of the Facultyhe Department of Medical Educatipar through one of your various student
representatives who serve you in committee functions.

Again,welcome and best wishes for a happy and productive year.

Dennis Charney.D.
Dean Icahn School of Medicine at MouBinai

David Muller, M.D.
Dean for Medical Education
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History

On January 15, 1852, nine men representing a variety of Jewish charities met to discuss a shared vision of

free medical care for indigent Jews in New York City. In t&8%ision came to fruition with the
establishmentofthe4bed Jews’ Hospital in New York in what w
28th Street between Seventh and Eighth Avenues.

Although the hospital was intended as a sectarian institution, tesJé Hospi t al accepted e
patients of any religious affiliation. In its first year of operation, the majority of patients were foreign born.
The hospital was expanded during the Civil War to accommodate Union soldiers.

As t he Jews ' rlthblsgnterprigel its diracsors eelied dn éhe gifts of friends and members,

as well as payments from the state and city, to provide enough to subsidize care. To maintain its eligibility

for state and city support , ssebtaianklearesinh 186barsdwast al f or
renamed The Mount Sinai Hospital. Its patient base, however, remained predominantly Jewish. In 1872, it
moved to a new 12®ed facility on Lexington Avenue, between 66th and 67th Streets, nearly tripling its

original cajacity.

School of Medicine opens in 196&ince its founding, The Mount Sinai Hospital has moved three times,
and with each move came an expansion of services. The first buildings at its currerbdcilidtation on
Fifth Avenue at 100Street were dediated in 1904.

In the late 1950s the Hospital began plans to establish its own medical school, an unusual move for a
hospital. With its chartering in 1963, Mount Sinai School of Medicine became the first medical school to
grow out of a noruniversity in moe than 50 years. The fact that the Hospital was encouraged to found a
school is a testament to its tradition of excellence in patient care as well as research.

Mount Sinai School of Medicine opened in 1968 in affiliation with The City University of Mewliyo

building the medical school, trustees envisioned a new kind of medical institutiamuniversity of health
sciences. This new institution would encompass a medical school supported by a strong teaching hospital,
a graduate school of biologic scas, a graduate school of physical sciences, and an undergraduate

school representing allied health fields

The students in the newly formed Mount Sinai School of Medicine consisted of 36 first year students, a
third year class with 23 students and 19 grate students.

In January013 Mount Sinai School of Medicine was renamed the Icahn School of Medicine at Mount
Sinai.
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Icahn School of Medicine at Mount Sinai ranks among the top 20 medical schools in receipt of National
Institute of Health grants. U.8lews & World Report ranks Icahn School of Medicine at Mount Bittai
out of 153 medical schools in it8014-15" Amer i ca's Best Graduate School s"

About the Mount Sinai Health System

The Mount Sinai Health System is an integrated health care systaiding exceptional medical care to

our local and global communities. Encompassingt¢hén School of Medicine at Mount Siaaid seven
hospital campuses in the New York metropolitaea, as well aslarge, regional ambulatory footprint,

Mount Sinai is acclaimed internationally for its excellence in research, patient care, and edacatiss a
range of specialties.HE Mount Sinai Health System was created from the combination of The Mount Sinai
Medical Center and Continuum Health Partners, which both agreed unanimously to combine the two
entities in July 2013.

Affiliated Institutions

Icahn School of Medicine at Mount Sinai currently has academic affiliation with several institutions, not
limited to but including Atlantic Health, the Bronx Veterans Affairs Medical Center; Elmhurst Hospital
Center; Englewood Hospital and Medical Center; and the Jewish Home and Hospital. The academic
affiliates work with the School of Medicine and The Mount Sinai ialgp coordinate educational

programs for students, residents, fellows, and attending physicians. Because the patients from these
institutions represent the broad range of social, economic, and ethnic groups that comprise our region,
the affiliate systenenhances the educational experience at Icahn School of Medicine at Mount Sinai. The
newest affiliate includes the Atlantic Health System with diverse and dedicated educational opportunities
for IcahnSchool of Medicinstudents under the direction of sgpb mentorship. The following is a brief
description of our major affiliates:

Atlantic Health

Renowned for its breadth of expert cardiac serviddsrristown Memorial Hospitgberforms the second
mostheart surgeriesn the New York metropolitan are@verlook Hospitalthe regional leader

in comprehensive stroke candneuroscienceswas the first hospital in the Northeast to

offer CyberKnifdreatment, a leading technology for precision radiation in the treatment of prostate
cancer, brain tumors, spine, lung, liver and pancreatic cancers.

Bronx Veterans Affairs Medical Center

Bronx Veterans Affairs Medical Center (Bronx VAMC) offers gerueaitdl services to veterans from the
Bronx and other boroughs of New York City, Long Island, Westchester County, Rockland County, and
eastern New Jersey, as well as to patients from more distant points, who are referred for its special
services. It serveas the tertiary care referral center from two other VA Medical Centers. The institution
became fully affiliated with Icahn School of Medicine at Mount Sinai in 1969 and in 1981 moved into a
modern, wellequipped facility. There is a modern research figcdt VAMC that houses many of the
school’s | eading scientists.
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Elmhurst Hospital Center

Elmhurst Hospital Center is a 586d public hospital providing primary, secondary, and tertiary medical

care to over one million ethnically and culturally diversegle in the northwest section of Queens. It is

one of the borough's most comprehensive health care providers and a designated Level 1 Trauma Center
and 911 Receiving Facility. The Hospital provides care for more than 500,000 clinic visits and 125,000 Adult
and Pediatric Emergency Room visits annually. As an affiliate teaching facility, EImhurst Hospital Center
offers a multitude of graduate medical education programs and clinical research opportunities.

Englewood Hospital and Medical Center
Englewood Hosml and Medical Center (EHMC), a 826, acutecare community teaching hospital,
offers a diverse range of clinical and medical education programs.

Statement of Accreditation

Icahn School of Medicine at Mount Sinai is regionally accredited by Middle States Commission on Higher
Education, 3624 Market Street, Philadelphia, PA 19104; (215568&. The Middle States Commission on
Higher Education is an institutional accreditirggeacy recognized by the U.S. Secretary of Education and
the Council for Higher Education Accreditation.

At its session on November 18, 2010, the Middle States Commission on Higher Education granted Mount
Sinai School of Medicine accreditation. On the salay, the New York Board of Regents approved a new
charter recognizing the school’s independence and
Medi ci ne” .

Icahn School of Medicine at Mount Sinai is accredited by the Liaison Committee on Medicaidacdfcat
the Association of American Medical Colleges and the American Medical Association. Its teaching hospitals
are accredited by the Joint Commission on Accreditation of Health Care Organizations.

All educational programs of the School of Medicine asd@ffiliated institutions have been approved by

the governmental, academic, and professional bodies having responsibility in the respective areas. These
include the Board of Regents of the State of New York, the State Education Department, the Board of
Higher Education of the City of New York, Council on Education for Public Health, American Board of
Genetic Counseling, and medical specialty boards and professional societies.
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Student Health Services

Student Health Center

The Student Health Center is located in the CAM buildidg & 102 St, 4th Fdg Room D446. The
Student Health Center provides administrative services to the school to ensure compliance fof@SHA
immunizations and patient safety. The Studestlh Center provides medicehre for all medical and
graduate students, includingrimary and preventive care, gynecological services, tuberculosis
surveillancetravel medicineand acute careStudents maygome to Student Health for annual physicals,
urgent sick visits, or subspecialty referrals, or they may choose to gobgsieians independently.
Students are encouraged to seek a primary care physician, especially for chronic disorders or the
coordination of consultations.

The Student Health Casmthours areposted on the school website and the office can be reached at
extension 46023.The staff consists dhree physicians andnefull-time nurse Appointments are
scheduled via the MARC system and watkare accepted as the schedule permisr afterhours
emergencies, students may be seen in Meunt Sinai Urgent Care or in the hospital Emergency
Department.Students must bring their insurance information with them and make certain that the
designated physician is in the plan. Visit$ al billed to the student's insurancbut the student remains
responsible for any e¢payments or for any services not covered by their insurance

All studentsare requiredto have a comprehensive physical examinagenformedby theirprimary care
physcian prior to the start of their enrolimenStudents are responsible faompleting all mandatory
health care forms on the enroliment website and submitting them to the Student Health Center prior to
matriculation.

For students enrolled in the MD pragn, an annual health assessment or physical examination will be
required annuallyAdhering to this and other deadlines is considered an obligation in order to remain a
student in good standing.

The school may require that a student be seen by our Studeatth physicianas part of an
administrative evaluation

Breastfeeding Lounge and Warmline

The Breastfeeding Lounge (1184 Fifth Avenue, Room 404) is available to employeesiants steeding
to pump breast milkin a discrete spaceAdditionally thee will be a private room available on the first
floor of Annenberg for medical or graduate students for this purpose. Students will be able to reserve
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specific timesThe Warmline is staffed by professional lactation consultants who assist with breastieedi
issues. Call extensi@12-241-6578 for information.

Immunization Policy

Immunizationrequirements are outlined on the enroliment website. Immunizatiaresrequired for
diphtheria tetanusand pertussigif not administered within the past 10 years) and polio (if initial series
and booster have not been given). If students do not hare®f of immunityto measles, mumps and
rubella,varicella, or Hepatitis Bhe appropriate vaccine will be administeradd follow up titers will be
performed to verify protection

Upon enrollment at Icah®chool of Medicine at Mount Sinatudents must have an annual PPD test to

screen for exposure to tuberculosidinnual PPD testing is required of all students. Studeswsobtain

their annualthrough the annual PPD fajrs and it is the student’s respons
Students with a history of a previously positive PPD must submit a copy of a ¢agsieport dated

within six months of enrollmentAnnual screening will subsequently be performed with a symptmased

checklist and annual chestrays are not requiredFailure to adhere to tuberculosis screening will result

in an administrative leave of absenc&tudents will not be allowed to continuire classes, clerkships, or

perform research in their assigned labs. Students who are recent conveitebe managed

appropriately with chestxays to rule out the presence of active disease and prophylaxis with

medications. Failure to follow appropte treatment will result in dismissal from the institution.

Individual health information is confidential; however, rRoompliance with the above regulatiomsll be
forwarded t o student h&aéthgolds to theaindividuaPRrogram Directafor the Graduate
School oto the Associate Deaaf Student Affairgor the School of Medicine

Student Health Insurance

All students are required to retain basic health insurahcahnSchool of Medicin@rovides insurance for

students at both individual and family rates. Students may choose to add optional dental and/or vision

plan. Election of the plans takes place upon enrollment and may be changedusetbr the next

academic yearStudents who wgh to waive enrollment in the Icalchool of Medicinensurance plan

must register for a waiver and provide proof of insurance. Students are strongly encouraged to research

the availability and ease of accessing insurance p
Insurance is not accepteddally.

Thelcahn School of Medicine at Mount Simaurance plamprovides coverage for physician and hospital

services through a network of participating physicians, laboratories, and diagnostic centers. The SHC

center will use the network physicians foonsultation referrals but it is up to the student to verify that

the provider is in network prior to the appointmen
change frequently). There should not be any charggtudentsfor laboratory tess orx-rays if a

participating laboratory is used.
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Prescriptions are available for generic and brand medications wiffagment in the Mount Sinai

Employee Pharmacy, provided the medication prescribed is in the Pharmacy formulary. Students who
receive pescriptions for medications not carried by the formulary can obtain prescriptions at a local drug
store.

EachJune, the pen enrollment period for students takes place. During the month, studets wish to
make adjustments toheir insurance coverage lWbe ableto update their benefit choices. During this
time period, students enroll adisenroll in any combination of health, dental, and vision coverage.
However, students must always carry basic health insurance. If a student disenrolls frdtautheSinai
plan, they must file a waiver form in thenrolimentServices Office and present proof of insurance from
another source.Students whaanticipate an eminent change in insurance nesksuldconsult with a
member of theEnrollmentServices staff foguidance.When a student marries, has a child, or goes off
their parent's insurance policy s/he must notify tBarolimentServices Officenmediately followinghat
event so that the policy can be altered appropriately.

Coverage will be terminated byelschool upon graduation or if a student does notreoll for the next
academic year.

Dental and Vision Care

Students have the option to elect Dental and/or Vision coverage at their expense. Policy information is
available in the Office dnrollmentServices. The same annual enroliment dates for Medical Coverage
enrollment also pertain to Dental and Vision coverage.

Mental Health Services
Rapid access to strictly confidential psychological and psychiatric consultation, counseling, treatment, and
referral is available to students through the Student Mental Health Service Office.

The Director of Student Mental Health atigk team will personally provide care for students who have
short-term needs (up to 12 sessions) and will perform initial assesssraamd make affordable referrals for
those with longterm needs. There is a mutfisciplinary referral base to provide additional student
mental health services.

Services provided to students by the Director of Student Mental Health will not incut@thiél student,
regardless of their insurance plan. Any referral for koergn care will require payment according to the
insurance plan or a negotiated fee (e.g. Mount Sinai faculty).

Mental health services provided by the Director of Student MentalltHewill be treated with the same

level of confidentiality as required for all patients by New York State Law and the ethics of the American
Psychological Associatid@onfidentiality is strictly and carefully protected by HIPAA laws. We will not
releaseany personal medical or psychiatri¢im r mat i on t o any odearawiwittenout a
consent.

Dr. Madeline Fersh, Director of Student Mental Health, can be reached confidentially: Phone: (212) 659
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8886. Email: madeleine.fersh@mssm.edu.

Emergency psychiatric services can be initiated by contacting the psychiatdatlahrough the page
operator 212241-5581, or by calling the Psyialtric Emegency Service at 21241-5637,0r by direct
unscheduled presentation to the emergency room; it is never necessary to call in advance.

If studentsprefer to see an outside psychiatricopider in the community, they may contact the Director
for referrals.

To address questions and concerns pertaining to the management of Aetna insurance, the following
resources are available:

1 877-4804161 [toll free]
1 855821-9713 [customer service number]
1 https://www.aetnastudenthealth.com/

Disability Services

The Drector of Disability Servicagorks with alllcahn School of Medicine at Mount Sistudents to
facilitate equal access for students with disabilities by coordinating reasoaabtenmodations through a
variety of support services.€i, access modification, learnimglated technology, extended test times).

The goal of Disability Services is to provide a physically and educationally accessible educational
environment so that edtstudent is viewed on the basis of ability, not disability. Individually designed
accommodation plans and services are determined based on the documented needs of each student in
conjunction with their program requirementand are created to match the spific disabilityrelated

need of each studenwith those program requirements in mind

Students who are seeking accommodations and services are required to submit documentation of their
disability. The Director of Disability Services, in conjunctioh aritadvisory group from the Medical

School and Graduate School, has responsibility for determining the acceptability of documentation and
reserves the right to require additional information. Students are asked to register by submitting the
Application r Accommodations and Services alavith disability documentation.

For any questions or to make an appointment, pleaswilthe Disability OfficerMary Olsen, at
mary.olsen@mssm.edu.

Students with selfdentified concerns oproblems related to academic performance or learning may
contact the Disability Officer to request accommodatidnsgeneral, students are welcome to seek
evaluation on their own ttheir own expense. Howeveadministrative referradfor students with
academic challenges will be supported by #ice for Student Affairs in th8chool of Medicine For
Graduate School Students, the Associate Dean supports referrals.
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Medical Liability Coverage
Icahn School of Medicine at Mount Sipadvides medicastudents with medical liability when providing
medical services as a part of approved educational activities. Students are not covered while participating

in unapproved activities or rotations. Doly fori n g
an activity unless the entire registration process has been followed and the activity has been officially
|l i sted on your schedule. To assure that you are

Office. When rotating outside th8chool of Medicine, you may be requested to provide a letter from the
school showing proof of coverage. That letter may be obtained for the Assistant Registr&dn 13
Annenberg.

Infection Control

All students are held tdhe Mount SinaHe a | t h [8fgctonh @ontroldolicies and Procedures.
During orientation, students will be introduced to these policies and procedures. Further training is
coordinated by each degree program.

Studentswho experience needle stick accidents and accidental blood/Hhuiy in the medical schoalvill

be supportedian exposure may be a percutaneous injury, such as a needle stick, cut with a sharp object or
bite, contact of mucous membranes, contact of tissue, contact of skin when the exposed skin is chapped,
abraded, omafflicted with dermatitis, or the contact is prolonged or involving an extensive area with blood
or tissue or body fluids.)t is expected that students follow the published protocols immediatelyndis a
retroviral therapy for HIV exposure, if recommemshould commence immediately. Exposure to

hepatitis B or C may require therapy or further folloy. Care, evaluation, and expert advice must be
available to students regarding relative risks, options for therapy, and faljpwCoordination of affiliate

sites has been accomplished so that students have a clear idea of the protocol to follow and students
receive stateof-the-art care. Students must attend annual seminars conducted by infection control
experts and documentation of attendance will becomgesimanent part of the student's file. Students

must follow protocol after a needle stick or other blood/body fluid exposure

All policies for Infection Control at the affiliates maintain standards which are reviewed regularly by the
infection control expets atlcahn School of Medicine at Mount Siaaid the Division of Infectious
Diseases of the Department of Medicine.

All exposures should be reported to Student Health. For complete information, view the Infection Control
Handbook

http://students.mssm.edu/infection/
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Library Services

Academic Informatics and Technology

Academic IT Support Center

The Academic IT Support Center (ASCIT) provides technical support to Icahn School of Medicine. It is
available for consultation in persam the 11th floor othe Annenberg building, room ANB -BS, via

email atASCT @mssm.eduand by phone at 21241-7091, Monday through Friday from 8:00 am to 8:00
pm; Saturday from 9:00 a5:00 pm and Sunday from noon to 8:00 pm.

The Support Center assisisidents, faculty, and staff in many ways, including:

Distribution of sitelicensed software

Assistance with resolving hardware and software computing issues

Scheduling of work orders for hardware repairs

Assignment of network logins and email accounts for usarthe School's computingetwork
Reservation of classroom spaces

= =4 -4 —a -

Instructional Technology Group

The Instructional Technology Group (ITG) as part of Academic Informatics and Technology provides a
variety of services to enhance teaching and learning for the advancement of the academic and research
mission of the Icahn Sobl of Medicine at Mount Sinai. ITG leverages its wide range of staff expertise in
the areas of technology, pedagogy, and design to assist faculty, students and researchers in effective
utilization of instructional technology solutions.

ITG supportinstructional technology solutions that contribute to the teaching, learning and research
excellence of the Icahn School of Medicine at Mount Sinai through the following services.

Learning Management System (Blackboard)
Lecture Capture (Echo360)

Instructional Design (ISMMS)

Instructional Design (Online)

Academic Medical lllustration

Imaging

= —a -8 —a —a -2

Levy Library

The mission of the Gustave L. and Janet W. Levy Library is to support the clinical, educational and research
programs of the Mount Sinai Health Systeme Tlibrary located on Annenberg 1provides an inviting

and modern environment designed to facilitate research, stadhgl collaboration The Library offers 80
networked public workstations and two computer classroorhirariansvork with students, faalty and
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staff through their instructional program, by answering user questions and by making available an
extensive array of materials to support education, patient care and science.

Reference questions can be submitted via emaReftdesk@mssm.edby phone at 212241-7793 or in
person.

The Library's collection ofr@sources, available both on and-gfimpus, consists of over 13,000 e
journals in the biomeital sciences, approximately 188tabases, and a rapydbrowing collection of e
books.Off-campus access to electronic resources requires a login using your Mount Sinai credéntials.
coreprint collection of textbooks and monographs is also maintairf@@alrse Reserve print materials are
located at the circlation desk, and Course Reservbaoks can be accessed from
http://libguides.mssm.edu/reserves/

http://library.mssm.edu

Mount Sinai Archives & Records Management Program

The Mount Sinai Archives & Records Management Program manages the regoeddormats—that are
created or received by Mount Sinai in the official course of business. This management spans the lifecycle
of the record from creation/receipt until destruction, with those records that are designated as historically
important depositedn the Mount Sinai Archives.

Documentation, including paper records, oral histories, video recordings, photographs, artifacts and
memorabilia relating to The Mount Sinai Hospitahhn School of Medicine at Mount Sinahe Mount

SinaiHealth Systenand predecessor institutions are available in the Archives, inclubdangriginal

minutes of the Hospital Board dating from 185Questions about the retention and storage of Mount
Sinai’'s active or inactive r ec 0o2182¢41-862&)nQuédstonsanswer ed
about Mount Sinai’'s history or to schedule an appo
Sinai Archives (21241-7239).

http://library.mssm.edu/se&vices/archives records.shtml

Electronic Mail and Archives

Every stuént will be assigned ameailaddress The official manner of communication between students,

faculty, and administration isneail. Evenstudent should check his/hemaail daily. Mail can be accessed

from computers in the library, the laboratories or from hom&acounts are created by ASCHmail class

lists are created bASCIBtaff for use by class members and facultheASCIEtaff provides support to

students livinginAroral | as t hey <connect thdback of theag@amemntforl ° s net w
email service ishe code of conduct for usingmail. All students must be aware of and abide by these

policies.

http://icahn.mssm.edu/abowus/servicesand-resources/computeiservices/policies/emailisage
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Housing

The Jane B. Aron Residence Hall at 50 East&& 8ffers modern and proximate housing for students.
The 14story building contains shared suites accommodating almost 600 people. Each suite consists of
four to six private bedrooms shared bathroom for each two rooms, a living room and a kitchesh Ea
room has an individual heating and air conditioning unit. Living rooms have parquet floors and large
windows, and all suites are furnished. Among Aron Hall's facilities are outdoor handball and basketball
courts, a laundry room, and an exercise/gym rothrat is open to all medical and graduate students who
can present theitcahnSchool of Medicinstudent ID card.

Security provisions include doormen around the clock, a call light near the front door to summon a
security guard for escort ticahnSchoolbf Medicine an intercom from the lobby to all suites, and
television cameras in elevators angenareas. Building occupants are required to observe a number of
security proceduredncluding the presentation dtahn School of Medicine at Mount SifRaicards
whenever occupants are entering the building.

Unfurnished apartments in other buildings owned loghnSchool of Medicinare available for students
who are married or in a domestic partnership. Documentation of the family size is required.

Studentoccupancy agreements are written for the term of student enroliment. Ag@duating student
who wishes to permanently leateahnSchool of Medicin@ousing may be released from the occupancy
agreement as of June 30 of the year by requesting this inngrét the Real Estateffice on or before

May 31. Norgraduating students who vacate thé@ahnSchool of Medicindousing prior to June 30 or
without giving proper notice will be responsible for their rent until JuneSjtecial requests to terminate
alease early may be brought to the attention of the Director of Enroliment Services who will take any
petitions for exceptions to the Housing Oversight Committaeview.

Occupants are charged a $25 late fee each month on any balances not paid byhtloé é8ch month.
Students who fall more than two months in arrears will be put on "housing hold" and will not be
considered to be in good standing with tBehooluntil the situation is corrected. Transcripts, letters of
recommendation, change of statusnd so on are all affected by this hold. For additional information,
contact, Registrar s  QTefl R12)e245691

In compliance wittMount Sinai Health Systepolicy, students may not possess illegal drugs, firearms,
and/or ammunition in any facilitpperated bylcahnSchool of MedicineAdditional housing regulations

and information are contained in the occupancy agreemantA Guide to Living in Icat8thool of
MedicineHousing," and other documents. Students graduating in the spring term are expected to vacate
their IcahnSchool of Medicindousing by the Sunday following graduation. Notification of move out dates
must be submitted to the Real Estate Office. Any studgatiuating at other times of year should give

the Real Estate Office @aysnotice to schedule their move out date.

The Real Estate Division is open Monday through Friday, except holidays, from 9:00 A.M. to 5:00 P.M. In
addition, a voice mail system wilke messages during evenings, weekends, and holidays. For any
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unresolved problems with residential building services or repairs, you may ask for an appointment with

the Director of Enrollment Services, who acts as liaison between students and Real FErstapgestions

about Aron Hall housing, see the Housing Coordinator in the Real Estate Office. For additional information,
including lease terms, guest visitation policy, room transfer policy, and subleasing policy, please visit the
website at: http://icahn.mssm.edu/education/studentesources/resourcefor-currentstudents/housing

or contact: Real Estate Office
Icahn School of Medicine at Mount Sinai
1249 Park Avenue, 1st Floor
New York, NY 10029
Tel: (212) 725096
Fax: (212) 83:B093

Security and Safety

The Security Office is located at the main entrance of the medical center. Security Guard stations are
located at the entrance to all buildings omet campus. Security measurede@hnSchool of Medicinare
reviewed continuously to provide a secure environment for all who use its facilities. The policy requiring
all students, faculty, and employees to wadount Sinaidentification within the compx is implemented

for protection and is enforced. The ID card must be displayed and worn upon entering all buildings and
while on the premises. A student's personal security is of paramount importance. For this reason Security
will, upon request, provideseorts withinlcahnSchool of Medicinand to onrcampus residences. Call ext
46068/9 approximately 10 to 15 minutes prior to departure.

Security is a function that requires the cooperation of everyone associated witlcaheSchool of

Medicine Studentsare requested to dial "60" on ang-housephone in the event of any emergency or

when suspicious activities are observed. At other times, when the assistance of the Security Department is
needed, dial ext46068/9.

A committee of the Student Council aggdsing housing and security exists and meets on a regular basis
with Security to discuss matters of concern.

Cleary Act

Copies of Crime Statistifar the IcahnSchool of Medicinarea are available in the Security Office and the
Office of the AssociatBean for Student Services. In addition, information concerning the regulations and
Icahn School of Medicine at Mount Sigaime statistic information is available through theS.

Department of Education wesite for campus crime statisticsvivw.ope.ed.gov/security

ID Badges

ID Badgesare issued by the Security Departmemtd must be worn on Mount Sindiealth System
grounds Lost cards may be replaced at s$tedent'sexpense. Access card fee is $If paid at the Main
Cashier. The receipt is presented to Security Administration for replacement
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In order to allow for a more coordinated and rapid response to emergencisaster situations at Mount
Sinai, themedical center has purchased a messaging system for faculty and studémstsnessaging
system is called MessageOne. MessageOne has the capability of informing students of and delivering
instructions regardingity-wide, hospital, or student specific (e.g. student housing intrudergrgencies
requiring immediate attention.

Signing up for this systemrsandatoryfor all medical students, anedical students areonsidered First
Responderin the state of New Yor&nd are expected to aid in an emergenGraduate Students are
highly encouraged to register as active members of the Mount Sinai community. During-tine on
registration process, studentge expected to provide their mobile device as the primary contadt,
have the option of including a sequence of secondary contaatshome phone, email etc).

Fire Safety

I't is critical to st udbeimgtthatstadergstknow whattovde ihthe esgestofp at i e n
a fire. There is a session duriogentation on fire safety. CODE RED isrtimemonicused to alert the

Mount Sinai Community to enact the “RACE” protocol

Rescue

Alarm

Confine
Extinguish/evacuate

mo >0
I

To use a fire extinguisher, the mnemorsci “* PASS” :

P=Pul

A= Aim

S= Squeeze

S =  Sweep (at the base of the fire)

The number to call in event of a fire isSFRE(43473) and for other emergencistudents should dial
"60" from an irhouse phone. On Blackboard, un@&tudent Services is a section on emergency
preparedness. This includes the fire bell codes for tHeari 13" Floors.

The Mount Sinai Intraneh(tp://intranetl.mountsinai.org/msmc/include.asp?msgo=/fire_safgtyas a
fire safety video that all students should review.

Sexual Assault

Icahn School of Medicine at Mount Simacommitted to maintaining a supportive and safe educational
environment, one which seeks tmsure the wetbeing of all members of its community. Those who
believe that they are the victims of sexual assault should

1 Immediately call the police department at 911
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1 If possible, call the Security Department at (212) 2416068

1 Get medical attention. Campus security will provide transportation to the Mount Siiaalth
SystemEmergency Room for emergency medical treatment and evidence collection. A counselor
from the SAVI program (Sexual Assault and Violence Intervention) will be avtlabkast
victims,

Caring assistance is available for persons who have been subjected to sexual assault or sexual misconduct.
They are encouraged in the strongest terms to make a rejpeahn School of Medicine at Mount Sinai

works closely with Mount Sinai SAVIX&a& Assault and Violence Intervention) program. More

information can be found atttp://www.mountsinai.org/patient-care/serviceareas/community
medicine/areasof-care/sexualassaulandviolenceinterventionprogramor by calling (212) 423140.

Consistent with Chapter 739 of the State Education Department signed into law in 1990, information
concerning preention of sexual assauff provided to all entering students.
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Thelcahn School of Medicine at MountSikae gi st rar’ s Office supports teac
maintaining the integrity of academic policies and the student infornmatipstemT he Regi st rar ' s
the stewardof student records from application to degree conferral in perpetuity. The Registrar's key

functions in carrying out this mission focus on guarding the integrity and security of all student records in
accoraance with ethical and legal standards, maintagraccurate and timely records of academic

progress in order to provide definitive student status, and providing students with enrollment services

necessary to pursue their educational goals.

To that end, kBlow please find information pertaining to the policies and procedures under the purview of
the Registrar’'s Office. For additional informati o
Registrar staff, Annenberg 430, 212241-6691

Academic Standing

Students may be terminated from a degree program at any time if, in the judgment of the Graduate
School or theschool of Medicinea student fails to make satisfactory progress towards the completion of
the degree (regardless of grades). Tafinition of satisfactory progress toward completion of the degree
program may differ among degree offering units. Students should further familiarize themselves with the
specific expectations of their degree program(s). Examples of unsatisfactory grogagsnclude, but are

not limited to, inadequate grade point average (GPA), inadequate research and/or research skills, failure
to obtain satisfactory grades in required courses, clerkships, or electives, or failing the candidacy,
comprehensive, or finadral examination and may also relate to the amount of time to complete the
required milestones of the curriculum.

Status of probation, suspension, and dismissal ar e
transcript. Further detail regarding spifics of academic standing in the MD program, including academic

difficulty, student conduct, and operation of the promotions committee, can be found in the Academic

Difficulty and Student Conduct sections of this handbook.

Good Standing

A student will l® considered irsood Standing if they are not ireBousAcademicSatus (see section on
AcademicSatus), they are otherwise meetinthe academic expectations of their degree program, and
remain free of any academic or administratireolds”

Probation

Sudents in por academic standing may be placed on probatiotheyDean for Medical Education or the

Dean for the Graduate School, or their appointed representatives: Academic/Student Affairs Associate
Deans in each school, the Promotiomm@nittees or Gaduate School Program Directof@nce a student

is placed on academic probation, scholarly progress must be made within a specific time period. Academic
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expulsion is the likely consequence if performance consitade unsatisfactoryStudents on probatin
are considered enrolled.

Suspension

Academicsuspensiomayoccur when theSchoolwithdraws the student for failing to maintain Go o d
Standing” or to meet standar d. Stulentswho drecsaspehdedy o al s
from the Schoolrerequired to spend a defined period of time away from ehool During this period

the studentmay be required to successfully complete activities definetitye School ' s Dean,
Committee, or Program Director (in lieu of a Promotions Comniiffeébey are to be considered for

readmission tdcahn School of Medicine at Mount Sinai. Students on suspension are not considered
enrolled. See specific sections related to Disciplinar
handbook.

Wit hdrawal and Readmission

Voluntary Withdrawal
A student may voluntarily withdraw froischool at any time, upon application to the Associate Dean for

of

y

F

Student Affair{ MD students) or the Associate Dean.Aor Gr ad

student who voluntarily withdraws may apply for readmission at a later time. Future reinstatement may
be denied either at the time of the withdrawal or at the time of application for reinstatement for reasons
deemed sufficient to the Admissions Committee. Tffice for Student Affairsiay require an

Administrative Evaluation prior to acceptance of a withdrawal. Failure to comply would result in dismissal
For further information on withdrawing for a specific program, refer to the degree program sectibisof t
handbook.

Administrative Withdrawal

In certain circumstancesa student may be administratively withdrawn from the school. Examphkas
include, but are not limited to: a student who has exceeded ywars on medical or personal leave or a
studentwho fails to meet the technical standards required for medical educatigraduate student
repeatedly failing to show up for lab or whose performance in the lab is below acceptable staradards;
MD studentfailing Step | and Step 1l three times will be considered to have administratively withidrawn
any student failing to pay tuition, fees, medical insurance, or housing bills by the required dates

Clearance
Clearance to withdraw is required. Studentsshoomplete the appropriate paperwork found in the
Registrar’s Office.

Readmission
MD and MD/PhD students seeking readmission after voluntary withdrawal must complete the
AAMC/Icahrchool of Medicinadmission process. No guarantee of readmissiomade to any student.
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Holds
Icahn School of Medicine at Mount Singilizes a system of holds when students fail to meet standard
educational obligations. A “hol d”:

1. Prevents the release of a student’'s academic tr
2. Fre¢ees a student’'s registration status so that t
hold is appropriately addressed by the student.

All financial obligations must be satisfied before a student can register for another term and continue their
studies and/or research. Students with holds will not be eligible for financial aid refunds until the hold is
appropriately addressed by the student.

Types of ISMMS hold&dmissions, Academic, Administrative, Student Health, Housing, Financial, and
Regigrar.

Transcripts

Official copies of youcahn School of Medicine at Mount Sitr@nscript can be requested when a
stamped and sealed copy of your academic record is requreduests for official transcripts require the
signature of the student/alummsirequesting the transcriptDocument request forms can be found at:
http://icahn.mssm.edu/education/studentesources/registrar/academiforms.

Transcripts and/othe MSPE cannot be sent out for students who are nét fiod Sanding This
includes but is not limited to academic, financial, housing, library, and health holds. To be considered
"official" a transcript must:

A Bear the Registrar's signature

Be stampedwith the Seal ofcahn School of Medicine at Mount Sinai.

Be sent directly from the Registrar's Officeadesignated person or institution
Be on official transcript paper.

> > >

Students may request an unofficial copy of their transcript for their pers@walrds. This will be stamped
"Student Copy" and may nbie used for official purposes.
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Tuition

Payment may be made by personal check, bank draft, or money order, drawn to the otdehiofSchool
of Medicine at Mount Sinalf a student is not receiving financial aid then his/hgtion andfeesmustbe
paid by the first day of each term. For payment plan and/or credit card payment arrangements, please
contact Tuition Management Systems, an independent company, at 88669329 orwww.afford.com

The Board of Trustees reserves the right to revise all fees, includingntuitio

All financial obligations must be cleared prioith@ completion of each academierm. Students who

have not cleared their accoubly the due datewill not be allowed to registefor upcoming termsreceive

a transcript or letter of recommendationalie academic credits certified, receive a leave of absence,
receive other student services, attend class/clerkship for the current academic term, or have a degree
conferred. There is an interest charge of one percent per month (1 percent/month) on balawices
covered by financial aid and/or tuition payment plan. At the end of the academic year, unpaid balances
will be turned over to an outside collection agency.

Prepaid Tuition

Students who wish to prpay four years of medical school tuition may do sthattuition rate in effect
when they matriculate. This money will be held in a suspense account and credited osenpster
basis. The tuition rate is guaranteed for the four years, but fees, medical insurancehandneidental
expenses will be clnged to the student at the prevalent rate for the year in questiBrepayment is only
an option for the fullfour years and must be coordinated with the bursar the month prior to enrolling at
IcahnSchool of Medicine

Tuition is set several months pritir the beginning of the new academic year. Tuition is subject to
increase. Studertbudgets are set by the institution and are based on the educational, persaml,
professional needs of our students. Information regarding tuition and student budgstdenabtained in
the Enroliment Services Office

Tuition Refund Policy

Students who withdraw from the institution during an academic term will receive a tuition refund based
on the below institutional schedule. Tuition refunds will be calculated baseHeodate the student
submits their withdrawal form to the Registrar

s O

Withdrawal through the first calendar week of the term 100% of Tuition Only

Second calendar week tife term: 75% of Tuition Only
Third calendar week dhe term: 50% d Tuition Only
Fourth calendar week dhe term: 25% of Tuition Only
After the Fourth week athe term: NO REFUND
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For students receiving federal financial aid processed through the Office of Financial Services, be advised
that all funds from federaritle IV programs will be returned to the government according to federal
regulations. Returned funds previously credited towards tuition will leave an outstanding balance that
students are personally responsible for paying. Students are advised tostadéithe above tuition

schedule as withdrawing after the first week of class creates a financial obligation which, if not cleared by
the end of the academic year, will be referred to an outside collection agency.

No refunds will be granted to students dissed or suspended. The institution reserves the right to
dismiss a student whose academic standing or general conduct is considered unsatisfactory.

Repetition of Course Work

Formedicalstudents repeating work in their medical school curriculunstudent permitted to repeat
deficient work must pay full tuition and other regular fees in effect at the time of the repetition. A student
who requires a special matriculatiavill be charged 1 to 2 additional semesters of tuittorcomplete

their educaton. Additional tuition is determined by the administration in terms of the amount of
coursework being repeated.

Financial Aid

General Policy

Icahn School of Medicine at Mount Sicansistently provides as much financial assistance as possible to
all gudents who are in good academic standing, maintain satisfactory academic progress, meet filing
deadlines and require financial assistance in order to attend the School. Admission to the School of
Medicine is completely independent of financial requiren®riinancial aid decisions are made on the
basis of documented need without discrimination due to race, sex, color, creed, age, national origin,
disability, military status, marital status, religion, genetic disposition, citizenship, or sexual orientation.

Financial Aid Applications

All students, both entering and returning, are furnished application information early in February of each
year. Application materials from returning MD students must be completed and submitted by May 1 prior
to the start of the fall academic year to be considered foahnSchool of Medicingrant and scholarship

aid. Entering newvD students are also expected to complete the application process by May 1. Entering
students admitted over the summer will be allowed additionalditn complete their files. The
“Applicati on f o risrdiurnedaothe Offide of Stadent Bintarial Sarvices along with
signed copies of prior year tax retutriax return transcripts, and W2%he Need Access and FAFSA
information is subritted via the web. Medical students who are interested in applying only for Federal
Stafford loans (up to annual totals 04,722 for years 1, 2, and 4, and $47,167 for y@aaB supply

FAFSA data on the Webkdtp://www.fafsa.ed.gov Reapplication is required annually for all loan and
scholarship recipients.

20| July 2014


http://www.fafsa.ed.gov/

Icahn Schoobf Medicine at Mount Sinai

Determination of Need

Financial need reflects the difference between a student and his/her farodicsilated resources and
financial strength and the total anticipated school related expenses for a given academilcgkar.

School of Medicine at Mount Sindilizes the standard federal formula for determining financial aid
eligibility. Funds will benade available through the School according to demonstrated proof of financial
need.lcahn School of Medicine at Mount Sineserves the right to reconsider its offer and commitments

of financial assistance in the event of a financial award made frooutside source. (Required

adjustments will be applied to the loan portion of the financial aid package wherever possible.) All Cost of
Attendance Budgets cover the student only. Federal law prohibits using federal funds for the support of
anyone other tharthe student.

Need Access

The Need Access application is used for medical students who want to apply febased scholarships
and Title VIl and Institutional funds. In determining financial need, the Committee requires the student to
submit informationvia the web to the Access Grouptp://www.needaccess.orgThese data provide a
complete financial picture for each student so that every applicant can be reviewed individually, but
uniformly. Need Access collects information about the student, the student's spouse, and the student's
parent(s)/stepparent(s) inctling a detailed description of resources, assets, and income, as well as
liabilities, expenses and special circumstances. The information provides an estimate of the student's
financial strength and resources, as well as an estimate of the amount thenstadeé his/her family may
reasonably be expected to contribute. Although the system acknowledges a shift in financial
responsibilities at the professional school level, it nevertheless continues to recognize that the basic
responsibility for financing awstlent's cost of educatiofalls upon the student and his/her family

Entrance Interviews

As part of their financial aid package, all students receive a Financial Aid Entrance Interview form listing
their loan obligations upon graduation. They must sigdiciating they understand these obligations.

Each award letter they receive will outline the terms (interest rates and repayment options) floathe
received.Online tutorials related to debt management are a required part of the loan process.

Exit Inte rviews

Students who have been issued loans frimahnSchool of Medicineontrolled funds (Perkinddount

Sinai Endowments, etc.) and recipients of Stafford Loans and other federal loans will meet with a
representative of the Office of Student FinanciaivBms prior to graduation or separation. Loans will be
summarized; terms of repayment, deferment and responsibility will be discussed.

Debt Management and Counseling

Throughout medical school the Office of Student Financial Services is available to discuss indebtedness,
career choices, and money management issues. Graduating seniors should be aware of the requirements
of the various external student loan programs inigththey may have participated. It is important to

maintain contact witHcahn School of Medicine at Mount Siaaid the appropriate lending institutions to
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understand the terms of each loan program, and to plan for repayment. Timely loan repayments are
essential in establishing a good credit rating. The extent that loan indebtedness will impact on future
expense budgeting can be considerable. In order to assist student in tracking loans, interest rates and
various conditions of the loans, thgnrolliment Sevices Officesuggests that one of theebsitesbelow be
consulted for debtmanagement information and encourages students to avail themselves of these tools.
The methodology converts cumulative educational debts into estimates of approximate periodic
repayments over a teryear period.

1 https://www.aamc.org/services/first/first for students/
M https://www.aamc.org/services/first/48720/first_resources.html

Outside Scholarships for Medical Students
Outside scholarships funds will substitute for loan funds in the standard financial aid package.

Satisfactory Academic Progress for Financial Aid

Academic Rrgress refers to the satisfactory completion of cowsderkships and relevant licensing
examinations within the required timeframestablished by th&chool of MedicineAdditionally,federal
regulations require that students receiving fedea#d makesatisfactory academic progress (SAP) in
accordance with theestandards set by th&chool of Medicine

All students in the MD program are expected to complete 8 semesters of full time enrollitent.

maximum number of semesters a student may be enrolled to meet the requirements of the MD program
is 12. The pace of progress is as follostsidents must complete year 1 and year 2 requirements within
three years of active enrollment and likewise j@ar 3 and 4Time dedicated to scholarly activity and
leaves of absence are not counted in the assessment of pace.

Students must pass akkar 1 courses to move oniear 2 and all theiyear 2 courses and take USMLE
Step 1 to advance tgear 3.Thirdyear clerkships must be taken and completedf@ar 3 in order to
advance toyear 4.0nly the Anesthesia clerkship is potentially deferrablgear 4.Students must pass
Step 2 CK and @8d all Year 4 rotations, as well as complete 21 weeks of elecédé prior to
graduation.

Enroll ment Services and Student Affairs will asses
student who is not making SAP will be notified in writing of this andehsans for this determinatiorA
student who inot meeting SAP may be required to appear before the Promotions Committee.

A student who fails to meet one or more of the standards for SAP is ineligible for financial aid beginning

with the term immediately following the term in which the SAP requiretaevere not metln this

situation, the student can be placed on financial aid probation and receive aidRfrdmeotions

Committee approves aacademic plan for the student that will ensure, if followed, that the student is

able to meetthe SAFby a speific point of time, normallyan academic yeaA student must be enrolled in

at least 50% of a course load to remain eligible for financialagludent shalbecome eligible again for

financial aidvhen he orshe has satisfactorily completed sufficient coursework to meet the standards of
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progress within the maximum time frames delineated ahdvastudent who does naneet the SAP
requirementsby the end of the financial aid probationary periodrisligible forfinancial aid.

Length of Time to Complete Degree
A student will be permitted a maximum time limit to complete a degree:

Degree Normal Limit (Years) Maximum Limit (Years)
M.D. 4 6
M.D./ Ph.D. 8 10
Ph.D. (Biological Sciences) |5 7
Master’s Progill5 2

These time limits include any time for personal or medical leave of absence, but do not include approved
periods of Special Matriculation for research or remediation.

In the P, MD/PHD, and MSrograms, benchmarks of satisfactory progress must be completed as
outlined in the specific program requirements. Students who are approaching the time limit for
completion will be reviewed with enough notice so that a plan is in place to enable thenstiade
complete the requirements by the end of the time limit.

Completion of Course Requirements

A student must complete with passing grades at least 75 percent of thtinfidicurriculum for which s/he
was enrolled in any academic year. A student who duesneet this standard will be placed on financial

aid probation for one term. If the standards are not met at the end of that term, suspension of all aid is in
effect until the standards are met.
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Medical Scientist Training Program (MD/PhD)

The Medical Scientist Training Program (MSTP) was developed for students interested in a career in
biomedicallyr el at ed research and academic medicine. MD/ PF
entry” student s, l eaving all PhD training options
areas. Generally, MSTP students complete the first twosyefithe MD curriculum before beginning the

research phase of the program. Students entering into the dual program take advantage of the flexibility

in the School’ s curricular structure to complete t
year of training. They partial substitute this work for a block of$lsbool of Medicineurriculum. First

year MD/PhD students also begin other porntsoof their graduate prograrmlaboratory rotations during

the summers, Introduction to Journal Club a@Rdsponsible Conduct of Research. Students are required to
participate in the Medical Scientist Research Seminars (M&R#3rial seminar series that gives MD/PhD

students the opportunity to hear presentations by other MD/PhD students as well as newyfacul

MD/PhD students take the other elements of the inihool of Medicineurriculum and thus forge

bonds with both the entering PhD and MD classes. Laboratory Rotation helps guide MD/PhD students

towards an optimal choice of preceptor and MTA. Theimim rotation period is six weeks of fitiine

work and students are expected to formulate a multidisciplinary training area decision on their choice of a
research preceptor by the end of the summer between the first and second year in the program.

T
[Tl

The PhDOwork is usually completed during the three to four years after the initial two years dtheol

of Medcineand Graduate School coursework. During the final year of PhD phase, students will participate

in an intensive clinical refresher. This will inospending one morning each week with specially chosen

clinical preceptors. Students can take maximal advantage of the flexibility of timing for entry into the
clinical clerkships to complete the totijarlclinipat ogr am
work in closest juxtaposition to the postgraduate residency training that most MD/PhD students elect

after graduation.

MD/PhD students will not be permitted to begin the third year of 8&hool of Medicineurriculum after

the PhD period of wrk unless the dissertation is both defended and deposited. The responsibility for
open, realistic and careful planning is shared by the student and preceptor. This provides the maximum
opportunity for the student to do the best possible job in both arenas

MD/PhD students who return to the third year of medical school ncostplete the same clinical
requirements as other medical students during a period of two years, which includes an appreciable
amount of elective time, or in a more condensed period \ats elective time. Careful planning, in
consultation with the clinical advisors and MD/PhD directors, will afford students the smoothest transition
back to clinical medicine. Enough flexibility also exists so that elective time may be shifted to the
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begiming of an academic year to allow an MD/PhD student to finish up experimental or dissertation work.
Thus students are readily able to enter clerkships at various times between July and August. Many
students will have completed the requirements without lagiany of their clinical elective time. They may,
and often do, choose to spend some of that elective time in the laboratory, continuing offshoots of their
projects. Several other students have used that elective time during the final phase of the Ptogram
explore research programs elsewhere, e.g. at the NIH. Students entering the fourth MD year should
investigate the USMLE time limit set by some states for taking Step Ill. Students should check the USMLE
website (www.usmle.org for further details. Licensure is determined by state and students may wish to
refer to the following website to obtain additional informationttp://www.fsmb.org . MD/PhD students
should refer to other seatns of the handbook for further details on the USMLE, information on clinical
careerchoices and residency programs.

Multidisciplinary Training Areas (MTA)
Cancer Biology (CAB)
Program Director s: James Mandfredi, PhD and Matthe

This trainng program combines research in the biology of cancer with a curriculum that challenges
trainees to consider how their research may be translated into improvements in the diagnosis and
treatment of cancer.

Developmental and Stem Cell Biology (DSCB)
Program Directors: Margaret H. Baron, MD/PhD and Robert Krauss, PhD

Developmental biology addresses a fundamental question: how do organisms develop from zygotes? As a
discipline, developmental biology encompasses genetics, cell biology, physiologyoarnitbeyas an area

of current biomedical research, it provides insights into complex processes that, when disrupted, result in
disease.

Genetics and Genomic Sciences (GGS)
Program Directors: Martin Walsh, PhD and Peter Warburton, PhD

This program offerstgdents the opportunity to conduct research in the areas of genome organization and
evolution, mechanisms of gene regulation, informatics and genome analysis, gene discovery and
characterization, the molecular pathology of genetic diseases, and gene thé&kprganisms and

genetic mechanisms are included.

Immunology (IMM)
Program Directors: Patricia Cortes, PhD, and Adrian Ting, PhD
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The goal of this training area is to provide students who are interested in immunology with a rigorous and
flexible program Students will be given the individual intellectual and technical skills required to become
outstanding scientists in the field of immunology.

Microbiology (MIC)
Program Directors: Domenico Tortorella, PhD and Thomas Moran, PhD

This program provides resezn training in areas such as antivirals, autoimmune disease, bacterial
genetics, environmental microbiology, gene therapy, immunology, molecular virology, oncogenesis
(cellular/viral), nucleic acid technology, signal transduction and vaccine development.

Neurosciences (NEU)
Program Directors: Stephan R.J.Salton, MD, PhD and George Huntley, PhD

The goal of this graduate program is to provide a broad background in the field of neuroscience, from
molecules to behavior, while allowing the student to focus lom tesearch project in a specific area such
as molecular neurobiology, neurochemistry, neuroendocrinology, heuroanatomy, and neurophysiology,
among others.

Systems Biology of Disease and Therapeutics (SBDT)
Program Director: Eric SobiehD and Francesco Ramirez, DSc

This program will train students in integrated approaches to a systems level of understanding the
physiology and pathophysiology of human diseases and how key molecules and pathways can be targeted
for therapeutic purposes.

Structural -Chemical Biology and Molecular Design (SMD)
Program Directors: Roberto Sanchez, PhD and Roman Osman, PhD

This program aims to provide training in quantitative approaches to problems in biology and biomedical
sciences, based on the methods oéthhysical and mathematical sciences. It will provide opportunities
for the conceptual, methodological and practical foundations needed for research careers in modern
biophysics, structural biology and biomathematics.

Design, Technology, and Entrepreneursh ip (DTE)
Program Directors: Kevin D. Costa, Ph.D., James C. latridis, Ph.D., and Geoffrey W. Smith, J.D.

This program offers students advanced training in the discovery, design, developmedtlmedy of

technologybased solutions to critical biomedigaroblemsD TE’ s g o a l is to produce g
technicalexpertise and practical experience to drive tisgpired basic research frooriginal biologic

insight all the wayhrough the commercial developmeptocess."
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Combined Programs

MD studentsmay choose to apply to a combined degree program after matriculation into medical school.
Students who did not matriculate in the dual program at the time they entered medical school may apply
inthe degreeprgr am’ s admi ni strative office.

MD/MPH
TheMat er’'s in Public Health degree is designed to p
medicine and provides advanced training in the populatiased medical sciences.

The program consists of 42 credit hours with 12 credits from required courdehavioral science,
environmental/occupational medicine, epidemiology and biostatistics, and health services management
and research. Students have two options to complete the MPH degree:

4-year option where the required coursework is scheduled duhiogrs allocated throughout the first and
second year of the MD program. Twelve credits are earned during master's thesis advisement. The
remaining 11 credits are earned in elective courses taken in the summer or during time scheduled for
medical school eldives. MPH coursework may be counted for elective towards the M.D. degree.

5-year option where the required coursework is scheduled during hours allocated throughout the first and
second year of the MD program. The Thesis and Elective coursework ietahhiring a scholarly year
between the third and fourth years of medical school.

Applicants to this program are considered on the basis of the application submitted for the M.D. program,
possibly supplemented by a personal interview. No separate pap&ramcapplication fee is required.

For further information about the program or to apply, contact:

Dr. Nils Henning, Director, Master of Public Health,nils.henning@mssm.edu.

MD/MSCR

l cahn School of Medi c dfsaencein CliMicalRegearch Progaam was apfraved er ’ s
by New York State in 2003 as a two year {iane program to offer training to fellows and junior faculty in

clinical research methodology. As interest by medical students in clinical research grearodham was

expanded to provide our medical students with the opportunity to earn a dual MD/MSCR degree.

The curriculum includes courses necessary to do independent patient oriented research, including:
Designing Clinical and Public Health Researafi€duintroduction to Biostatistics, Multivariable Analysis,
Professionalism and Ethics in Clinical Research, and Bioinformatics. Students also have the opportunity to
take electives courses from the other Graduate School programs: the Master of Pddtic, IN@&aster in

Genetic Counseling, and Graduate School of Biological Sciences. These courses cover a broad array of
disciplines and methods across the full spectrum of clinical and translational research. The program is
designed to enable participants tanslate the discoveries about the mechanisms underlying disease,
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made in the laboratory, into new approaches to prevention, diagnosis, prognosis and treatment of
disease. Moreover, the dudkegree aims to make these new approaches part of clinicatipeac

Interested students should contact Karen Zier, Ph.D., Associate Dean for Medical Student Research, (212)
241-4429

Leaving Part of a Dual Degree Program

Any MD/PHD who decides to leave the MD or the PHD portion of their dual program must meet with the
Dean or the Dean’s designee from each program and
Promotions Committee or the Graduate School Promotions Commitfabe student is not in

satisfactory academic status or in good standing, he or she will appear befogetio®! of Medicine

Promotions Committee or the Graduate School Promotions Committee at the discretion of the Dean or

the Dean’s designhee.

For dl other students in dual programs (MD/MPH, MSCRO, etc.), a formal letter must béodeih

program director’s and the Student Affairs team in
one of the programs. If the student is not in satisfagtacademic progress or in good standing, they will

appear before the medical school Promotions Committee or the Graduate School Promotions Committee

at the discretion of the Dean or the Dean’s desighn

Departure from a program will be noted in the @emnic history section of the Medical Student
Performance Evaluation.

Master's Programs

MA in Biomedical Ethics

An interdisciplinary program leading to a Master of Arts in Liberal Studies from The Graduate School of the

City University of New York. Studsrgelect courses from the mutlisciplinary offerings of CUNY in order

to develop an expertise in bioethics and to address their special, related academic interests. Students

must complete 30 credits of course work including at least two core coursel atealesigned to provide

the essential framework for understanding the philosophical, social and scientific background underlying

bi oethical issues, and a 3 credit Master’'s thesis.

Rosamond Rhoades, PhD
Office: Annenberg 183
Tel: (212) 24B757.

Union Graduate Collegelcahn School of Medicine at Mount Sinagraduate Program in Bioethics

The Bioethics Program is competedigsed and interdisciplinary. It acknowledges that bioethical

decisions must be rooted in precedent and best practices and musttéfie broadest range of

perspectives from medical and legal to philosophical and religious. Working professionals typically

complete the program in two to three years. Full time students may complete the program in one year.
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The Mast er ' gramifdeSgnddtomeetthemeeds of working professionals, comply with the
requirements of national accrediting and funding agencies, and impart the skills and knowledge
recommended by the American Society of Bioethics and Humanities. Nine of the 12decpurses are
taught via distance learning by internationally recognized experts in bioethiesn®oourses are
complemented by an osite seminar, practical, individual Master's projects, and capstone assessments.

Rosamond Rhoades, PhD
Office: Anneberg 1253
Tel: (212) 24B757.
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The Office of Alumni and Development welcomes all graduates of the Icahn School of Medicine as well as
all former house staff, post docs, faculty and former faculty to the Mount Sinai alumni community. The
OAD is now governed by a nevdgtablished Alumnhdvisory Council (AAC) representing members from

our diverse alumni constituencies, including graduates of the MD and PhD programs, former house staff,

postdoctoral fellows and facultyAlumni are appointed to serve on the AAC by Dean Dennis Charney, MD
based on their significant contributions to the Mount Sinai community.

The Office of Alumni and Development is dedicated to promoting enduring relationships among all its
members; furthering Mount Sinai’'s e dingcantributionsa | and
to the Alumni Endowed Scholarship Fund, as well as the endowment of new scholarships. One of the main
priorities of the OAD is to provide opportunities for alumni and students to develop meaningful

connections. If you are interested iraling more about alumni/student mentoring, please contact
alumni@mssm.eduf you have ideas on ways for the OAD and students to work together, please do not
hesitate to contact its director, Sharon Meiri FoxShiaron.fox@mountsinai.omy 212731-7493.
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Diversity Statement

Icahn School of Medicine at Mount Simacommitted to promoting and supporting diversity and inclusion

in the research, clinical, and educational realms, and to meeting the needs of our diverse students, faculty,
staff, and the communities we serve. We are committed to increasing the rapsgs® of women,

ethnic minorities, and individuals who are members of groups underrepresented in medicine and science
among our trainees, research and clinical faculty and our leadership.

Diversity in the health professions and science benefits evgrgca®f health, healthcare and biomedical
research by addressing the needs of the world’'s di
and academic environment enhances the learning experiences of all students, trainees, and postdoctoral
fellows and effectively impacts culturally diverse populations to achieve health equity and improve health
outcomes.

Icahn School of Medicine at MountSina8 c ommi t ment to diversity is refl
determination to increase the diversity of ofaculty and trainees. Our longstanding tradition of

successfully attracting, retaining, and promoting a diverse student body has made us a national leader in

the movement to train future physicians and scientists belonging to groups historically undeszeped

in medicine and science.

Diversity Program of Icahn School of Medicine at Mount Sinai

The Center for Multicultural and Community Affairs (CMCA )

The Center for Multicultural and Community Affairs (CMCA) is the diversity center of the Icahndschool
Medicine at Mount Sinai (ISMMS). The mission of CMCA is to eliminate health disparities through the use
of innovative, integrative, and coordinated approaches in the areas of Community, Clinical Care,
Education, and Research to improve the health gb@fiulations by diversifying the healthcare workforce

and influencing health policy and research.

CMCA carries out its mission by serving as the interface for educational pipeline programs, minority
affairs, institutionwide diversity initiatives, and ademic support for medical students, minority faculty
development, and culture and medicine programs at ISMMS. CMCA is directed by Gary Butts, MD,
Professor of Pediatrics, Medical Education, and Preventive Medicine, and the Senior Associate Dean for
Diversty Programs, Policy, and Community Affairs at ISMMS.
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As the primary hub for policies and initiatives, which relate to supporting and advancing diversity at
ISMMS, CMCA also monitors diversity trends for minority faculty, students, and trainees attitueiam

through its comprehensive database. CMCA was previously the only federally funded Health Resources
and Services Administration (HRSA) Center of Excellence for Minority Health in New York State geared
toward increasing the level of diversity inethealthcare workforce. CMCA has over 40 years of success in
education pipeline programs that engage and prepare students in high schools and colleges for careers in
the health professions.

CMCA is actively involved in other institutional research effartcluding: 1) the Center for Community

and Academic Research Partnership (CCARP), a key p
(CTSA) program; 2) the Cidfiated REACH to eliminate racial and ethnic health disparities in the United

Staes; 3) the Mount Sinai Summer Institute for NeuroAIDS Disparities; 4) the Diversity in Biomedical

Research Committee, an institutiavide initiative established by the Dean of Icahn School of Medicine at
Mount Sinai to assess owucasdnaldeessingthe diversitylofithe esedarédMMS’' s r
workforce and prioritizing minority health research endeavors; 5) and the institwtiole Diversity

Council which is currently ethaired by Drs. Gary Butts and Elizabeth Howell.

What CMCA OfferStudents

1 Strong, multifaceted partnerships with local community organizations that allow integration of

community-oriented care, research and service learning

CMCA Journal Club for second year students

Student Academic and Career Advisemente supplement the existing faculty advisement

program

1 Faculty Advisor for nearly all community service learning, education, and training programs and
over 20 medical and graduate student groups and extracurricular activities.

1 Research support and mentorshipdollaboration with the Medical Student Research Office and

the Global Health Center in the areas of community based, health disparities, and health services

research

Access to faculty mentors for research and career advisement

Resources on cultural comiacy training and education in medical education

Student Cubicle for students to check email and do limited printing and faxing

Resources and advisement to students interested in service learning, comrbasig activities,

policy and advocacy, and pubknd urban health issues

1 ISMMS recruitment and outreach efforts to ensure a diverse applicant pool by coaching and
mentoring for individuals interested in applyin
current students interested in graduate degree prams.

1
1
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Diversity Focus of the Mount Sinai Health System

Office for Diversity and Inclusion

The charge of the corporate Office for Diversity and Inclusion (ODI) is to support the Mount Sinai Health
System in embracing the principlesdifersity and incluen as key drivers for excellence and innovation

for unrivaled healthcare service delivery, medical and health education and research. ODI is led by Gary
Butts, MD who is the Chief Diversity and Inclusion Officer. The organizational foundation of @Dl is th
Center for Multicultural and Community Affairs (CMCA), the diversity center of the Icahn School of
Medicine at Mount Sinai (ISMMS).

For more information:

Visit:www.mssm.edu/cmca

Email:cmca@mssm.edu

Telephone: 21241-8276

Office location: AnnenberBuilding, 21 Floor, Room 270
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Campus-Wide Policies, Regulations, and Requirements

Introduction

In accordance with the requirements of the Education Law of the State of New York, the Trustedsof
School of Medicine at Mount Sinkave adopted rules and regulations for the maintenance of order and
have established a program for their enforcement:

Violations of these policies and regulations by students shall be referred to the Dean for Medical
Education or Dean of Graduate School and be handled as set forth in this Handbook.

Rules of Conduct

1. All members of the School community, which for the purposes of these Rules and Regulations shall be
defined as including faculty, students, organizatianembers of the staff of the School, and all
visitors and other licensees and invitees are expected to obey all national, state and local laws.

2. All members of the School community are prohibited from conduct which is proximate cause of or
does unreasonablgnd unduly impede, obstruct or interfere with the orderly and continuous
administration and operation of the School in the use of its facilities and the achievement of its
purposes as an educational institution, or in its rights as a campus proprietdr.c6aduct shall
include, but is not limited to, that which is the actual or proximate cause of any of the following:

a.
b.

Unreasonable interference with the rights of others;

Intentional injury to School property;

Unauthorized occupancy of classrooms, laboratories, libraries, faculty and administrative
offices, patient care facilities, auditoriums, public halls and stairways, recreational areas
and any other facilities used by the School (unauthorized occupancy defined as

failure to vacate any such facility when duly requested by the Dean, an Associate Dean,
Assistant Dean, Hospital Administrator of similar responsibility or chair of a department of
the School);

Malicious use of or intentional damage to persbproperty, including records, papers

and writings of any member of the School community;

Any action or situation which recklessly or intentionally endangers the mental or physical
health or involves the forced consumption of liquor or drugs for the paepof initiation

into or affiliation with any organization. The penalties set forth in Part Il are in addition to
any penalty pursuant to the penal law or any other chapter to which the violator or
organization may be subject for violation of this paragjra
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f. Violations of these policies and regulations by students shall be referred to the Dean for
Medical Education or Dean of the Graduate School.

g. Nothing contained in any of the foregoing Rules and Regulations is intended to nor shall it
be construed to lirt or restrict freedom of speech or of peaceful assembly, or other
individual rights guaranteed by the Constitutio

h. The administration and faculty of the School are committed to providing a safe and
healthy learning environment for all students. Studesit®uld conduct themselves
appropriately everywhere on the campuslofhn School of Medicine at Mount Sinai,

Mount SinaiHealth Systemand at affiliated institutions. Appropriate behavior is

mandatory when participating in patient care or attending any functions at which patients
may be present. In small group seminars, as well as during clinical activities, students are
evaluated not aly on their fund of knowledge and ability to use this knowledge but also
on their responsibility, dependability, reliability, maturity, motivation, attitude, honesty,
integrity, and ability to relate and interact effectively with others.

i. Equally importaty however, is the realization that one's responsibilities do not end with
individual behavior but also include not tolerating inappropriate behavior among others.
While formal mechanisms, outlined in other sections, exist to provide due process for any
specific allegations of inappropriate behavior, general issues should be able to be
discussed freely among peers, faculty, and administration. Concerns requiring
confidentiality should be discussed with the Dean of Graduate School, individual faculty
advisos, or through the School’s Ombudsman Pr oc

Authorship Policy

Assignment of authorship documents the contributions individuals have made to a published work. Thus,
authorship constitutes a key criterion by which funding agencies, academic institudinchshe wider
academic community judge the contributions of academics to their fields. Appropriate assignment of
authorship is an essential component of ethical conduct for academics.

Authorship on a publication implies substantial contribution to worlngeieported, which entails critical
intellectual and/or technical contributions without which the publication as it exists would not have been
possible. Contributions that merit authorship include a significant role in planning the studies, writing the
manuscript, and other essential roles involving unique skills. The International Committee of Medical
Journal Editors (ICMJE) guidelines recommend that each author have responsibility for at least one
component of the work, and that all authors approve theafiversion. Listing the explicit contributions of
each author, as many journals currently require, is indeed a valuable and recommended method for
disclosing and clarifying the rationale for the inclusion and order of authors. The contributions of
colleagies or collaborators whose participation does not warrant authorship should be acknowledged.

The requirement of substantial contribution clearly precludes unethical practices such as honorary
authorships for senior colleagues who made minimum contributtortbe work, colleagues whose role
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was solely to obtain funding or similar resources for the work, or contracted individuals who simply
carried out routine services for hire. This same principle precludes omitting from authorship colleagues
who did make gbstantial contributions. Ghostwriting, in which an individual takes credit as an author of a
manuscript substantially written by an uncredited third party, is never permissible. In summary,
authorship credit can be established by the following three datg1) providing substantial contributions

to study concept and design, or acquisition, analysis, and interpretation of data critical for the study; (2)
drafting the article or revising its content critically; and (3) approving the final version toldisiped. All
authors listed on an article must fulfill criteria (1) and/or (2), and must fulfill criterion (3).

It is expected that inclusion and order of authors will be discussed among all of the authors (including
students and postdoctoral fellows). Btehould occur as early in the scientific process as possible, prior to
drafting the manuscript when feasible and certainly prior to submission of the manuscript for initial peer
review. Such dialogue is essential for all manuscripts and requires excdttantion in collaborations
involving multiple laboratories or institutions. Whether a contribution is substantial enough to merit
authorship may sometimes be a matter of judgment, usually decided by the senior author(s). After
authorship and order of@horship have been assigned by the senior author(s), in consultation with, and
preferably also in agreement with all authors, the senior author(s) should be able to defend the
assignments based on the principles articulated above; final decision on ahbipboests with the senior
author(s). Members of the scientific team are strongly urged to resolve any disagreements concerning
authorship as quickly and amicably as possible, in order to avoid ongoing disputes that could impede or
prevent publication of ananuscript. In the event that a disagreement cannot be resolved within the team,
the Department Chair should be consulted for guidance.

Updated October 2011

Family Education Rights and Privacy Act
The Family Educational Rights and Privacy Act of 197#4sasubsequent amendments afford students
certain rights with respect to their educational records. As detailed below, students have the right to:

Inspect and review their education records.

Seek amendment of their education records if they believe therbe inaccurate, misleading,
or otherwise in violation of their privacy rights.

Consent to certain disclosures of personally identifiable information contained in their
education records.

File complaints with the Department of Education concerning angedldailure to comply with
FERPA's requirements.

Student Access Rights

All currently registered and former students of Icahn School of Medicine at Mount Sinai have the right to

review and inspect their official education records at the School (including, for example, admissions and

academic records prepared and maintainedivy Registrar) in accordance with these rules. Students who

wish to review their records should make an appointment with the Registrar. Access will be granted within
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45 days from the receipt of the written request to inspect records.

Students have a righib a response to a reasonable request for explanations and interpretations of the

student’s educational records. Students seeking e
record may make an appointment with the Associate Dean of the Grad@teol or Associate Dean for
Student AffairsfMe d i c a | Education, as appropriate based on t

is unable to provide a satisfactory explanation, the student will be referred to the Dean for Graduate
Education or Dearof Medical Education, as appropriate.

Students may not copy records unless the failure to produce copies would prevent the student from
exercising his/her right to inspect and review records. A copying fee will be charged.

Limitation on Access
A. The Actimits a student's right to access information contained in his/her education
records. Accordingly, the School need not permit students to view:

1) Financial records, including information regarding the student's parent(s), such as
parental tax forms and o#tr parental records submitted in support of a student's
financial aid application or claim of New York residence.

2) Confidential statements and letters of recommendation placed in a student's file prior
to January 1, 1975, provided that they are used forghepose for which they were
specifically intended.

3) Confidential letters of recommendation placed in the student's file after January 1,
1975, if:

i. The student has waived in a signed writing his/her right to inspect and
review those letters (see below); and

ii. The letters are related to the student's (i) admission to an educational
institution; (ii) application for employment; or (iii) receipt of an honor or
honorary recognition.

A. Records of instructional, administrative and supervisory staff which are in tagpessession of
such personnel.

B. Records of professional and paraprofessional personnel which are created, maintained and used
solely for the purpose of treatment and are disclosed only to individuals providing the treatment.
The student has the right, haver, to have such records reviewed by an appropriate professional
of his/her choice.

C. Icahn School of Medicine at Mount Sidakes not require students to waive their right of access to
educational records as a condition for admission to the Schoole@®ipt of financial aid or other
services or benefits from the School, or for any other purpose. Under certain circumstances,
however, a student may wish to waive his/her right of access to confidential letters of
recommendation. A student may do so byrsigy a waiver form. In this event, the student will be
notified upon request of the names of persons making such recommendations and the
recommendations will be used solely for the purpose for which they are intended. A waiver may

371 July2014



Icahn Schoobf Medicine at Mount Sinai

be revoked in writing wit respect to actions occurring after the revocation. Waiver forms are
available in the Registrar's Office.

Amendments and Hearing Rights

If a student believes that his/her education records contain information that is inaccurate, misleading, or

invi ol ation of the student’s rights of privacy, he
for amendments shall be directed to the Registrar, who will respond to the request within a reasonable

time. If the request is denied, the studentlMde notified of his/her right to appeal that decision as

specified below.

When the request for an amendment is denied, the student may request a hearing to challenge the

content of the record on the grounds that the information contained in the recondkiscurate,

mi sl eading or in violation of the student’'s privac
writing to the Associate Dean for Graduate Education or the Associate Dean for StudentAffadisal
Education (as appropriate) withintbay s of recei ving the Registrar
amendment as discussed above.

S r

Hearing
The hearing will be held before the Dean for Graduate Education or the Dean for Medical
Education, as appropriate.

A hearing will be held within a reasable time after receipt of the request for hearing.
The student will be given notice of the date, time, and place of the hearing.

The student shall have a full and fair opportunity to present evidence relevant to show
that the information at issue is icaurate, misleading, or violates the students privacy
rights. The student may be assisted or represented by an individual of his/her choice,
including an attorney. The role of attorneys, however, may be limited at the
discretion of the Dean hearing thase.

The decision, which shall include a summary of the evidence presented at the hearing and
reasons for the decision, shall be rendered in writing within 15 busidags after the
conclusion of the hearing. This hearing will relate only to whetherstihdent's
record is inaccurate, misleading, or otherwise in violation of the privacy of the
student, with the decision based solely on evidence presented at this hearing. The
hearing cannot determine whether a higher grade should have been assigned.

If it is determined after a hearing that the record in question should be amended, the Registrar will take
appropriate steps to amend the record and will so notify the student in writing. If it is determined that the

record is not inaccurate, misleading,arfn er wi se in violation of the stud:c¢
shall be informed of his/her right to place a statement in the record commenting on the contested
information in the record or stating ovtogmendhe st ude
the record. This statement will be maintained as part of the record and will be disclosed whenever the

part of the record to which the statement relates is disclosed.
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All students have the right to file complaints to the Senior Director oblEnent Services and Student
Information concerning alleged failures by the School to comply with the requirements of the Act.

Release of Personally Identifiable Information
Disclosures with consent
1) The student shall provide a signed and dated writtenseon form before the School
will disclose personally identifiable informa
The consent must (i) specify the records that may be disclosed; (ii) state the purpose
of the disclosure; and (iii) identify the party cass of parties to whom disclosure may
be made.

2) When a disclosure with consent is made the Sc
give him/her a copy of the records disclosed.

Disclosures without consent
1) The Act permits the School to disclgsrsonally identifiable information from the
student's education records without the stude
following circumstances:

a. To an official or duly constituted committee lahn School of Medicine
at Mount Sinathat requires accesin connection with legitimate
educational interests, including, but not limited to matters of financial aid,
promotion, or consideration for election to the Lambda Chapter or Alpha
Omega Alpha or other honors.

b. To officials of another school where the dant seeks or intends to enroll.
Copies of records will be made available upon request.

c. Disclosures in connection with financial aid for which the student has
applied or which the student has received, if the information is necessary
for such purposes a$) to determine eligibility or conditions for the aid;

(i) to determine the amount of the aid; or (iii) to enforce terms and
conditions of federal, state or private regulations governing such aid.

d. Pursuant to a judicial order or valid subpoena. In certaises specified
by law, the School will make a reasonable effort to notify the student of
the order or subpoena in advance of the compliance therewith.

e. In connection with certain types of litigation between the School and the
student.

f. To parents of a degndent child as defined by the Internal Revenue Code.

g. In a health or safety emergency, where disclosure is necessary to protect
the health or safety of the student or other individuals or as otherwise
provided by FERPA.
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h. In a directory, as set forth below.

I. To an alleged victim of a crime of violence, where the information
disclosed is the final results of School disciplinary proceedings with
respect to the crime or offense.

j. Disclosure in connection with certain disciplinary proceedings.

k. Certaindisclosuredt parents of a student regarding
violation of any federal, state or local law, or any rule or School policy
governing use or possession of alcohol or controlled substances.

I.  To authorized federal, state or local officials and to accreditirdjezoof
the Schoal

2) The School will maintain a record of each request for access and each disclosure of personally
identifiable information from educational records as required by FERPA regulations.

3) The School will make a reasonable attempt to notify thelent of disclosures made pursuant
to Section 1(a) and 1{f above. Upon request, the School will give the student a copy of the
record disclosed. A student has a right to a hearing to challenge certain disclosures consistent
with the procedures outliad above.

Directory Information

The Icahn School of Medicine at Mount Sinai has designated the following information from a student's
education record as "directory information," which may be disclosed under FERPA without the student's
permission:

Name

Student Address

Student Phone Number

Degree Program(s) & Major Field of Study

Degree(s) Earned and Date(s)

Dates of Attendance

Full/Part-Time Enrollment Status

Parent’ s Names

Parent’'s Address

Parent’'s Phone Number

Academic Awards and Honors

IcahnSchool of Medicinemail address

Prior Postsecondary Institution(s) Attended

Photograph/Digitized Image

Participation in officially recognized IcaBohool of Medicinactivities
Students’ contact informati on iishedthnough BladkBahrd.i n t he s
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Preventing Disclosure of Directory Information

The Icahn School of Medicine at Mount Sinai and the Office of the Registrar will exercise discretion in the
release of all directory information. In addition, Icahn School of MegliatriMount Sinai does not release

or sell directory information to any outside entity for commercial, marketing or solicitation purposes.

Records Kept by the Institution

1. Admissions Files

Application form
Supplemental form
Transcripts

Letters of Recommendation
Acceptance Letters

o Medical College Admission Test Scores
2. Academic Files (Registrar)

o Transcript of grades at Ical8thool of Medicine
Course, clerkship, elective and other evaluations
Qualifying Exam Outcome
Thesis Documentain
National Board Scores
Shelf Scores
Dean's Letter

o Correspondence and internal communications pertaining to academic and other matters
3. Financial Aid Records

o Application
FAFSA Forms
NeedAccess Forms
Student and Parent(s) Tax and Income Information
Proof of Citizenship
Draft Status

o Drug Conviction Information (if any)

4. Bursar Records
o Record of Receipt of all Loans and Scholarships
o Record of cash paid and date paid

O O 0O O oo O O o oo

O O 0o oo

Academic Records are only those that pertain to official files kept in perpetuity in the Office of
the Registrar.

Information Sharing and Confidentiality
IcahnSchool of Medicineecognizes that confidentiality is very important to students. It is a basic right
and privilege and we believe that the issue of confidentiality is part of the trust that we expect and value
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among students, teachers and administrative personnel. Thawimg clarifies the protection of
information related to students:

Health Information

A. All student health information is protected information. There should be no sharing of information
except as provided by HIPAA for the care of the student as pafiezachers, administrative
personnel and deans may not receive health infor.
as provided by HIPAA.

B. There is certain information that hospitals and health care facilities require as a condition of
employment. That information includes PPD, immunizations, and in some cases evidence of
toxicology results. Students will be informed that that information is being shared as obtained by
Student Health as composite data (we only know who does not comply with canmptais
information and then would deny clinical privileges but do not know the exact results).

C. Toxicology screening is an institutional requirement. Any positive result will be reviewed by senior
administrative representatives of the Deans (GraduateoStandSchool of Medicing The school
may require a toxicology screen from any student at any time without need for a stated reason.
Failure to comply with toxicology testing in the timeframe required will result in dismissal from school.

D. There are tines when the Administration may ask a student to comply with an Administrative
Psychiatric evaluation. When it is decided that such an evaluation is necessary, the student will be
informed and will be apprised of the list of questions that bdisent toan administrative evaluator
(usually a psychiatrist). Students do not have the option to decline such an evaluation when required
and would be dismissed from school if they fail to comply. The information referred back to the
School will be discussedtiwh t he st udent and wil |l remain in the
opened by a Dean or his official representative or if requested as a legal document.

Academic Information
Academic information is maintained by the School Registrar.

A. Students have aess to their academic file for review but will not be given copies of their file.

B. The Registrar will not permit dissemination of the file information without the signed consent of a
student unless required by law in accordance with FERPA Policy.

C. Current teachers and clerkship directors do not have access to the student file, only deans and student
affairs personnel in th&chool of Medicinenay access the file.

D. Any student wishing to review their fil @gnemmay do
coordinated through the Registrar.
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Other I nformation
If a student seeks counsel from a director, dean, teacher or ombudsman that information should remain
confidential between the student and that individual.

A. Any plan to discuss information (e.@ffice of Student Affairs Representative or Program Director
with one of the Dean’s) should be with the stude:]

B. Exceptions to this confidentiality include concerns about the safety of the student, someone related to
the student,ot he st udent’s dependent . Safety concerns
ideation, harming another individual substance dependency, behavioral or health concerns that may
affect the student or others.
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Policy on Teaching & Evaluation by School of Medicine Administration

In recognition of the conflicts of interest that can occur when students learn from and are assessed by
members of the medical school administration, the Icahn School of Medicine at Mount Sinai has
committed itself to the developmerand dissemination of a policy that is clear, fair and transparent.

g Members of the medical school administration include, but are not limited to, the Dean for
Medical Education, the Associate Dean for Admissions, the Associate Dean for Undergraduate
Medical Education and Curricular Affairs, the Associate Dean for Undergraduate Medical
Education and Student Affairs, the Chief Faculty Advisors, the Director for Professional
Development, the Director of Student Affairs, the Administrative Director of thadDium,
the Director and physicians of Student Health, the Director and physicians of Student Mental
Health Services and Chair of the Promotions Committee.

The Director and physicians of Student Health and the Director and physicians of Student Mental
Heath Services are:

a. Allowed to teach students in the context of large group sessions such as lectures or large group
discussions that involve the entire class

Allowed to teach students in electives/selective experiences

Not allowed to supervise students dugirany clinical rotations

Not allowed to teach students in any small group sessions or activities

Not allowed to participate in the assessment or evaluation of student performance

Not allowed to serve on the Promotions Committee

~®poomo

All other members of the edical school administration are:

a. Allowed to teach and evaluate students in the context of large group sessions such as lectures or
large group discussions that involve the entire class

b. Allowed to teach and evaluate students in electives/seleatixeeriences

c. Allowed to teach and evaluate students in small group sessions or activities only after

i. Students are informed of the faculty member’
Support or the Clerkship Coordinator well in advance of the coues&&hip and are given
the opportunity to “opt out”™ of that facul t)
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Guidelines for Interactions between the Icahn School of Medicine at

Mount Sinai and Industry
(Pharmaceutical, Biotech, Medical Device, and Hospital and ReseaiipmEquand Supplies Industries)

Purpose:

These guidelines are meant to protect the integrity of medical education and the care of future patients.
They highlight the types of decisions with which medical students will be confronted, implicitly or
explicity, for the remainder of their professional careers. As such, the guidelines encourage critical
thought about the interactions between physicians in training and industry.

Scope:
The students of the Icahn School of Medicine at Mount Sinai, while on caatpaffijiated hospitals and
clinics, and during any meeting in which medical information is being transferred.

l. Gifts and Compensation
Il. Provision of Scholarships and Other Educational Funds

Il Support for Educational Programs

V. Disclosure oRelationships with Industry
V. Training of Students Regarding Potential Conflict of Interest
VI. Site Access by Sales and Marketing Representatives

l. Gifts and Compensation

A. Meals- Meals or other types of foodirectlyfunded by industry should ridoe provided at
Icahn School of Medicine at Mount Sinai. Students are encouraged to critically evaluate their acceptance
of food and the circumstances under which it is proffered by industry representatives during clinical
training at the Mount Sinai Ho&pl, Mount Sinai clinics, affiliates, and-@&mpus training and gathering
sites.

B. Promotional Iltems Promotional items such as pens, note pads, brochures, and other
“reminder” items, should not be distributed at |Ic
discouraged from bringing such items into the school of medicinas4o maintain a learning
environment free of industry influence. Brochures and other induspgnsored educational material
should not be used for educational purposes.

Students are asked to refer to applicable policies such as the AMA Statementsto Gif
Physicians from Industryivw.amaassn.org/ama/pub/category/40Qhtml), and the Accrediting Council
for Continuing Medical Education Standards for Commercial Supgeow @ccme.ord

45| July 2014


file:///C:/Users/bryndp01/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/40PUEXLI/www.ama-assn.org/ama/pub/category/4001.html
file:///C:/Users/bryndp01/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/40PUEXLI/www.accme.org

Icahn Schoobf Medicine at Mount Sinai

C. Gifts-Medical students are discouraged from accepting gifts above and beyond
aforementioned promotional items (eg. textbooks, tickets, entertainment, etc.), or monetary
compensation of any value, from industry representatives both moh @ff thelcahn School of Medicine at
Mount Sinac a mp u s , related or unrelated to a student

b S p
D. Sample MedicationsSample medications should not be distributed on the campus of the

Icahn School of Mediciret Mount Sinai. Students are encouraged to critically assess the circumstances

under which sample medications are used on anecaffipus: who receives them, and why. Students

should not accept sample medication for personal use. Sample medication istodeesold.

I. Provision of Scholarships and Other Educational Funds

A. Icahn School of Medicine at Mount Sinai physicians and teaching staff should ensure that
support of IcahrSchool of Medicinenedical students by industry through funding mechanisonsh as
scholarships, reimbursement of travel expenses, or othermmearch funding in support of scholarship
or training, is free of any actual or perceived conflict of interest.

B. Industry support must comply with all of the following:
1. The Schoalf Medicine department, program, or division selects the student.

2. The funds are given directly to the department, program, or division and not to the
student.

3. The department, program, or division has determined that the conference or training in
question has educational merit.

4. The studentecipient of funds is not subjected to any implicit or explicit expectation of
providing something in return for any support given.

C. This provision may not apply to national or regional riEr#ied awards, whh are considered
on a caseby-case basis

[l Support for Educational Programs

IcahnSchool of Medicinenedical students should be familiar with the Standards for Commercial Support
established by the Accreditation Council for Continuing Medical Educatieese standards offer useful
means by which to assess all forms of industry interactions, both on and off campus, and including both
IcahnSchool of Medicinsponsored events and other events. The standards can be found at
Www.accme.org

A. On Icahn School of Medicine at Mount Sinai Camphi educational events sponsored by
industry on the Icahn School bfedicine at Mount Sinai campus must comply fully with
ACCME guidelines irrespective of whether or not formal CME credit is awarded.
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B. Guidelines must include the following if CME credit is to be awarded, and are provided
likewise to illustrate to studentsosne of the decisions that affect the sponsorship and
provision of information more generally:

1. All decisions concerning educational needs, objectives, content, methods, evaluation,
and speaker are made without commercial interest. (ACCME Standard 1.1)

2. A commercial interest is not assuming the role of a-aocredited partner in a joint
sponsorship. (ACCME Standard 1.2)

3. All persons in a position to control the content of an educational activity have disclosed
all relevant financial relationships the provider of the CME. A relevant financial
relationship is defined as one which an individual (or spouse or partner) has with a
commercial interest that benefits the individual in any financial amount that has occurred
within the past 12 months; and thepportunity to affect that content of CME about the
products or services of the commercial interest. Failure to disclose these relationships will
result in disqualification of the individual from participation in the CME activity or its
planning or evaluégon. (ACCME Standard 1.1, 1.2)

4. The lecturer explicitly describes all his or her related financial relationships to the
audience at the beginning of the educational activity. If an individual has no relevant
financial relationship, the learners should mformed that no relevant financial
relationship exists. (ACCME Standard 6.1, 6.2)

5. All conflicts of interest should heentified and resolvegrior to the educational activity
being delivered to learners. (ACCME Standard 2.3)

6. Written policies anghrocedures that govern honoraria and reimbursement of out of
pocket expenses for planners, teachers, and authors are in place. (ACCME Standard 3.7)

7. Producipromotion material or productpecific advertisements of any type is
prohibited in or during CMEctivities. The juxtaposition of editorial and advertising
material on the same products or subjects must be avoided. Live (staffed exhibits,
presentation) or enduring (printed or electronic advertisements) promotional activities
must be kept separate fro@ME. (ACCME Standard 4.2)

8. A commercial interest is not used as the agent providing a CME activity to learners, e.g.,
distribution of selfstudy CME activities or arranging for electronic access to CME
activities. (ACCME Standard 4.5)

9. The content oformat of a CME activity or its related materials must promote
improvements or quality in healthcare and not a specific proprietary business interest of a
commercial interest. (ACCME Standard 5.1)
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10. Attendees in the audience are not compensated or otlieewnaterially rewarded for
attendance, e.g., through payment of travel expenses, lodging, honoraria, or personal
expenses. (ACCME Standard 3.12)

11. In addition to the aforementioned ACCME Standards, should the

Icahn School of Medicine at Mount Sinashan educational event sponsored by industry
on the IcahrSchool of Medicineampus, the funds meant to pay for the specific
educational activity should be provided to a department, program, or section and not to
individual faculty.

C. Off Icahn School of Btlicine at Mount Sinai Campu<Clinical and scientific meetings
sponsored by professional societies often derive a portion of their support from industry. Such
support may result in inappropriate influence by industry on the content of the meeting or on
its attendees. Industry sponsorship usually adopts one of two possible forms, with different
standards applying to each:

1. Partial sponsorship of a meeting otherwise run by a professional sediegyinSchool

of Medicinemedical students are encouragéal participate in the meetings of

professional societies for educational purposes, and as an opportunity to showcase their
own research. Nonetheless, students should be aware of the potential conflicts of interest
at work in such meetings, and should lewpulous in determining whether and how to
attend and participate.

2. Full sponsorship of a meeting run by industry (including commercial education
services) Students are encouraged to pay particularly heightened attention to the
content and organizatio of such meetings and lectures.

3. Students are encouraged to assess the following points when determining the academic
value of any conference, lecture, or meeting:

a) Is financial support by industry is fully disclosed at the meeting by the sponsor, and
what is the extent of that support?

b) Is the meeting or lecture content, including slides and written materials, is determined
by the speaker(s) alone?

c) Does each speaker provides a balanced assessment of therapeutic options, and
promotes objective gentific and educational activities and discourse?

d) Are attendees in the audience are being compensated or otherwise materially
rewarded for attendance through payment of travel expenses or the provision of food or
gifts?
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e) Are gifts of any type beingstributed to attendees before, during, or after the meeting
or lecture?

f) Has each lecturer explicitly described his or her conflicts of interest, and have they been
resolved?

IV. Disclosure of Relationships with Industry
A. All Icahn School of Medieimt Mount Sinai faculty and lecturers must fully disclose any
relevant past, present, or future relationships with industry at the beginning of each lecture to students.

B. Faculty with supervisory responsibilities for students should take great canstioesthat the
faculty member’'s actual or potential conflicts of
and education of the student.

V. Training of Students Regarding Conflicts of Interest
All students will receive training regardiagtual and potential conflicts of interest in interactions
with industry at all levels of education and professional practice.

VI. Site Access by Sales and Marketing Representatives
A. Sales and marketing representatives are not allowed anywhere that eduaacaticlinical care
are delivered on the campus of Icahn School of Medicine at Mount Sinai unless they are
providing an irservice training on devices and other equipment, and then only by
appointment. This includes commercial educations services syahbtishers and board
review programs.

B. Appointments may be made on a per visit basis at the discretion of a faculty member, his or
her division or department, or designated medical school personnel issuing the invitation and
with the approval of medical solol administration.

C. Sales and marketing representatives will be provided with a copy of these guidelines before
their presentation, and will sign a statement to the effect that he or she has received and
understands these guidelines. The representativiétiven receive a badge clearly identifying
him or her.

“ ”

D. Marketing tools and ot her reminder materi al

by sales and marketing representatives after their appointment on campus.

E. Industry representatives will not approach medical students unsolicited at any point during
their stay on the Icahn School of Medicine at Mount Sinai campus.

Due to patient confidentiality concerns, while on campus and off, medical students are not jeekioit
answer questions related to their patients or patient care, or facilitate access to any portion of medical
records.
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Acquired Immune Deficiency

The School of Medicine in concert with the other medical schools in the state has formally stated its
commitment to accept as its most fundamental responsibility the care of all patients seen in its facilities,
including those who are positive for the human immune deficiency virus (HIV). This commitment extends
to all faculty, residents, and students. Thén&a is equally committed to the education and counseling of

all health care professionals including medical students, to eliminate misperceptions concerning the risks
of caring for AIDS as well as the appropriate precautions to be taken for preventiamshission of HIV,
HepatitisB virus and other blootiorne infections.

Alcohol and Drugs Policy

The following statement describes the Mount SiHag a | t h @®licysrégerdirig substance abuse for

all employees, which include faculty, administration, house staff, students, graduate students, fellows,
bargaining and noibargaining unit employees. Ical@thool of Medicindas a significant interest in
ensuring thathe work environment is free from the hazards to patients, employees, and visitors that are
created due to the unauthorized use of alcohol, drugs, or controlled substances.

The illegal sale, manufacture, distribution, or unauthorized use of drugs orotiect substances offluty
whether on or off School of Medicine premises, or reporting to classes, clerkships, or laboratory research
under the influence of unauthorized drugs or controlled substances may constitute grounds for immediate
dismissal.

The unatthorized use or possession of alcoholic beverages on I8ahaol of Medicingremises or
reporting to School under the influence of alcohol also may constitute grounds for immediate dismissal.

The School of Medicine may in its discretion take appropdéeiplinary action up to and including
termination or expulsion against anyone who has violated the above rules. In some cases, the individual in
question may be referred for counseling and treatment through the Employee Assistance Program or via
Studentmental Health. The School is under no obligation to refer an employee or student who has
violated the above rules to the Employee Assistance Program or to any other rehabilitation program.

Any employee or student who is suspected of being under the infle®f any alcoholic beverage or drug
while on duty and who refuses to be medically evaluated or to release the results of such evaluation to the
School of Medicine (as employer) or appropriate administrative officer of the School will be relieved from
duty and will be subject to disciplinary action up to and including dismissal.

The DrugfFree Workplace Act of 1988 requires Mount Sinai, as a Federal grant recipient and contractor, to
certify that it will provide a drudree workplace. This is accomplisheyl 1) providing to each employee or
student engaged in a federal grant or contracts a copy ofHéwdth Systers DrugFree Workplace policy

and statement, and 2) requiring that as a condition of employment under such a grant or contract the
employee will:
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1 Abide by the terms of this Statement; and

1 Notify the Director of Human Resources and Labor Relations or his/her
designee of any criminal drug statute conviction for a violation occurring in the
workplace no later than five (5) days after such conviction.

A DrugFree Awareness Program has been established to inform all employees about the dangers of drug
abuse in the workplace, Théealth Systers policy of maintaining a drdgee workplace, the availability

drug counseling, rehabilitation and employeesiatance programs, and the potential penalties for drug
abuse violations.

The Employee Assistance Program (EAP) offers professional guidance counseling and a referral service for
substance abuse, as well as other concerns, to students, employees anudnimeidiate families free of
charge. For confidential information, contact EAP at (212)888[/

Drug Testing
All incoming students are required to undergo drug/alcohol screening. Subsequently, drug/alcohol testing
may be requested of any student, at any &pincluding:

When concerns about substance use issues arise.

Whenever an administrative evaluation is requested (see Administrative Evaluation Section below)
When any student returns from a leave of any kind.

When a student selfeports a problem.

Failure to undergo testing as requested will result in dismissal frongtheol

Drug/alcohol testing is conducted both to provide an environment that is safe for our patients and that
promotes the highest possible level of learning and professionalisaristudents. While the school of
medicine maintains a drufyee workplace in compliance with federal regulations, it also strives to foster
an atmosphere of openness about drug and alcohol related issues. Although people often have strong
preconceptionsbout substance use and drug/alcohol testing, such testing is done out of concern for the
well-being of our students and of their current and future patients. It is therefore neither uncommon nor
prejudicial.

Alcohol Policy z Levinson Student Center

The pdicy of the School of Medicine regarding alcoholic beverages in the Patricia and Robert Levinson
Student Center is to maximize student utilization of the Center while assuring that clear policies are in
place. Alcohol is permitted in the Student Centeeagnts sponsored by student organizations or
Departments within Icah®chool oMedicine under the following circumstances:

A. A studentrun organization that is recognized by Student Council or a medical school department
is sponsoring the event.
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B. No gudent or guest under the age of 21 will be served or permitted to consume any alcoholic
beverage.

C. Alcoholic beverages are not sold at the event.

D. Alcohol must not be taken out of the Student Center into other areas of Mount Sinai.

E. Alcohol should nly be served by hired vendors with active liquor licenses or a student
group/department that has obtained a temporary liquor license from the New York State Liquor
Authority

F. Serving alcoholic beverages should always be in the context of servingrfdesbaalcoholic
beverages.

F. A specific student group or department must be identified as responsible for the event.

G. The responsible party will monitor the event so that anyone who is clearly intoxicated is not

served any more alcohol.

H. If a persorhas become intoxicated, steps should be taken to try and help the individual sober up
prior to leaving the party.

The responsible party monitoring the event must make certain that any person that has become
intoxicated will not be allowed to drive. C#dre should be provided, if necessary, or an escort
should be provided to ensure that the person gets home safely.

K. The Department of Medical Education cannot reimburse students or student groups for alcohol
purchases.

Please contact the Student Affalvkianager for questions or concerns.

Administrative Psychiatric Evaluation

The School of Medicine reserves the right to request an administrative psychiatric evaluation at any time
for any reason. The evaluation request will be discussed with the studestiffe questions will be sent

to the Director of Student Mental Health or the Senior Consulting Psychitmiriassessment. The Office

for Student Affairs (Medical School) or Program Director (Graduate School) will receive a written response,
in the fom of a password protected electronic file, from the psychiatrist regarding the student. The
response is password protected in the student
concern for the student and a request for information toél academic counseling. Specific
recommendations may be forwarded to the School administration, which can then impose certain
requirements on the student. Examples (not all inclusive) might include required intervals for
psychotherapy, mandated druggeng, or repeat administrative evaluations. Refusal to comply with an
administrative evaluation or with recommendations stemming from an administrative evaluation is

S
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grounds for dismissal. These evaluations are never included in the MSPE or shamasidih entities
unless legally subpoenaed.

Harassment Policy
l. STATEMENT OF PURPOSE

Harassment has become an increasingly prominent national concern in the workplace and
in academic institutiondcahn School of Medicine at Mount Sinegards any bleavior that is harassing,
discriminatory, or abusive as a violation of the standards of conduct required of all persons associated
with the academic mission of the institution. The ideal of American medical, graduate and postgraduate
education is to creat an environment that nurtures respect and collegiality between educator and
student. In the teachestudent relationship, each party has certain legitimate expectations of the other.
For example, the learner can expect that the teacher will provideunstn, guidance, inspiration, and
leadership in learning. The teacher expects the learner to make an appropriate professional investment of
energy and intellect to acquire the knowledge and skills necessary to become an effective physician or
scientist. The social relationships required in the achievement of this academic-igeahtor, peer,
professional, staffrequire the active trust of partnership, not the dependence of authoritarian
dominance and submission

Icahn School of Medicine at Mount Simaresponsible for providing a work and academic
environment free of sexual and other forms of harassment. The institution may pursue any complaint of
harassment known to it in order to achieve this go
established in 1992 to serve as an educational resource to the medical school community on issues
relevant to harassment and to address complaints of sexual harassment and other forms of harassment
and abuse as defined below. Complaints about implementaifathool policies concerning
appointment, promotion, and distribution of resources, including notification requirements associated
with these policies, will not be addressed by this Committee unless they involve, in addition to those
complaints, an allegeon of harassment or abuse as defined below. The Committee (and an appointed
Il nvestigative and Hearing Board (the “Board”) wunde
complaints of harassment and abuse brought by any faculty member, medigedduate student, house
staff or postdoctoral fellow against any other such member of the School community. Complaints by and
against other employees ¢éahn School of Medicine at Mount Simall be handled by other appropriate
existing grievance méanisms (e.g., those available through Human Resources). The Committee may act
(at the Committee’s discretion) before or after ot
rights both within and outside the institution.

The Committee will attempt, whenever possible, to emphasize mediation and conciliation.
It will rely on discreet inquiry and trust in dealing with complaints that are brought for its consideration.
Confidentiality will be maintained to the maximum extgrussible consistent with the need to investigate
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complaints and with the requirements of the law. Full cooperation with the Committee and an appointed
Board, if any, is required of all members of the community.

To ensure an environment in which eduoatj work, research, and discussion are not
corrupted by abuse, discrimination and harassment, the following statement has been created to educate
members of the academic community about what constitutes harassment and about the mechanism for
the receipt, onsideration, and resolution of complaints.

[I. DEFINITIONS OF UNACCEPTABLE BEHAVIOR

Certain behaviors are inherently destructive to the relationships that are required in a
community organized to provide medical and graduate education. Behaviors swibience, sexual and
other harassment, abuses of power and discrimination (based on race, color, religion, national origin,
gender, sexual orientation, veteran status, age, disability, citizenship, marital status, genetic predisposition
or any other chaacteristic protected by law) will not be tolerated.

A. Sexual Harassmeit defined as unwelcome sexual advances, requests for sexual
favors, and/or other verbal or physical conduct of a sexual nature when:

1) Submission to such conduct is made eithepleitly or implicitly a term or condition of an
i ndividual s empl oyment or academic success.
2) Submission to or rejection of such conduct by an individual is used as a basis for employment or

academic decisions affecting such an individual.

3) Suchcondct has the purpose or effect of unreasonat
academic performance or creating an intimidating, hostile, or offensive work or academic environment.

Sexual harassment is a violation of institutional policy andtpfstiate and federal laws. Sexual

harassment need not be intentional to violate this policy.

Examples of sexual harassment include, but are not limited to

Sexual assault

Inappropriate sexual advances, propositions or demands

Unwelcome physical contact

Inappropriate persistent public statements or displays of sexually explicit or offensive material
which is not legitimately related to employment duties, course content or research

Threats or insinuations, which lead the victim to believe that acceptancefusal of sexual
favors, will affect his/her reputation, education, employment or advancement

Derogatory comments relating to gender or sexual orientation

In general, though not always, sexual harassment occurs in circumstances where the
harasser ha some form of power or authority over the life of the harassed. As such, sexual harassment
does not fall within the range of personal private relationships. Although a variety of consensual sexual
relationships are possible between medical supervisastaainees, such relationships raise ethical
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concerns because of inherent inequalities in the status and power that supervisors wield in relation to
trainees. Despite the consensual nature of the relationship, the potential for sexual exploitation exists
Even if no professional relationship currently exists between a supervisor and a trainee, entering into such
a relationship could become problematic in light of the future possibility that the supervisor may
unexpectedly assume a position of respongipiior the trainee.

B. Discriminationis defined as actions on the part of an individgmbupor institution
that treat another individual or group differently because of race, color, national origin, gender, sexual
orientation, religion, veteran stas, age, disability, citizenship, marital status, genetic predisposition or
any other characteristic protected by law. Discrimination or harassment on the basis of these
characteristics violates federal, state, and city laws and is prohibited and cavegtéds policy.

C. Abusas defined, for purposes of this policy, as behavior that is viewed by society and
by the academic community as exploitative or punishing without appropriate cause. It is particularly
objectionable when it involves the abuseanfthority.

Examples of behavior which may be abusive include, but are not limited to

Habitual conduct or speech that creates an intimidating, demeaning, degrading, hostile, or
otherwise seriously offensive working or educational environment

Physical pnishment

Repeated episodes of verbal punishment (e.g. public humiliation, threats and intimidation)

Removal of privileges without appropriate cause

Grading or evaluations used to punish rather than to evaluate objective performance

Assigning tasks soldiyr punishment rather than educational purposes

Repeated demands to perforpersonalservices outside job description

Intentional neglect or intentional lack of communication

Requirements of individuals to perform unpleasant tasks that are entirely iantde their
education and employment that others are not also asked to perform

Constructive criticism, as part of the learning process, does not constitute harassment. To
be most effective, negative feedback should be delivered in a private settdasters free discussion
and behavioral change.

. GRIEVANCE COMMITTEE
A. Purview

The Committee is charged with addressing any complaint of harassment or abuse brought
by any member of the faculty, medical or graduate student, house staff offiqgeostdoctoral research
fellow against any other such member of the school community.

B. Composition of the Committee
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The Committee will consist of at least 22 members. Among these will be 2 with
counseling experience, 2 medical students, 2 gradsatdents, 2 house staff, 2 faculty with
administrative appointments, and 2 research post doctoral fellows. Faculty members of the Committee
will be representative of both basic science and clinical, junior and senior faculty. Every effort will be
made tohave the Committee reflect the full diversity of the medical school population. The Chairperson
of the Committee (the “Chairperson”) shal/l be a fa
does not have an administrative appointment. All memb#rghe Committee, including the Chairperson,
will be appointed by the Dean after consultation with relevant groups in the School. Faculty will serve
staggered 3year renewable terms; students, postdoctoral fellows and house officers will serve renewable
1l-year terms.

IV. GRIEVANCE PROCEDURES

A. Any member of the faculty, any medical or graduate student, house officer or
postdoctoral research fellow who believes that he or she has been harassed or abused by any other such
member of the School communityay contact any member of the Committee or the Chairperson to seek
advice, or may submit a written complaint to the Committee. The Committee member contacted can
discuss the matter with the complainant, advise the complainant of his/her alternatives inipgrhe
complaint, including, if the complainant agrees, (and where permitted by law), helping the complainant to
resolve the complaint informally without revealing
not limited to, assisting the comgihant in drafting a letter to the alleged offender asking that he/she
stops the behavior, or coaching the complainant in preparation for a conversation with the alleged
offender. The complainant may ask the Committee member to meet directly with thepeascused to
seek a resolution.

If the complaint includes an alleged violation of law, the Committee member initially
contactedmustbring the complaint to the full Committee, the complaint must be fully documented and
investigated, and a report made the Dean.

B. Upon request of the complainant to the Committee member originally contacted, or
upon receipt of written complaints to the Committee, or when required by law, the complaint, with the
names of the complainant, respondent and department Wwéhd, will be discussed by the Committee at
its next regular meeting.

C. Following discussion of the complaint, the Committee has 2 options:

1. It can decide that even if the allegation is true, it does not constitute harassment or
abuse. The complaant will be notified of the finding and can be offered guidance and/or assistance in
resolving the matter, or be referred to another, more appropriate venue, such as Human Resources, the
Faculty Relations Committee or a Tenure Review Committee to punsusptmplaint.

2. It can decide that the allegation is sufficiently serious to warrant further investigation.
Unless previously submitted, the complainant will be requested to submit a full written account of the
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complaint. Upon receipt of the writteroenplaint, the Chairperson will appoint a fimeember Board and
two alternates.

The Chairperson will serve as chair of the Board (or, in case of conflict of interest or other
inability to serve, appoint another Committee member) and will appoint at léastditional individuals
and at least 2 alternates to consider the complaint. Students, postdoctoral fellows, and house staff
members are to be excluded from the Board in cases involving a faculty member alleging harassment by
another faculty member. Inases involving a student, postdoctoral fellow or house staff (either as an
accuser or accused), at least one of the members of the Board will be from thegsaope Each Board
will have at least one member with experience in counseling, and at leasuByf.

D. Upon selection of the Board, the complainant will be notified of the names of Board
members, and will have 48 hours from receipt of such notification to challenge, in writing, any member for
cause. The respondent will be notified that a cdanmt has been brought against him/her, the name of
the complainant, the nature of the complaint and the names of the members of the Board. The
respondent shall also have 48 hours from receipt of notification to challenge, in writing, any member of
the Baard for cause. In the event of a challenge, the Chairperson will decide on the merits and replace
Board members if necessary. In the event that the Chairperson is unable to appoint a sufficient number of
members not disqualified for cause, the Dean ajfipoint additional members.

E.Investigative and Hearing Board Procedures.

The preliminary stages of the investigation may consist of meetings of one or more
members of the Board with the complainant, respondent and other members of the community who
might have relevant information. In the event that preliminary meetings have been held, all information
obtained in these meetings will be shared with the entire Board. In all meetings, confidentiality will be
stressed.

The respondent will receive thelf written complaint with the supporting documentation
provided by the complainant to the Board and will be afforded two weeks to provide a written response.
This response will be distributed to the Board and provided to the complainant.

The Board wilthen hold one or more hearings, which the complainant and respondent
will attend, either individually or together, along with any other witnesses the Board deems relevant to
the complaint. At the hearing, each of the parties may be accompanied by avadvho is a member of
the Mount Sinai community, but who i®t a lawyer and who will not function as an advocate during the
hearing.

At the close of the hearing(s), the Board will deliberate the findings without the presence of either
the complainant or the respondent.

Upon concluding its deliberations, the Board will vote on whether or not there has been a violation of this
policy baed on a majority vote. Recommendations for remedial actions will be discussed. A full report
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will be drafted, including the findings, vote and recommendations of the majority. It will then be
submitted to the Dean.

The Board's written report will inctle:

a determination that a violation of this policy did or did not take place

a listing of its findings of fact

a summary of the written submissions of the parties

a summary of testimony at the hearing

a summary of evidence gathered during the investiati

the conclusions it has drawn from this material

its recommendations for action to be taken by the Dean.

The Board may recommend sanctions based on the severity of the offense.

Sanctions may include, but are not limited to, verbal reprimand, writteminggnd, change in job
responsibilities, suspension, discharge, and expulsion.

The Board and/or the Committee may, at their discretion, modify the Grievance Procedures depending on
the nature of a particular complaint.

Se@ "o o0 oy

F.Dean's Review

The Dean may acpeor reject conclusions and/or recommendations of the Board.
However, in the event the Dean does not accept eit
he/she will meet with the Board to discuss the reasons for the rejection before recordiimgl aecision
on the matter.

The Dean will convey his/her decision in writing to the complainant, respondent and the
Board.

V. PROTECTION FROM RETALIATION

All individuals involved in registering a complaint, serving as representatives for the
complanant or respondent, as witnesses, or on the Committee will be free from any and all retaliation or
reprisal or threats thereof. This principle applies with equal force after a complaint has been adjudicated.
Upon submission of a complaint or threat efaliation, the Committee will review the facts and
recommend appropriate action.

VI. REEVALUATION OF PROCEDURES

The Committee will review the grievance procedures periodically. Proposed changes,
approved by a majority of the Committee, must be revéeland approved by the Office of the General
Counsel before being implemented.
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Student Mistreatment Guideline

Preamble

Icahn School of Medicine at Mount Siisdedicated to providing its students, residents, faculty, staff and
patients with an enviroment of respect, dignity and support. All members of the Icabnool of
Medicinecommunity are responsible for protecting student rights as specified in our Student and Faculty
Codes of Conduct, the oaths we take, and institutional policy. Educatdisgddroadly to include

anyone in a teaching role, including faculty, residents, fellows, nurses, staff, and students) bear significant
responsibility in creating and maintaining this atmosphere. As role models and evaluators, educators must
practice appopriate professional behavior toward, and in the presence of, students, who are in a
particularly vulnerable position due to the formative nature of their status. This guideline, therefore,
supplements the institutional policy on harassment and grievaneisassist in developing and

maintaining optimal learning environments, and encourages educators and students alike to accept their
responsibilities as representatives of Icabchool of Mediciné their interactions with their colleagues,
patients, andstaff. Description of Mistreatment

Description of Mistreatment

Mistreatment interferes with the learning environment, adversely impacts the stuéenicator
relationship, and has the potential for disrupting patient care and research. Inappropriate and
unacceptable behaviors promote an atmosphere in which mistreatriseatcepted and perpetuated in
medical education and training. While the perception of mistreatment may differ between individuals,
examples of mistreatment of students include, but are not limited to:

Intentional neglect or marginalization (e.g., igmay;j speaking down to, yelling at, ridiculing)

Insults or inappropriately harsh language in speaking to or about a student

Berating, belittling, humiliating or intimidating behavior

Threat of physical harm or physical punishment (e.g. hitting, slapkicigng)

Asking to perform personal services (e.g., shopping, babysitting, picking up food)

Threat of receiving a poor evaluation/grade for reasons other than course/clerkship performance

Threat of altering authorship on a publication for reasons othan proper contribution

Disregard for patient or student safety by requiring a student to perform a procedure or engage in patient
care without adequate supervision.

Sexual harassment, including offensive remarks, being asked to exchange sexuabfay@dels or other
awards, or being subjected to sexual advances

Discrimination or harassment based on race, color, national origin, gender, sexual preference, age,
religion, disability, marital status, military status, genetic predisposition, beingittienof spousal
abuse, or based on any other characteristic protected by law.

Such actions are contrary to the good will, trust, and compassion central to the learning culture and
working environment in an academic medical center. These actions cannolelbated. The sources of
mistreatment include, but are not limited to research, preclinical, and clinical faculty, fellows, residents,
postdocs, nurses, allied health care workers, fellow students and patients.
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The Student Mistreatment Resource Panel
I. The School will form a student panel to (1) serve as a sounding board for students with concerns about
mistreatment and (2) assist in schawide education about this topic.

II. Members of the panel will be elected by their peers annually.
[ll. The Stdent Mistreatment Resource Panel will be comprised of:

One (1) medical student at the MS IV level*

One (1) medical student at the MS Il level*

One (1) medical student at the MS Il level*

One (1) medical student at the MS | level*

One (1) MD/PhD student*

Two (2) graduate students*

One (1) scholarly year student, who will act as chair of the Panel*
Two (2) Faculty Advisors who are the medical school ombudspersons.

*At least one (1) student member of the Panel will also sit an@rievance Committee.

V. Panel members will:

Serve as a sounding board for students with concerns about mistreatment in the
educational environment.

Assist in educating the Ical8thool of Medicineommunity about mistreatment as
outinedinthesedt on entitl ed “Dissemination.”

Meet with the Dean for Medical Education, Dean of the Graduate School and other
medical school leadership on a biannual basis at the end of each semester. At that
ti me, t h ddeniifeedirecbrdsswill beaeviewed inder to improve this
guideline and/or the progranif the panel or Deans deem it necessary, additional
meetings may be scheduled.

Update this guideline and programming based on the biannual review.

Sign a statement detailing their understanding of thpextation of confidentiality in
dealing with mistreatment related concerns and agreeing to serve on the panel for a
one year term.

Recognize potential conflicts of interest: if a panel member has a potential conflict of
interest that relates to a situatiobrought before the group (for example, a strong
personal relationship with someone involved in the situation) the panel member must
recuse himself or herself when the group learns about or discusses the situation.
Likewise a student bringing a situatiamthe panel may request that one of the
members not participate if there is a potential conflict of interest. The student should
make this request to the chair of the panel or the ombudspersons.
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IV. One (1) member of the panel will act as secretary anidtaia deidentified records which include but
are not limited to:

1 All mistreatment concerns brought before the panel
1 Next steps taken on mistreatment concerns (i.e. sent to Grievance Committee, spoke to Dean,
etc.)

All Student Mistreatment Resource ri&d records will remain anonymous and onlyidentified data will
be presented at biannual review meetings.

V. Student mistreatment concerns will be handled according to the following process:

e Students may report a concern either in person directly to a student member of the panel or
by emailing a member of the panel. The panel will meet to discuss the case. Depending upon
the severity and complexity of the complaint, the panel may deem it resargsor desirable
for the student to meet with the group in order for the panel to ask questions or make
suggestions.

» Depending upon the severity or complexity of the mistreatment, or at the request of the
affected student, the panel may refer the caseato appropriate group or department at
IcahnSchool of Medicinewhen this occurs, the Dean for Medical Education and/or Dean of
the Graduate School will also be notified.

At any time during the process, if the panel becomes concerned about an immédies¢ to the safety
or welkbeing of the complainant, alleged aggressor, or any person at Bahool of Mediciner in the
community, the panel will notify the Dean for Medical Education and/or Dean of the Graduate School.

Dissemination

To promote adarning environment respectful of all individuals, Ic&uhool of Medicinaill publicize the
concern about student mistreatment and this panel
cornerstone in the prevention of student mistreatment. An-gming effort will be made to inform all

individuals involved in student education about the appropriate treatment of students and of this

guideline. To that end, the following notification mechanisms will be utilized:

Medical StudentsA discussion of msireatment and our guidelines will occur each year during year,
course, and clerkship orientations. Each course and clerkship director will include this guideline in their
course and clerkship materials.
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Graduate StudentsA discussion of mistreatment awdr guidelines will occur during Orientation for first
year students.

Faculty, Residentsand Fellows Thi s gui del i ne wil | be sent each yea
and Clerkship Directors and all MTA directors, who will help disseminatauitielige to those involved in
medical student education.

Protection from Retaliation

Retaliation against individuals who bring forward complaints of mistreatment (including but not limited to
adverse effects on student evaluation) is strictly prohibiéed will not be tolerated.

Affirmative Action Policy

It is the policy of the Icahn School of Medicine at Mount Sinai that all decisions regarding educational and
employment opportunities and performance are made on the basis of merit and without disctiomna
because of race, gender, color, creed, age, religion, national origin, citizenship, disability, veteran status,
marital status, sexual orientation, genetic predisposition, or any other characteristic protected by law.

In keeping with our continuingfforts to achieve a broadening of the representation of women and
minority groups throughout the medical school, we have:

A. Developed an Affirmative Action Program which details actions designed to realize the School's
commitment to equal educational and erlgyment opportunities.

B. Insured our compliance with Federal, State and Local laws and regulations implementing equal
opportunity objectives by meeting the spirit as well as the letter of the law and contractual
requirements.

We cannot oveemphasize our comitment to the realization of these goals. Every decision affecting
faculty, house staff, fellows, graduate students, employees, and medical students and other members of
the medical school community rests solely on demonstrably valid criteria of mempetence and
experience.

Additional information concernintgahn School of Medicine at MountSin8 Af f i r mati ve Act i c
can be found through the Human Resources Department of The Mount Sinai Health System.

Mount Sinai Health System Social Media Guideline

Social media are interndiased applications which support and promote the exchange ofdesesloped

content. Some current examples include Facebook, Wikipedia, and YouTube. Posting personal images,

experiences and informatioon these kinds of public sites poses a set of unique challenges for all

members of the Mount Sinai community, including employees, faculty, house staff, fellows, volunteers

and students (collectively *“ Per s onstiuddnfegardless &f!l | pers
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where or when they post something that may reflect poorly on Mount Sinai. Mount Sinai is committed to
supporting your right to interact knowledgeably and socially; however these electronic interactions have a
potential impactorpat i ents, coll eagues, Mount Sinai, and fut
principal aim of this Guideline is to identify your responsibilities to Mount Sinai in relation to social media

and to help you represent yourself and Mount Sinai in a respémnsitd professional manner.

Guideline

The following Guideline outlines appropriate standards of conduct related to all electronic information

(text, image or auditory) that is created or posted externally on social media sites by Personnel affiliated

with Mount Sinai. Examples include, bugaot limited to: text messages, media messaging service

(MMS), Twitter®, Facebook®, Linke®, YouTube®, and all other social networks, personal and

organizational websites, blogs, wikis, and similar entities. This Guideline applies to future media with

similar implications. It also applies whether Personnel are posting to: Mountt®istgd sites; social

media in which one’s affili at i oehosted ste, Where thaaviewsi dent i f
and opinions expressed are not intendedrépresent the official views of Mount Sinai.

Reference to Other Policies

All existing policies of The Mount Sikigalth Systenapply to Personnah connection with their social
media activities. A list of relevant policies is included at the enthi®Guideline.

Best Practices

Everyone who participates in social media activities should understand and follow these simple but
important Best Practices:

Take Responsibility and Use Good Judgmeéfdu are responsible for the material you
post on persoal blogs or other social medi®&e courteous, respectful, and thoughtful
about how other Personnel may perceive or be affected by postings. Incomplete,
inaccurate, inappropriate, threatening, harassing or poorly worded postings may be
harmful to otherssThey may damage rel ationships, underm
reputation, discourage teamwork, and negative
to patient care, education, research, and community service.

Think Before You PosAnything you post is ghly likely to be permanently connected to
you and your reputation through Internet and email archives. Future employers can
often have access to this information and may use it to evaluate you. Take great care
and be thoughtful before placing your idéfidble comments in the public domain.

Protect Patient Privacy Disclosing information about patients without written
permission, including photographs or potentially identifiable information, is strictly
prohibited. These rules also apply to deceasetiepés and to posts in the secure
section of your Facebook page that is accessible by approved friends only.

Protect Your Own PrivacyMake sure you understand how the privacy policies and
security features work on the sites where you are posting material.
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Respect Work Commitment&nsure that your blogging, social networking, and other
external media activities do not interfere with your work commitments.

Identify Yourself If you communicate in social media about Mount Sinai, disclose your
connection withMount Sinai and your role at thdealth System Use good judgment
and strive for accuracy in your communications. False and unsubstantiated claims,
and inaccurate or inflammatory postings may create liability for you.

Use a DisclaimeWhere your connei@on to Mount Sinai is apparent, make it clear that
you are speaking for yourself and not on behalf of Mount Sinai. A disclaimer, such as,
"The views expressed on this [blog; website] are my own and do not reflect the views
of my employer," may be approiate.

Respect Copyright and Fair UseLawsor Mount Sinai’s protection as
is critical that you show proper respect for the laws governing copyright and fair use
of copyrighted material owned brightsabdher s, i ncl
brands.

Protect Proprietary Information Do not share confidential or proprietary information
that may compromi se Mount Sinai’s business pr
share information in violation of any laws or regulations.

Seek Epert Guidance Consult with the Marketing &ommunications Department if you
have any questions about the appropriateness of materials you plan to publish or if
you require clarification on whether specific information has been publicly disclosed
before you disclose it publicly. Social media maryegate interest from the press. If
you are contacted by a member of the media about a Mount Silated blog
posting orHealth Systeninformation of any kind, contact the Press Office, a division
of the Marketing & Communications Department, at (212)-2200 or
newsmedia@mssm.edu

Failure to abide by Mount Sinai policies may lead to disciplinary action, up to and including termination or
expulsion.

Applicable Policies:

These policies include, but are not limited Use or Disclosure of Protected Health Information (PHI) or
Confidenti al Mount Sinai Materials; Computer Use P
Proprietary Information; Electronic Communications; Confidentiality of the Medical Record; Camlera a

Video Recorder Use; Portable Electronic Devices; Human Resources Policies 13.5 (Electronic Mail/Email)

and 13.6 (Internet Use); and all professionalism policies and codes of conduct. Policies not listed above

that are in the Human Resources Manual, Bezulty Handbook, the Housestaff Manual, the Student

Handbook and the Bylaws of the Hospital Staff also apply.

The following are fictional usease examples of social media and blogging activities and an explanation of
their appropriateness as per the Mount Sikgalth Systenbocial Media Guideline:
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1.

I L GASYd FGOSYLIGA G2 &FNASY RbisidaymostamaBy RAY I LK
inappropriate, unless the doctgratient relationship has ended. Even after the doqtatient

relationship has ended, it would be inappropriate to discuss healidted information. (Best

Practice 3)

A patient commentsonaMouth { Ayl A LIKeaAOAlyQa o6f23 IyR RAAC
information with the expectation that the Mount Sinai physician will continue the discussion

Any healthrelated discussions by email with patients require a written consent. Similarly, social
mediadiscussion with a patient should not directly address health concerns of individual

patients. (Best Practice 3)

' YSRAOIt adGdzRSyd aGlUoAGGSNERE GKFG KS 2dzad FAYA
describes the clinical findings of that patientt is difficult to be certain that information

disclosed in the Twitter® post is not identifiable to that particular patient. The best type of

posting would include very general information. Other posts by the same student could indicate

his/her medicakchool and current rotation, leading to circumstances that indirectly identify the

patient, such as by naming a very rare disease. (Best Practice 3)

A medical student writes in her blog, naming an attending physician who did minimal teaching

on rounds andecommending that other students not take clinical electives with that

physician. Legitimate critique of an educational activity is appropriate, so long as

professionalism is maintained. There are more effective and less public mechanisms for relaying
this type of information, and the student may be counseled accordingly. (Best Practices 1, 2)
A3aNI RdzZl 6S &adGdzRSy (G Llada G2 KAa agltfté 2y ClFOSo
5NX - Qa f SO0 dzNE is®efy similaltditiielusedeshiove (Bed Practices 1, 2)

A pediatric resident posts (on her Facebook wall) a picture of a baby who was just discharged
from her service, expressing joy, best wishes to the family, and congratulating everyone

involved in this excellent patient outcom. Without written patient/representative consent,

this is a clear violation of patient confidentiality, even if the patient is not named. (Best Practice
3)

A laboratory technician blogs that the laboratory equipment he is using should have been
replacedyears ago and is unreliableThe public disclosure of such information increases the
liability for theHealth Systenand is clearly unprofessional. There are legitimate and
confidential mechanisms for improving quality at tHealth System(Best Practies 1, 2)

A graduate student wearing a Mount Sinaishirt is tagged in a photo taken at a local bar and
L2AGSR 2y | FTNASYRQ&a ClF0S06221 LI 3SHetwot KS 3IANI Rd;
issues are that: (1) the Mount Sinai logo identifies theiafidn to the institution; and (2) the

unprofessional behavior of the student is available for all to see, including future employers and
potential patients of Mount Sinai. The graduate student did not post the photo, but should do

everything possibletodoave t he photo removed and remove the
own Facebook page. (Best Practices 2, 4)
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9. A postdoctoral fellow blogs that her laboratory technician wears too much cologne, has
terrible taste in clothes, and takes overly long luntineaks. This is an inappropriate forum and
set of comments and demonstrates unprofessional behavior by thegmstbral fellow. There
are legitimate and confidential mechanisms for addressing valid concerns in the workplace.
(Best Practices 1, 2)

10. An onmlogy nurse practitioner uses an alias and blogs that Mount Sinai has the lowest bone
marrow transplantation complication rate in the world.This may be a violation of Federal
Trade Commission regulations that prohibit false or unsubstantiated claimsiaasdnot
di sclose the employee’s materi al relationship

11. An applicant to theSchool of Medicines given access tordlcahnSchool of Medicinélog to
comment on the experience. The applicant writes that another medicdi@m in NYC is
obviously more prestigious and has better housinlylount Sinai has no recourse against non
affiliated individuals. The administrator of the blog should have established policies and
procedures for editorial procedures. If the blog postingets these editorial guidelines, then
the blog posting should remain. Itis likely that others will debate the original comment and
place Icahrschool of Medicines r eput ati on and housing status |

12. A medical student creates a social media weesio discuss medical knowledge (e.qg.,
"Cardiology Interest Group" on Facebook®@his is a learning community environment, in
whichmedical knowledge is exchanged, shared and discussed. While the goal is laudable, there
are still risks. A disclaimerriscessary, since postings may be incorrect, taken out of context, or
improperly referenced. The moderator should take precautions to prevent the posting of
information potentially identifiable to a particular patient. (Best Practices 1, 3 ,6, 7)
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Thelcahn School of Medicine at Mount Sisduident Council is composedrefpresentatives from each of

the four medical school years as well as from each Graduate School program. Each class elects four
students to serve as class represéives as well as-2 students to serve on the following subcommittees:
Academic Technology, Athletic, Community Service, Executive Curriculum/AAMC, Health, Housing and
Security Student Lounge, Social, and Mistreatmétite Student Council considers alhdemic, financial,

and other matters related to being a student in the School of Medicine and the Graduate Jflectbns

for student council take place in April, except for figstar elections, which take place Augustafter
students arrive on campu At the first meeting following elections, the offices of President,-Vice
President, Treasurer, and Secretary will be elected for the following year. These students, along with a
representative from the PhD program, a representative from the MPH pnogaad a representative from

the first year MD class (chosen from the MD1 class reps), will serve as the Student Council Steering
Committee andmeet monthly with the Deans Additionally, all class and program representatives meet
monthly with the Deans ah Associate Deans for their prograrBtudent Council will oversee the
development and approval of student budgets related to student activities supported by the Student
Activity Fee.

The organization of the Student Council;laws, and additional informa&in may be found on the student
council website athttp://icahn.mssm.edu/education/studentesources/studenigovernment/student
council
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Bicycles

Bicycle racks are provided for daily use. All bicycle parking is at the owner's risk. Students must provide a
lock and/or chain to secure their bicgdo the rack. The bicycle stand is located ia kkahn Building

parking garageBicycles cannot be kept overnight in the parking garage.

Bookstore
At Posman Collegiate Bookstastidentscan order nedical textbooks, popular books, suppliesdaifts.

Buses

Shuttle bus service is provided to and from teunt Sinai Campus and the following Health System
hospitals: Mount Sinai St.lL,k e ' s , Mount SMonm $inaiBetlolsra=MVarhdttarghuttied
service is &0 provided to affiliate site@Bronx V.A. an&lmhurst Hospital Center), thsdolescent Health
Center (320 East 94th Streeind the 125th Street Metro North train station.

Schedules are availabba line at
http://intranetl.mountsinai.org/securityweb/Security%20Web%20Frameset.HR®al time route

locations of shuttle buses with the exception of the Bronx Yus.can be viewed by going to the shuttle
locator site atwww.mshsShuttle.ordickets for the Metro North Shuttle ($2.25 each way and available in
either single ride or monthly passes) can be purchased at theeZd3fiice located on the first floor of

GP.

Check Cashing

Students may cash personal checks up to $50 (for a fee of $1.00) at the Main Cashier window on the first
floor of Guggenheim Pavilion between 9:00 A.M. and 3:00 P.M., Monday thfendgy A feeof $10.00

will be charged for any personal checks returned by the bank. Personal checks will no longer be cashed for
individuals who have submitted a "bad" check on two prior occasions. Cash vouchers may be cashed
between 9:00 A.M. and 3:00 P.M., MondaydtghFriday The Main Cghier window is closed Saturdays,
Sundays and holidays. An ID card is necessary for any transaction.

Food Service

The cafeteria offers a variety of selections for breakfast, lunch, and dinner. Vending machines offer a
variety ofhot and cold foods and are available for use 24 hours a day, every day of the week throughout
the campus, with the main location being adjacent to the Plaza Cafeteria in the Guggenheim Pavilion
Lobby. The cafeteria is located on the Atrium level of Gulggiem Pavilion. Information about menus and
times of operation are posted atittp://intranetl.mountsinai.org/foodservice/
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The Starbucks and Plaza Cafeteria are located on the firstflomurs are posted.

Recreation

Student Counclhas a committedor social activities andne forathletic activities. Each committee is
composed of one elected student from each of the four classes. At the beginning of the academic year,
following discussion with their respective classes, the Committee members formulate a program of
activities for tle entire academic year and allocate the necessary funds. Individual students interested in a
particular activity should consult appropriate class representative. Students are urged to coordinate as
many activities as possible through the two Student Cduoechmittees and the Recreation Offi¢see

below).

There is a gym on the first floor of the Aron Residence Hall at 50 East 98th Street. In the back of Aron Hall
there are basketball courts and a handball court that are available for student use.

TheRecration Offce, (19 East 98 Street, Room 2F,-242-6660,
http://fusion.mssm.edu/recreation/index.cfm?content=welcomeffers a wide range of discounts to
promote work/life balanceand the enjoyment of many of New York City's cultural everits. office
provides dscounted tickets, promotions and servideat includeBroadway and OfBroadway shows,
movies, sporting events, amusement parks, restaurants, health clubs and spas, beligbhone service,
car rentals and much mordll discounts require a valid Mount Sinai Health System 1.D.

Membership passes for tHg2" Street Yare availableéo students The "Y" has aerobic classes, basketball
courts, a running track, handball courts, exercise rooms, a large swimming pool, and a weight room which

is equipped with free weights, Nautilus, bikes, rowers and a stair machine. The passes may only be used by
IcahnSchool of Medicinet udent s (not their guests). The Mount
admission to the "Y" for the use of facilitie¢-Passes are available through a link on Blackboard.
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Technical Standards f or Candidates for MD Degree

The education of a physician encompasses a preparatory phase in college, a rigorous undergraduate
medical professional education leading to the MD degree, postgraduate or residency training and finally,
lifelong continuingeducation after the conclusion of formal training. The MD degree awarded at the
completion of the undergraduate medical educational process certifies that the individual has acquired a
broad base of knowledge and skills requisite for the practice of nmedici

Toward this end, the School of Medicine requires that the educational process prepare an individual to be
a physician. The educational process at the School of Medicine is structured to allow the student to
achieve this general goal and is in accorthwhe objectives defined by the Liaison Committee on Medical
Education (LCME), the established agency in the United States for accreditation of medical schools.
Admissions standards of the School of Medicine, therefore, are rigorous and exacting. Admiagibe
extended only to those who are best qualified to meet the standards set forth below.

Candidates for the MD degree must have abilities and skills in five domains: observation, communication,
motor, conceptuall/integrative and quantitative, behavibemd social. Technological or other
accommodations can be made for some disabilities in certain of these areas, but a candidate should be
able to perform in a reasonably independent manner. Use of an intermediary for the collection of a

pat i en t/ insludihg bet hab limited to siglanguage interpretation or use of technological devices,

is acceptable. Nevertheless, the candidate must be able to perform a full physical examination, must
consistently, quickly and accurately integrate all informatieceived by whatever sense(s) employed, and
must have the intellectual ability to learn, gather information, communicate, and integrate, analyze and
synthesize data.

Observation

The candidate must be able to observe demonstrations and experiments ba#ie sciences including,

but not limited to, physiologic and pharmacologic demonstrations in animals, microbiologic cultures and
microscopic studies of microorganisms and tissues in normal and pathologic states. A candidate must be
able to observe a patnt accurately at a distance and close at hand. Observation requires the functional
use of the senses of vision and somatic sensation.

Communication

A candidate should be able to elicit information; describe changes in mood, activity and posture; and
perceave nonverbal communications in interactions with patients. A candidate must béable
communicate effectively, professionally, and sensitively with patients. In addition, the candidate must be
able to communicate effectively, professionally, and effidiewith all members of the health care team

in both immediate and recorded modes.
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Motor

Candidates should have sufficient motor function to elicit information from patients by palpation,
auscultation, percussion and other diagnostic maneuvers. A candstiatdd be able to do basic

laboratory tests (urinalysis, CBC, etc.), carry out diagnostic procedures (proctoscopy, paracentesis, etc.)
and evaluate EKGs andags. A candidate should be able to execute motor movements reasonably
required to provide gened care and emergency treatment to patients. Examples of emergency treatment
reasonably required of physicians are cardiopulmonary resuscitation, the administration of intravenous
medication, the application of pressure to stop bleeding, the opening dfwtted airways, the suturing

of simple wounds and the performance of simple obstetrical maneuvers. Such actions require
coordination of both gross and fine muscular movements, equilibrium and functional use of the senses of
touch and vision.

Intellectual, Conceptual, Integrative and Quantitative Abilities

These abilities include measurement, calculations, reasoning, analysis and synthesis. Problem solving, the
critical skill demanded of physicians, requires all of these intellectual abilities. In adthtorandidate

should be able to comprehend thramensional relationships and understand the spatial relationships of
structures.

Behavioral and Social Attributes

Candidates must possess the emotional health required for full use of their intellectiliaéapthe

exercise of good judgment, the prompt completion of all responsibilities attendant to the diagnosis and
care of patients and the development of mature, sensitive and effective relationships with patients.
Candidates must be able to tolerateystically taxing workloads and to function effectively under stress.
They must be able to adapt to changing environments, display flexibility and learn to function in the face
of uncertainties inherent in the clinical problems of many patients. Compasstegyity, concern for

others, interpersonal skills, interest and motivation are all personal qualities that should be assessed
during the admissions and education process.

Candidates for the MD degree must gather data from, communicate with, and care fonon
judgmental way, persons whose culture, sexual orientation, or spiritual beliefs are different from their
own. Throughout the clinical curriculum, students must be able to consistently perform a complete
history and physical exam on any patieagardless of the patient's race, color, national origin, marital
status, military status, citizenship, disability, genetic predisposition, religion, ethnicity, socioeconomic
status, gender, age, or sexual preference.

Adherence to these technical standaidsiesigned to ensure that the MD degree attests to the basic
acquisition of general knowledge in all fields of medicine, as well as the acquisition of the basic skills
necessary for medical practice.
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General Promotion/Graduation Requirements

Students atcahn School of Medicine at Mount Sinai have been carefully selected to meet the demands of
medical studies. At the time of graduation, Icéchool of Medicingerifies that the student is

adequately trained to function in a constantly changing profasdionilieu, and that the public can be
assured of the physician's competence to practice. While at I8ghool of Medicingf the student

encounters difficulties, the School is prepared to deal systematically with them in an environment of
support and gpervision. Mentoring and remediation are used whenever possible.

No student will be allowed to advance to the next year unless all requirements for the preceding year
were completed.

To receive a degree of Doctor of Medicine, candidates must:

1. Complete theully prescribed course of study for this degree and must be certified as having
successfully met all the criteria required by the school, faculty and accrediting bodies. This
includes passing USMLE StepJSMLE Step 2 CK and Step 2 CS, each withiriraumanf
three attempts.

2. Possess the personal qualifications and attributes that are necessary to engage in the practice
of medicine and be free from qualities and behaviors that would preclude them from properly
conducting themselves in the practice ofglprofession.

3. Complete their studies with an academic and fiscal status that is satisfactory to the
Administration.

The Board of Trustees reserves the right to withhold a degree from any candidate whom the Promotions
Committee has not certified for gradtion.
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The Icahn School of Medicine at Mount Sinai Student Competencies:

Competency 1: Patient Care

History taking

Physical examination
Procedural skills

Clinical reasoning
Medical decision making
Communication skills

= =4 =4 -4 8 -9

Competency 2: Scientifamd Medical Knowledge

Organ structure and function

Characteristics and mechanisms of disease

Healing and therapeutics

Social and cultural determinants of health and disease
Health care resources and delivery systems

Ethical principles of medical practiaad research

= =4 -8 -4 -8 -9

Competency 3: Learning, Scholarship, and Collaboration

1 Seltawareness and commitment to sefhprovement
1 Methods of investigation, analysis and dissemination
1 Teamwork

Competency 4: Professionalism and Advocacy

Service

Leadership andccountability
Honesty and integrity
Empathy

Respect

=a =4 -4 —a -9

Competency 1: Patient Care

Graduates will reliably obtain and interpret clinical data, propose a prioritized management plan, and

communicate effectively with patients, families, colleagues and staff.

9 History taking

o Establish a safe and comfortable environment to allow for a patient to provide a confidential

history.

oConduct an interview that is appro.priate

t o

o Conduct a comprehensive interview that is orgaa and efficient and includes the appropriate

elements of the history.

0 Incorporate additional sources of information, including the medical record and perspectives of

caregivers.
9 Physical examination
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o0 Establish a safe and comfortable environment for ginysical examination, respecting the patient's
privacy and dignity and counselitige patient about what to expect during the exam.

oConduct an exam that i s appropriate to the pati
clinical venue

o Conducta comprehensive physical exdhat is organized, efficient and technically correct,
focusingon organ systems related to the chief complaint.

1 Procedural skills

o Describe indications for and potential complications of basic procedures

o Demonstrate correctéchniques for basic procedures with attention to universal precautions, sterile
technique and patient comfort.

o Describe indications for and potential complications of commonly performed advanced procedures.

9 Clinical reasoning
o Integrate and interpret datérom the medical history, patient records, physical exam, and diagnostic
proceduredo generatea prioritized patient problem list and differential diagnosis.
o Formulate plausible explanations for clinical phenomena using probabilistic deduction and
application of basic science principles, epidemiology and biostatistics.
0 Recognize patients who requiegnergent assessment and management.
0 Recognize when screening for disease is appropriate.

1 Medical decision making

o Initiate diagnostic and management plans with attention to medical evidence, acuity of illness, risk
benefit estimations, patient and/or family preferences, consideration of cost and availability of
therapies.

0 Recognize when consultation is required.

o Phn for safe transitions across the care continuum, with attention to health literacy, patient safety,
and support systems.

o Apply the principles of evidendsased medicine to critique and utilize scientific literature and in
clinical decision making.

T Gommunication skills
o Communicate information honestly, accurately, reliably, empathically, and in a culturally sensitive
manner with patients and their families and/or caregivers.
o Elicit and respond to patient values, preferences and expectations forhhaadt health care.
Communicate effectively with members of the interprofessional health care team.
o Listen actively to patients, their families and/or caregivers, and all members of the health care
team.
o Effectively educate and counsel patients abquans of care, health promotion and disease
prevention, chronic disease management and -efdife care.
0 Record clinical information and reasoning in the medical record clearly, reliably and accurately.

o
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Competency 2: Scientific and Medical Knowledge

Graduates will apply knowledge and analytic abilities to engage in problem solving at multiple levels, from
the individual patient to the health care system.

9 Organ structure and function
o Apply the principles of anatomy, histology and physiology to desdtie interrelated functions of
organs and organ systems.
o Apply the principles of molecular and cellular biology to describe the basis of tissue specificity.
o Apply knowledge of major biochemical pathways to describe normal cell function and metabolism.
o0 Describe the changes that occur to organs and organ systems in development and aging.

1 Characteristics and mechanisms of disease
o0 Explain mechanisms of disease using the principles of molecular biology and genetics.
o Describe the structural changes and physgit alterations that underlie disease states.
o Explain how microorganisms interact with the host at cellular, tissue and systems levels to promote
homeostasis or cause disease.
Describe the incidence of, prevalence of, and risk factors for major diseases.
Recognize and interpret the clinical manifestations of major diseases.
Develop prognoses based on the natural history of disease and patient presentation.
Explain how genomics is used to predict disease vulnerability and inform management.

O O oo

1 Healing andherapeutics
o Describe the role of the immune system in preventing and responding to disease.
0 Recognize reparative responses to cell and tissue injury.
o Apply the principles of pharmacokinetics and pharmacodynamics to describe the mechanisms of
action, clirical utility, adverse effects and interactions of major therapeutic agents.
0 Select and apply basic pharmacologic and-pbarmacologic approaches to disease and symptom
management.

1 Social and cultural determinants of health and disease
0 Recognize the imma of age, culture, environment, disability, ethnicity/race, gender, sexuality,
socioeconomic status and spirituality on health, disease, treatment and prevention.
o Describe the concept of human rights and its impact on health, disease, treatment and fowaven

1 Health care resources and delivery systems
o Describe the global distribution of disease and its impact on the health care needs of communities.
o ldentify available models of and barriers to organizing, financing and delivering health care to
patientsand communities.
o Describe the U.S. health care system and contrast it with other health care systems
o0 Describe a systems approach to address health care resource needs.
o Describe emergency preparedness as related to health care needs.

1 Ethical principlesf medical practice and research
0 Recognize ethical dilemmas in the practice of medicine, health care systems and research.
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0 Recognize the effects of laws and policies on medical practice and health care systems.
o Apply the principles of autonomy, beneficenagnmaleficence, and justice to clinical scenarios
and to issues of resource allocation.

Competency 3: Learning, Scholarship, and Collaboration

Graduates will be inquisitive and reflective learners and practitioners who will think creatively and work
effectively and collaboratively with others.

1 Selfawareness and commitment to séthprovement
Identify and critically reflect upon personal strengths, limitations and biases.
Recognize when and how to seek assistance and mentorship.
Actively solicit andhcorporate feedback into practice.

Actively seek out sellirected learning opportunities.

l dentify resources to suppor
Recognize one’'s evolving rol

t one’'s own physical
e in patient car e, t

O OO O O0Oo

1 Methods of investigatin, analysis and dissemination
o Utilize information resources to facilitate learning and to inform patient care.
o Formulate questions and generate hypotheses that will drive learning, investigation, discovery and
innovation.
0 Engage in and present scholaalstivity relevant to health and disease.

1 Teamwork
0 Engage actively in group learning and peer and colleague teaching.
0 Recognize the role and expertise of interprofessional health care team members.
0 Work effectively as part of an interprofessional patieate team.

Competency 4: Professionalism and Advocacy

Graduates will use their knowledge and skills responsibly to serve the needs of patients and society.

1 Service
o Demonstrate a concern for the vulnerabilities of patients.
0 Advocate for individual andommunity access to health care and resources that promote health.
0 Show concern for the basic needs and life circumstances of patients.
o Demonstrate commitment to the health care needs of communities.

1 Leadership and Accountability

Assume responsibilityfane’ s own acti ons.

Identify strategies for effective conflict resolution, negotiation and decisiaking.
Consistently follow up with learning tasks and patient care.

Adhere to institutional and professional standards of medical practice.
Recognize andceport actual and potential medical errors.

Demonstrate a commitment to quality improvement and patient safety.

O OO O O0Oo
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9 Honesty and Integrity
0 Be honest and ethical in clinical interactions, educational activities, scholarly work and service
activities.
o Accuratelyr epr esent one
0 Recognize potential conflicts of interest.

s role and capabilities.

1 Empathy
o Demonstrate compassion for the experiences and conditions of patients.
o0 Respond to the emotional needs of patients and their caregivers.

1 Respect
0 Acknowledge angrotect the dignity of patients.
o Act in a noqudgmental manner toward patients and caregivers.
0 Ensure the privacy of health information.
o0 Conduct oneself in a manner appropriate to the setting and activity.

Academic Requirements for Year 1
All first yearcourses must be passed prior to the start of the fall semester of year 2. In addition, students
must complete all required Year 1 milestones by the end of the spring semester of Year 1.

Academic Requirements for Year 2

All second year courses must be gad by the end of the Spring Semester of Year 2 and prior to taking
USMLE Step 1n addition, students must complete all required Year 2 milestones by the end of the spring
semester of Year 12.

Students must take and pass USMLE Step 1 at the end o dadrattend Clinical Skills Wekorder to
advance on to Year 3

Academic Requirements for Year 3
In order to advance on to the Year 3, students must participate in Clinical Skills Week.

All required clerkships must be passed. Students must comptete requirements irAmbulatory Care,
IntegratedMedicineGeriatrics, Pediatrics, Surgery, OB/GXMNurology and Psychiatbefore taking Year

4 clerkships. Students may defer Anesthesia to Year 4 but deferral of the clerkship will not extend the
date requirements forUSMLEStep2 examinations.

Academic Requirements for Year 4
All required clerkships in Year 3 and Year 4 must be passed in order to gradokte: Radiology, Critical
Care, Introduction to Internship, Emergency Medicine, and one -Bubrnship (either Medicine or
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Pediatrics) Students must take)SMLE Step 2 ®% November 2ind Step 2CKby December T of their 4™
year. Complete 21 weeks of elective

Students must also complete the required skill competencies for graduation

NOTE:in order to participate in patient care activities, all students must have current certifications in
HIPAA, BLS, and Infection Control.

Academic Requirements for the Class of 2017 and Beyond

Students beginning with the clas$2017 will participate i curriculum that includes a research
requirement to be completed by graduation. Students can fulfél tequirement by submitting a first
author abstract approved by mentor andatrack advisoto Medical Student Research Day and
presenting the projecas a poster or an oral talk in Year 1, Year 2, Year 3, or Year 4.

Student Evaluation of Medical Education

There are multiple opportunities offered students to comment on the quality of their medical education
program: within coursklerkshipfeedback sessions, mandatory end of course and clerkship evaluations,
focus groups and schoulide surveys seeking comments on aspects of the medical school. The AAMC
conducts an anonymous Matriculation Survey (MSQ) and an anonymous Graduation QueastiaQai

that all students are requested to complete.

Students also elect representatives who act as intermediaries between class meanders
course/clerkship directorsWe routinely convene focus groups to address curriculum, student life, and
other topics.

The following policy has been implemented to ensure timely, professional, and useful responses from
students regarding course evaluations:

If a student has not completed the mandatory course evaluation 2 weeks after the last day of the course,
the student will receive a Incident report Students have 4 weeks to complete clerkship evaluations after
which norcompliant students will receivendncident report

Students must complete all evaluations for all courses and clerkships in order to be promdtedext
academic year or to graduate. This includes evaluations of faculty and preceptors in those courses and
clerkships.

All evaluations are completed dime, via EValue, and are anonymou®lease know that your feedback is
very important to us, isead carefully and taken very seriousiomments regarding clerkships, sites and
educators that are considered to be unprofessional (inappropriate, threatening or harassing) will be
voided and forwarded t&€urricular andstudent Affairs for reviewAlthough your identity will remain
anonymous taCurricular andstudent Affairs, you will be contacted byw&lue and asked to reconsider
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your thoughts and to rewrite them in a constructive manner, one which will be helpful to both the
courséclerkshipdirector and faculty members.
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Year 1 Courses and Requirements

Fall Semester

Art & Science of Medicinéear 1
Structures

InFocus |

Molecuhbr, Celular and Genomic Foundations

Year 2 Courses and Requirements

Fall Semester

Art & Science of Medicinéear 2
Brain & Behavior

InFocus3

Cardiovascular Pathophysiology

Pulmonary

Spring Semester

Art & Science of Medicinéear 1
Immunology

Pathology

InFocug?

Physiology

Medical Microbiology

Spring Semester

Art & Science dfledicine Year 2
Gastrointestinaliver Pathophysiology
Hematology Pathophysiology
Musculoskeletal Pathophysiology
InFocust

Endocrine Pathophysiology

Sexual & Reproductive Health

Renal
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Milestones

We have developed a learning roadmap for Icahn Schddledficine students to support their

achievement of outcomes related to scholarly work, career planning, skill development in areas critical for
science and practice in the 2letntury, and compliance expectationdgsing the milestones for each

year, stueénts can direct their planning and scheduling, track their sequential achievement of milestones,
and obtain guidance and mentorship as they progress through the academic program.

TheMilestonesMappn each c¢cl ass year’' s Mi loadwelositegovidesgani zat i ¢
detailed descriptions for each milestone, including event dates, deadlines, and the exact steps necessary

to complete and receive credit for the milestonBepending on specific paths that students may choose

to enter, some assignettilestones may change as the academic year progressgmation may also

be updated on the Milestone Map as a deadline approaches. For this reason, weekly Update and

Reminder emails will be sent out each Friday with the most current Milestone infamegr upcoming

tasks.

The completion of Milestones is also tracked via t
responsible for tracking their own completion of some Milestones, while the Milestones coordinator will

upload and track theompletion of other Milestones. All of this is described in a detailed manner on the
Milestones Map.

Missing a Milestone deadline has professional consequences, such as falling behind on the required
Scholarly Product, not receiving funding for SummereResh Projects, etc. If a Milestone Deadline
passes without completion, the student may receive an Incident Report.

Years 1 and 2 Nexus Learning and Experiences
First and second year students will not take courses or pursue activities for electivie looedather for
their own professional development and learning.

Nexus Learning

Nexus Learning comprises a diverse range of courses geared towards first and second year medical
students; the offerings build on the required curriculum and allow studemtgain new insights,

knowledge, and skills to enhance their practice of medicine. Students can explore topics in the humanities
as well as courses in the sciences. While Nexus Learning courses are not for credit, students are strongly
encouraged to take deast one of these courses. Nexus Learning is an opportunity to deepen knowledge
in particular area of interest or discover an entirely new discipline, as well as to engage with faculty and
students with these shared interests.

Selecting andRegistering for a Nexus Learni@gurse:

9 From the Nexus Learning list online (https://sap.mssm.edu/elective/courses/courses_1 2.cfm)
select the course you wish to take
1 Email the program coordinator directly to sign up for the course
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Students who have mehe minimum requirements of the Nexus Learning course, which are set by the
individual course directors, should track their participation in their student portfolio. The Nexus Learning
courses are not formally graddmit rather a voluntary experience in kgieg withlcahnSchool of

Medicine's philosophy.

Experiences

Students in years 1 and 2 are encouraged to pursue the following types of activities and experiences

outside of coursework: research, teaching/education, service, eodrdcular and school le&dship

positions, clinical shadowing, ethics and humanities, and global health. We encourage students to cratt,
pursue and then track these types of experiences on their own. The tracking is done via the student
portfolio that is open and fluid, and ultimae | v serves as the basis for the
Performance Evaluation (MSPE). Students are encouraged to track their experiences throughout medical
school by title, position, dates, and time spent and to keep them updated each semester.

"Experences" are listed to give students ideas about outsiflelass opportunities availabl&he level at
which a student would pursue such activities will be reflected on the Medical Student Performance
Evaluation (MSPE) and factored into his/her overallgrerince aticahn School of Medicine at Mount

Sinai Every student is encouraged to become involved in a community service project of their choosing.
This is not a formally graded requirement but rather a voluntary experience in keepintcalithSchool

of Medicine's philosophy.

Year 3 and 4 General Clerkship Requirements

Student Work Hours Policy

Clerkship Directors disseminate the work hours policy to clerkship faculty and-staffatMount Sinai

and affiliates. The policy is outlined below andlso noted on the clerkship cards. Site evaluations allow
students to share their experiences reddtto work hours

i If a studentis required to be on overnight call, then the student is required to be off duty the next
morning by 9 AM

1 If no overnight chis required on the clerkship, then evening call ends at 9 PM and the student is

expected to return the next morning (no earlier than 5 AM on any setrvice)

In hospital orcall frequency: no more than every third night

Minimum time off between duty hoursnust have 8 hours off between shifts including after a 24

hour shift.

= =

Competencies in Clinical Skills
Students must attain competency in certain technical skills prior to completion of medical school.

The attainment of proficiency in skills is cruciabto st udent s abi l ity to functio
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Part 405 of the New York State Hospital Code requires that we document the skill competencies of our
students.

Students must be provided direct supervision of skills until proficiency can be demieaistr
There are certain procedures that students cannot do without direct supervision.

There are FOUR (4) categories of procedures:

Core/ Required Technical Competenciegs Cor e Compet enci es” are those

STUDENTS MUST ACHIEVE COMPETENRDERITO GRADUATE. Once competency
is demonstrated, students may perform these procedures under general supervision.

Suggested Technical Competenci€gsSuggest ed Competencies” are
which werecommendthat students attain proficiencygut arenot requiredfor
graduation.

Technical Competencies Requiring Direct SupervisionCo mpet enci es Requiring
Supervision” are those procedures which <can

DIRECT SUPERVISION.

Other Skills/ ProceduresSkills general requiredby individual clerkship directors in
order to pass specific clerkships, not included in the above lists.
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Documenting Competencies in Clinical Skills

Core Technical Competencies

Venipuncture

IV placement

EKG

NG tube insertion

Intradermal skirtesting

Urethral Catheterization of male patient
Urethral Catheterization of female patient
Removal of urethral catheter from male patient
Removal of urethral catheter from female patient
Dressing changes

Obtaining peak flow measurements

Suture removal

Throat cultures

Suggested Technical Competencies

Administration of Eye Drops

IM injections

Subcutaneous injections

Heel and finger sticks

Placement of non invasive monitors

Technical Competencies Requiring Direct
Supervision

All other proceduredncluding but not limited to:
Lumbar puncture

Thoracentesis

Paracentesis

Arterial blood gas

Arterial stick

Other Skills/ Procedures

ADL/IADL assessment

Airway managemerambubagging, assist intubation
Assist at cesarean delivery

Assist at vaginalelivery

Assist at laparoscopic or robotic surgery
Assist at open abdominal surgery

Basic interpretation of fetal monitor tracing
Basic interpretation of obstetrical sonogram
Central venous access

Collection of DFA's

CXR interpretation

Functional Reach

Getup and go

Incision and Drainage

Joint injections (shoulder)

KUB interpretation

Mental Status exam

Mini-cog

Mini-mental state exam (MMSE)

Pap smear

Pelvic exam

PHQ2 and PHE®

Proper collection of blood culture
Splinting

STD Screening

Suture of laceration

Ventilatory management
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It is expected that students will attain competency for the procedures during third year clerkships.
However, students must be completely certified in thechnicalCore Competencies by the end of their
fourth year in order to graduate. The Emergency Medicine Clerkship, as well as the Subinternships and
Critical Care Clerkships provide ample opportunities for students to perform procedures that they are
unable to conplete during the third year.

Electronic Diagnosis and Procedure Tracker

In order to ensure thastudentshave adequate exposure to a variety of presenting complaints and to
comply with LCME guidelinestudents arerequired to log certain diagnoses intour web-supported
tracking systemE * Val ue. Each skerkdshgpobBes”al ifsmust which ¢
of the Clerkship Cards handed out on the fitay of each clerkship, and students are required to enter
their exposureto thesediagnoses in an egoing fashion throughout the clinical yeaiStudents are also
required to enter theirole inthe patient with the specifiediagnosis.Rolesncludelnterviewer,
Examiner, Assessment/Plan Developer and Procedural AssMtdmtay through each clerkship students
will meet with theClerkship Directoand should print a copy of tHeiagnosis Summary report to bring to
this meeting. The Qlleship Director will review theeport to seea count of all diagnosemncountered

and use thisd guide studentgo additional learning experiences.

In addition to logging ih h e  “seediagmoses, students are expected to attain competency in certain
procedural skills prior to graduation from medical schobhe attainment of proficiency in these skills is
crucial to your ability to function as a successful intern. Each required procedure mestipdeted

under supervision a minimum of three times and you are expected to log in these procedures into our
web-supported tracking systemE*Value.
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Year 3 Clerkships and Requirements

Medicine-Geriatrics (12 weeks) ObstetricsGynecology (6 weeks)
Neurology (4 weeks) Pediatrics (6 weeks)

Psychiatry (4 weeks) Anesthesia (1 week)
Ambulatory Care (4 weeks) Surgery (8 weeks)

INTERACT (4 weeks)

Prior to beginning Year 3

All students are required to take USMLE Step 1 prior to Clinical Skills (WWeedtart of year 3) unless
permission for a deferral has been granted by Student Affaifsa student is unable to pass this
examination on the first attempt, s/he will bin Monitored Academic Status anmgémoved from the
clerkship setting at an approjte interval and cannot sit for any shelf exams until a passing score is
recorded on Step 1. Student Affaissll help the student develop an individualized plan for studying and
retaking the examif the student fails theexam a second timke or shewill be placedn Serious Academic
Status andmust appear before the Promotions Committedaich will approve a plan for remediationlf

the student is unable to pass Step 1 on the third attempt by theofatig June, he or she witle
dismissed

In addition:

1 Students must be in compliance with all Student Health requirements before beginning clerkships.

I Students may plan their schedule to incorporate elective time during their third year (see
guidelines for away electives listed below as well as sectiovieam 3 and 4 Electives)

1 There will be no elective credit for studying for the boards after a failure on USMLE Step 1.

1 There will be no elective credit for repeating clinical portions of failed clerkships.

Clinical Skills Week

Clinical Skills Week is a réiqument to enter Year 3Clinical Skills Week provides rising third year medical
students with the basic tools necessary to successfully transition from thel@nreship years into clinical
training. The course offer students a basic orientation to thiedtyear (policies, procedures and
requirements) through multiple interactive seminars (maximizing learning, feedback and evaluation,
evidence based practice) and skill based sessions (basic procedures, note writing, and chart review
practice).
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Intersessi on

Intersession is a required week long experience that occurs during Modules 2 and 4 of year 3.
Intersession is a wedkng retreat from the clinical experiences of the third year that provides students

with the opportunity to reflect and integrate thienowledge, skills and attitudes of clinical practice. It
includes sessions on career and professional development, health policy, medical errors, and preparation
for residency.

Standardized Subject Exams from NBME (Shelf Exams)

Icahn School of Medicine &Mount Sinauses the NBME Clinical Science examinations to assess student
performance on the last day of each clerkstegcept Anesthesiayhich occur in the third year. These
standardized, objective and discipline based exams require medical studestgl/éoscientific and clinical
problems. Test scores reflect the learning specificao s t udleskship eéxperiences, as well as their
educational development resulting from the overall medical school experiertg@gns are designed to
provide medicaschools with an effective evaluation tool and useful examinee performance data that can
be compared with a large representative group of examinees at the same stage of training.

Students are required to take the Shelf Exam on thedagbf the clerkshims scheduled, and can expect
to receive instructions on where to report for this from Blackboard and from the Clerkship Coordinator.
The Shelf exam is 2.5 hours in length, though students will be required to arrive early to receive
instructions.

Policy Regarding the Day before Shelf Exams
Students are expected to participate in clerkship activities the day before the shelf exam.

However, students should not be assigned call responsibilities that day. All clerkship duties should end by
5 PM.

Comprehensive Assessment 2 (COMPASS 2)

COMPASS 2 is a required assessment conducted during the third year of medical school. Objectives of this
sixst ation standardi zed patient assessment are to a:
and principle, demonstrate fundamental clinical skills, including clinical reasoning skills, essential to safe

and effective patient care under supervision and demonstrate effective interpersonal and communication

skills with patients. Competencies assessed incluiingaa relevant and focused history, performing an
appropriate and focused physical examination, effectively communicating with a patient, integrating and
applying data gathered to diagnostic hypotheses and accurately documenting findings and plans.
Standadized patients rate students on patienentered data gathering of historical information, physical

exam, communication and interpersonal skill s. Facu
provide written feedback on the notes to studenSBOMPASS 2 also includes a medical ethics exercise

during which students apply clinical moral reasoning to two standardized patient cases and develop a
written and oral presentation for the ethics faculty.
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COMPASS 2 is mandatory and students who do nott mempetency standards are required to
successfully complete a remediation plan as determined by the COMPASS 2 faculty committee.
Remediation may require activities or assessments with other students. Remediation must be completed
before the student can tee USMLE Step 2 CS and prior to the date that the score is guaranteed available
before the NRMP decisions by programs. Remediation costs will be borne by the student and remediation
may require a change in the st uwbedbtingte studemtdodhe! e . F a
Promotions Committee

Year 4 Clerkships and Requirements

Pediatrics or Medicine Sub Internship (4 Introduction to Internship (2 weeks)

weeks)
Emergency Medicine (4 weeks) Online Radiology Course
Critical Care (2 weeks) Electives (21 weeks total ovef and 4"

year)

There will be no elective credit for repeating clinical portions of failed clerkships.

Before taking the require@ublinternship, a clinical refresher is required for those students returning from
schdarly leave into year 4 The clinical refresher must be appr o\

All students must take and pass USMLE Step 2 CK and CS within three attempts. See policy below.

Policy for Step 2 CS and CK

Students may take these examinat®im any order, butor the Academic Year 2822015 studentsmust
take Step 2 CS by NovemHest of their fourth year and Step 2 CK by December 1gkaf 4to allow time
to retake the examinations should it be necessafye recommend students take St@aCS by September
6", 2014, however the final deadline is Novembg&r 1t should be noted that some residency programs
require documentation of USMLE Step 2 CK and/or CS prior to ranking the student in the match (mid
Februaryof the graduating year fahe NRMPR late December or early Janydor the Urology and
Ophthalmology matchés

1 With permission from the Office for Student &iffs, students witlStep 1 scoregreater than 230
and no failures on shelf examsay defer Step 2 CK until January 1efr fourth year. There are
no exceptions for deferral for Step 2 CS.
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9 Students must record a passing score on the USMLE Step 2 CK and CS examinations on or before
the third attempt. Failure to do so will result in administrative withdrawal from Icalimo&of
Medicine at Mount Sinai.

1 For any student with a etent Fail in a clerkship or indSMLExamat the time of the NRMP
deadline(usually in February of graduation yeaa)l programs to which the student has applied
will be notified.In accordancevith NRMP policies, student who is at risk for not being &blo
attend residency on Julylde withdrawn from the match.

Years 3 and 4 - Electives

General Information
A student must successfully complete a total of 21 weeks of elective credit in otdgraduate.

Students may take clinical electives during the third and fourth yediahnhSchool of Medicingour
affiliates, or at offcampus scholarly institutions. Students may also design clinical or research electives or
seekout international eyperiences.

The following guidelines apply to all types of electives:

40 hours are required to receive one week of elective credit

You are only permitted to take oneviteek elective (40 hours completed within a consecutive 7

day time period); you also apermitted one additional veek elective in the form of a

longitudinal elective (40 hours of elective time completed over a period of weeks or months). All

other electives must fall between2 weeks in length.

1 You cannot take an elective concurrently with a required clerkship. Longitudinal electives may be
taken concurrently with another nerequired rotation (e.g. another elective) as long as the hours
do not conflict.

1 Elective application forms must be sultrad to the Assistant Registrar, with all required

signaturesno less than 2 weeks prior to the desired start date of the elective.

No retroactive credit will be granted for an elective.

If a student wishes to repeat an elective that has already bekenait is possible to do so,

however, elective credit will not be given for the subsequent course(s)

1 Any request for an elective greater than 4 weeks in length requires additional approval by the
Associate Dean of Student Affairs

1 Preparation for USMLE&tep 2 CK is built into the Year Four schedule with a Step 2 CK Board

Review course that, if attended in its entirety, counts as four weeks of elective credit

1 Workcompleted for remediation (including remediation for Step | and/or Step Il) is not elfgible
elective credit

1
1

= =

To receive full credit for an elective you must complete each step of the elective process:

1. Select and register for the elective
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2. Complete the elective
3. Ensure that your mentor/preceptor has submitted an evaluation of your performance

4. Completeyourevaluation of the elective through E*value
Selecting and Registering for an Elective

Icahn Electives

Browse the electives catalog onlingtps://sap.mssm.edu/elective/cotses/courses 3 4.cfin
Select the elective for which you wish to apply ;
detailed view screen
1 Your login is your studentmail address and your password is your life number. You should change
your passworance you have successfully logged into the EMS under Account Management.
1 You may access your account anytime latps://sap.mssm.edu/elective/submit/login.cfm

= =

Clinical Tailor -Made Electives

g Students wishing to design their own clinical elective(s) with a sp&zatimSchool of Medicine
faculty member or a faculty member from an outside institution may do so by submitt@igiaal
TailorMadeform to the Assistant Registrar. The forrmdae accessed at:
http://icahn.mssm.edu/education/studentesources/registrar/academiforms.

g Once you have completed the form, it needs to be reviewed and approyélde following: Assistant
Registrar, Mentor/Preceptor, and the Director of Student Electives.

Tailor -Made Research Electives

g Students wishing to design a research elective with a spécifitiSchool of Medicinéaculty
member or mentor from an outsalinstitution may do so by submittingTailorMade Research
Electiveto the Assistant Registrar. The form can be accessed at:
http://icahn.mssm.edu/education/studetiresources/registrar/academiforms.

g Once you have completed the form, it needs to be reviewed and approved by the following people:
Assistant Registrar, Mentor/Preceptor, and the Associate Dean for Medical Student Research

o MD/MPH students also requirdé¢ approval of the MD/MPH Program Director
MD/PHD students also require the approval of the MD/PHD Program Director

g The maximum amount of time permitted for research electives is 12 weeks total in Years 3 and 4

Electives at Other Schools and Institutions
Visiting Student Application Service (VSAS)

0O Students ar e r e uVistiegdtudenot AppleationiSénace (N IBGistes for
electives offered at schools that are VSAS Host Institutions
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0 Toview a list of VSAS Host Institutions:
https://www.aamc.org/students/medstudents/vsas/119290/article_for_host_institutions.html

0 Once registered through VSAS, students will need to completéottm

0 Electives: Registration for Electives at Other Schools (REQUIRED FOR ALL AWAY ELECTIVES, VSAS and
nonVSASHhttp://icahn.mssm.edu/education/studentesource#eqgistrar/academieforms).

For supporting documentation required by the host institution please contact the Assistant Registrar

0 To complete your registration for the elective, submit to the Assistant Registrar the following: a
description of the electi®, a confirmation of your acceptance from the host institution, and the
completed IcahrSchool of Medicinéorm (Electives: Registration for Electives at Other Schools
(REQUIRED FOR ALL AWAY ELECTIVES, VSAS&A8)non

Non-VSAS

o0 Contact the host instittion directly to request the elective

0 Students will need to complete thelectives: Registration for Electives at Other Schools (REQUIRED
FOR ALL AWAY ELECTIVES, VSAS a&Agghttp://icahn.mssm.edu/education/student
resources/registrar/acadeniforms)

o For supporting documentation required by the host institution please contact the Assistant Registrar

0 To complete your registration for the elective, submit to the Assistant Registrar the following: a
description of the elective, a confirmation of your acceptance from the host institution, and the
completed Icahrschool of Medicinéorm (Electives: Regisition for Electives at Other Schools
(REQUIRED FOR ALL AWAY ELECTIVES, VSAS3A8)non

Tailor-Made Electives at Other Schools

0 Students can also request to complete TaNtaide Electives at other schools. Students masteha
mentor at the siteresponsible for awarding the grade. The student must complete and submit the
appropriate form Clinical TailoMadeor TailorMade Researdho the Assistant Registrar and to the
Director of Student Elective or the Associate Dean for Medical StudentiResgécahnSchool of
Medicinefor approval. The forms can be accessedép://icahn.mssm.edu/education/student
resources/registrar/acadeniforms.

Please NoteMedical Schools in different US states may require students to pay for a background check
and toxicology screening. As of June 2012, medical schools in Florida and Tennessee require this
documentation. Please check with the school to which you are mgpty make sure you have met any
updated requirements.

International Electives

Students may take electives offered by AOr5. medical schoots other weltknown international
organizationsAll such electives must be discussed preapproved by Mouat Sinai Global Health
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(MSGH).Some electives can be found on thiSGHwvebsite:http://www.gh-
training.org/training/students/clinicatlectives/ MSGHundingfor international electives is limited and
preference is given to students who are doing research or a public health project at a Mount Sinai Global
Health partner site. No funding will be given for electives that are less than 4 weeks long.

The first step in applying f@n international elective is completion of tiealine Global Health Clinical

Electives Application formifp://www.gh -training.org/training/students/clinicalelectives/globahealth-
clinicatelectivesapplication)). Students will upload a signed letter of acceptance by the international

institution directly onto the application form. All applications and requests for fundingeatiewed by

MSGH faculty and students are notified by email once a decision has been reached. Students must

complete all pretravel requirements including the health and safety briefings before departure:
http://www.gh-training.org/training/mountsinaiglobathealth-travelrequirements/ Once all preravel
requirements have been fulfilled, MSGH wi | | forwar
Re gi st r &tudests sholld dpmyear international electives at least 4 weeks prior to their

planned departure date Students shuld be aware that they are not automatically covered by

malpractice insurance outside of the United Stat&nce an electivlas been approved, MSGhlst

refer the student's name and project to the Sinai Office of Risk Management to extend malpractice

insurance coverageStudents are discouraged from taking an Elective/Approved Experience in any
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Additional Elective Opportunities

The School of Medicine hasm@pved several structured programs that allow students to take electives off
campus without specifically obtaining departmental approval. These include the following:

Bioethics Exchange Program at Oxford University/King's College London

Up to two fourthryear students may spend betweenr8elective weeks at Oxford or King's College
addressing ethical issues in medical practice and learning about medical practice in the UK. Applications
for this program are distributed to students in the middle of the thieéiythrough the division of

Biomedical Ethics in the Department of Medical Education. Fellowship support is provided to defray
expenses are provided. Contact Rosamond Rhodes, Ph.D., for details.

Hadassah Medical School Hebrew University Exchange Program

The Department of Medical Education offers funding for up to two students in either year 3 or 4 to pursue
a fourweek clinical elective at Hadassah University, in Israel. This funding will support travel and a modest
stipend toward room and board. The cliai@lective must be four weeks long, and the research elective

can be for up to twelve weekH.is the student's responsibility to arrange the elective, although

departmental advisors may have suggestions for suitable rotations.

In order to select atudent for this opportunity, we ask that interested students submit a CV and a one
page statement that discusses a tentative plan for their time in Israel. This information must be submitted
to the Office of Student Affairs by no later than December afr\3f year.
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Year 3 Students and Away Electives

In generalcahnSchool of Medicinstudents wishing to do away electives will do so in the fourth year.
From time to time, a student may have a reason to do an away elective during elective time in gear thr
The following should be considered:

g Students must meet the prerequisites set by the institution they are visiting

g Students should recognize that they may not be as prepared as they would be in year four with the
benefit of all or most of the clinicalerkships. In general, assessments done at the away elective is set
at a standard for a year 4 student.

g Students may not know t he system” and | ogistics
time of elective in year 3, it may be difficult to &owate to new systems in time to be able to have an
effective elective

g Any elective done outside of an LCléiproved school must have the approval ofleahnSchool of
Medicine at Mount Sinddirector of Student Electives and that approval must acknowdatigt this
mentor approves the elective for the student in year 3

g If there are any questions or concerns, students are encouraged to meet with the Director for Student
Electives or their Faculty Advisor to discuss

Ensuring that your Mentor/Preceptor has S ubmitted an Evaluation

Electives at Icahn School of Medicine

Towards the end of your electivancluding away electives, you must deliver to the mentor/preceptor the

Elective: Evaluation/Grade Folmitp://icahn.mssm.edu/education/student-

resources/registrar/academigorms), which the mentor/preceptor will complete and return to the
Registrar's Office at the conclusion of the el ecti
form is completed and returned to the Registrar's Offigeailrregistrar@mssm.edwr Fax: 212869

6013)at the conclusion of the elective.

Electives at other schools

I f you are doing an elective at another institutio
evaluation rather tharthe IcahnSchool of Medicinéorm, the mentor/preceptor may complete their
institution’s form and submit that to the-upAssistan
with those schools to receive your grade and communicate that toAsastant Registrar.

How Electives are Graded
Allelectives are graded Pass, Fail, or Honors. There is no High Pass.
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Completing an Evaluation of the Elective

Electives at Icahn School of Medicine

Allthird and fourth year students are required to eval@aeach elective experience AND the preceptor
through the E* Value System using their existing login and password. Evaluations assist us in
understanding and evaluating the effectiveness of the electizgaluations must be completed no later
than 4 weeksafter receiving an E* Value notification via emailf a student does not complete the
mandatory evaluation four weeks after receiving notification, the student will recelueident report
and no credit for the electivePlease refer to Student Conduwsection of Handbook on Incident reportsf
the MSPE has been submitted, it will be amended anghieaded to reflect this breach of
professionalismThe evaluations must be filled out in order to receive credit for the elective.

Electives Review System

Students are encouraged tnsure that they are on track with meeting their elective requirements for
graduation by logging in to thElectives Review Systéhitps://register.mssm.edu/review/index.htm)
using theirlcahnSchool of MedicinéD and life number.

Medical Student Compliance Protocol and Requirements

In order to be able to participate in clinical educational activities (e.g. Art and Science ofridedic
clerkships, electives and other clinical activities) all medical students must meet the compliance
requirements of the School of Medicine, affiliated hospitals and clinical sites. To ensure that all students
are in compliance and able to participateclinical educational activities, the Medical Education office
monitors compliance and notifies students when they need to update their status.

In order to provide adequate time and opportunity for students to update their status and maintain
compliane, the Medical Education office has adopted a prospective process to inform students of
requirements and status.

List of Requirements and Frequency of Renewal

Compliance Requirement Frequency
MEDICAL EDUCATION

HIPAA Annualy

IT Security Annually
OSHA Bloodborne Pathogen training Annually
NYS Infection Control training Every 4 years
Basic Life Support (BLS) certification Every 2 years
Respirator Fit testingN-95 Particulate Respirator mask) Annually

Epic training Annually
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Child Abusdregistry Once, prior to start of 8year
STUDENT HEALTH

Annual Health Assessment form 2"year & ¥ year

Physical Exam Every 2 years

PPD Annualy

Vaccinations and Titers (Hepatitis B, MMR, Varicella, Tetanus) = Once, before/upon admission
Toxicologyscreening (10 panel urinalysfemphetamines

Barbituates, Benzodiazepines, Cocaine metabolites, Marijuana

metabolites, Methadone, Methaqualone, Opiates, Phencycledint

Propoxyphene) Once, before/upon admission
AFFILIATE SITES

EImhurst Registration Reab Annually

Bronx VA Mandatory Training & Trainee Registration form Annually

Atlantic Health Corporate Compliance Attestation form Annually

Please Note The above are subject to change based on the requirements of our afitiate

Compliance Timelines

During the following mandatory events, trainings will be scheduled for the compliance requirelisésds
above which occur onsite. Instructions will be sent to students in advance of these events on how to
complete the requirements that aréeliveredonline.

Class Event

Year 1 Orientation (August)
Year 2 Orientation (August

Year 2 (to prepare for3year): Scholarly Year; MD/PhD COMPASS 1 (April)

Year 3 (to prepare for'4year) Intersession (March)

If you have any questions regarding the compliance program, please contataMsWilliams
(tami.williams@mssm.edujhe Clinical Curriculum Manager
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A longterm goal of medical research is to improve diagnosis and thefagr this to be possible it is

usually necessary to understand the mechanism underlying disease onset or progression. The Icahn School
of Medicine at Mount Sinai is home to investigators involved in cutitige research. Many enjoy serving

as mentors tanedical students and training them to carry out a research project. What is learned in the
classroom, or on clinical rotations, must be considered as just a beginning. There is so much not yet
understood that any number of opportunities exist to ask "whgr"how?"

Medical Student Research Office
http://icahn.mssm.edu/education/medicadducation/medicaistudentresearchoffice

The Medical Student Researckice (MSRO) is located in Annenberg Building, Rooi18122" Floor. It

exists to help medical students identify interesting areas of research, locate mentors, and apply for
funding. The office supports all students, regardless of whether they have had previous research
experience. Information on ongoing IcaBohod of Medicinestudent research programs is available on

the MSRO web site. Research projects can be carried out during the summer break between the first and
second years, during elective time in years 3 and 4, or during a Scholarly Year. Studenty alsctta

do a Scholarly Year after their second, third, or fourth years in order to obtain a more intensive research
experience while still maintaining their student status.

SCHOLaR (Scholarship and Research) Program

SCHOLaR offers students the oppoityito obtain mentored research training and scholarly development
beginning during the first year of school. The goal of the program is to enable students to develop an
understanding of the use of the scientific method in medicine, encourage their\dtgatind support

their dedication to advancing science in order to deliver the best patient care possible. Many of the
programs supported by the MSRO enable students to fulfill the goals of SCHOLaR while working to
generate a scholarly product, a gradigat requirement.

Summer Research Program
http://icahn.mssm.edu/education/medicatducation/medicalstudentresearch
office/programs/summeiresearchprograms

This 8week program is for students who have completed their first year of school. Research can be in one
of 8 SCHOLaR tracks, includingi@arranslational, Clinical, or Clinical/Translational research; Medical
Education; Communitgervice Scholarship; Global Health; Design, Technology and Entrepreneurship;
Health Evidence and Policy; and Medical Humanities. Information about fundinigbéean a
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competitive basis to support the work of students who do approved research, can be found at
http://icahn.mssm.edu/education/medicadducation/medicaistudentresearchoffice/scholarlyyear
and-travekHunding/summerresearchthe link works) Students may accept only one source of funding,
unless the second source of funding is to cover an additiofqadese not associated with most projects,

such as travel, and prior approval is obtained from the MSRO. Students are encouraged to collaborate on
their work, if appropriate. However, in order to ensure that all students have ownership of their work,

two students may not work on exactly the same project. All human subjects research must have received
IRB approval in order for students to receive their summer stipends. Participating students present their
work at the annual Medical Student Research Daguipmitting their own abstract and presenting a

poster or by giving an oral presentation that describes their project and the results they obtained.

Medical Student Research Day

Medical Student Research Day, held in the spring, is a chance for sttolshi@re the results of their
projects with the IcahiBchool of Medicineommunity. Participants receive training on how to write an
abstract and how to prepare a poster or give an oral talk. More advanced students may use the
opportunity to hone their preentation skills in anticipation of giving a presentation at a national meeting.
Research Day is open to all medical students, regardless of whether they did their research Stlhaatin
of Medicineor another site. All abstracts are published in thed@esh Day Abstract Book. Further
information about Medical Student Research Day is available at
http://icahn.mssm.edu/education/medicaéducatic/medicatstudentresearchoffice/researchday.

The Scholarly Year

Icahn School of Medicine at Mount Sinai aims to produce physicians who are lifelong learners, able to
grow as the field of medicine grows. This ability allows our students not onlptiderthe highest

quality medical care to their patients and to fulfill themselves intellectually, butezilsourages the

career development of medical students who seek to become future leaders as physibizars and

leaders. Medical students have nmy opportunities to enrich their education within the four year
curriculum, but these experiences are limited by required course work and clinical responsibilities. Many
students interested in a more intense experience choose to devote one or two fudl tedeveloping and
carrying out a strongly mentored project in an area of their choice. The Scholarly Year program at the
Icahn School of Medicine at Mount Sinai is available to students who have completed their second, third,
or fourth years. Such egpiences may help students to identify the type of career they would pursue

after graduation or provide an idepth introduction to their chosen area of medicine.

Students interested in considering a Scholarly Year should meet with the Associate Ddedita

Student Research as soon as possible, in order to discuss their plans and identify those programs that will
best enable them to reach their goals. In selected cases, students can be approved to do a Scholarly Year
of more than one year duration.
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All students on a Scholarly Year, other than those matriculated in a second degree program, are expected
to take primary responsibility for a scholarly project. The nature of the scholarly project will vary
depending upon t he esbhtoaddseterms, tise prioject neust msedtigate a quéstion of h
scientific and medical value and be feasible within the time frame available. In addition to more

traditional basic, clinical, and translational research studies, projects in health evidenpelay
design/technology/entrepreneurship; global health; medical education; community service scholarship;
and the humanities are encouraged. Projects must be strongly mentored and approved by the Associate
Dean for Medical Student Research in ordebéocertain the experience will result in a rich, productive

year. Scholarly Year students are required to submit a final product that reflects what they accomplished
during the year and to present their work at the annual Medical Student Research aysioring.

A list of funding opportunities is availabletdtp://icahn.mssm.edu/education/medical
education/medicaistudentresearchoffice/scholarlyyearandtravelfunding/scholarlyyear. Detailed
guidelines for students about the process of obtaining approval to do a Scholarly Year are available at
http://icahn.mssm.edu/education/medicadducation/medicaistudentresearch
office/programs/scholarlyyear/scholarlyyear-quidelines Guidelines for mentors of students who want to
do a Scholarly Year, including what to include in a letter of support, are available at
http://icahn.mssm.edu/education/medicadducation/medicaistudentresearch
office/programs/scholarlyyear/mentorsquidelines Information on how to prepare the research proposal
required of students who do a researcth8larly Year and are not participating in a national program can
be obtained athttp://icahn.mssm.edu/education/medigl-education/medicaistudentresearch
office/researchguidelines/proposapreparation

Applying for Scholarly Year

Scholarly Year students are regarded astfiole students with the ability to defer loans. The time spent in
scholarship is not included the four years toward the MD degree for the purposes of determining
satisfactory academic progress.

All students taking a year off to do research or a degree program must submit the Request for Scholarly
Year formThe Request for Scholarly Year fomhjch can be found at
http://icahn.mssm.edu/education/studentesources/registrar/academiforms, must be submitted by

May 15.

Return from Scholarly Year

Cleararme to return from Scholarly Year is required. Students are required to complete a compliance
checklist in order to return to the clinical realm. Students should submit The Return from Scholarly Year
Form by March 15 of the Scholarly Year. The form eafiodnd at
http://icahn.mssm.edu/education/studentesources/registrar/academiforms. The scholarly product,

required of everyone other than students enrolled isexond degree program, is due by May 1, as is the
Scholarly Year Student Clearance Check List which addresses all compliance requirements for return to the

98 | July 2014


http://icahn.mssm.edu/education/medical-education/medical-student-research-office/scholarly-year-and-travel-funding/scholarly-year
http://icahn.mssm.edu/education/medical-education/medical-student-research-office/scholarly-year-and-travel-funding/scholarly-year
http://icahn.mssm.edu/education/medical-education/medical-student-research-office/programs/scholarly-year/scholarly-year-guidelines
http://icahn.mssm.edu/education/medical-education/medical-student-research-office/programs/scholarly-year/scholarly-year-guidelines
http://icahn.mssm.edu/education/medical-education/medical-student-research-office/programs/scholarly-year/mentors-guidelines
http://icahn.mssm.edu/education/medical-education/medical-student-research-office/programs/scholarly-year/mentors-guidelines
http://icahn.mssm.edu/education/medical-education/medical-student-research-office/research-guidelines/proposal-preparation
http://icahn.mssm.edu/education/medical-education/medical-student-research-office/research-guidelines/proposal-preparation
http://icahn.mssm.edu/education/student-resources/registrar/academic-forms
http://icahn.mssm.edu/education/student-resources/registrar/academic-forms

Icahn Schoobf Medicine at Mount Sinai

clinical realm and return to school. At the end of a specified period, if the student does notheee
necessary requirements to return from a Scholarly Year, it will be assumed that the student no longer
wishes to be considered in good standing and the student may be placed on administrative leave. If a
student wishes to apply for reinstatement atader date, a new application for admissions must be
completed.

Before taking a required Stihternship, in Medicine or Pediatrics, a clinical refresher is required for those
students returning from scholarly leave into the fourth year. The clinicaéshér must be a rigorous
experience such as Emergency Medicine. Experiences other than Emergency Medicine must be approved
by the student’s Faculty Advisor.

Travel Grant Award

MSROTravel Grant Awards support travel for MD, MD/MPH, MD/MSCR, and MD/PhD students during
their MD years to present their research at scientific conferences. MD/PhD students will be supported to
present work done during their MD years if it is unrelatedheir PhD research. The MSRO supports
student travel only if the student's mentor agrees to match the award of 50% of eligible expenses up to a
maximum of $500. In some cases, students can obtain support from a conference, another travel award
(e.g., romCMCA or MSTAR), or the Global Health Institute. In this case, the requirement for the mentor's
support may be waivedilthough there is no cap in annual support, the MSRO will only fund 1 trip per
project and up to $500 per trip. Students who have a secalmstract on another project accepted for
presentation are eligible to apply for additional funding, but will only be supported if funding permits.

Students on a Scholarly YearLeave of Absence are not eligible for a MSRO travel grant award. Most
national programs and mentorsupport travel forstudents to present their work during a Scholarly Year.

Further information is available on the MSRO website at this Hittik://tinyurl.com/k9df5aa.

PORTAL (Patient-Oriented Research, Training, and Leadership)

PORTAL is ay®ar, 38 credit, multidisciplinary program for medical students interested in careers as
clinical investigators. Students who have applied to the MD program and been invited for an interziew ar
eligible to apply.

This strongly mentored 5 year program offers a multidisciplinary approach to clinical investigation in order
to introduce medical students to the field of clinical/translational research and how it drives the practice
of clinical medicine. Students arerpaf a select group of scholars that integrate learning about clinical
medicine, along with how to establish a career in clinical investigation from the very start of their medical
education.

Participants learn how to design and carry out original aesle studies leading to new approaches to the
prevention, diagnosis, prognosis and treatment of the disease. This comprehensive dual degree program
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prepares students for a future as hfeng learners and careers in academia, research institutes, industry
or regulatory agencies. Tharriculumfocuses on helping students gain critical thinking skills and offers a
solid foundation forconducting independent patiertriented research studies. For their thesis research,
students pursue original scholarly research on a subject of their choice, guided by a faculty mentor and the
program directors. This entails the formulation of a resbaguestion, the design and conduct of a

research plan, analysis of resulting data, and presentation of the findings.

Students begin the program during year 1 of medical school. Coursework is taken during years 1 and 2,
and the Scholarly Year of medisahool. Most of the thesis work is done during the Scholarly Year.
Students who successfully complete the program will be awarded an MD and a Masters in Clinical
Research. Complete information on the program, including the curriculum, can be found at
http://icahn.mssm.edu/education/medicadducation/medicalstudentresearchoffice/programs/portal

Students selected for the PORTAL prograneixexfull tuition scholarships to cover tuition for the MSCR
degree. There is no medical school tuition during the Scholarly Year. PORTAL participants will receive a
stipend during their Scholarly Year to cover living expenses, including health insurance

Distinction in Research

This track is for students who carry out an original research project, rather than participating in a technical
capacity on an ongoing project. Graduation with Distinction in Research is awarded to students who
publish a peereviewed manuscript on which they are the first author or who submit a first author
manuscript on their work that is judged to be of publication quality by an ad hoc Distinction in Research
Committee. Students who graduate with Distinction in Research wilive diplomas at Commencement
stating that they have graduated with "Distinction in Research" and they will be recognized at the Icahn
School of Medicindchievement Ceremony. This is an exciting opportunity for students to receive
recognition for creatiity and originality. It is a valuable educational component for those interested in a
career in either academic or clinical medicine. Students are encouraged to begin their research during the
summer between their first and second years. Program guidetindsa link to the application form are
available atttp://icahn.mssm.edu/education/medicadducation/medicalstudent-research
office/distinctiortin-research/studenguidelines

Additional Support of Research Activities

The Research Resources site contains additional helpful information including how to write an abstract,
prepare a research proposal, give an or#itanake a poster, obtain IRB approval, and access biostatistical
support when planning a project or analyzing resulting duta://icahn.mssm.edu/education/medical
education/medicaistudentresearchoffice/researchguidelines
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General Principles

Active participation in the medical education program is a critical component of the professional
development of a physian. Lack of attedance for any reasotioes not relieve a student from
responsibility for material covered during that absence.

Sudentsmust notify their course clerkship, and/osmall group preceptor about any anticipated or

sudden absencom a requied didactic or patient care sessioBtudents should make certain that they

have theappropriate phone, email, and/qrage numbers to carry out this responsibility. Absences due to

illness or special circumstance for more than t{@pdays require avrittendo ct or °' s not e be sen
StudentAffairs. Absences from examinations will only be accommodated under extreme circumstances

(see Missed Exam Policy).

Regarding llinesses:

If you have any concerns about your ability to function as a clerk or abouisthéhat you might transmit
an infection to patients because of an iliness, please contact the clerkship diratterse here to help
you through any challenges that arise during your education.

Religious Observances

The School of Medicineecognizes iad respects the religious beliefs and practices of its students and

seeks to accommodate them reasonably within the requirements of the academic schedule. Students who
anticipate being absent because of religious observance must request perntissi¢?) weeks in

advancefor the absence from their course or clerkship director (see naotification guidelines below).

In the event a student is unable to complete an examinatipassessmerdue to a religious observance,
the studentwill be permitted the opportwnity to make uphe examinationor assessmentNo fees of any
kind shall be charged by tt&chool of Medicingéor making available an opportunity to make the
missed examination or assessmenhe request for this must be made two weeks in advance of the
absence.

Jury Duty

TheSchool of Medicineannot excuse you from Jury Duty. In New York with the first deferral, students
have the chance to select a date that they are available. First year students should defer to summer;
second year students shoule@fér to boardstudytime or elective timan third year third year students
should defer to fourth year during their elective period, and fourth year students should find time during
elective time (avoid interview time).

When requesting a deferment, yoli@uld go in person with your student IThe Court has allowed
deferments even for more than a year in several cases. The visit can be made at any time preceding the
assigned date or on the assigned date and this visit should be made at the most fiexébldury Duty is
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an excused clerkship absence but students will have to make up all missedttimisuggested that
students use flexible time as suggested above.

You maytry calling646-386-5960 to avoid the visit downtown if this is after your fidgtferment. You
may also request a letter from the Registregdistrar@mssm.eduthat states your fultime status as a
student at Icahn School of Medicine at Mount Sinai.

Year 1 and 2 Excused Absence Policy

Attendance is mandatory at all small group sessions, laboratories, ASM sessions, COMPASS I, and any
sessions or classes designated as "patient encounters” where patients or families are peesefitas

any other sessions designated as mandat®igasaote that occasionally the schedule may be changed
without advance notice. If plans are made for time away based on a day having only lectures scheduled,
the student could be in jeopardy of missing a required activity if the schedule is changed. If the cou
schedule changes withimo (2) weeks of the planned absence, the student will be excused from the
required activity. Unexcused absences will be considered unprofessional behavior,matedeand may
have an adverseftect on a grade including fare of a component of a course or an entire course.

The following will be considered excused absences:

1 Death of a family member or close friend

1 Weddingof an immediate family membed{ degree relative)

1 Attending a wedding in which student is a membéthe wedding party

T lliness of an immediate family member

1 Urgent malical evaluation

M1 lliness

1 Religious observance

1 Jury duty

1 Attending an i mmedi at e Sfdegreérelstveme mber ' s graduat.i

1 Present work at a regional or national conference

1 Stucknt is a member of a national committee (e.g. AMSA, AMA, AAMC) with a leadership role and
is asked to attend a meeting.

1 Attending an Executive Curriculum Committee (ECC), Promotions Committee or Mistreatment

Committee meeting as a student member

Reportin g your absence for Years 1 and 2
To secure an excused absencen e f ol | owi ng must take place at the

The student must send an email to Student Affairmatistudentabsence@mssm.ednd copythe
course directoand small group preceptdo request an excused absencBequests must be magweior
to the class and with as much advance notice as posdteguests made after the class will not be
considered excused. Requests for excuseskabes are reviewed by Student Affairs and studentdwill
notified of approval or nofapproval within threg3) days of sending a requesthe following should be
indicated in the email:
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Student Name:

Date of Absence:

Current Course:

Name of Course Dictor:

Name of Small Group Leader:

Reason for the absence request from the approved list of excused absences

MMMMMM

The Office of Student Affairs is responsible for approving student absences.

For iliness, students must emaikdstudentabsence@mssm.ednd copy the course directoAbsences
longer thantwo 2)d ay s f or i | | ne s sbesubmyittedto 8tudent Adfairs.t or ' s not e

Although the absence is excused, there may b&eng work required and the course director will decide
on appropriate makeaip and inform the student.

't is the student
completed in a timely manner.

s responsibility, and n-gptis t he co

Consequencesof Unexcused Absences for Years 1 and 2

Students must attend all mandatory sessions (i.e., mandatory lecture hall sessions, small group
discussions, laboratories) or submit an absenceaiestprior to the sessiorStudents arriving more than

10 minutes afér the session start time are considered abséihtexcused absences will have the following
consequences:

First absence: Warning but no penalty
Second absence: 2 points off final grade
Third absence: 2 more points off final grade and an Incident Report
Fourth absence: Course failure
LCE Absences

A student who wishes to be excused from a mandatory course session must contA8Nheourse
directors,the relevantcoursedirector and medstudentabsence@mssnde. The ASM coursealirectors,
the relevantcoursedirector and Student Affairwvill jointly decide whether the event is of significant
magnitude to justify the Year-2 session absence. The Ld@Brdinatorshouldalsobe copied on all enail
correspondence

Years 3 and 4 Excused Absence Policy

The clinical phase of the curriculum requires a full time commitment by the student in patient care and
didactic activities. Students serve as members of the healthcare team and assume an active role in the
care of the patient. Their presence, participation and engagement at the bedside form the cornerstone of
learning in the clinical environment. In these clinical years, students are required to attend all clerkship
functions including night, holiday, and weekend duy well as participate in all educational exercises,
e.g., Clinical Skills Weekelf exams, COMPASS 2, Intersession, Career Planning Services Day, and any
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required remediation. Unexcused absences from any of the above may resuoltrinident Reporor
failing gradeand students may be required to make up days missed or the entire clerkship depending on
the length of time involved.

The following will be considered excused absences:

Death of a family member or close friend

Wedding of an immediate faity member (& degree relative)

Attending a wedding in student is a member of the wedding party

lliness of immediate family member

Urgent medical evaluation

lliness

Religious observance

Jury duty

Residency interview

Step 2 CS and Step 2 CK exiays

Attending an i mmedi at e °fdegreérelastveme mber ' s graduat i
Present work at a national conference.

Student is a member of a regional or national committee (e.g. AMSA, AMA, AAMC) with a
leadership role and is asked to attend a meeting.

1 Attending an Executive Curriculum Committee (ECC), Promotions Committee or Mistreatment
Committee meeting as a student member

= =4 =4 4 -4 -8 -8 -4 -9 - -2 93 -°

Reporting your absence for Years 3 and 4
Excused absences need to be requestedinimum of one (1) month in advanoéthe clerkip (this
does not pertain taliness or death in the family).

For all excused absences, the student should emaitidr&shipdirector(s),clerkshipcoordinatorand
medstudentabsence@mssm.ethe following information, which will be kept on record:

1 Name of student and clerkship
1 Dates and number of days excused
1 Reason for the excused absence

The Clerkship Director is responsible for approving student absences.
These absences, while excused, may atfeefinal grade.
Absences longer than 2 days for iliness reqairerittend o ¢ t o r be submitted te Student Affairs.

If two or more excused absences occur in the clerkship: a) the clerkship director can offer makeup
experiencesif available or posbkle and b) if makeup experiences are not possible, then at the discretion
of the clerkship director, the student will need to reschedule the clerkship
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I f the student knows that they wil!/l need &to3 days
request elective time for that pesd when completing the lottery.

Policy for Residency Interviews

Advance notificatio of at least one (1) montto the clerkshipdirector(s) andclerkshipcoordinator is

critical to ensure that clinical obligationseamet. It is understood that on occasion this is not possible

but students are expected to advise the Directors
notice.

If a student needs to miss tw@) days for residency interviews, they will be exptto make up the
missed time. Thelerkshipdirector(s) will determine when and how this happens.

If a student needs to miss thrg8) or more days for residency interviews, then s/he will need to do one
extra week of the clerkship. The timing of thislw# determined in conjunction with theerkship
director(s).

As with all absences, the student should email dleekshipdirector, clerkship coordinator and copy
medstudentabsence@mssm.edu
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The Course or Clerkship Director is responsible for clearly delineating and communicating the criteria

utilized for assessment of student performance at the outset of the learning experience. This should

include the number and format ofladxaminations, the weighting of examinations in the determination of
a final grade, and the criteria for passing.

Thelcahn School of Medicine at Mount Sitr@inscript will reflect a complete and accurate grading history
for all courses in the medical school. This is consistent with guidelines from the AAMC and most
universities and colleges.

Years 1 and 2 Grades

Course directors will complete a grade rostéthin two weeks of the end of course completio®nline
evaluations of student performance in laboratories, clinics, sgrallip sessions, and/or conferences are
provided by faculty supervising these activities.

Grading in Years 1 and 2 is on a Pasdffaais. A student who does not complete a course will receive an
Incomplete. Types of situations where a student may not complete a course include illness or family
emergencies. The Incomplete will change to a Pass or Fail once the student has sligzcessfiéted the
course. A student who receives a failing grade in a course will follow a remediation plan devised by the
course director.Successful remediation of a failing grade results in a final grade of FP (Fail remediated to
Pass).

Course Directorwill identify the bottom 5% of passing students. Students in this score range will be
designated internally as having received a “margin
Marginal grades are considered a full Pass on the transciiftweer, marginal grades are tracked by

Student Affairs as part of an early warning system for students at risk of academic difficulty. A student

receiving a marginal grade on an examination or in a course may be brought to the attention of Students

Affairs forcounseling in order to strategize about how to avoid future difficulties. A student who has three
marginal passes in an academic year will be placed on Monitored Academic Status. See page 126 for a full
description of academic status.

A student who failg course in Year 1 must remediate the course before starting Year 2. A student who
fails a course in Year 2 must remediate the course before taking USMLE step 1 and startingTtear 3.
remediation process is determined by the Course Director.
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Online T esting

For the purposes of this policy, test refers to
administered online through Blackboard. To avoid technical difficulties during the test taking process,
students should not take their test usimgwireless internet connection.

Students are strongly advised to take tests during times when the Help Desk is available to assist should
technical problems arise. The Library help desk is open Monday through Friday 8 RM, Saturday 9
AM-5 PM, aad Sunday 12 PM8PM.

Duration of Exam Windows

The standardized exam window for all courses opens at 4 PM on Friday and closes at 8 AM on Monday.

When a holiday occurs on a Monday, the exam window will be extended to close at 8 AM on Tuesday.

Studeris who are not able to complete an exam in the standard window for a valid reason, as outlined in

the “Missed Test Policy” below, wildl have the opti

Duration of Quiz Windows

There is no standardized quigzndow. The window for quizzes is determined by the Course Director and
will be communicated to you in the course syllabus and on the Google calendar.

Exam Review Policy for Year 1 and 2 Courses

In an effort to provide expedited feedback to studentseafexams, exams administered in the first two
years of medical school will be available for review online immediately after the close of an exam
window. Students will be able to view their own exam, see the answer they chose and the correct
answer. At the close of the exam window, the Year 1 or Year 2 Coordinator will release the exam for
student viewing for 24 hours ONLY.

Other options for reviewing exams will continue to include:

1 Making an appointment to go over the exam with the Course Director;

1 Revewing the exam hard copy that is posted on the bulletin board in the Office of Curriculum
Support (OCS, ANN 1340) feB Aays after the exam window closes;

1 Reviewing the exams binder in OCS, where exams are stored after they are taken down from the
boardin OCS. A student must make an appointment to review the binder and cantjo so
contacting the Office of Curriculum Support at 22481-7057.

Missed Test Policy for Years 1 and 2
In Years 1 and 2, the ability to take a test (examination or quidinemand in a window of time over
several days provides students with flexibility about when and where they take theGagtn this
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flexibility, there are only a few instances when permission to take a test outside the test window may be
granted by the CoussDirector(s) and the Office for Student Affai&udents may request permission to
take a test outside of the test window for illness or a personal emergency.

A student must request such permission from the Course Director(sihaddtudentabsence@mssm.edu
prior to the test closing timeShould the need for permission arise suddenly and when the student cannot
hear from the Course Director or the Office for Student Affairs in a timely manner (at mighttbe

weekend) the student may assume the request is grantéthe request is because of iliness, the student
must provide a phy s ifte ragnestss gnnied, ¢he CoorsetDheator wik dgive thec t .
student a specified time to tee the test.

Years 3 and 4 and the Art & Science of Medicine 1 and 2 Grades

The Art & Science of Medicine courses (ASM) in Years 1 and 2 as well as the clerkships in Years 3 and 4
have a special focus on the teaching and assessment of clinical skillsagnasenany of the following in
assessing a student's performance:

Faculty, preceptor or resident evaluations

Oral and/or written examinations

NBME subject test exams

Written or oral presentations of a specific subject related to the clerkship or course
Exams using standardized patients or simulations

Observed structured clinical exams

E R W

The weight given to specific parameters may vary with an individual clerkship or course.

Each Clerkship or Course Director completes an individual grade sheet for each student. The sheet
includes the final grade plus a comprehensive narrative paragraph. The final grades and narratives for
clerkships completed before the beginning of Year 4aaréntegral part of the student's MSPE.

All reports of student performance are due in the Office of the Registrar within six weeks of the clerkship's
completion.

The grading system for most required clerkships is H (Honors), HP (High Pass), P (Rasajiticial
Pass), and F (Fail). ASM 1 and 2 in Years 1 and 2 respectively and Critical Care and Introduction to
Internship in Year 4 are graded Pass/Fail. Electives are graded on a system of Honors/Pass/Fail.

A student will receive a temporary gradé @onditional (C) in the event they fail the NBME subject exam

or other final examif other assessments and clinical evaluations are satisfaaorypon successful
completion of the failed exam, the grade is revised to a Conditional Pass (CP) or Cah#iiignPass
(CHP). There is no Conditional Honors. If the student fails the exam on the retake, he or she will receive an
overall failing grade and will need to retake the entire clerkship and then take the NBME exam or final
exam again. Students are noérmitted to retake gpassedNBME subject examination to improve a grade.
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A student can fail a clerkship based on overall clerkship score, unsatisfactory clinical evaluations or a
repeated failure on an NBME subject exam or final exam. Students who behprafessionally during

the clerkship are also at risk of failing. If a student is felt to be unprofessional to the point that evaluators
do not feel that the student is a reliable, accurate reporter of clinical data a trustworthy team member,
the studentwill receive a failing grade. A student who receives a failing grade for a clerkship must retake
all or part of the clerkship at the discretion of the Clerkship Director and the promotions committee. Upon
successful completion of remediation a studenliweceive a grade of FP.

All students must pass all clerkships in Year 3 to advance to Year 4.

Missed Test Policy for Years 3 and 4

In Years 3 and 4, a student must request permission from the Clerkship Director(s) and
medstudentabsence@mssm.etlumiss an NBME subject examination or other clerkship examination.
The policy for making up a missed NBME subject examination is below. The Clerkship Director will
schedule any other clerkship exams with the student.

Shelf Exam Retake Policy and Guidelines
This policy applies to students taking the shelf exam due to:

9 Shelf failure
1 Excused absence (illness, death in family, religious observance, other emergency)

Options for shelf retakes are as follows:

During the Board Review Course in July (studeiitsiot be charged for the exam)

During elective or vacation tim&londay-Friday only (students must pay for the exam)
Exceptions to this rule are made only wunder
clerkship director.

= =4 =

Guidelines for shelf retakes:

Shelf failures:

1 Students who fail a shelf exam must meet with their advisor and/or Shashi Anand to determine
when they will retake the exam.
1 Deadline for shelf retakes for the academic year is the retake day which ocdug oturing the
Board Review course
1 Arequest from Student Affairs must be madeJennifer Reyeggnnifer.reyes@mssm.edwho
will need the following information and subsequently arrange for the shelf retake :
A Original test date
A Timeframe for shelf retee
A If rush scoring is required (fee will be charged to either the student or the
Department of Medical Education)
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A Whois paying for exam: student, Med Ed, CMCA, other

Excused absences:

1 If a student anticipates that they will be miss a shelf exam duéniess, death in family, religious
observance or other emergency, they must notify the Clerkship Director and
medstudentabsence@mssm.eddennifer Reyewill coordinate the shelf retake based on the 3
options above and will inform the student.

Fees for shelf exams retakes are as follows:

7 Shelf exam: $#(as of July 1, 261

1 Expedited fee: $150 (if order placed less than 21 business days of the exam date). If not, it
will incur this expedited fee. A shelf erahat is returned without being used, for
example, a student who requests to retake a shelf and then is unable to do so on the
specified date, will incur a $150 from the NBME for which the student would be
responsible
Rush scoring: $100 (must be requesttdime of ordering exam)
A check in the amount of the exam and additional fees (if applicable) is to be made out to
Icahn School of Medicine at Mount Sinai and submittedeonifer Reyegrior to taking
the exam.

= =

Grades and Transcripts
Officialtranscripts of courses taken at Icahn School of Medicine at Mount Sinai toward fulfillment of the
M.D. degree requirements will identify a grade for each course or clerkship as described above.

Written narrative evaluations are not part of the transcriptdawill not be duplicated or mailed with
transcripts; however, all clinical narratives for clinical courses and clerkships completed before the
beginning of Year 4 are included in the MSPE

Grade Appeals Policy

All grade change requests must be broughthy student to the course/clerkship directotf there is a
discrepancy after the meeting between the student and course/clerkship director, the student should
present the issue to the Associate Deans of Curricular and Student Affairs.

The Associate Dean$ Curricular and Student Affairs will ensure that due diligence was done by the
course/clerkship director and that, in fact, no error was made. The Associate Deans will also explain the
grade appeals process to the student. If the student wishes taupuaggrade appeal, the Associate Deans
will contact the relevant Department Chair.

The Department Chair will establish a faculty committee to address the appeal. The Department Chair or
his/her designee will serve as chair of the appeals committee. dumse or clerkship director cannot
serve on the appeals committee. Information for the appeal will be solicited from the student,
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course/clerkship director, course/clerkship faculty and others as needed. Deliberation of the committee
should addressthetsudent ' s appeal guestion. The deci si on ma

The student should recognize that, following the appeals process, his/her grade may be amended in a
direction that is not desired.

In all cases of grade changes followinh e appeal s process, the student’'s
transcript will be amended to reflect the changed grade.

A student hagour (4) weeks from the date the grade is released by the course/clerkship director to make
the appeal.
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Academic Support and Tracking of Performance
In order to provide support in a timely manner for students in academic difficulty, a system is in place that

tracks students’ performance i n y easgngeathcaursawill?2 .
be identified as having marginal passThe grade is recorded as a pass on the transcript and the
designation of marginal pass is NOT reflected i

out to him or her in he event of a marginal grade on an examination or in a course to determine the
significance of the grade and the need for support. A student with three or more marginal passes will be
considered in Monitored Academic Status (see section on Academic Status)

Academic Progress

Academic Progress refers to the satisfactory completion of academic requirements, institutional
requirements, and licensing examinations within the required timeframe. All students in the MD program
are expected to complete 8 semestelsut students have no more than 12 semesters (ane-a-half

times the accredited program length) of enrolled credit to complete the degree. A student who requires
enrollment in more than 12 semesters is considered to not be making Satisfactory Acadegnes®
(SAP).Studentsmustmeet SAP in order to remain eligible for loans and financial aid for that time period.
Scholarly leave is not considered extending the time needed to complete the program.

Each student is assessed at the end of each yeatuiogi® Affairs to ensure that the student is meeting
SAP.

Students must pass all Year 1 courses to move onto Year 2 and all their Year 2 courses and take USMLE
Step 1 to advance to Year 3. Third year clerkships must be taken and completed in YeaeBtm ord
advance to Year 4. Only the Anesthesia clerkship is potentially deferrable to Year 4.

A student who fails a Year 1 course can remediate the course over the summer between Year 1 and 2. A
student who fails a Year 2 course can remediate the coursedsivihe end of Year 2 and the beginning

of Year 3. A student requires permission from Student Affairs and the course director to remediate a
course at any other time. A student who fails three (3) or more courses in a year may be required to
repeat the enire year, at the discretion of the Promotions Committee.

Academic Standing
Academic progress is related to academic standi
or she meets the following requirements:

T Is notin Serious Academic Stafgee Academic Status section of the Medical Student Handbook)
or academic probation (see Academic section of Graduate School Handbook).
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1 Passes licensing examinations within the specified timeframe; medical students must pass USMLE
Step 1 to progress to Yed and pass Step 2 CK and CS to graduate.
1 Pays on time all bills including tuition, fees and, if applicable, housing.
1 Meets school standards and deadlines for health assessments, immunization status, PPD testing,
BLS training and other requirements asatenined by Student Affairs.
A student who fails to meet one or more of the com
which can include failure to advance to the next year of training, ability to release a transcript or to receive
a letter of rcommendation from the administration. Please see the Registrar section of this handbook for
a more detailed explanation of holds.

Academic Status
At IcahnSchool of Medicineacademic status falls into three categories: satisfactory academic status,
monitored academic status, and serious academic status.

Satisfactory Academic Status

Satisfactory Academic Status means that a student has met all course/clerkship requirements or has
successfully remediated any course/clerkship failures or other issues pagamacademic performance
as detailed in the following sections.

Monitored Academic Status
Students will be considered in Monitored Academic Status in the event of any one of the following:

1 A course failure in Years 1 or 2.
1 Three marginaperformances in an academic year. Marginal is defined as falling in the bottom 5%
of passing grades.

1 Afailure of USMLE Step 1, Step 2CK or Step 2CS.

9 Failure of two NBME subject examinations in Year 3 clerkships.
Students in Monitored Academic Status Wil notified in writing of this determination and be required to
meet with Student Affairs to help plan appropriate interventions. This status will not be noted on the
transcript or the MSPE. Students who meet one of the criteria for Monitored Acadenis S&aspecified
above will be advised to prioritize studying for courses, but will not be required to relinquishScalbol
of Medicineextracurricular activities. They are permitted to take a scholarly year or leave of absence but
must remediate any flures before starting the leave. An exception may be made for medical or
extenuating reasons. These situations will be handled on a case by case basis by Student Affairs.

For Year 1 students in Monitored Academic Status, participation in summer reseangties will depend
on the nature and timing of the necessary remediation. Students should meet with their Faculty Advisor
and the Medical Student Research Office to plan their projects.

Students in Monitored Academic Status can return to Satisfa¢toagemic Status if they complete one
semester in Year 1 or 2, or 6 months of clerkships in Year 3 or Year 4 without any evidence of the above
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criteria, or, if they are in Monitored Academic Status for a failure on a USMLE exam, they pass it on the
secondattempt. A student who was once in Monitored Academic Status in Year 1 or 2 will return to that
status if he or she has an additional marginal grade in Year 1 or 2.

Serious Academic Status
Students will be considered in Serious Academic Status in the ezany one of the following:

Two course failures in an academic year during Year 1 or 2.

A Year 3 or 4 clerkship failure.

A repeated failure in a Year 1 or 2 course.

A failure on USMLE Step 1, Step 2CK or Step 2CS on a second attempt.

Multiple occurrerces of unprofessionalism or one serious occurrence as determined by Student
Affairs.

=A =4 -4 -8 -9

Students in Serious Academic Stanik be notified in writing of this determination. The&yill be required

to appear before the Promotions Committee and will be subject to its decisldns status will not be

noted on the transcript or the MSPE unless mandated by the Promotions Committee, but students risk
being placed on financial aid prola.

Remedi ation may include tailored and/ or external

and/or repetition of the semester or year (tuition required).

Students in Serious Academic Status will not be permitted to participate in any3chiai of Medicine
extracurricular activities. Year 1 students in Serious Academic Status will need to discuss the timing of
remediation and summer research with their Faculty Advisor and the Medical Student Research Office.
Year 2 students in this status bt be able to apply for the special curricular programs in the third year,
including InterACT and the Neuroscience experience. Students in Serious Academic Status are not
considered to be in “Good Standi ngdtotake ashoartyov e)
year or leave of absence except for medical or extenuating reasons as determined by Student Affairs.

While in Serious Academic Status students will be forward fed to course and clerkship directors (see
below).

In addition, any studerin Serious Academic Status who experiences an additional course or clerkship
failure must be presented again to the Promotions Committee. Failure of remediation may be grounds for
dismissal.

Students will remain in Serious Academic Status until theyptets remediation and complete one

semester in Year 1 or 2, six months of required clerkships in Year 3 or 4 without any course or clerkship
failures or marginal course grades, or if they pass a USMLE exam on the third attempt. They will then be
elevatedto Monitored Academic Status, and from Monitored Academic Status to Satisfactory Academic
Status as specified above.
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Remediation

Years 1 and 2 Policy

A student who fails a course must repeat the course or an equivalent course, as determined by the Course
Director. The student must achieve a pass in order to progress on to the next academic year. Remediation

of courses typically occurs during the summer and must be planned through the Course Director,

Curricular Affairs and Student Affairs. Participatimgeisearch during the summer is dependent on the

timing of any remediation. A failure in a course i
successfully remediated the course it is |isted as

Students who fail to pass the remediation fofailed course will be in Serious Academic Status and be
required to appear before the Promotions Committee.

Years 3 and 4 Policy

Students who fail a shelf exam are required to remediate the shelf exam during a specifiedipnddg in
July. If a stdent has failed more than one shelf, all failures must be remediated by the end of block 2 of
year 4.

Failure of a shelf exam results in a Conditional (C) on the transcript. If the student passes the shelf on the
second attempt, the grade will read Conidital Pass (CP) on the transcript. Repeat failure of the shelf will
result in a failing grade in the clerkship.

Students who fail a clerkship are required to appear before the Promotions Committee, who will decide
upon a remediation plan.

Remediation P lans

Students may be granted designated time for remediation for coursework or exams as required. Medical
students who have failed to pass one of the USMLE step exams twice are required to take a leave to study
and retake the exam as soon as they are re@lyer extraordinary circumstances requiring remediation

as mandated by the Promotions Committee or Student Affairs may also require a leave of absence. If
repeat or remedial coursework is required, a student may be regarded as enrolled and proratad tuiti

may be charged. A student must be enrolled in 50% of a full course load to qualify for federal financial aid.

Clearance to return from a Remediation Plan is requirgtidents will be required to complete any
outstanding compliance needs in orderrturn.

Forward Feeding

I nformati on regarding a student’s marginal or f ail
related to professionalism may be forwarded (otherwise confidentially) from Student Affairs to a course or
clerkship director at th discretion of the Associate Dean of Student Affairs and/or the Promotions

Committee. The information will be of a general nature to alert the course or clerkship director to be alert

to any issues that may arise with the student. Personal informatidmwilbe forwarded except when
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requested by the student. The student will be notified that this transfer of information is taking place.
Information will flow from Student Affairs to course or clerkship directors, not between course directors
or clerkshipdirectors.

Forward feeding allows for monitoring of a student
remediation as necessary. The student should receive regular feedback through the new course or
clerkship.

The forwarding of any material to a suagient course or clerkship directors will continue as long as
monitoring is necessary for educational purposes. There will be no mention of any of the forwarded
information in the student’s evalwuation from that

It will be documented inthesthent ' s i nter nal school file that info
whom and specifically what information. This will not be reflected on the transcript nor will this be
mentioned in the Medical Student Performance Evaluation (MSPE).
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The administrationfacultyand studentsof the IcahnSchoolof Medicine at Mount Sinaire committedto
maintaining a respectful and productil@arning environment, anére committed to high standards of
excellence and personal responsibilifio thatend, the following codef condud has been implemented
at the fhool.

Icahn School of Medicine at Mount Sinai Medical Student Code of Conduct

As a student of the Icahichool of Medicine, | accept the responsibility and privilege of studying
medicine, helping care for patients, interacting with peers, facslyff,and colleagues, serving the
community, society and the profession, learning from my teachers and teacottiegs. | commit myself

to upholding the highest standards of ethics and integrity and to act with compassion towards others. |
will always strive to maintain the highest level of professionaliswill adhere to the following standards
which | will aply to my academic studies, scholarly activities, and clinical encounters.

>\

I will be truthful with patientsfamilies, peers, faculty, staff, and members of the patient

care team.

| will treat patients families, peers, faculty, staff, and members of gaient care teanwith

respect and dignity.

I will not tolerate discrimination in patient cage the educational environment.

| will treatas privatepatient information received as part of any educational experience.

If | believethat a patient may be receivingappropriate care, | will discuss my concerns

with a superior or report the incident through established mechanisms

I will conduct research in an unbiased manner aiiltitruthfully report results.

| will adhere to the Hoor Code for Exams and Quizzes.

If I have knowledge of a peer giving or receiving help inappropriately | will bring the issue to

the attention of the faculty, theadministration, or the ombudsperson

A 1 will complete clinical, academic and administrativekiain a timely fashion.

A My demeanor, behavior, use of language, and personal appearance in the presence of
patients, in the classroom, and in healthreaettings will be appropriate to the setting

A 1 will recognize my limitations, admitting when | dot know something, and will seek help
when | need it.

A 1 have an obligation to maintain my mental and physical well being in ¢odse effective
as a physician, including not usiaigohol in any way that could interfere Wity clinical
responsibilitiesand not usindllicit drugs

A 1 willassume an obligation to encourage impaired colleagues to ses&ssional help and
discuss with a supervisdahe administration or ombudsperson as necessary.

A 1 will not use my positiorio engage in romantic or sexualationships withpatients or
members of their families.

A 1 will adhere to the above Standards of Conduct when representing the Icahn School of

Medicine at Mount Sinai.

>\

>\ >\ >\

I D
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Faculty Oath

Faculty read the foll owi ng o0 atemonattte ther commigneraito * s Wh i
excellence in teaching and mentoring:

As teachers and mentors for our students, we pledge to maintain the highest professional standards in
all of our interactions with students, patients, colleagues, and staff. We pladggtmost effort to

ensure that all components of the educational program for students will be of the highest quality. We
will respect all students as individuals, without regard to gender, race, national origin, religion, or
sexual orientation; we willat tolerate anyone who manifests disrespect or who expresses biased
attitudes towards any student. We will not tolerate any abuse or exploitation of students. In an effort

to nurture personal development, we pledge that students will have adequate timeflexmtion as

well as personal and family obligations. In nurturing both the intellectual and professional
development of our students, we will celebrate achievement of academic excellence and
demonstration of the highest virtues of our profession.

Student Mistreatment Guideline

Preamble

Icahn School of Medicine at Mount Simadedicated to providing its students, residents, faculty, staff and
patients with an environment of respect, dignity and support. All members of the Balhool of
Medicinecommunity are responsible for protecting student rights as specified in our Student Code of
Conduct and the Educator Oath, and institutional policy. Educators (defined broadly to include anyone in a
teaching role, including faculty, residents, fellows,sas, staff, and students) bear significant

responsibility in creating and maintaining this atmosphere. As role models and evaluators, educators must
practice appropriate professional behavior toward, and in the presence of, students, who are in a
particulaly vulnerable position due to the formative nature of their status. This guideline, therefore,
supplements the institutional policy on harassment and grievances, will assist in developing and
maintaining optimal learning environments, and encourages ettusand students alike to accept their
responsibilities as representatives of Icabehool of Medicinén their interactions with their cleagues,

patients, and staff.

Description of Mistreatment

Mistreatment interferes with the learning environment, \aetsely impacts the studergducator

relationship, and has the potential for disrupting patient care and research. Inappropriate and
unacceptable behaviors promote an atmosphere in which mistreatment is accepted and perpetuated in
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medical education and traing. While the perception of mistreatment may differ between individuals,
examples of mistreatment of students include, but are not limited to:

Intentional neglect or marginalization (e.qg., ignoring, speaking down to, yelling at, ridiculing)

Insults or inappropriately harsh language in speaking to or about a student

Berating, belittling, humiliating or intimidating behavior

Threat of physical harm or physical punishment (e.g. hitting, slapping, kicking)

Asking to perform personal servicesd., shopping, babysitting, picking up food)

Threat of receiving a poor evaluation/grade for reasons other than course/clerkship performance

Threat of altering authorship on a publication for reasons other than proper contribution

Disregard for patientr student safety by requiring a student to perform a procedure or engage in

patient care without adequate supervision.

g Sexual harassment, including offensive remarks, being asked to exchange sexual favors for grades or
other awards, or being subjected sexual advances

g Discrimination or harassment based on race, color, national origin, gender, sexual preference, age,

religion, disability, marital status, military status, genetic predisposition, being the victim of spousal

abuse, or based on any othdnaracteristic protected by law.

MM MMM MAEMNEM

Such actions are contrary to the good will, trust, and compassion central to the learning culture and
working environment in an academic medical center. These actions cannot be tolerated. The sources of
mistreatment includeput are not limited to research, preclinical, and clinical faculty, fellows, residents,
post-docs, nurses, allied health care workers, fellow students and patients.

The Student Mistreatment Resource Panel
The Student Mistreatment Resource Panel sengea sounding board for students with concerns about
mistreatment.

Members of the panel will be elected by their peers and will serve their class until graduation or until the
member decides not to serve in this capacity. The Student Mistreatment Reddanet will be comprised
of:

One (1) medical student at the MS IV level

One (1) medical student at the MS Il level

One (1) medical student at the MS Il level

One (1) medical student at the MS | level

Two (2) graduate students, onewhoisaPhDoriDa d one who is in a master
One (1) scholarly year student, who will act as chair of the Panel

One to tvo (1-2) Faculty Advisors who are the medical school ombudspersons.

M M MM ™NAV AN

The student panel members will:

g Serve as a sounding board for studentthva@oncerns about mistreatment in the
educational environment.

g Meet with the Associate Deans for Medical Education on a biannual basis. At that
t i me, t h dderifeechrecbrdswill begeviewed in order to improve this
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guideline and/or the programif the panel or Deans deem it necessary, additional
meetings may be scheduled.

g Update policies, procedures and programming based on the biannual review.
g Maintain confidentiality in all matters relating to the panel.

g Recognize potential conflicts oftarest: if a panel member has a potential conflict of
interest that relates to a situation brought before the group (for example, a strong
personal relationship with someone involved in the situation) the panel member must
recuse himself or herself whendltgroup learns about or discusses the situation.
Likewise a student bringing a situation to the panel may request that one of the
members not participate if there is a potential conflict of interest. The student should
make this request to the chair of thganel or the ombudspersons.

One (1) member of the panel will act as secretary and maintaiidelatified records which include but are
not limited to:

1 All mistreatment concerns brought before the panel
T Next steps taken on mistreatment concerns (i.e. sent to Grievance Committee, spoke to Dean,
etc.)

All Student Mistreatment Resource Panel records will remain anonymous and cidgrdiied data will
be presented at review meetings.

Student mistreatmenhconcerns will be handled according to the following process:

e Students may report a concern either in person directly to a student member of the panel or
by emailingstudentmistreatmentpanel@mssnde which is checked by a panel membar
member of the panel. The panel will meet to discuss the case. Depending upon the severity
and complexity of the complaint, the panel may deem it necessary or desirable for the student
to meet with the group in ordefor the panel to ask questions or make suggestions.

» Depending upon the severity or complexity of the mistreatment, or at the request of the
affected student, the panel may refer the case to an appropriate group or department at
IcahnSchool of MedicineNhen this occurs, the Associate Deans for Medical Education
and/or Dean of the Graduate School will also be notified.

At any time during the process, if the panel becomes concerned about an immediate threat to the safety
or welkbeing of the complainantlleged aggressor, or any person at Ic&8uhmool of Mediciner in the
community, the panel will notify the Associate Deans for Medical Education and/or Dean of the Graduate
School.
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Dissemination

To promote a learning environment respectful of all individuals, I&dimol of Medicingvill publicize the
concern about student mistreatment and this panel’
cornerstone in the prevention of student misatment. An orgoing effort will be made to inform all

individuals involved in student education about the appropriate treatment of students and of this

guideline. To that end, the following notification mechanisms will be utilized:

Medical StudentsA dscussion of mistreatment and our guidelines will occur each year during year,
course, and clerkship orientations. Each course and clerkship director will include this guideline in their
course and clerkship materials. Mistreatment data collected walte will be shared on a quarterly basis
with clerkship directors and on an annual basis with affiliate sites.

Graduate StudentsA discussion of mistreatment and our guidelines will occur during Orientation for first
year students.

Faculty, Residents arfibllows Thi s gui del i ne wil/l be sent each yea
and Clerkship Directors and all MTA directors, who will help disseminate the guideline to those involved in
medical student education.

Protection from Retaliation
Retaligion against individuals who bring forward complaints of mistreatment (including but not limited to
adverse effects on student evaluation) is strictly prohibited and will not be tolerated.

Office of Student Ombudsperson

The Office of Student Ombudspersisravailable to any medical student to give counsel and feedback and

to discuss informally any situation they have encountered and the nature of any discrimination or abuse,

and so forth. This Office is a confidential resource for students except inwhses legal action is

needed (e.g., unlawful discrimination or harassment, assault/harm to student or patient). The Office will

al so serve as the student’'s advocate in situations
the Harassment Grience Committee or the police.

Thereis aMedical Student Ombudspson:

g Dr. Helen FernandezHelen.fernandez@mssm.egager 917641-4742

The Institutional Ombudsman is Barry Stimmel, MD who may be used as an additional resource for MD
students and is the main resource for all graduate students. Information about the Ombuds Office and
ways to access resources may be found at:

http://icahn.mssm.edu/abowus/ombudsoffice
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Professionalism

Professionalism encompasses a broad set of aptitudes, attitudes and behaviors. Being a professional can
mean many things, including internaliziaget of shared values, behaving according to standards of

medi cal practice or scientific i nvetsdenishagetai on, and
responsibilityto act at all times in accordance with the highest standards of intedfitg. same standards

of behaviorare expected in the classroom, laboratory, clinic, hospital or elsewdreampus, including

housing, or whenever a student is representing the schBtldents are expected tdhere tothe same
professionaktodes of behaviorgenerally accepted for physicians and scientists.

Misconduct and Lapses of Professionalism

Student misconduct includes, but is not limited to: cheating, plagiarism, breaches of confidentiality,
falsification, unprofessional behavior toward patients amdleagues, use and abuse of illicit drugs, abuse
or inappropriate use of alcohol, dishonesty, and failure to complete administrative, medical, and financial
responsibilities. Administrative responsibilities includeurse evaluations, student health cleaces,

HIPAA training, immunizations, infection control trainiregpirator mask fitting, and BLS certification.

Incident Reports and Commendations

Incident reports document specific circumstances when students do not adhere to the Student Code of
Conductor demonstrate unprofessionalism. Incident repomsy be completed by course or clerkship
leadership oMedical Educatiofiaculty and/or administrationThe initiator of an incident repowsill

share the report with the student. The student must sign filen and has the opportunity to respond and
comment on the form. The initiator #/then share and discuss the reparith Student Affairs. If the event
is nonrecurrent and limited to one episode, then tirecident reportwill not become part of the MSRiE
the student ' s .Apeatterma bebavior that is dooumented by incident repartay
warrantreferralto the Promotions Committetor consideration of disciplinary action and documentation
in Appendix C of the Medical Student Performancaliation (MSPE). A single egregious incident report
couldprompta review by Promotions and még documented in Appendix C of the MSPE. Examples of
egregious evergtinclude but are not limited to: abandonment of patient care responsibility, lack of
accourtability in clinical settinggjishonestyand disrespectful actions or behaviors involving patients,
families, staff, colleaguesr supervisors.

Commendations document exemplaagtionsor behaviordy studentsThe initiator of a commendation
will disaiss it with the student and will share it with Student Affail positivecommendationswill be
noted in Appendix C of the MSPE.

Honor Code for ISMMS Exams and Quizzes
Before taking this Exam or Quiz you must review and agree to abide by the follogagf conduct:

1) I will take this exam or quiz by myself, not in a group.
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2) Unless a particular information source or a calculator is explicitly permitted by the Course Director, | will
not use any material to assist me during this exam or quiz, dimgjutexts, odine/Web sources/sites,
auditory information, study notes, calculators or any other material.

3) I have not received feedback about the exam or quiz from students who have taken it earlier.

4) While | take my exam or quiz, | will not comnuate to ANYONE about the exam or quiz content or
guestions. If | become aware of a problem with the exam or quiz while | am taking it, | may notify the
Course Director immediately. Once | have completed the exam or quiz, | will not discuss exam or quiz
questions or content with, or in the presence of, any student who has not completed the exam or quiz.

5) I will not copy, record, photograph or retain any lasting record of any of the questions from this exam or
quiz. | will not provide information abouhis exam or quiz to any current or futulMMSstudent.

6) The ethical code of the medical profession requires that physicians report breaches in ethical conduct
by their colleagues. If | witness any student violating any of the terms of this Honor IGudeesponsible
for reporting the incident to the Course Director within 48 hours.

7) | agree that a breach of the Honor Code is a serious ethical violation, and | understand that a student
found not to be in compliance with the Honor Code will suffericus consequences, including, but not
limited to, inclusion of aIncidentreporti n t he student’'s file, suspension

Plagiarism Policy

Preface

Icahn School of Medicine at Mount Sifedulty and students are committed to high standards of
excellenceand personal responsibility asated in our Standards of Conduct. To that end, faculty and
students are expected to assumesponsibiliy for their behavior and work.

Definition

Accordirg to the AMA Manual of Style: A Geitbr Authors and Editors (10th edition)1, plagiariswien
an author documents or reports ideas, words, datag@phics, whether published anpublished, of
another as his or her own and without giving approprietedit. Plagiarism of publishesork violates
standards of honesty and collegial trust and may also violate copyright law (if fh&ands shown to be
legally actionable).1

The AMA Manual of Style goes on to define four common kinds of plagiarism:

1. Direct plagiarism: Verbatim lifting of passages without esiclg the borrowed material iquotation
marks and crediting ther@inal author.

2. Mosaic: Borrowing the ideas and opinions from an originalcgoand a few verbatim words phrases
without crediting the original author. In this case, thegilist intertwines his or heswn ideas and
opinions with those of the original author, creati.i
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3. Paraphrase: Restating a phrase or passage, providing the saamengbut in a different formwithout
attribution to the original author.

4. Insufficient acknowledgment: Noting the original source dy gart of what is borrowed diailing to
cite the source material in a way that allows the reatteknow what is originadandwhat is borrowed.

Potential Venues
In the medical school environment, there are numerous situationsshatents must be cognizant of
when representing their work accurately and honestly. Theskudte, but are not limited to:

1. Scholarly work tluding scientific papers, proposals, presentations and posters

2. The electronic medical record in the context of approprtinanot her ' s dooaemsnbani on
without clear attribution

3. Written examinations or assignments whether formativesemmative
4. Essays and personal statements on applications for training, awards or any other reason

Consequences

All concerns regarding plagiarism will be reviewed by the Assdoede of Undergraduate Medical
Education & Student Affairs and the Asste Dean of Undergraduate Medicalugation & Curricular
Affairs. Based upon their findings, a student may be referrethéoRromotions Committee and tseibject
to its decisions which can include, but are not limited to, wirag, probation, suspension dismissal.

Reference

1. American Medical Association (AMA). (2009). AMA Manusiiyté: A Guide for Authors aidiitors
(10th ed.). Chicago: JAMA/Archives Journals; @xXfimiversity Press. Retriev@kcember 11, 2012, from
http://www.amamanualofstyle.com//oso/public/index.htm

Disciplinary Action
Disciplinary action may include the following:

T Warninggan of fici al notice in writing which descrilb
future actions or behaviors.
1 Probationt an official notice in writing that specifies a time period that must pass without incident
or conditions that a student must meé&t avoid further consequences, including but not limited
to disciplinary action.
1 Suspension of enrolimenta removal of the student from educational activities or patient care
settings. Immediate suspensions may be made in circumstances where the spadesta risk
the patient care, other members of the School community, the School, or the learning
environment.
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9 Dismissal expulsion of a student from the school.

Assault, sexual assault, theft, lying, cheating, or any intentionally dishonest behasliadjrig falsification

of documents or other dishonest behavior during exams will result in dismissal frometiealSchool
absent exceptional circumstances student who is arrested or charged with a crime is required to inform
Student Affairs. Failur® do so will result in dismissa. dismissal decision cannot be changed to a
voluntary withdrawal absent exceptional circumstances. All types of disciplinary action will be given in
writing. Students are required to return a signed copy of the lettehinil4 dayof receipt

Disciplinary action may be imposed by the Dean for Medical Education, the Associate Dean of
Undergraduate Medical Education and Student Affaive Associate Dean of Undergraduate Medical
Education and Curricular Affairs or the Promotions Committee.

The appeals process for disciplinary action is identical to the process for appealing the decisions of the

Promotions Committegl. See secmmiont e@ D&€oi si ons and Appeal s.

Any disciplinary action will appear in the MSPE in the Academic History section and also in Appendix C of
the MSPE (For more information about the MSPE, see Student Affairs Section.) Disciplinary actions will
also be pemanently recorded on the transcript in the comments section.
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Charge to the Promotions Committee
The Promotions Committee is the guarantor of excellence in our graduates and its main constituency is
the future patients of our graduatphysicians. Its charge is therefore:

A.

B.

The

To review medical students not meeting set standards of academic performance and/or

professional behavior.

To make annual recommendations to the Dean regarding promotion and graduation of Icahn

School of Medicinenedical students. This includes a recommendation to the Dean that the

degree of Doctor of Medicine be awarded to those students who have satisfactorily completed the

medical school curriculum in accordance with the requirements of the Board of Regents of the

State of New York and the faculty of Icahn School of Medicine at Mount Sinai and who

satisfactorily possess the ethical and moral attributes necessary to practice of medicine.
Promotions Committee (or, at thtommitkeohmi tt ee Cha

Promotions), may review any of the following:

1
1

=

Students in Serious Academic Status (see section on Academic Status).

Student in Serious Academic Status who have remediated but fail another course or clerkship in
the one year of monitoring.

Students with one egregious or more than one crititadident report

Any stident whose conduct may warradisciplinary action (see section on Disciplinary Action).

A student who switches from the physictagientist program to the regular MD program,aor
student who requests scholarlgave of more than 2 continuous years.

A student whose requests a course of study that is different that the established tracks. (For
example, a student who wishes a leave to pursue a PhD after Year 3).

Actions of the Comittee may include but are not limited to:

= =4 —a —a -

Remediation plans
Warning

Probation
Suspension
Dismissal

See the section on Disciplinary Action for descriptions of warning, probation, suspension and dismissal.

The Promotions Committee does not hear gradppeals. When grades are presented to the Promotions
Committee, it should be assumed that these grades are final. The Promotions Committee does not
address the validity or fairness of grades and will not discuss them during Promotions Committee
meetings.
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Promotion Committee Membership and Voting

A. Composition
This Committee will consist of the following voting members:

1 A Chairperson

1 Six course and/or clerkship directors (three from year 1 or 2 courses, three from clinical clerkships
or courses)

1 Ten facultynembersat-large appointed by the Dean

Two fourth year medical students (not on leave)

1 Avresident, fellow, or junior faculty member who is a recent graduate of I&ahol of Medicine

=

The Chairperson will be appointed by the Dean for a term of threesydéione of the course or clerkship
directors stops serving in their role during a term on the Committee, the individual will serve as an ex
officio member of the Committee for the remainder of the academic year. That person thenenay b
nominated as a feulty memberat-large. Of the facultat-large, five will be recommended to the Dean by

the Dean for Medical Education, and five will be recommended by the Steering Committee of the Faculty
Council. The term for faculty is three years. The studentbertielected by Student Council and will serve

a term of one year. The recent graduate will be recommended to the Dean by the Dean for Medical
Education, and will also serve a term of one year. Following review, the Dean may extend the terms of the
Chair orother Committee members.

The following will serve as ex officio, reoting members of this committee:

The Dean of Medical Education

The Associate Dean for Undergraduate Medical Education and Student Affairs
The Associate Dean for Undergraduate Medicaidation and Curricular Affairs
The Assaociate Dean for Admissions

The Associate Dean for Diversity Programs, Policy and Community Affairs
TheSeniorDirector ofCurricular andstudent Affairs

= =4 -4 —a -—a -9

Additionally, when available, the Faculty Advisor for the shideing presented will attend the meeting
as a norvoting member

B. Procedures
The Promotions Committee or an Ad Hoc Subcommittee
as it relates to overall school performance in academics and professionaligaching its decision.

Students presented before the Promotions Committee are permitted to make a statement to the
Committee explaining their perspective on the issues before the Committee. Students are also permitted
to bring another individual to the meeting to provide thenpport. The student may not be represented

by an attorney and the accompanying individual may not speak during the meeting.
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Decisions of the Promotions Committee shall be made by a majority vote. A quorum is defined as 9 voting
members present. A quorurs required for any vote.

The Chair may appoint an Ad Hoc Subcommittee to investigate and evaluate the circumstances which
brought the student to the Committee’'s attention a
the full Committee. The Adoc Committee may meet prior to a full Committee meeting, or after the

student is initially considered by the Committee. The Subcommittee will consist of a minimum of three
Committee members, two of whom must be faculty. One faculty member will serveaasdt the

Subcommittee.

Before the Ad Hoc Subcommittee review, the student shall be accorded an opportunity to challenge any
member of the Subcommittee for “cause” where, i n t
not be able to render an impari a | deci sion. I't shalll be in the Ad
(or the Promotions Committee Chair, if the challenge is to the Chair of the Subcommittee) whether to

excuse such member.

The student shall be permitted to meet with the Ad Hob&mmittee and prior to that meeting shall

have the right to know the reason for the Subcommittee investigation. The Student shall be permitted to
attend the meeting of the Ad Hoc Subcommittee with an adviser of his/her choice and to present relevant
evidence and witnesseasn his/her own behalf to the Ad Hoc Subcommittééhe student may not be
represented by an attorneyThe Ad Hoc Subcommittee may, indiscretion, further define, expand or

limit the roleof any such representative and may make sadtitional rules in its discretion to assuear

and expeditious handling of the matter, providsdch rules are consistent with these procedures

The Subcommittee shall present to the Promotions Committee of its findings and recommendation. The
Promoions Committee will discuss and vote on a decision and notify the student in writing of that
decision and the basis for it. The Promotions Committee decision shall be made by a majority of the full
Committee.

Committee Decisions and Appeals

Committee deci®ns will be rendered verbally to the student by the Committee Chair and will be
confirmed in writing. If in agreement with the outcome and lettestudents are required to return a
signed copy of théetter within two weeks

If a student chooses to appl the decision of the Promotions Committee, he or she must submit a written

request stating the reason for the appeal to the Dean of$ichool of Medicingvithin two weeks of

receipt of decision | etter. Th ethdDpogadlres outliredin ew s hal
the Student Handbook were substantially followed and that the decision was reasonable. The Dean may,

at his or her discretion, form an advisory committee to assist in reviewing the appeal. If no appeal is taken

as provided abee the decision shall become final.
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I f a student’ s appeal i's successful, the Promotion
plan or monitoring necessary.

These rules are intended to establish fair and reasonable guidelines for disciplitiary Beeaches of
these rules shall not be grounds for a new proceeding unless in the opinion of the Dean the breach is of
such a material nature that the validity and the truthfulness of the result are prejudiced.
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Overview

Life circumstances may require students to take time away from courses or rotations. When the need for
time off is limited (see below), students may remain enrolled and will be permitted excused absences (see
excused absence policies). If the time away is extemiigdeterminate, a leave of absence (LOA) may be
considered. A LOA is a period of temporary-earoliment. A LOA constitutes a mutual agreement

between school and student with regard to utilization of time during the leave, as well as the

requirements hat must be met prior to reentering the curriculum. All requests for a LOA are made

directly to and granted at the discretion of the Office for Student Affairs.

In Years 1 and 2, the Office of Student Affairs may grant up to two weeks of excused abbewee! foy

a return to all course work thereafter. Any need for time off beyond two weeks would require a student to
request a formal LOA from Student Affairs. The student would then return to courses the next calendar
year where he or she left off. Yeaahd 2 courses are only offered once per year and have prerequisites,
and the first semester must be completed before the second. Because of the schedule and volume of
material, students cannot make up more than two weeks of missed material. A LOA nfay éperiod

of up to one year, but a student can choose to convert the leave at any point to a scholarly period, during
which students are considered enrolled. (See sectiondlarly years.)

In Year 3 or Year 4, excused absences of longer than tveowdthyequire students to make up the missed
parts of a rotation. A student who requires more time off may have up to 8 weeks, schedule permitting. In
that event clerkships may need to be rescheduled but students may remain enrolled. Anything longer than
8 weeks may require a LOA, which may be granted for up to one year. A student who takes a LOA may
return to rotations at any point before the 12 month period ends (see section on return from LOA below),
or convert the leave to a scholarly period. Basedwhen the leave is taken, the student may be required

to make up parts or all of the rotation missed. The length of the leave may affectavbeerment is able to
graduate.

LOAs may be Medical, Personal or Administrative. See below for details.

Medical LOA

Either the student or Student Affairs may initiate
endorsement and/or an administrative psychiatric or medical evaluation as ordered by Student Affairs.

The term of the leave is up to one year. The leaay be extended for a second and final year at the
School’'s discretion upon recommendation of a physi
health insurance and are eligible for insurance at the unsubsidized rate.
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Personal LOA

A personal OA enables a student to take time off to address issues of a personal nature, including those
related to the health and welbeing of a family member or partner. A LOA may also be granted for issues
related to childbirth, adoption, or other parental respsibilities.

A personal LOA will not be granted for rloealth or nonfamily related circumstances (for example to
pursue a timdimited opportunity in athletics or other interests) until after the completion of the first
semester of Year 1. Personal leayer such norextenuating circumstances may not be taken at any time
when the student is not in good academic standing, as defined in the Academic Standing Policy, or in
Serious Academic Status, as defimethe Academic Status Section.

Ordinarily, persaal leaves may not exceed one year; however, requests to extend a personal leave into a
second and final year will be consideredden exceptional circumstances.

All students on personal LOA are required to have health insurance and are eligible fanaesat the
unsubsidized rate.

Administrative LOA

A LOA can also be administrative. An administrative LOA is mandated by the school and is usually as the
result of a student not complying with school requirements.

Documentation of LOAsS

The dates for all LOAs will be noted on the Transcript and the MSPE. The reason for the LOA will not be
included in these documents, with the exception of an administrative LOA, which will be designated as
such on the transcript and MSPE.

Financial Implic ations of LOA

To be eligible to receive federal and institutional student aid, the student must meet and maintain the
School's standards of satisfactory academic progre
Academic Progress for Finanddal d” under the “Financial Aid” headin

A Leave of Absence Status greater than 180 days will move students out of their loan deferment period.
The last date of attendance before the LOA is the "Out of School" date. After 180 dagsacheeriod

ends and all educational federal loans will go into repayment. Students are expected to meet with the
Bursar and Financial Aid Director before a LOA is finalized in order to fully understand the consequences of
the LOA on loan repayment.

Additional Information
A student who resides in Aron Hall must vacate Aron Hall while on LOA.
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While on LOA a student will have library privileges suspended. Students on LOA may not participate in any
educational opportunities at Icahichool of Medicinéor credit.

Clearance to Begin Leaves of Absence, Withdraw, Transfer, or Otherwise

Leave the School

Students who go on a LOA must obtain clearance beforehand. Students are required to meet with the

Office for Student Affairs before filling out the appropriftdems. The student will receive a letter of leave

and individualized conditions will apply. All students must meet the criteria and confirm agreement with

the terms of the leave in writing. In addition, students must complete aasigriorm requiring the

signatures of the requisite offices indicating that there are no outstanding debts or other encumbrances to

the student's record and that all medical school property has been returned. When all the signatures are
obtained, the student must returntheformo t he Regi strar’s Office. There
leaves. Leave of absence form can be found at http://icahn.mssm.edu/education/student
resources/registrar/academiforms

Return from LOA

Clearance to return from a LOA is required. Studesfiould refer to the individualized terms of their leave

letter and must complete all required evaluations or testing prior to return. In general return from a

medi cal |l eave requires a physician’s neadoka t hat t he
specified period of LOA, if the student does not notify Student Affairs of his or her intentions, it will be

assumed that he or she no longer wishes to be considered enrolled and will be dismissed. If a student

wishes to apply for reinstatement a later date, a new application for admission must be completed.

Decelerated Year 3 or Year 4

Students who have a compelling reason may request to spread either year 3 or year 4 requirements over
two calendar years. Interested students must meet withdént Affairs and the Financial Aid Director to
discuss the request. If approved, students will be considered 50% enrolled for this time period. Tuition will
be prorated accordingly, but students will be responsible for living expenses and fees for eatdrated

year. Students are enrolled during the decelerated period and loans will not go into repayment and
students will be allowed to remain in housing. The period of deceleration will be noted in the Academic
History section of the MSPE.

Flexibility of Year 1 and 2

While the limit for excused absences in Year 1 and 2 is 2 contiguous weeks, students may watch the
recordings of lectures at their convenience and only need to report to school for required patient
presentations, small groups and laborat@xperiences. This allows for significant time when a student is
not required to be present at school.
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Alpha Omega Alpha Honor Society

The New York Lambda Chapter of the Alpha Omega Alpha Honor Medical Society was established at the
Icahn School of Medicine at Mount Sinai in May, 1970. The Society is composed ofyfeartmedical

students who have shown promise of becoming leaders in their profession and exhibit excellence in every
respect, including leadership, research, professiemaliservice to the school and community, and clinical
acumen. In addition to the fourth year students, three house staff, two full time faculty, and two alumni
members are selected by the AOA Lambda Chapter students and inducted into the society.

Studentmembers are chosen on the basis of their accomplishments utilizing the following criteria:

1 Academic performance during the first three years of the medical curriculum includingytard
grades and assessments along with Step |

1 Successful research actigs as documented by formal presentations at national meetings or by
publications or other scholarly work

1 Leadership in school activities and in community service

1 Professionalism and humanism

A meeting of the Board of AOA, comprised of facult
Affairs), convenes to elect students soon after the beginning of the senior year. Selection is timed to allow
students who have been elected into AOA®wWe t his distinction noted on t
medical training. All of the above criteria are used to determine the top quartile of the class. From this

group, 16% of the class is selected by the AOA board for election into the Honor Society.

Gadd Humanism Honor Society

The Gold Humanism Society honors those students who have demonstrated humanistic values in their

clinical training. The honor society was formed by The Arnold P. Gold Foundation and is widely recognized
throughout the United Stats medical schools, many of whom have their own chapters. Icahn School of

Medi cine at Mount Sinai’'s chapter foll ows the Gol d

Gl dzyh yAay SyO2YLIl aaSa (GK2aS IGONROdzGSa I yespecd SKI OA 2
for others, including full acceptance of all cultural and ethnic backgrounds. Further, humanism is

SESYLX ATASR G(KNRdAAK O2YLJ aaArazyldasSz SYLIGKSGAO GNBI
YySSRa FyR ldzi2zy2Ye ¢

Students are nominated dhe end of third year by their peers and honored in the Gold Humanism Award
Ceremony held in the fourth year, throughout the institution, within their MSPE, and at graduation.
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Distinction in Medical Education

Distinction in Medical Education (DIME) resizgs those students who have taken leadership roles in
medical education and have developed and implemented a scholarly project related to the field of medical
education. DIME is not for all students who teach, but rather it is awarded to those uniqiengsuvho

have dedicated significant time to and demonstrated excellence in teaching and/or curriculum
development and who have taken a scholarly approach to their work in educeditialents primarily

engaged in teaching are required to produce scholadyk, evaluate their teaching/education

interventions, and describe how they used results to improve their teaching/intervenkaotucation

products for teachers may include the development of concept maps, slide sets, resource materials, web
based casesetc. Learner evaluations will provide important evidence of quality if a project is primarily
related to teaching.

Distinction in Research

This track is for students who carry out an original research project, rather than participating in a technical
capacity on an ongoing project. Graduation with Distinction in Research is awarded to students who
publish a peereviewed manuscript on which they are the first author or who submit a thesis of their

work that is accepted by their Distinction in Researom@ittee. Students who graduate with Distinction

in Research will receive diplomas at Commencement stating that they have graduated with "Distinction in
Research" and they will be recognized at the Graduation Achievement Ceremony. This is an exciting
opportunity for students to receive recognition for creativity and originality. It is a valuable educational
component for those interested in a career in either academic or clinical medicine. Students are
encouraged to begin their research in the spring sst@eof their first year or during the summer

between their first and second years. It is strongly recommended that they continue their work during
some of the elective time in years three and four. Further information is available from the Medical
StudentResearch Office (MSRO).
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The Residency Application Process is managed by the Office of Student Affairs. The process begins in the
second half of third year and continues until Match Day in March of fourth year.

There argwo processes:

1. Application: Most programs use the Electronic Residency Application Service (ERAS) for
application processing. The SF Match Programs (generally used by those going into
ophthalmology) use the Central Application Service (CAS). Urology is now a participating residency
program in ERAS as well as all U.S. Army, Air Force & Natyr&&¥ency programs. For Military
applicants, you must still apply through the Joint Service Graduate Medical Education Selection
Board as well. There is a separate match in Canada and $sualenencouraged to look online for
additional information for those programsAlso, all early match participants will have to use ERAS
when applying to the preliminary programs.

2. Match.There are sever al servi ces tfétrtamdesfona@actc h appl i c
other to determine residency placements.
a. ALL STUDENTS MUST REGISTER WITH THE NATIONAL RESIDENCY MATCHING PROGRAM
(NRMP), including early match students.
b. The SF Match program currently serves these residencies: Ophthalmology, negyciotb
some plastic surgery programs.
c. Although urology is using ERAS as their application service, urology applicants will enter a
unique match which is early and run by the AUA. Information about the AUA match can be
found on their websitehttp://www.auanet.org/education/residency.cfm

All senior students applying for firgear graduate level training must be appointed through the NRMP,
unless an early match student as noted aboVUke deans of all schools and the academic societies have
agreed that the Medical Student Performance Evaluation may not be sent, before October 1. There will be
no exceptions. This includes the early Matches. The NRMP and the specialty matching matshged

their timetables accordingly.

Students are honebound to reject offers of contracts for appointment prematurely, in keeping with the
NRMP agreements they have signed. The determination of medical students to present a united front and
to be delberate in their choice of graduate appointments is the key to success of the plan. Similarly,
institutions and their program directors are honbound not to entice students to accept contracts for
appointments prematurely, in keeping with the agreemeriteyt have previously signed with NRMP.

ALL STUDENTS ARE ENCOURAGED TO REPORT VIOLATIONS OF THE NRMP TO THE OFFICE OF STUDE
AFFAIRS.
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Medical Student Performance Evaluation (MSPE)
The format and composition for the Medical Student Performance Evalua&®RE) for IcahBchool of
Medicineconforms to the guidelines established by the AAMC Dean's Letter Advisory Committee, 2002.

Icahn School of Medicine at Mount Sinai considers the MSPE a comprehensive assessment and should be
considered a narrative transpt. It is a compilation of the aggregate of achievements during medical
school.

T The MSPE is automatically generated from the fo
portfolio, information from the student database, information submitted by the cuileic leaders
with all written comments composed by the curriculum office 8HOT composed by Student
Affairs. This information is compiled by Student Affairs staff and is presented as required by the
AAMC, as comparative performance informationrelativt o a st udent’'s peer s,
educational objectives of the medical school curriculum.

1 The MSPE iweither a letter of recommendatiomor the school's prediction of the student's

future performance in a residency program. In compiling the M8RIg activities, including
research activities, initiated after entry into medical school will qualify for inclusion in the MPSE.
Activities begun earlier should be included in
letters of recommendatioror, if relevant, brought up by the student during an interview.

Name and Purpose

The Medical Student Performance Evaluation (MSPE)

The MSPE describes, in a sequential manner, a student's performance, garedrno that of his/her

peers, through three full years of medical school and, to some degree, the fourth year. The MSPE includes

an assessment of both the student's academic performance and professional attributes.

Composition

Final authority for composg the MSPE rests with the Department of Medical Education leadership team;
the MSPE is submitted to a committee of the Deans and Student Affairs for final approval. The process for
the MSPE includes student completion of the portfolio and a personalingeef each student with their

Faculty Advisor. Also included in the process are review and update periods for sections of the MSPE, as
well as a final review of the full MSPE before it is released to programs.

Content
The MSPE contains six sections:

1. Identifying Information:
a. Student's legal name
b. Name and location of the medical school

2. Unique Characteristics:
This section includes a brief statement about the unigque characteristics of the student:
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Brief biographical narrative

Entry type (e.g. Humanitiesnd Medicine, MSTP)

Awards

Leadership, community service and extracurricular activities

o0 oo

3. Academic History:

a. The month and year of the student's initial matriculation in, and expected graduation
from, medical school.

b. An explanation based on schegpecificpolicies, of any extensions, leave(s) of absence,
gap(s), or break(s) in the student's educational program.

c. Information about the student's prior, current, or expected enrollment in, and the month
and year of the student's expected graduation from, duahtj or combined degree
programs.

d. Information, based upon schospecific policies, of coursework that the student was
required to repeat or otherwise remediate during the student's medical educator.

e. Information, based on schogbecific policies, of anadverse action(s) imposed on the
student by the medical school or its parent institution.

4. Academic Progress:
This section includes information about the student's academic performance and professional
attributes in preclinical/basic science coursewarld core clinical and elective rotations, as
follows:
a. Templated narrative information regarding grading in the-plerkship courses followed
by documentation of student’'s completion of
b. Narrative information regarding the student's ovenadirformance on each core clinical
clerkship. This information is written by the curriculum leaders and is not modified in any
way by Student Affairs except for grammatical errors. Any challenge to the narrative must
be taken to the clerkship director. Athe st udent’' s request, the M
Leadership Team may review and modify a comi
information should be provided in the chronological order in which the student completed
each core clinical clerkship.

5. Re=arch:
The IcahrBchool of Medicin®SPE includes an extensive review of scholarly work which is
included just prior to the final summary statement. Scholarly work and research must have taken
place during years one through three of medical school. Nd&#om prior to medical school
may be included.

6. Summary:
The summary section includes a summative assessment, based upon the school's evaluation
system, of the student's comparative performance in medical school. The Summary Statement is
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determined by anumerical system that takes into consideration the USMLE Step | score, Gold
Humanism Honor Society, clerkship grades, research publications, school leadership and
community service. The numerical grading system is assessed, then the scoring sheeatdstareat
be anonymous and the Medical Education Leadership Team determine$fet@vr each quartile
blinded to all student s’ identity.

7. Appendices:
Appendices, as per AAMC guidelines, are included with the exception that no graphs are provided
for comparative performance in years one and two due to our commitment to the pass/fail
curriculum. Appendix C (professionalism) is provided in narrative form.

a. Appendix A'List of courses taken in Years 1 and 2.
b. Appendix B:A graph of each clerkship indtogg the distribution of honors/high

pass/ pass/ fail and the student’'s grade in t1l
c. AppendixCNar rative including the School’'s requi.
Incident Reports and Commendations are included here.
d. Appendix DThisisaea qui r ement of the AAMC. The studer
committee based on the parameters noted above.
e. Appendix EDescription of school curriculum and requirements (same for each student).
Student Review
The MSPE, as an institutional assessnisntonsidered a component of the students' academic record
and, thus, must be available for a student's review. The student is permitted to correct factual errors in
the MSPE, but not to revise evaluative statements in the MSPE.
Mode of Delivery
The MSPE M/ be delivered via ERAS, or a specialty matching program (SF Match, Canadian Match) in a
computer file compatible with an Interndiased delivery system.
Release Date
The MSPE release date will be October 1, as per the national agreement.
Student Portfolio
Each Icahischool of Medicinstudent has access to their unique portfolio on Blackboard. Students may
logrin at any time to record activities in school leadership, in community service or in scholarly endeavors.
The information reported will betilized to create the MSPE at the end of Year 3. Please note that once a
MSPE has been generated, Student Affairs wil!/l no |

to be made after the student has attended a MSPE meeting.
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