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Grants and Contracts Office 
One Gustave L. Levy Place Box 1075 
New York, NY 10029-6574  
Phone: 212. 824-8300 
Facsimile: 212.241-3294 
Email: grants@mssm.edu 

  
 
Getting Started in Creating the NIH Biosketch and Current and Pending 
(Other) Support (CPOS) Common Forms in SciENcv 
 
Investigators and Delegates: Please follow these initial steps. 
 
Investigator Initial Steps 
 
Investigators,  

It is critical to follow these steps so that your ORCID ID, eRA Commons, and MyNCBI accounts 
are in synch: 

1. Register for an ORCID ID. 
2. Link the ORCID ID to your eRA Profile. 
3. Login to MyNCBI as you normally would (ex, as you would to maintain publications in 

MyBibliography).  Do not choose a new or alternate login method.   
4. Once you are logged into MyNCBI, link the ORCID ID and eRA Commons ID to SciENcv by 

going to: 
• Access Settings: Click your username in the top right corner and select "Account 

settings." 
• Add Linked Accounts: Under "Linked Accounts," click or "Add account." 
• Link ORCID: Search for "ORCID," select it, and authorize the connection to 

your ORCID account. 
• Link eRA Commons (NIH): Search for "NIH" or "Login.gov" in the partner 

accounts search box to link your eRA Commons credentials.  
5. Delegate SciENcv to your research staff as appropriate. 
6. You can navigate to the SciENcv portlet and create a biosketch and/or CPOS by clicking 

“Manage SciENcv” link. 
 

New Delegates: Need an eRA Commons ID?  
 
Delegates, 

If you do not have an eRA Commons account to access your PI’s MyNCBI account (SciENcv 
portlet), please request one by sending an email to grants@mssm.edu.  
 

mailto:grants@mssm.edu
https://urldefense.proofpoint.com/v2/url?u=https-3A__click.mlsend.com_link_c_YT0yOTA2ODQ2MDE0ODA5ODM5NTUwJmM9bDl4NyZlPTEwMDc0MSZiPTE1MDYzODY4MzQmZD11N3I5cjVu.8SQ8xp7nu-2DwHZTKEl3sB6aPG80j60oSsyzU9LFKlYZ4&d=DwMFaQ&c=shNJtf5dKgNcPZ6Yh64b-ALLUrcfR-4CCQkZVKC8w3o&r=66tJrWvZjbJg_7nfPULukYyNlwkI1VkTujXGQzY2apc&m=NSbGQISFktps7Q1pzVVPiS8lpeGEpGLekO6jXiDiAeeDc-TM0ObLeoWioRFM3qkL&s=LCUXBUyzgwvJ3BHj6UvVpUs6U9s6WN-pAVcZ1ZkmRqE&e=
https://www.era.nih.gov/erahelp/commons/PPF_Help/8_2_orcid.htm
https://urldefense.proofpoint.com/v2/url?u=https-3A__click.mlsend.com_link_c_YT0yOTA2ODQ2MDE0ODA5ODM5NTUwJmM9bDl4NyZlPTEwMDc0MSZiPTE1MDYzODY4MzUmZD15OXQ1bjdu.PKo-2DEyWJZs1d4PphhUBjSBrrLCM1JXoUkBPwZoZlReM&d=DwMFaQ&c=shNJtf5dKgNcPZ6Yh64b-ALLUrcfR-4CCQkZVKC8w3o&r=66tJrWvZjbJg_7nfPULukYyNlwkI1VkTujXGQzY2apc&m=NSbGQISFktps7Q1pzVVPiS8lpeGEpGLekO6jXiDiAeeDc-TM0ObLeoWioRFM3qkL&s=vRwu46v2HH9HFp7824yTMHHSAwFvtwpbYKVSRWRcPHs&e=
https://www.nlm.nih.gov/ncbi/workshops/2023-10_SciENcv/SciENcv_what2know.html#delegation
mailto:grants@mssm.edu


  rev: 2/11/26 

2 
 

State in the email request that you need to be set up with an ASST role. Once you have an eRA 
Account, your PI delegates you, and you then can create and modify information. You do not 
have the ability to certify the documents. 
 
Getting Started Resources 

• GCO 1/13/26 Grants Forum on New Common Form Biosketch and Current and Pending 
(Other) (CPOS) Form (recording) 

• ISMMS SharePoint Other Support Template Site 

https://mtsinai.sharepoint.com/sites/GCOStaffTrainingSite/_layouts/15/stream.aspx?id=%2Fsites%2FGCOStaffTrainingSite%2FShared%20Documents%2FGrants%20Forum%2F2026%5F0113%5FGCO%20Forum%2Emp4&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E73026993%2D03e4%2D4934%2Da016%2Dabf2b8195995
https://mtsinai.sharepoint.com/sites/GCOStaffTrainingSite/_layouts/15/stream.aspx?id=%2Fsites%2FGCOStaffTrainingSite%2FShared%20Documents%2FGrants%20Forum%2F2026%5F0113%5FGCO%20Forum%2Emp4&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E73026993%2D03e4%2D4934%2Da016%2Dabf2b8195995
https://mtsinai.sharepoint.com/sites/OtherSupport

