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APT Committee: Processing of Candidates

CV in standard ISMMS format

Chair statement clarifying the candidate’s role(s)
Track-specific information addendum

List of potential external reviewers at or above proposed rank

Assembled

Packet

P EVallai * Pre-Evaluation standing committees verify
re-cvaluation appropriateness of proposed rank and track

* Reminders to non-responders every three
Request Letters of Support weeks

el OITENNEOREEVIENEIET | «  Request to department for names of
additional reviewers

; « Ad Hoc* Committee Review
Rewew &  Research/ Clinical Subcommittee
Assessment

Full committee review &

recommendation to the Dean

* for Professor candidates /,A\\l




Promotion Submission Process

Department Starts Process Faculty Submits Department Completes
Submission

* Department will start a « Faculty receives a link to « Department completes
transaction in Sinai Central access Sinai Central to submission by attaching
in the APT Tracker with the complete the promotion Chair Statement and
requested promotion application submitting transaction for
information: review by the APT Office

* Items to complete
o Requested Rank o Updated CV

o (RGeS CeflIETE o External Reviewers (if

o Length of appointment applicable)

o Selected Publications (if
applicable)

o Track Specific Addendum
(if applicable)



Promotion Review Process

Pre-evaluation External Reviewers

* Pre-Evaluation standing » Requests for letters of
committees verify support from qualified
appropriateness of external reviewers

proposed rank and track o Reminders sent to non-

responders every three
weeks

o Difficulties obtaining
sufficient external input
slows approval process

o Requests to department
for names of additional
reviewers may occur

APT Review and Approval

Standing Ad Hoc
Committee Review for
Professor and Tenure
Candidates

Research/ Clinical
subcommittee review

Full committee approval
and recommendation to the
Dean






Promotion Process- Faculty View

Once the department starts your promotion #'E‘ﬁrzgzz Recipient ';en;f;mri
. | 05/0%/ iSRRI andidate Invite
request, check your email account for an
email similar to the one shown here and Subject To: cc: From: Reply To:
. . . . Faculty Transaction noreply@mssm.edu noreply @mssm.edu

follow the instructions and link to begin your
application : o — Appointments, Promotions and Tenure
« It would be the account you provided your department Sinai

and could be a personal, other professional or Sinai

email address

Dear ¢ . i

Your department has initiated a faculty application in Sinai Central, and your action is now needed for the application to
mave forward. Please complete the required sections and decuments and submit all m Sinas Central within 30 days. If you
have any gqueshbons, please contact your department administrator. Directions for accessing and navigating the Sinai Central
faculty appointment platform are balow.

Flease log onto Sinai Central (https://ssnmcentral.mssm.edu) and cick on the “# items need your attention™ link on the
upper right panel under the “attention Required” haader, Then click the saction (on the laft side of the naxt page) called
“Faculty Transactions”™ and it will display items that need your action.




Promotion Process- Faculty View

If you do not receive an email, you can navigate to Mount

the transaction yourself: Sinai

* https://sinaicentral. mssm.edu/ Login to Sinai Contral

» Enter your network login credentials Ewmd [|[| 1|]
» Navigate to upper right section Attention Required

» Select ‘items needed your attention” Can't access vour account? New User?

Approval Queue | Directory | Help | Logout

Mon Oct 24, 2022 | RASHIDA JAMILA CALLENDER-NELSON

151 items need your
attention.



https://sinaicentral.mssm.edu/

Promotion Process- Faculty View

* Navigate to the upper left of the page:

» Select pending or faculty transactions:

o There will only be one transaction pending from the APT office for completion

» Click on the populated item to begin

Mount
Sinai
Home
Approval Queue @ ready.

Appointments, Promotions and Tenure - Faculty Transactions

=
Requests
- - Search: | | @ 208 ALL FOLDERS O 203 APT REVIEWER

Employee Reim. 2

Faculty Approver 131

e

Faculty Transactions 208

‘ é AP151505L = NEW FACULTY

ENVIRONMENTAL MEDICINE Al

Trawel Req. 1



Promotion Process- Faculty View

Appointments, PFromotions and lenure - Faculty Iransactions

. . ity Doce .
* You will now be in the APT Tracker (52 Requests +
E‘ L New Faculty © pocuments © © add Documerl E save || B Add Task [ POF =
H H : H | Candidate Data D. )
» Your folder will contain a list of items | | & appoinsments Document  rtachment Instructions
] [ Documents . ) . .
required for completion on the left hand - [ Reviewers Chair statement | @) brag file or cick to attach. | Please upload chair Statement and be sure to include System
. Documents downloaded directly from the checklist found
Slde Clinical Practice Addendum here: https://ic_ahn.mssméledu/about/f;ct!lt\!— red
Tracker resources/appointments/document-submission/require
: : . R Tasks | load f CV with th ired format. Th
d Any Items Wlth a RE D ICon req u I reS you r ----- &= Notices . e:?.ls;‘raegl:;;?maz; E‘:Elybz 1:Ic»'.'\r\r:flloacleéla ;ﬁg;II;efro;rm: checljist
_____ -3 History ound here: https://icahn.mssm.edu/about/faculty-
1 /appointments/document-submission/required
atte ntIOn ----- APT Support esonrees

* Required Documents:

— You must submit an updated CV according to
the attached instructions

— Ensuring your CV is complete and accurate
will expedite review process LE T (RS

° Back to Department
— Your department administrator is responsible ~ ©=*™"
for adding the chair statement at the end.

Click save once the CV is added


https://icahn.mssm.edu/files/ISMMS/Assets/About%20the%20School/Faculty-Resources/CV%20Format%20and%20Instructions%202021

Promotion Process- Faculty View

Promotion transactions will populate specific
sections based on rank and track. Possible Ahmunt

. _ Sinai
sections that could populate are: r Home > APT > Trameaction
. o Ready.
* External Reviewers Faculty Transactions
ﬁ Top = E_El Search Transactions » _'u' APB41632M

 Publications

= i : u Candidate Data O Add Task [ PDF
 Clinical Practice Addendum (for CPAL » ﬁﬁ;‘;ﬂ:‘jf:eff Requester
track only) ] Docaments
""" Clinical Practice Addendum Department SURGERY
« Clinician Educator or Scientist Educator '"T U= Sinai Employee @ Yes
iy las .5 Far.:ull:v I
Addendum (for CE/SE track only) - 88 natices
----- 1) History
..... AL ELa S Tenure B No

Track Clinical Practice and/or Administrative Leadership

Cell Phone

Affiliations o BETH ISRAEL
& MORNINGSIDE



Promotion Process- Faculty View

External Reviewers: Mount
Sinai
([f appllcable) acj Home > APT > Transactions
Ready.
« The Tracker will instruct you on the Faculty Transactions
. ‘ﬁTup » |=| Search Transactions « | || APB41632M
number of exterr)al reviewer names (and & 8 promtion R ——
contact Information) required for your - iy
proposed rank/track, as well as any e g
. . . . . inical Practice endu First Name Last Name
restrictions in selecting reviewers. . J =
. I Tasks Title Institution
. . . - i Notices Fellowship Program Director University of Texas
- Please provide all information requested Do hone E-ai
and comply with any restrictions on who Ech -
can serve as a reviewer for you. Further First Name Last Name
information on reviewer criteria can be Title Institution
found here. Phone E-Mail
3
First Name Last Name
Title Institution

MNhaoa = ra-al


https://icahn.mssm.edu/files/ISMMS/Assets/About%20the%20School/Faculty-Resources/Reviewer%20Requirements%20Final%2011-15

Promotion Process- Faculty View

Publications:
Mount
(If applicab/e) [+] f::f]} APT > Transactions
Ready.
 If you are proposed for appointment, '?acuitxj Transactions
promotion or tenure in the Investigator, BiTow o 1 Seorcn Transactions s JAPI0TN
Clinician and/or Educator, or Research T (& ciae o bublications 0
TraCk, yOU will be asked to prOVi de web EEET;ZES Fér each of the required publications below, please include either a PDF attachment or URL link.
links to peer-reviewed publications that e e Jr—
you consider to be your most significant. s -
_____ D thaters -

----- APT Support

« The Tracker form will indicate how many

publications -- the number differs by rank, B a0
track and whether you are proposed for e
tenure. URL oF PDF



Promotion Process- Faculty View

Clinical Practice Track Addendum:

(if applicable) Mount

Sinai

. . | Home > APT > Transactions
Depending on the focus of your job worir... _

blt b k d t iculty Transactions
responSI I I Ies’ you may e aS e O Top = & Search Transactions » il APB41632M
complete one of the two addenda listed - W promtr O cinical pracice addendom @ BAdd sk BpoF
bGIOW, Wh|Ch yOU'” access and Smeit é:‘"izsizi‘::;"ts Clinical Practice Track Information Addendum
through the Tracker: S — e T e ™ ™
* Patient Care and/or AdminiStration N.Ulices :rlii:::Ij:i:lai::;eorndtd;:::r:'l::I?nI:al work has been as a

Addendum (if you are clinical providers — &#suen @ s Heaith System Employee

I. Practice Characteristics

and/or you have an administrative
As a supplement to the Clinical Profile you provided on your CV, describe characteristics of your practice that

demonstrate your stature as a master clinician, e.g., the complexity of your caseload, clinical outcomes,
R partnering with other physicians to monitor patient care, etc.

 Clinical Laboratory Services Addendum
(if you have a senior role in clinical
diagnostic or other clinical laboratory
services)



Promotion Process- Faculty View

Select SUBMIT once all steps assigned to
you are completed

» This will send the folder to the Department
Administrator to add the chair statement prior to
submission to APT for review.

Actions Tasks

artment

Submit




Faculty Resources

* For more information on the different Faculty Tracks:
https://icahn.mssm.edu/about/faculty-resources/handbook/appointments/full-time

* More information about required documents for the promotion process:
https://icahn.mssm.edu/about/faculty-resources/appointments/document-
submission

« APT Required Materials- Promotions

e Sinai Central



https://icahn.mssm.edu/about/faculty-resources/handbook/appointments/full-time
https://icahn.mssm.edu/about/faculty-resources/appointments/document-submission
https://icahn.mssm.edu/files/ISMMS/Assets/About%20the%20School/Faculty-Resources/APT-Required%20materials-%20Promotions.pdf
https://sinaicentral.mssm.edu/
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APT Committee- Guiding Principles

 Facilitate professional advancement

* Maintain academic integrity

* Promote diversity, equity and inclusiveness
 Employ transparent processes

Assign all faculty to the appropriate rank and track




Academic Tracks

* Investigator Track
 Research Track

« Clinician Educator or Scientist Educator (CE/SE) Track
* Clinical Practice and/or Administrative Leadership (CP/AL) Track

-



Investigator Track

» Focus on innovation and discovery

* Independent research program

« Sustained NIH or other Federal or competitive funding

» Scholarship, education, service

* National - International reputation

» Academic clock (“up or out”) — Times to either non-reappointment or track change
. Assistant Professor: 7 years to Associate Professor
- Associate Professor: 9 years to Tenure or Professor
- Professor: 10 years to Tenure

» Tenure available to Associate Professors and eventually expected for Professors

-



Research Track

» Key role on a research team or leader of shared research (core) facility
« Contribute to obtaining research funding

» Scholarship
— Co-authorship of peer-reviewed research reports

— Presentations at national or international meetings
» National recognition (applicable to Professors)

» Tenure possible

-



Clinician-Educator or Scientist-Educator (CE/SE) Track

* Includes both scientists and clinicians recognized as experts in their field, who also serve as
educators

» Excellence in clinical practice (master clinician) or research and discovery (established
investigator)

» Demonstrate scholarship as an educator in an area of clinical or scientific expertise, biomedical
research, or health professions

» Specific evidentiary options and outcomes with explicit metrics beyond peer-reviewed publications
* Institutional and extramural service
» Scope of reputation

—Regional or national (Associate Professors)

— National or international (Professors)

 Tenure-eligible

-



Clinical Practice and/or Administrative Leadership (CP/AL) Track

» Devote 90% time-effort to patient care, clinical administration, training, and/or laboratory
management

» Master clinician, if providing patient care
» Leadership roles are expected
« Teaching is valued
* A high level of conventional scholarly productivity is not required
» Scope of reputation
—Regional (Associate Professors)
— National (Professors)

* Not a tenure-eligible track

-
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BreakOUt Rooms (~20 minutes)

You will be automatically placed into ONE of THREE breakout rooms based on your

registration form and previous emails
1. Clinician Educator or Scientist Educator
2. Clinical Practice and/or Administrative Leadership

3. Investigator and Research

* You can return to the main session at any time

* Please submit questions through the chat unless the moderator asks you to unmute

« Aim to keep questions generalizable to the audience
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