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. Introduction

These instructions were developed to assist you in creating and managing information required in the
National Institute of Health’s (NIH) Other Support page. This instruction set is compiled from the NIH’s
Grants Policy Statement, Other Support Instructions, Frequently Asked Questions (FAQs) and Sample
Page as well as from GCO’s Other Support classes, FAQs, Checklist and other resources. The instructions
are organized in the following sections.

l. Introduction
Il. Requirements

A. Overall

B. Projects/Proposals

C. InKind Contributions

D. Overlap

E. Certification

F. Supporting Documentation for Foreign Appointments/ Employment

G. Multiple Research Appointments, Part-Time Appointments, K Awardees
Il Projects/Proposals Information Sources

A. InfoEd

B. Sinai Cloud HR

C. Other
V. Submission Process

A. GCO

B. NIH

C. Roles and Responsibilities

D. Preparation and Submission Steps
V. Information Management

A. SharePoint Template

B. Other Support Checklist
VI. Resources

|”

This document uses the terms “senior/key personnel” and “investigator” interchangeably.



Requirements

Overall

Other Support is a document that the NIH requires for

all key personnel except for Consultants and Other
Significant Contributors.

e Itincludes all resources made available to a
researcher in support of and/or related to all of
their research endeavors.

e This is regardless of whether or not they have
monetary value.

e Thisis regardless of whether they are based at
the institution the researcher identifies for the
current grant.

e This includes resources and/or financial support
from all foreign and domestic entities that are
available to the researcher.

e This includes the investigator’s electronic
certification that the information contained is
true, complete, and accurate.

Refer to GCO’s Glossary of Common Terms for
definitions of key personnel, consultants, and other
significant contributors.

Review the Senior Key Personal Profile page of the
NIH application to determine who the Principal
Investigator (Pl) has designated as such.

Sample Other Support page adapted from the NIH

OTHER SUPFORT |
*Mame of Individual: Anderson, R.R.
Commeons ID: AndersonRR

PROJECTS/IPROPOEALS

ACTIVE: Mone
PENDING

*Title: Liposome Membrane Composition and Function

Major Goals: The major goals of this project are to define biochemical properties of liposome
membrane components and makmize lposome uptake inte cells.

*Status of Support: Pending

Project Number: DCE 850000

Name of PO/PL: Anderson, R.A.

“Source of Support: Nationsl Science Foundation

*Primary Place of Performance: University of California, Los Angeles
Project'Propozal Start and End Date: (MMAYYY) (f available): 1002021 - 08/2023
* Total Award Amount (including Indirect Costs): $282,.921

* Person Months (CalendarAcademic’Summer) per budget period.

1. 2022 2.4 calendar

[Z 2022 [ 2.4 calendar ]

“Summary of In-Kind Contribution: F'usldon::;ﬂ:llljcm. Cr. John Smith, who conducts research
activities in the Anderson lab. Salary supported by Oxford University.

“Status of Support: Active

*Primary Place of Performance: University of California, Los Angeles

Project'Propozal Start and End Date (MMAYYYY) (if available):

*Person Manths (Calendar/Academic!Summer) per budget period: MIA

*Estimatad Dollar Value of In-Kind Information: $80,000

*Overlap: Mone

|, POV or other seniorkey personnel, certify that the herein are trus, plete and
accurate to the best of my knowledge, and accept the obligation to comply with Public Health
Senices terms and conditions if 3 grant is awarded a5 a result of this application. | am aware
that any false, fictiious, or fraudulent statements or claims may subject me to ciminal, civil, or
administrative penalties.

“Signature:
Date: March 25, 2021

‘Ofer fupport Format Fage

Senior / Key Personnel Profile Page
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https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/Definitions.pdf

Other support does not include the following funding on the Other Support page:

e training awards where you are the mentor

e prizes

o gifts

e start-up support provided to the investigator by the applicant organization

Please review the NIH definition when determining whether the funding or contribution is a gift.
NIH defines gifts as resources provided where there is no expectation of anything (e.g. time,
services, specific research activities, money, etc.) in return. Refer to GCO’s Gift vs Sponsored
Project Checklist for additional guidance on determining whether a contribution is a gift.

The Other Support page is organized in the following sections for each investigator:

Projects / Proposals: Active and Pending
In Kind Contributions: Active and Pending
Overlap

Certification

PwNPE

Form Information

There is no form page for the Other Support. GCO strongly encourages using the Mount Sinai template.
Visit the SharePoint site for the template and more information. At the top of the page include the
Investigator’s Name and eRA Commons ID. Investigators typically include their professional degree as
well.

B. Projects/Proposals
Provide active and pending support for all senior/key personnel. Enter your support entries so
they are grouped together based on the "Status of Support" and are in the order of active and
pending support from top to bottom. If there are no active or pending proposals, state “None”
in the active or pending subsection.

Do include:
e Any sponsored project if you are the Principal Investigator (Pl). This includes training
grants and pharmaceutical sponsored research
e Any sponsored project where you have measurable effort
e Funding from internal Mount Sinai grant competitions
e Projects/Proposals at other institutions
e Grants awarded to a Mount Sinai Health System hospital



https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/Checklist_Gift_or_SponsoredProject.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/Checklist_Gift_or_SponsoredProject.pdf
https://mtsinai.sharepoint.com/sites/OtherSupport/SitePages/Home.aspx

Do not include:

PrajectsPropasals

e Internal Mount Sinai seed / startup Active:
funds 1) *Title: Big Hearts are Better than Big Brains

& Major Goals: We surmise that big hearts are betber than big brains.

e Completed/Closed Sponsored Projects "Status of Support: Active
Praject Mumber: B01 GWVO3544E
Mame af F: Gottlieh, Allson

: . *Saurce of Suppart: NHLEI
The fl'eldS for eaCh entry are as fO”OWS. *Primary Place of Parfarmance: lcahin 2choal of Medicine at Maunt Sinai
1) Title Start and End Date: 8/1/2019 — £/31/2024

H A *Tetal Award Amount: {including Indirect Costs): 51,492,232

2) Major Goals i * Person Moenths (Calendar/bcademic/Summer} per budget periad

o oo o B om

3) Status of SUppOft ear '] Person Months [H&.H¥]
4) Project Number 3. W22 3.6 calendar

4, Mz3 3.6 calendar
5) PIName 5. 2004 3.6 calendar

6) Source of Support

7) Primary Place of Performance
8) Start and End Date

9) Total Award Amount

10) Person Months

Subawards and Multi-Project Awards

When including Projects/Proposals Other Support under a subaward or that is part of a multi-project
award: Indicate the project number, Name of PD/PI, and source of support for the overall project.
Provide all other information (e.g., total award amount, person months) for the
subproject/subaward only. Please see the subaward section of this document for instructions on
locating the data.

Instructions for Each Project/Proposal Field

Below is additional information regarding fields for each project/proposal. For information
regarding how to collect the information please see this section, “Best Practices for Collecting and
Managing Information.” In addition, please refer to GCO’s Other Support FAQs for additional
answers to questions regarding projects/proposals.

1) Title
Identify the title of the project, subproject, or activity.

2) Major Goals
Provide a brief statement of the overall objectives of the project, subproject, or consortium/
contractual arrangement or a description of the activity.

3) Status of Support
Indicate if the support is currently active or pending.

4) Project Number
Provide the project number. If applicable, include a code or identifier for the project.

5) PI Name
Provide the name of the Contact PD/PI of the project. If this is a Multiple Pl grant, you may
include the names of all the Principal Investigators.


https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/NIHBiosketch_OS_FAQs.pdf

6) Source of Support

7)

8)

9)

Identify the agency, institute, foundation, or other organization that is providing the support.
Include domestic, foreign, institutional, federal, public, and private sources of support.

When the source of funding is a subaward, GCO recommends you type “Name of Subaward —
Name of Funding Source” (example: NYU — NIH).

Place of Performance

Primary location where the project or activity is being executed. This is the entity that is receiving
the funds directly from the funding entity. This typically will be the Icahn School of Medicine at
Mount Sinai.

Start and End Date
Indicate the inclusive dates of the project/activity as approved/ proposed. For example, in the
case of NIH support, provide the dates of the approved/proposed competitive segment.

Including the start and end day or leaving it out (e.g., 7/1/2021 or 7/2021) are acceptable. These
dates are competitive. That means for example if your grant has been running for 20 years,
include the current competitive segment, for example 4/1/2020 —3/31/2025 or 4/2020 — 3/2025.

Total Award Amount

For active projects, provide the total award costs for the period of performance, including indirect
costs. For example, in the case of NIH support, provide the total award costs for the competitive
segment. For a pending project, provide the proposed total costs for the period of performance.

Keep in mind that if your grant has been awarded for many competitive segments, list the total
award for all the years in the current competitive segment only.

Example: Your grant has been running since 7/1/2003. Do not include the total award amount
starting from then. Include the total award from the most recent competitive segment. That
would be the total award amount for 5 years from 7/1/2023 to 6/30/2028.

10) Person Months

Indicate calendar months associated with each project. For an active project, provide the level of
actual effort in calendar months (even if unsalaried) for the current budget period and indicate
the proposed level effort for each remaining budget period. The NIH allows for academic (e.g., 9
months) and summer month appointments (e.g., 3 months) but Mount Sinai runs on a calendar
year only.

Proposal Period Start and End Date: 8/1/2021 - 7/31/2023

Year Person Months
— 2022 2.4 CM Y1 Budget Period Start and End Date: 8/1/2021 - 7/31/2022
= 2023 2.4 CM Y2 Budget Period Start and End Date: 8/1/2022 — 7/31/2023

If the investigator is reporting on a budget period that spans two calendar years, enter the latter
year.

For example, if the budget period runs from Aug 2021 through July 2022, enter “2022” for the year.
The following year in the example above would be “2023.”



For instructions on actual effort information, please see the Sinai Cloud HR section of this
document.

For a pending project, indicate the level of effort in person months as proposed for each budget
period.

C. InKind Contributions
Provide active and pending in-kind contributions for all senior/key personnel. Enter in-kind
entries so they are grouped together based on the "Status of Support" and are in the order of
active and pending support from top to bottom. If there are no active or pending in kind
contributions, state “None” in the active or pending subsection.

In kind contributions are non-monetary contributions such as office/laboratory space,
equipment, supplies, or employees or students supported by an outside source.

Examples include financial support for laboratory personnel, and provision of high-value
materials that are not freely available (e.g., biologics, chemical, model systems, technology,
etc.).

Other types of activities that are included in the In Kind section are:
e Consulting agreements, when the investigator conducts research as part of the consulting
activities. Non-Research Consulting Activities are not Other Support.
e Trainees and volunteers conducting research as part of the investigator’s team paid directly
by an outside party.
e Drug agreement from a company supporting an NIH-funded trial.

An item or service given with the expectation of an associated time commitment is not a
gift. Rather, it is instead an in-kind contribution.

Do not include:

e Gifts. The NIH defines gifts as resources provided where there is no expectation of anything
(e.g. time, services, specific research activities, money, etc.) in return.

e Fellows supported by training and fellowship grant where the award is made to Mount Sinai.

e Anin-kind contribution if it is intended for use on the project being proposed to NIH in this
application. Rather, this information must be included as part of the Facilities and Other
Resources or Equipment section of the competitive application.

e Internal Mount Sinai seed / startup funds.

o No longer active in kind contributions.

The investigator is the source of in kind contributions information. In kind contributions are not
tracked by the GCO.



The fields for each entry are as follows:  in kind Contributions entry

1) Summary 1) Summary of In-Kind Contribution: Post-doctoral fellow, Dr. John Smith,

2) Primary Place of Performance who conducts research activities in the Anderson lab. Salary supported
by Oxford University.

3) Startand End Date 2) Primary Place of Performance: University of California, Los Angeles

4) Estimated Dollar Value 3) Start and End Date: 2/1/2022 — 1/31/2025

4) Estimated Dollar Value of In-Kind Information: $80,000

Below is additional information regarding the fields. In addition, please refer to GCO’s Other Support
FAQs for additional answers to questions regarding In kind contributions.

2) Place of Performance
Primary location where the activity is being executed. This typically will be the Icahn School of
Medicine at Mount Sinai.

4) Estimated Dollar Value
Provide an estimate for the value. If the dollar value is not readily ascertainable, reasonable
estimates should be provided.

D. Overlap

After listing all support, summarize for each individual any potential overlap with the active or
pending projects and activities, other positions, affiliations, and resources and this application.
The NIH does not allow for overlap. Any type of overlap (i.e., scientific, budgetary, or
commitment) must be addressed. and resolved by the NIH Institute/Center with the applicant
and the Pl at the time of award. Please review the Notes tab in GCO NIH’s Other Support
Checklist for additional sample language for addressing overlap.

1.

Scientific Overlap

Scientific overlap occurs in the following scenarios:

(1)

()

Substantially the same research is proposed in more than one application or is submitted to
two or more funding sources for review and funding consideration or

A specific research objective and the research design for accomplishing the objective are the
same or closely related in two or more applications or awards, regardless of the funding
source.

Example: NIH is reviewing a project under consideration for funding and the same project
has also been submitted to the American Heart Association.

These changes are considered scientific overlap:

Rewording large sections of the application while retaining the scientific goals and
objectives.

Making changes to sections such as the Significance or Innovation but not changing the
intent of the application.

Adding one or more new collaborator(s).

Including additional preliminary data.

Making substantial additions to the pre-existing Approach when the majority of the old
design persists in the “new” application.


https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/NIHBiosketch_OS_FAQs.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/NIHBiosketch_OS_FAQs.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/OS_checklist.xlsx
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/OS_checklist.xlsx

e Requesting assignment to a different NIH Institute/Center or review by a different Scientific
Review Group.
e Submitting the application to a different program announcement (PA, PAS or PAR).

These substantial changes are not considered scientific overlap:
e Using significantly different model systems.
Changing the disease model.
e Using a similar methodological approach for a substantially different question.
e Asking a significantly different question.
e Using a very different methodological approach to address a similar issue.

Please contact the NIH Grants Management Officer or Program Officer if you have any questions or
need assistance.

Sample Language Addressing Scientific Overlap:

There is scientific overlap between aim 2 of Grant X and aim 4 of the application under
consideration. If both are funded, the budgets will be adjusted appropriately in conjunction
with agency staff.

2. Budgetary Overlap
Budgetary overlap occurs when duplicate or equivalent budgetary items (e.g., equipment, salaries)
are requested in an application but already are provided by another source.

Example: A Pl of 2 projects, one on heart disease and the other in hypertension, uses the same
clinical labs for both.

Sample Language Addressing Budgetary Overlap:

The budget for this application included costs for sample collection. Since the time of submission
another award (grant # X) has been funded where sample collection is occurring. While there is no
scientific overlap between the studies these samples may be used for both awards. Therefore, we
are requesting that if awarded direct costs of Y and corresponding F&A of Z be removed from
budget of this award.

3. Commitment Overlap
Commitment overlap occurs when an individual's time commitment typically exceeds 11.4 calendar
months whether or not salary support is requested in the application.

Determine the cumulative effort of the current budget period across active projects and include the
grant for which the Other Support document is under consideration. Also take into consideration
any awards that you know are to be funded. If this cumulative effort exceeds 11.4 CM, address this
with specific plans in the overlap section of the OS page. Also review the Notice of Award of each
sponsored project and take appropriate action if there any prior approval requirements for reducing
or changing effort of key personnel.

10



For Just in Time (JIT) submissions, consider when the JIT grant begins and when any other active
grants may end when determining cumulative effort. For example if the JIT grant’s proposed start
date is September 2024 and 2 active grants are ending in July 2024, don’t include those 2 grants
when calculating the cumulative effort total. While not required, it is helpful to note when this
situation occurs as a courtesy to the NIH grants management specialist.

Sample Optional note: While it might appear at first glance that effort exceeds 12 CM, please note
that [name grant] corresponding to 3 CM ends in two weeks and so will not overlap with this award
if funded.

Sample Language to Address Commitment Overlap

If the JIT grant is awarded, the [Investigator Name]'s effort will be more than 11.4 CM. Effort on
these grants will be reduced: [Name grants]

Of those grants, below are the ones that require prior approval before reducing. [Name grants]
State whether you will submit or have submitted the prior approval request.

E. Certification
Each investigator must electronically sign their respective Other Support form prior to
submission. This signature certifies that the statements are true, complete and accurate. See
the certification language below.

Acceptable electronic signatures are:
hd Adobe and DOCUSigI’]. Please refer to |, PD/PI or other senior/key personnel, certify that the statements herein are
GCO’s Other Support: Adobe Acrobat true, complete and accurate to the best of my knowledge, and accept the

Si C ifi . | . obligation to comply with Public Health Services terms and conditions if a
Iignature Certitication Instructions. grant is awarded as a result of this application. | am aware that any false,

fictitious, or fraudulent statements or claims may subject me to criminal,
civil, or administrative penalties.

Unacceptable signatures are: Signature:
e Hand signed (i.e., “wet”) signatures

e Pasted in signature

e Signed "on behalf of” signatures

GCO will accept signed and unsigned draft copies for review. The final version must be certified.

F. Supporting Documentation for Foreign Appointments/ Employment
The NIH requires supporting documentation which includes:
e Copies of contracts/agreements including foreign sponsored project agreements specific to
senior/key-personnel foreign appointments and/or employment or unpaid appointments
with a foreign institution.

Provide all foreign contracts/agreements/sponsored project agreements in the original foreign language
in advance to the designated GCO Grants Specialist. Submitting to the GCO when it is due to the NIH
will add delays to the GCO processing your application. GCO will obtain the machine read translated
contract/agreement and send both versions to the NIH. Documents translated by the Investigator will
not be accepted.

11


https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/Adobe_Certified_Signature_OS.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/Adobe_Certified_Signature_OS.pdf
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G. Multiple Research Appointments (MRA), Part-Time Appointments and K Awardees

1. Multiple Research Appointments
If an investigator has an appointment with the Department of Veterans Affairs Medical Center
(VA) or another entity, arrange projects/proposals and in kind contributions within each
appointment. See sample format below.

Icahn School of Medicine at Mount Sinai
Projects/Proposals: Active and Pending sections
In Kind Contributions: Active and Pending sections

[Name of Entity]
Projects/Proposals: Active and Pending sections
In Kind Contributions: Active and Pending sections

Overlap
Signature

For Multiple Research Appointments, CM effort cannot exceed 12 calendar months including both
institutions.

For joint appointments with the VA, report on person months globally on the OS page such that the
combined total commitment of active projects and the JIT award does not exceed 12 CM. Please
include sample language below on the investigator’s Other Support page.

Joint ISMMS and VA Appointments: Sample Language to Include on OS:

The joint Icahn School of Medicine at Mount Sinai [Enter XX FTE appointment (e.g., 1FTE, .5 FTE,
etc.)] and James J. Peters VA Medical Center [enter X/8th appointment (e.g., 3/8the 5/8ths, etc.)]
appointment for [Investigator Name] constitutes 100% of his/her total professional responsibilities
(TPE). The combined TPE at both institutions does not exceed 12 person months (PM).
[Investigator's Name]’s joint appointment is documented under an MOU between Mount Sinai and
the VA. There is no dual compensation for the same work, nor is there an actual or apparent conflict
of interest regarding such work.

The TPE differs from the effort listed on each sponsored project budget. Effort on sponsored project
budgets reflects each particular institutional time commitment only. Also included below in “( )”
are the particular institutional CM time commitments for clarification purposes only. Please see
additional information in the Sinai Cloud HR section.

2. Part-Time Appointments
Report on person months.
Example: A person with a half time Sinai appointment (6 CM) spending 50% of his/her time
working on research grants has a total commitment of 3 CM. Calendar months effort cannot
exceed calendar months appointment. Please see additional information in the Sinai Cloud HR
section.

12



3.

K Awardees

The OS page of investigators may appear to be over 12 CM. K awards generally cover between 9
and 12 CM of an Investigator’s time in order to provide protected time to engage in research
and other activities in support of a research career such as training and grant writing. K award
effort includes but is not restricted to the individual project described in the K award. Effort
spent on other research projects may be subsumed within the K award if they fall within the
broad scope of the K.

Or, the sponsored project may be considered outside the scope of the K award and not be
considered part of the K award commitment. The Pl will need to make a determination whether
the sponsored project is within or outside the scope. Once a determination is conveyed to the
NIH, it should not be changed. Be sure to use the term “subsumed” (is or is not) in the overlap
section. See NIH Notice NOT-OD-17-094 for more information.

Information Sources

This section includes instructions on locating Projects/Proposals information.

A.

Industry Funded Project Policy

The information in this section is necessary to understand where to find information for industry
funded projects.

Effective 1/1/2024, new industry sponsored clinical trials with no competitive review process
are no longer submitted to the GCO. The project data will be available in the Clinical Trials
Management System, OnCore. Re: industry sponsored clinical trials with no competitive review
process that have already been submitted to the GCO, please do continue submitting the non-
competitive applications to the GCO through close out.

Industry funding where MSIP signs the agreement and all industry funding that is peer reviewed,
including but not limited to SBIR/STTR subawards, continues to require GCO submission
and review.

InfoEd

All of the required fields for the each entry in the Projects/Proposals section can be found in
InfoEd for projects that have been submitted to external applications through Mount Sinai. If
the PI did not follow institutional policy regarding mandatory InfoEd submission, the project will
be missing from InfoEd as well. Click here for information regarding the projects that must be
submitted to the GCO in InfoEd.

Please note that the following projects / proposals will not be tracked in InfoEd. However, they

must be included on the Other Support page.

e Projects/proposals at other institutions including the Mount Sinai Health System Hospitals.
Please check with the investigator.

e Internal competitions may or may not be included in InfoEd. Please check with the
investigator.

e New industry sponsored clinical trials with no competitive review process. This information
can be found in the clinical trial management system OnCore.

Note that actual calendar month effort for the current budget period may not be located in
InfoEd . Current percentages of salary source allocation is in Sinai Cloud HR. Please check with

13
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the departmental administration for this and see the Sinai Cloud HR section for more

information.

1. Access

If you are the Pl or the delegate of a PI, you will only have access to that PI’s active and
pending sponsored projects, and not those of the other investigators. For other
investigators, you may need to work with departmental staff to obtain and/or to prepare
them.

Check with your administrator to see if it is appropriate to have viewing access of all the
proposals in your department. If so, create a Research IT ticket and request “Department
Admin Level llI” access and include the departmental administrator’s approval.

2. Projects/Proposals Searches
Before you begin a search in InfoEd, obtain the names of the individuals listed as senior/key
personnel in the NIH application. Then search InfoEd for active and pending
projects/proposals to include on the investigator’s Other Support page. See screenshot
below for starting the search.

Step 1 - Click on “Show Additional Search Options.”

My GCO Records - Search For Locate Clear All
Use * for wildcard
Property Value Property Value
Proposal number ‘ ‘ Account Number ‘ ‘
Sponsor/Scheme ( 1
) Proposal Status ‘ V,‘ r
| Sponsor Name
PI Primary Assoc Dept
\:Invest/'gamr Name \ \'Denartment Name
‘¥ Show Additional Search Options ¥ .
M e 5] [ ) Proposals - Search For lezr all |
Exit Help Portal Support  |Use * for wildcard
i Dremeeab Property Yalue Property Yalue

Proposal number Account Number
'/_" ShowList a r

SponsorfScheme A
-/1 search For Proposal Status Pending
B d Sponsor Hame To Be Funded

Create Mew Proposa
’ PL Pri Assoc Dent  Awarded/Approved

|ﬁ Create Mew PT Record

Investigator Mame Department Name
‘ Ad Hoc Reports
M standard Reports additional Search Fields

T -
@) Help - PO Title Project Status Pending M
) = Sponsor Type

) Help - PT p ¥P peadline -

Sponsor Type

|Hy Awards

|My Financials

Opportunity

b

|My Clinical Studies

|Human Subjects

PI Department

Departrvent Name

|My Animal Use

|My Profile

Key Personnel

Gottlieb, Allison

|ndministration

Key Personnel Dept.

Department Name

Requested Start

Date

Requested End Date

Awarded Start Date

Awarded End Date
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Step 2 - Begin typing investigator’s name in the progressive text “Key Personnel” field and select
the investigator.

Step 3 - In the Proposal Status field, choose “Awarded/Approved” for active projects and for
pending projects, choose “Pending” and “To Be Funded.” Another option for running pending
searches is in the “Project Status Field” in the “Additional Search Fields” section. Choose
“Pending.” (Pending in the “Project Status” field pulls both pending and to be funded projects.)

If you have found pending grants in InfoEd that you are aware will not be funded or will be awarded,
please do notify the GCO by sending an email to grants@msm.edu. This will expedite the Other Support
page review process at the GCO. For an awarded grant, please do forward the award notice as well.

InfoEd Search Results for Awarded/Approved Projects

Results Showing Page 1 of 1 (5 Proposals Found)
Institution Number & Title (PI)

Proposal Type Account Number ;  Requested Period Sponsor Info

Award Number Awarded Period Department
18-0165-01001-01 Big Hearts Are Better Than Big Brains Gottlieb, Allison 5/
. Resubmission / 01-Sept-2019 - 31-Aug-2024 National Heart, Lung, And Blood Institute/
HL035448 NIH/DHHS
01-Sept-2021 - 31-Aug-2022 Cardiology/Medicine
19-1674-01001-01 Do Righties or Lefties Make Better Jugglers?  Gottlieb, Allison v
3 New Grants / 01-Feb-2022 — 31-Jan-2027 National Institute of General Medical
GM098657 01-Feb-2022 - 31-Aug-2022 Sciences//NIH/DHHS
Orthopedics
20-2547-00001-01 Multicenter Placebo Controlled Phase Ill JUGGLITOR Acute Pain Medication For i
Juggling with 50Ib Bowling Balls in the 50+Population Bol/lmore, Ronald ’
J New Grants / 01-Oct-2020 — 30-Sept-2022 Pfizer
45245 01-Oct-2021 — 30-Sept-2022 Orthopedics
21-0916-01001-01 Big Brain Training Grant Cerebrum, Siri
J New Grants / 01-Feb-2022 - 31-Jan-2027 National Institute of Neurological Disorders and
NS041124 01-Feb-2022 - 31-Aug-2022 Strokes//NIH/DHHS
Neuroscience
22-0123-00001-01 Creating a National Treasury of Memorable Modular Applications Morgan, Mindy ::/1
J New Grants / 01-Mar-2022 - 28-Sept-2023 Icahn School of Medicine at Mount Sinai
01-Mar-2022 - 28-Sept-2023 Spiritual Care and Education

Showing Page 1 of 1 (5 Proposals Found)

3. Determining Projects to Include on Other Support Page
Review the search results to determine which projects to include on the Other Support
page. You may need to open the project in InfoEd to further review. Sample projects and
instructions for navigating to the proposal are below.

Do include:
e Sponsored projects where the individual is key personnel.
e |cahn School of Medicine at Mount Sinai funding from internal grant competitions.

Do not include:
e Training awards where the individual is the mentor.
e Projects funded by Mount Sinai start-up/seed funds.
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e Sponsored projects in which the individual is an Other Significant Contributor or
Consultant
For investigators on clinical trials, it depends whether or not the project is included. If the
investigator is involved, include. If he/she is not, do not include. For example, for a clinical
trial in which you a non-PI investigator and your role is to evaluate patients after
enrollment and there have never been any patients enrolled, it would be appropriate if
the trial is not included.

Results InfoEd Search Results for Awarded/Approved Projects
Institution Number & Title (PI)
Proposal Type Account Number / Requested Period Sponsor Info .

Award Number Awarded Period Department / I N (z LUD E InVeStlgatOr Of
18-0165-01001-01 Big Hearts Are Better Than Big Brains Gottlieh, Allison i) sponsored Project. Dr. Gott”eb is the PI.
\_J Resubmission / 01-Sept-2019 - 31-Aug-2024 National Heart, Lung, And Blood Institute/

CA035448 NIH/DHHS
L 01-Sept-2021 — 31-Aug-2022 Cardiology/Medicine
19-1674-01001-01 Do Righties or Lefties Make Better Jugglers?  Gottlieb, Allison i)
3 New Grants / 01-Feb-2022 - 31-Jan-2027 National Institute of General Medical
Resubmission / 01-Sept-2019 - 31-Aug-2024 National Heart, Lung, And Blood « I N c L ‘U ]) E I .
‘ nvestigator of
HL035448 Institute/NIH/DHHS

o p DTOTCNSORTEAE Cardiolagy/Medicine Sponsored Project. Dr. Gottlieb is the PI.

_J New Grants / 01-Oct-2020 — 30-Sept-2022 Pfizer . ..
45245 01-Oct-2021 - 30-Sept-2022 Orthopedics J INCLUDE Investigator of Clinical
21-0916-01001-01 Big Brain Training Grant Cerebrum, Sirf Trla I
J New Grants / 01-Feb-2022 - 31-Jan-2027 National Institute of Neurological Disorders and
NS041124 01-Feb-2022 — 31-Aug-2022 Strokes//NIH/DHHS
Neuroscience

22-0123-00001-01 Creating a National Treasury of Memorable Modular Applications Morgan, Mindy i X L. . .

Training Grant - Dr. Gottlieb is a mentor.
J New Grants [/ 01-Mar-2022 - 28-Sept-2023 Icahn School of Medicine at Mount Sinai

01-Mar-2022 — 28-Sept-2023 Spiritual Care and Education
Showing P 10f 1 (5 Ps Is Found H
ey R oo o A X ISMMS Sponsored Project

a. Icahn School of Medicine at Mount Sinai Sponsored Projects (ISMMS)
ISMMS projects are generally not included on Other Support page. The exception is when they
are funded by internal grant competitions. Check with the Pl if the funding is from an internal
grant competition.

In this example, if you are preparing Allison Gottlieb’s Other Support page and this is a project
funded by an internal grant competition that provides support for Dr. Gottlieb’s effort, include
this project on her Other Support page. If this project is not funded by an internal grant
competition, do not include this ISMMS project on her page.

Results Showing Page 1 of 1 (5 Proposals Found)
Institution Number & Title (PI)

Proposal Type Account Number y  Reguested Period Info

Award Number Awarded Period Department
22-0123-00001-01 Creating a National Treasury of Memorable Modular Applications Morgan, Mindy i
_J New Grants / 01-Mar-2022 — 28-Sept-2023 l Icahn School of Medicine at Mount Sinai l
01-Mar-2022 — 28-Sept-2023 Spiritual Care and Education

Showing Page 1 of 1 (5 Proposals Found)

b. Mentors, Other Significant Contributors, and Consultants: Personnel Tab Review
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When conducting the search for Key Personnel in InfoEd, many projects may be included that
do not belong on the Other Support page. On sponsored projects, you must review the “Role”
in the Personnel tab to determine if this sponsored project should be included. See example
below. The following roles are not included:

- Mentors
- Other Significant Contributors
- Consultants

Go to Submissions > Latest Submitted Application and Click on “Plus” to open accordion >
Personnel

Non-Competing Continuati... 4

Senior/Key

Iﬂ ME/ROLE ‘

NA
Brown, Ken
NON : Iy h

O o Jay, Janet

entor

Non-Competing Continuati...—

LT

Summary »

LX)

O o Gottlieb, Allison )
Other Significant Contributor

4. Data for Project/Proposals
Once you've determined which projects are included, gather the required information for each.

Results Showing Page 1 of 1 (5 Proposals Found)
Institution Number & Title (PI)
Proposal Type Account Number y  Requested Period Sponsor Info
Award Number Awarded Period Department
18-0165-01001-01 1) Big Hearts Are Better Than Big Brains 5) Gottlieb, Allison y
uResubmission / 7) 01-Sept-2019 - 31-Aug-2024 6) National Heart, Lung, And Blood Institute/
4) HL035448 NIH/DHHS
01-Sept-2021 - 31-Aug-2022 Cardiology/Medicine
The fields for each entry are as follows: Sample Entry
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1) Title

2) Major Goals 1)
3) Status of Support 2)
4) Project Number i))
5) PIName 5)
6) Source of Support 6)
7) Primary Place of Performance ;))
8) Start and End Date 9)
9) Total Award Amount 10)

10) Person Months

ACTIVE

*Title: Big Hearts are Better than Big Brains

Major Goals: This study will prove for once and for all that big hearts are more important
than big brains.

*Status of Support: Active

Project Number: ROTHL035448

Name of PD/PI: Gottlieb, Allison

*Source of Support: NHLBI

*Primary Place of Performance: Icahn School of Medicine at Mount Sinai
Project/Proposal Start and End Date: (MM/YYYY) (if available): 09/1/2019 — 8/31/2024
* Total Award Amount (including Indirect Costs): $1,492,232

* Person Months (Calendar/Academic/Summer) per budget period

Year (YYYY) Person Months (##.##)
3. 2022 3.6 calendar
4. 2023 3.6 calendar
5. 2024 3.6 calendar

Below are instructions re: locating the project information.

1) Title

Available on InfoEd Search Results screen.

2) Major Goals

Please use the Major Goals information provided by the Pl in the InfoEd eForm for new and
other competitive applications so that you and your colleagues can share the same description
for the Other Support form. Please see sample below. Beginning December 2021, this is a
required data entry box for new and competitive applications.

D

@ New Grants

New Proposal

Click on the “New Proposal,” and not the “+”
sign. This will take you to the proposal the PI
submitted to the GCO. If this is a “Competitive
Renewal” or a “Resubmission,” it will be
labeled as such and click on that instead.

> eForm
R h P Pl
.
Resubmis
| + New / Competitive Renewals / Sions.”
R...

~

Fin

If this section of the eForm is blank, obtain from the sponsored project proposal or ask the PI.
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@ eresearch.mssm.edu/Proposal/pd/pdEformTab.asp?ProjiD=D37F82348FFF8329E05349C0020A0A2F :ObjectFormid=D37F847EITODE 181E05347C0020A3468

— Done Save Comparative Study of Gottlieb No More Tears Wrinkle Cream in Shar Peis vs Pug Study Propos
= Allison Gottlieb - Grants and Contracts Office ( | Institute Of Er | Health 5 /NIH/DHHS) PD21-133

¥ Setup Questions New / Competitive Renewals / Resubs v1.6.3

v Cover Memo

Validate 1) Complete
Page 1
¥ Brief Lay Summary General Information Section
conflict of forms (and Suspension & Debarment forms if necessary) are located in Sinai Central. Please complete these

¥ Research or Program Plan components and enter the Project ID..
*

¥ Personnel Sinai Central Project ID

+ Budget
v o
Classification Codes Proposal Detail
)~ New / Competitive Renewals / Principal Investigator

¥ Internal Documents

Title

x
2 4
o

15, Major Goals of the project (The wording in this section will be used for other support.)

The goal of this study is to provide two sets of canines beauty cream to remove unwanted wrinkles. We posit that the Gottlieb
No More Tears, Hypoallergenic formula will actually reverse the effects of the ageing processes such as glycation, habitual
sleeping positions, loss of body mass, sun damage, or temporarily, as the result of prolonged immersion in water doing the
doggy paddle. Canine age wrinkling in the skin is promoted by habitual barking, growling, and howling as well as smeking and
poor hydration caused by empty water bowls. |

o

Another place to find the Major Goals is in Submissions > Master Record or Application Submission
Record (e.g., New Proposal, Transfer, Competitive Renewal) , Submission > PT > Summary

This is the Master Symbol record.

Submission Summary
® New Grants

Add New Py Add New PD [y

New Proposal

NUMBER MASTER RELEIE

Add New PT
New Grants 22-0456-00001-01 ®

Add New PD New Proposal 22-0456-00001-01-PD O

@ eresearch.mssm.edu/Proposal/pd/pdEform

)=D3TFB234BFFFE329E05349C0020A0A2 FEObjectFormid=D3TFB4TEITODET81EDS34TC002 DA3468

= Done tave COmparative Study of Gottlieb No More Tears Wrinkle Cream in Shar Peis vs Pug Study
Allison Gottlieb - Grants and Contracts Office (Nati | lnstit Of Envil | Health Scis SMIH/DHHS)

New Proposal
Summary

Summary

Gz I Last Updated: 30-Mar-2022 7:15:32 PM Master Record Control Status: Awarded/Approved

Personnel (7)

Budget
ucge Project Title Edit

Comparative Study of Gottlieb No More Tears Wrinkle Cream in
Shar Peis vs Pug Study

)

Major Goals of the project Edit

The goal of this study is to provide two sets of canines beauty cream to remaove unwanted wrinkles. we posit that the Gottlieb
No More Tears, Hypoallergenic formula will actually reverse thea effects of the ageing processes such as glycation, habitual
sleeping positions, loss of body mass, sun damage, or temporarily, as the result of prolonged iImmersion in water doing the
daggy paddle. Canine age wrinkling in the skin is promoted by habitual harking, growling, and howling as well as smaking ard
poor hydration caused by empty water bowls.
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3) Status of Support

4)

5)

6)

7)

8)

9)

Run an InfoEd search for “Awarded/Approved” for active projects and “Pending” and “TBF” for
pending projects. Include “Active” or “Pending” as appropriate.

Project Number

Available on InfoEd Search Results screen.

However, for Department of Health and Human Services (DHHS) sponsored projects, you’ll need
to include the Activity Description in the Project Number. (e.g., RO1, U19, etc.). The activity
description is found on the award document or the Master Record > Sponsor tab.

Pl Name

Available on InfoEd Search Results screen.

However, for subawards, include the Pl of the overall project. The Overall Pl you will find by
reviewing the Statement of Intent in the InfoEd proposal.

Source of Support

Available on InfoEd Search Results screen.

For subawards, include subaward institution, which appears in the InfoEd search results,
followed by the funding source. The funding source you will find by reviewing the
documentation included with the InfoEd proposal.

Name of Subaward — Name of Funding Source (example: NYU — NIH)

Primary Place of Performance
Primary location where the activity is being executed. This typically will be the Icahn School of
Medicine at Mount Sinai.

Start and End Date
Available on InfoEd Search Results screen.

Total Award Amount

Provide the total award costs for the period of performance, including indirect costs.

a) Active Sponsored Projects

This information is in the Notice of Award (NOA), which is found in the Awards tab. If the award
amount is reduced each year from what is originally intended, you may need to review each
year’s NOA and add the total costs from each individual year.

InfoEd > Awards tab
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Approvals (2)

Original Notice of Award [ 8= B== B=_=E_mpdf] Replace H View

Amended Notice of Award 1 [
Amended Notice of Award 2 [1

Amended Notice of Award 3 [1

For NIH awards, you will find the amounts that were previously allotted on the first page and the
amounts that are committed for the future later in the NOA. Add these amount together for the total

award. See screenshots below.

Example — Info on Cover Page

2 Department of Health and Human Services

H / National institutes of Health

kX == = === =
-

Notice of Award
= = =

—_ Federal Award Gate

Awards (6)

Personnel (25)

28-Jan-2019 / AG061093-01
04-Dec-2019 / AG061093-02
Period 3

+ Period 4

+
+

01-Dec-2021 / AG061093-03 -+

Award Notice

Delete

_EES EE_SEWREVpd] | Replace Delete

Upload ‘

Upload ‘ »

Recipient Information

[Federal award information
1. Recipient Name

ICAHN SCHOOL OF MEDICINE AT MOUNT

11. Award Number
SINAI = = =
ONE GUSTAVE LLEVY PL == = =
N YORE Y 10059 12. Unique Federal Award Identification Number (FAIN)
vons, N NS B IR
e 13. Statutory Authority
42USC 241 42€FA 52
e ) 14, Federal Award Project Title
I = — -
- i)m':""m’"‘"“"m"' 15. Assistance Listing Number
93242
N oo . . e
8
078861558 — S
== = E=Eh
6. Reciplent’s Unique Entity Identifier

17. Award Action Type
NonCompeting Continuation

- Proiect Directaz oc Princoal Investigator |y, 1, e pward REO?
ves

Competitive Project Period:
9/24/2019-7/31/2024 Years 5-9

Current Budget Period:
8/1/2021-7/31/2022 Year 7

n
| [
| | -. [ | Summary Federal Award Financial Information
L - 19, Budget

5. Authorized Official 20, Total Amount of Federal Funds Obligated by this Action
Anands Amescus 208, Direct Cost Amount
T ey 20, Indinect Cost Amount
(B46) 605-8559 21, Authorived Carryaver

22. 0ffset

23, Total Amount of Federal Funds Obigated this budgst period
24, Total Approved Cost Sharing or Matching, where applicable
25. Total Federal and Non-Federal Approwed this Budget Period

Federal Agency Information
(9. Awarding Agency Cantact Information

5815593

Front of NOA provides total costs
i@ of current and past years of
s competitive project period.
ey ] - 19-20 (05 Yr)

27. Total Amount of the Federal Award including Approved Cast

- 20-21 (06 Yr)

L u L 26, Project Period Start Date 01/15/2015 = End Date 07/31/2024
u |
u .. |
u

Sharing o Matching this Praject Period
__________ -

10, Program Official Contact information | 28. Authorized Treatment of Program Income
= = B -om Additional Costs

- 21-22 (07 Yr)
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NIH NOA — Remaining $s on Following Page

Competitive Project Period:

SUMMARY TOTALS FOR ALL YEARS (for this Document Number)

YR THIS AWARD CUMULATIVE TOTALS
7 $815,593

I8 $815,503 $815,503

| $815,593 $815,593

Recommended future year total cost support, subject to the availability of funds and satisfactory progress

of the project

Fiscal Information:

Payment System Identifier:

1136171197A1

Current Budget Period:

Following page provides total

vy  iSubaasoum) costs for the future years
e - - 22-23Year8

I| :ﬁn I ::zssr I ::ﬂ.sss I ls:f:.saz { :23,593 I - 23-24 Year9
Recommended future year total cost support, subject to the availability of funds and satisfactory progress
of the project

Previous and Current Year Total Costs from Front Page 2,562,114

Future Year Total Costs from Following Page Yr8 oh 815,593

Future Year Total Costs from Following Page Yro 815,593

Total Award Costs for the Period of Performance 4,193,300

9/24/2019-7/31/2024 Years5-9

v 8/1/2021-7/31/2022 Year7

Tip! For industry sponsored clinical trials or projects paid by milestone, estimate the total number of
patients (or units) and multiply that by the per patient costs (or unit cost).

b) Pending Sponsored Projects

For pending projects, go to the budget in the sponsored project application and find the total

costs there. See example below.

proxctesmoo-July 1, 2023 — June 30, 2025

"fl Tedal |
{33000 [$e00
$1.200 | $2.400
ETED } 2,550
125 L 32,250
) $1.200
7400 14,800
| go0as NET I
) mEXs | #1887
1% £
0
$11,050 Fli050 i
$4,000 8,000
#® § ® 10
74,885 124,485 $48,970

*Tnis grant source does nol alow lor indinect Cowl hunding

10) Calendar Months
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a) Active Projects/Proposals
Below is a sample of the calendar months table for an active grant

Year Peraon Months . L.
5033 >4 CM — > Current year CM is from Sinai Cloud HR.
2023 2.4 CM N

Future years is from the budget in the
sponsored project application.

For the remaining budget periods, the proposed effort is often the committed effort listed in
the competitive sponsored project budget and budget justification. Please this sample of
effort included in a sponsored project application budget. Please check with the
investigator for any annual changes in proposed effort.

Budget Justification — Icahn School of Medicine at Mount Sinai
Year 1-3
Personnel

Dr. Gottlieb (P1, 20% effort) will oversee the direction of the project, assist in experimental design,
analyze results with Dr. Gray, and facilitate interactions with collaborators. Dr. Gottlieb will direct the
writing of manuscripts and will present results of these studies at the 2023 Animal Metaphysical
Association.

Fringe Benefits Icahn School of Medicine at Mount Sinai’s fringe benefit rate is 30%.

Supplies

$2,000

Lab supplies are requested for necessary reagents and antibodies for immunchistochemistry, flow
cytometry, and qPCR experiments.

NIH Prior Approval Policy

Reduction of effort for the Principal Investigator and key personnel listed in the NIH Notice
of Award by 25% or more from the committed amount requires NIH prior approval. That is
handled separately from the Other Support page submission.

However, decreases for people not named in the NoA and decreases of less than 25% for
people named do not require prior approval.

Sometimes the proposed effort varies from the committed effort. That is fine if prior
approval is not required or has been requested and received.

b) Pending Projects/Proposals
For a pending project, indicate the level of effort in person months as proposed for each
budget period. See sample above.

11) Overlap Statement
Each Other Support page includes an overlap statement comparing the NIH grant under
consideration with the active projects/proposals. Although administrative support staff can
assist with determining commitment overlap, it is the responsibility of the investigator to
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determine whether there is any scientific, budgetary, or commitment overlap. Please see the
section in this document defining overlap for more details.

12) Additional Information for Subawards

When Mount Sinai is the subaward, review the Statement of Intent (SOI) which is found in

InfoEd for Projects/Proposals data. Please see example below.

Submissions > Grant Folder > Attachments

Results Showing Page 1 of 1 (1 Proposals Found)
Institution Number & Title (PI)
Proposal Type Account Number ;  Requested Period Sponsor Info
Award Number Awarded Period Department
| 20-1017-00001-01 Multis ional S =] Habi
Allisan

[r—

-IMar-202) Ohic State University
-Mar-202
oological Sciences

Resub UT-Apr-2022 =31
]‘-’ ssubmission [, he75a1 Q1-AEr2957 231

-[::;2. &nrw Fwd  Del
Azl s g

Submissions (4)

Summary

Sponsor

IEI Resubmission

Personnel (2)

(#) Resubmission Budget

-Competing Continuati... Agresmunts (0}

P . . . Communications (10)
(*t) Non-Competing Continuati...

Attachmants (7)

Assembled Doc
Combined docs for Signature
Signed 501

GCO Assigned if Receipt

—

Most subawards are typically from
other medical centers and
educational institutions.

The SOl is often called “SOI” in the
folder but it depends what it was
called when uploaded in InfoEd.
Sometimes it’s part of a whole
uploaded package with a different
name and not a stand-alone page.
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The overall PI’'s name and
the funding agency name
are needed for the Other
Support page.

¥

i

A Icahn School of Medicine at Grants and Contracts Office

Mount Sinai ; 74

STATEMENT OF INTENT TO ESTABLISH A CONSORTIUM AGREEMENT

PRIME INSTITUTION

INSTITUTION NAME & ADDRESS:  Qhjg State University 1179 University Drive Newark, OH 43055-1797

APPLICATION TITLE: Multigenerational Sumatran Orangutan Habitats
PD/PI NAME: Dr. Philip Carlson DOES THE NIH sIRE POLICY APPLY? No
FUNDING AGENCY NAME: NIH
FUNDING AGENCY NO. {if applicabie ): RO1 DADS7451
PROPOSED BUDGET  PERIOD DATES:  #4/1/2020-—3/31/2025
ARDEE INSTITUTI
INSTITUTION NAME& ADDRESS: lcahn School of Medicine at Mount Sinai (ISMMS)

One Gustave L. Levy Place, Box 1075
New York, New York 10029-6574

DUNSNO.: 78861558 IS SUBAWARD PD/PI A MULTIPLE PD/FI?  No
SUBAWARD PD/PI NAME: Dr. Allison Gottlieb
BUDGET PER MILESTONE/ SUBJECT? No

UPCOMING BUDGET PERIOD PROPOSED AMOUNT

S

DIRECT COSTS 150,000
INDIRECT COSTS 103,500
TOTAL COSTS 253,500

The appropriate programmatic and administrative personnel involved in this sponsored project application
are aware of all applicable  Federal regulations and policies

ISMMS will ish the necessary inter-institutional agreem consistent with those policies.
This section is applicable to HHS sponsored projects only. EDP Link
In signing below, ISMMS certifies that it has impl ted and is enforcing the PHS regulations on Conflict of Interest
as of August 24, 2012 and is in i with the provisions of 42 CFR Part 50, Subpart
F. ISMMS that it participates in the FDP Cleari of PHS-COI Compliant Institutions.
ISMMS AUTHORIZING ORGANIZATION REPRESENTATIVE (AOR)
NAME: Jessica R. Moise TITLE: Senior Associate Dean for Sponsored Programs
TEL #: (212) 824-8300 EMAIL: grants@mssm.edu
2 Digitally signed by
siGnATUREJ@SSiCa Jessica Ruth Moise DATE: 01/06/2022
icq Date: 2022.01.06
RUth Molse 10:18:43 -05'00"
rev. 2/2020
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C. Sinai Cloud HR
NIH instructions: For an active project, provide the level of actual effort in calendar months
(even if unsalaried) for the current budget period.

Review information from Sinai Cloud > HR transactions, for the current distribution of the
investigator’s salary sources across all activities, including sponsored projects. Please obtain
this information from departmental administration. Please see sample screenshot below and
the Cloud Fund Number Legend, which provides information on the funding source type (e.g.,
federal sponsored project; industry sponsored project, departmental account).

Note the percentage of the salary source allocation and the description in each fund number.

Salary Source Distribution (Position):

Proposed:
View » Detach
Percentage Select By Entity Site Net AssetClass CostCenter  Fund Number E‘I‘."::m" Fund Type Ez::g’:h “ ¥ Effective End Date
5.01 FUND 0 10 2 21110 10211101000 100 4504
30.0, FUND 201 253 42 21110 1F211101052 111 4504
25.0 FUND 201 953 a1 21110 IF211101043 111 4504
250 FUND 201 953 42 21110 1F211101019 111 5204
15.0 FUND 201 953 51 21110 IN211101066 122 5204
Fund Number Legend
Fund Number Logic
Fund Nao. Value Description Fund Logic
o Opermtions 10 2110500
D Department 1021 AR
c FPA IC21109%XEx
P Capital/Plant IP2 110 K
F Feders| Grants IF2 11090 XE
| Industry Grants 1211000
N Non-Federzl Grants IN21109XXEE
5 Special Funds 15211090 KR
E Endowments IE211F XXX
[ Balance Sheet 102 11 0re e e
Logic for Joud Fund No. Cregtion :
Position 1 = Entity "I" for lcahn School of Medicine
"M" for MS Purchased Services [Y accounts)
Position 2 = Type of Fund eg, Dept or FPA
Position 3 to 7= Cost Center or Divn number
Position 8 to 11 = Unigue WValus

As a reminder, investigators must certify that the CM effort as well as all the information listed on the
Other Support page is true, complete and accurate regardless of the percentages listed in Sinai Cloud.

Below are additional scenarios of which you may need to be aware which adds complexity when
preparing an Other Support page.


https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/DeptPreAward_Contacts.pdf

a) Investigators above the NIH Cap
Percentages listed are based on the investigator’s institutional base salary, and not on the
NIH cap. If the investigator is above the NIH cap, you cannot use the percentages in Sinai
Cloud. The denominator is the base salary in Sinai Cloud for the “Percentage” column. For
salaries above the cap, you must the NIH salary cap as the denominator. One way of
converting the percentages from the actual base to the NIH salary cap is illustrated in
example below:

GCQO’s Administrative Information Sheet lists the current NIH salary cap.

1) Calculation Instructions and Example
Information needed:
Base Salary: 225,000
Current NIH Cap: 221,900
Investigator’s effort on Sinai Cloud for a NIH Grant: 19.7%

Step 1 - Multiply Base Salary x Effort in Cloud For Salary Allocation: (225,000 x 19.7% =
44,325

Step 2 - Divide Salary Allocation by NIH Cap for % Effort at NIH Cap: 20% (44,325 x
221,900 = 20%)
Step 3 - Covert % Effort to CM for OS Page: 2.4 CM (20% Effort x 12 CM = 2.4)

2) NIH Salary Cap Form and Resources
Please refer to this training video and review these additional forms that are
programmed to do the calculations.
e P-T Employees Above the NIH Salary Cap
e F-T Employees Above the NIH Salary Cap
e P-T Employees Below the NIH Salary Cap

b) Cost Shares
If the investigator’s percent effort on a sponsored project is cost shared, then a
departmental fund covers the effort rather than the sponsored project fund. The
investigator/department must be tracking this outside of Sinai Cloud HR. The cost shared
effort must be included on the Other Support page.

c) Effort Subsumed under Career Development (K) Award
Investigators who have K awards and are working on sponsored projects as part of their
career development plans also will not have the % effort for these sponsored projects
included in Sinai Cloud HR. The investigator/department must be tracking this outside of
Sinai Cloud HR.

d) Multiple Research Appointments
For persons with multiple research appointments, including joint appointments with a
Veterans Affair Medical Center (VAMC), report on person months globally on the OS page in
addition to the Mount Sinai portion which is represented in Sinai Cloud. The
investigator/department must be tracking global effort outside of Sinai Cloud HR. Global
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https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/AdminInfoSheet.pdf
https://mssm.zoom.us/rec/play/sPAGrARIMsaMhhg9ob27nWlKQ_vbrMkSeWRTa1kpMwU4K1Y0nIMAPOo5UoRNp3fGwLI3kTDgoi_UKLR4.7NwNwpr-m3GjXPhK?continueMode=true
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/PT_OverNIHCap_Effort_Salary_Form.xlsx
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/FT_OverNIHCap_Effort_Salary_Form.xlsx
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/PT_BelowNIHCap_Effort_Salary_Form.xlsx

f)

effort encompasses all activities across all institutions, appointments, affiliations, and
outside activities.

Part Time Appointments

If the investigator has a part time appointment, simply taking the percentages (e.g., 100%)
and converting it into calendar months (i.e., multiplying by 12 months) is not correct. The
percentages in Sinai Cloud HR total 100% but remember the investigator may only have a 3
month or 25% full time equivalent. For the OS page, multiply the FTE x the % effort on the
project x the number of months. For example, a .25 FTE investigator devoting 50% effort
over a 12 month budget period would calculate as: .25 x.5x12 =1.5 CM.

Please refer to this training video and review these additional forms that are programmed
to do the calculations.

e P-T Employees Above the NIH Salary Cap

e P-T Employees Below the NIH Salary Cap

Discrepancies between Projects/Proposals in Sinai Cloud HR and InfoEd/OnCore

When comparing the InfoEd search or OnCore projects with the investigator’s salary source
allocation in Sinai Cloud HR, there may be discrepancies. Below are scenarios which may
apply. Please review and take appropriate action to resolve.

Scenario 1
Investigator % effort included in Sinai Cloud but not in InfoEd
Has the project expired in InfoEd?

- If the grant has really expired, it should not be included on the OS page. Contact
departmental administration to remove investigator’s effort in Sinai Cloud on the
expired project.

- If the InfoEd application is late but work continues, inform GCO and include. Submit
the missing InfoEd application as soon as possible.

Scenario 2
Investigator % effort included in Sinai Cloud HR but not in InfoEd
Is the project still active in InfoEd?

In situations where the investigator’s effort is charged (i.e., included in Sinai Cloud HR) but
he/she is not listed in InfoEd, this indicates that he/she is involved in the project. Please
check with the investigator. After confirmation, please do include on the OS page.

Scenario 3
Investigator % effort included in InfoEd but not in Sinai Cloud HR

Check with the Investigator.

- Ifyes, the investigator confirms participation, include the project on the Other
Support page AND proceed with:

Solution #1: Process Sinai Cloud HR transaction
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https://mssm.zoom.us/rec/play/sPAGrARIMsaMhhg9ob27nWlKQ_vbrMkSeWRTa1kpMwU4K1Y0nIMAPOo5UoRNp3fGwLI3kTDgoi_UKLR4.7NwNwpr-m3GjXPhK?continueMode=true
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/PT_OverNIHCap_Effort_Salary_Form.xlsx
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/PT_BelowNIHCap_Effort_Salary_Form.xlsx

Speak with administrator regarding processing salary source transaction.

Solution #2: Confirm Cost Share
Check InfoEd if this is a cost share. Investigator will be listed with % effort but no Ss.

- If no, the investigator is not involved, do not include this project on OS page.
Confirm prior approval was either not required for removal or, if required, was
requested and received.

Scenario 4

Investigator as Pl in InfoEd but no % effort in Sinai Cloud HR

When an investigator is the Pl of a project, he/she must have this project listed on the OS page
unless the project does not meet NIH definition for Other Support.

Solution #1: Process Sinai Cloud HR transaction
Speak with administrator regarding processing a salary source transaction to add the Pl with
effort/salary in Sinai Cloud HR.

Solution #2: Confirm Cost Share
Check InfoEd if this is a cost share. Investigator will be listed with % effort but no Ss.

OnCore

Effective January 1, 2024 new industry sponsored clinical trials with no competitive review
process are no longer submitted in InfoEd to the GCO. Please check the clinical trial
management software system, OnCore, for the data associated with these projects. Please see
the “Industry Funded Project Policy” section for more information.

Other

Most of the data for the Projects/Proposals section of the Other Support page can be found in
InfoEd, including grant applications and Notices of Awards, as described above. You may wish to
review these other resources as well.

1. Departmental Monthly Active and Pending Research Sponsored Projects — Sent to
Departmental Administration
Concise listing of department’s sponsored projects by PI, and includes all data fields except
calendar months effort, total award amount, place of performance, and major goals. This
report is run and distributed once a month. Please also search InfoEd as described in the
section above to make sure all the latest sponsored projects are included. Below is a report
sample.
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https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/DeptPreAward_Contacts.pdf

A B c D F G | J K L ™M 0
GCO No. 1a Class.Ci Agency.C Activity. A Numb Appl TyActivity.Name Title Agency.Name Pl.Last.Name
15-1605-00001-03  University Non- UniversityZoology ~ ROL G2 Competing Cor Research Project Targeted Inhibitor Strategies in CLL Thomas Jefferson Universi Benett
08-0366-00001-13  FederalNIH  N.LH.  Zoology ~ ROl  CA210393 G5 NoncompetingResearch Project Functional Receptors of Metastatic Awake National Cancer Institute/f Benett
16-1126-00001-01  University - Fed¢ UniversityZoology ~ RO1 ~ CA105349 Gl New Grants® Research Project Engineering the macroenvironment-local n Albert Einstein College Of N Benett
18-0786-00001-01  MSSM Mount Sir Zoology ~ ROL Gl New Grants® Research Project “Targeting of quiescent metastatic cells wilcahn School of Medicine 2 Benett
16-2021-00001-01  FederalNIH  N.LH.  Zoology ~ ROl ~ CA319135 G5 NoncompetingResearch Project Epigenetic and microenvironmental regula National Cancer Institute/f Benett
08-0417-00001-09  Foundation  FoundaticZoology ROl G5 Noncompeting Research Project Regulation of Disseminated Tumor Cell Fat Jimmy V Foundation Benett
16-0752-00001-01  Foundation  FoundaticZoology ~ ROl ~ T2016-008 G5 NoncompetingResearch Project Clinical Targeting of Lung Cancer Dormanc Samuel Waxman Cancer R¢Benett
15-0253-00001-01  Other Non Profi Other (e.¢Zoology ~ RO VCC224353 G4 Noncompeting Research Project Treatment Adherence through the Advance Village Center for Care  Black
18-0076-00001-01  Industry Industry/fZoology ~ RO1  G5210855  G1 New Grants* Research Project 309855: A Phase lilb, Randomized, Multice Gilead Sciences Black
18-0530-00001-01  MSSM Mount Sir Zoology ~ RO1 Gl New Grants* Research Project Health Insurance Transitions for People wi lcahn School of Medicine a Black
14-2172-00001-01  University - Fed¢ UniversityZoology ~ UO1 ~ HL123336 G5 NoncompetingResearch Project A Randomized Trial to Prevent Ocular Dise University Of Texas Medic: Black
15-0185-00001-01  University - Fed¢ UniversityZoology ~ UO1 ~ HL123336 G5 NoncompetingResearch Project Randomized Trial to Prevent Oscular Disea University Of Texas Medic: Black
15-1038-00001-01  Industry Industry/F Zoology RO1 D-INT-58689 G5 Noncompeting Research Project A Multi-arm, Phase 3, Randomized, Placeb Dermira, Inc. Black
16-2250-00001-01  Industry Industry/F Zoology RO1 C-54478 G5  Noncompeting Research Project A Phase I11, Randomized, Multicenter, Para Celgene Corporation Black
16-2249-00001-01  Industry Industry/F Zoology RO1 BMS G5 Noncompeting Research Project 686101 : A Phase I11, randomized, multicen Bristol-Myers Squibb Black
17-0241-00001-01 Federal NIH N.LH. Zoology RO1 GM09515 G5 Noncompeting Research Project Secret Life of Zebrafish National Institutes of Gene Gottlieb
13-0687-00001-01  University - Fed: University Zoology RO1 DA087451 G5  Noncompeting Research Project MulitGenerational Sumatran Orangutan He Ohio State University Gottlieb
17-2804-00001-01 Industry Industry/F Zoology RO1 DT-18-1564 Gl New Grants* Research Project Amoebae with ADHD Denali Therapeutics Gottlieb

2. NIH Reporter - Active Projects Only
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Public website, look up standard administrative and budgetary NIH grant information.

Useful when senior/key personnel is on an NIH grant administered by another institution
(i.e., a subaward) or another dept.

Advanced Projects Search

Text Search
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Project Details
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Funding
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IV. Submission
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Project Number/Application 1D @

Program Officer (PO) @

Award Notice Date @

Funding Mechanism €

Activity Code ©

Project Start Date @
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Process

A. Grants and Contracts Office (GCO)
The GCO reviews, approves, and submits Other Support pages to the NIH within the Just in Time
(JIT) and Research Performance Progress Report (RPPR) submission processes, or outside these
processes if the Other Support page was not disclosed. Please check with your designated GCO
Grants Specialist on how to submit them. Below are common submission methods for GCO

review.

Email

You may be emailing them directly to your designated Grants or Other Support

Specialist.

InfoEd

You may be uploading them into InfoEd, the internal sponsored project management

system.

Regarding InfoEd, do not submit Just in Time (JIT) requests using this system. For RPPRs,

submit a non-competitive application (NCC) and upload the RPPR in InfoEd. Click here
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http://projectreporter.nih.gov/reporter.cfm
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/GCO-Departmental-Assignments.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/GCO-Departmental-Assignments.pdf
https://mountsinaihealth.service-now.com/$viewer.do?sysparm_stack=no&sysparm_sys_id=c2ed78791bd91a542ce6ce4a5a4bcb5c

for creating the InfoEd submission instructions. JIT and RPPR applications will be
discussed in the next section.

eRA Commons

You may be uploading the Other Support pages into eRA Commons, the NIH grants
software submission system for JIT and RPPR submissions. eRA will be discussed in the
next section. Please note that while you can route an RPPR to your GCO Grants
Specialist, you will need to inform your specialist that a JIT submission is ready to be
reviewed.

SharePoint

The specialist may be reviewing them directly in SharePoint, which houses Mount Sinai’s
template for creating the Other Support page if you have completed them there.
SharePoint is discussed in the SharePoint Template section.

The method of submission to the GCO may also be specific for that project. For example,
you may have a submission that includes Other Support for 10 investigators in different
departments, and it may be more expeditious to send all documentation in one email
with the word documents attached to the specialist rather than have him/her review
many different SharePoint folders trying to find the documentation.

GCO will accept initial draft copies without the investigator’s signature but the
investigator must sign the final version.

B. National Institutes of Health

Other Support pages may be submitted to the NIH during these three processes or times:
1. Justin Time (JIT)

2. Research Performance Progress Reports (RPPR)

3. Other Support Changes: Immediate Notification of Undisclosed Other Support

Justin Time

Just in Time is the process where the NIH collects additional documentation that was not
included in the competitive application. This documentation is required prior to making an
award to the applicant institution. The Other Support page for each senior/key personnel is
one of the required documents.

Applicants should not submit any Just-in-Time information until a specific request for
information is received via email from the system and/or grantor agency. Click here for
more information on JIT and eRA Commons. See screenshot below.
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https://era.nih.gov/about-era/services-for-grant-applicant-grantee/other/overview-jit.htm
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2. Research Performance Progress Report (RPPR)
The RPPR is used by grantees to submit progress reports to NIH on their grant awards. The
Annual RPPR is used to describe a grant’s scientific progress, identify significant changes,
report on personnel, and describe plans for the subsequent budget period or year.

The Other Support page for each senior/key personnel may be one of the required
documents. Included an OS page for the investigator if there is a change in active support
only from the previous OS submission. For example if there is a new active grant or if one
that was previously active is completed, submit an OS page for the investigator.

Submission of other support information is not necessary if:
e There are additional pending grants from what was reported previously but no changes to

active support
or

e There are only changes in the level of effort for active support from what was reported

previously.

In Kind Contributions is a new section the NIH requires beginning January 25, 2022. If that is the
only addition to the investigator’s Other Submit page, do not submit for this change alone.

The Annual RPPR is
prepared in eRA
Commons.

Click here for more
info on Annual
RPPRs and eRA
Commons.

Figure 7 —eRA Commons RPPR link

Status Result - List of Applications/Grants ©
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https://grants.nih.gov/grants/rppr/index.htm

3. Other Support Changes: Immediate Notification of Undisclosed Other Support
A recipient organization may discovers that a Pl or other senior/key personnel on an active
NIH grant failed to disclose Other Support information. This could occur either after the Just-
in-Time or the RPPR application was submitted. The investigator must submit an updated
Other Support page to the GCO for forwarding to the Grants Management Specialist named
in the Notice of Award as soon as it becomes known.

C. Roles and Responsibilities
Many persons may be involved in assisting with the preparation of the Other Support page.
Below are GCO’s guidelines for who knows best regarding the provided information.

1. Investigator
The investigator is responsible for information on his/her Other Support page. He/she is the
only person qualified to determine scientific overlap and is likely the only person with
complete knowledge of in-kind contributions. In addition, each investigator is signing this
statement.

Certification

"...the statements herein are true, complete and accurate to the best of my knowledge, and
accept the obligation to comply with Public Health Services terms and conditions if a grant is
awarded as a result of this application. | am aware that any false, fictitious, or fraudulent
statements or claims may subject me to criminal, civil, or administrative penalties."

2. Departmental Staff
Departmental staff including the departmental administrator, financial analysts, grants
administrators, research coordinators, and others may assist in preparation. Certain roles
have access to Human Resources (HR) information to confirm actual effort for each active
project/ proposal. It is never appropriate for these roles to determine scientific overlap.

3. Grants and Contracts Office (GCO)
The GCO reviews information that can be confirmed against InfoEd for accuracy, verifies
whether there is commitment overlap, determines conformity with formatting guidelines,
and submits documentation to the NIH. GCO’s Other Support Specialists work with GCO’s
Grants Specialists as well as with investigators, their support team, and departmental
administration to prepare and review Other Support pages and monitor and maintain
records.

D. Preparation and Submission Steps
The preparation and submission steps are outlined below.
It is recommended that you follow the Other Support Checklist in addition to these instructions.
GCO strongly encourages you to use the SharePoint Other Support template to prepare the OS page.
As a reminder, all information must be confirmed with the Investigator.

Step 1
Determine key personnel on the project.
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https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/OS_checklist..xlsx
https://mtsinai.sharepoint.com/sites/OtherSupport

Step 2
Review Investigator’s Current Salary Source Allocation from Sinai Cloud HR Transactions for Current
Effort.

Step 3

Check InfoEd - Proposal Status: “Awarded/Approved,” which corresponds to the active subsection
of Projects/Proposals section and “Pending,” and “To Be Funded” which corresponds to the Pending
section of the OS page.

Step 4
Check OnCore for industry sponsored trials as appropriate.

Step 5

Compare Sinai Cloud HR with InfoEd Awarded/Approved Proposals and with active OnCore industry
sponsored trials. Resolve discrepancies.

Please review the “Discrepancies between Projects/Proposals in Sinai Cloud HR and InfoEd” section
for further instructions.

Step 6
Collect In Kind and all other information from the Investigator.

Step 7
Add data to the Other Support page. Investigator is responsible for the information on the Other
Support Page confirming that the statements are true, complete and accurate.

Step 8

Submit to the GCO

Please find out from your designated GCO Grants Specialist how he/she prefers to receive the Other
Support pages to review. GCO will accept signed and unsigned draft copies. The final version must
be certified.

In addition, RPPRs require an InfoEd submission.

Step 9

Upload OS pages in eRA Commons as part of the JIT or RPPR submission after confirming above.
Please notify your designated GCO Grants Specialist when the information is uploaded. This step
does not apply to undisclosed Other Support which the GCO sends via email rather than on eRA
Commons.

Step 10
After the GCO reviews, he/she will notify your designated Authorizing Organization Representative
to submit to the NIH.

V. Information Management
Mount Sinai has resources to help you manage and track information for the Other Support page.

A. SharePoint Template
GCO strongly encourages the use of Mount Sinai’s SharePoint Other Support Template.
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http://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/GCO-Departmental-Assignments.pdf
https://public.era.nih.gov/commons/public/login.do?TYPE=33554433&REALMOID=06-1edb031f-46c7-44b3-b803-60b537de74d2&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=-SM-938PYmoLVb4VrDeXo04LZUDVDvc%2b3899ByInEAjuSUvWNIGfB2zRpWiCivYGCogG&TARGET=-SM-http%3a%2f%2fpublic%2eera%2enih%2egov%2fcommons%2f
http://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/GCO-Departmental-Assignments.pdf
http://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/GCO-Departmental-Assignments.pdf
https://mtsinai.sharepoint.com/sites/OtherSupport

Features include:

e Use for NIH and DOD Other Support pages
e Data entry of standardized information in the projects/proposal, in kind contributions and
certification sections,

e Ability to customize and further tailor, such as for the overlap statement

e Use with Mount Sinai only appointments, Multiple Research Appointments (MRAs) or Dual
ISMMS — VA Appointments

e Shared access with research team, departmental administration, and the GCO.

-l - 0 -

Excel Excel Microsoft Word Other Support
(Marcos Enabled)
Enter Data in Excel. ... Anew workbook  Prepare the Other Support
entitled “All Data. Mail Merge. created as a .doc

Press the  cucxwese rorrocess oara

Xlsx” is generated.
button and ... g

The template includes an excel workbook where the data is stored and a Microsoft Word other support
template. Information from these Excel and Microsoft Word are combined to create an Other Support

page.

Other Support Template Training is available in PEAK as an on line on demand session.

B. Other Support Checklist
Use the Other Support Checklist to create and submit accurate Other Support pages each time
you submit. The “Notes” tab of the Other Support Checklist includes suggested language for
overlap and multiple research appointments. Below is a partial sample of the checklist.
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https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/GCO403.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/OS_checklist..xlsx

Note # 1 - Dual ISMMS - VA Appts
The joint Icahn School of Medicine at Mount Sinai [Enter XX FTE appt (e.g, 1FTE, .5 FTEetc.)] and James J. Peters

NIH Other Support (0S) Checklist - NIH Format Req. On/After Jan 25, 2022

Use this checklist in conjuncion with GCO's Other Support Instructions and the Investigator Other Supgort Tracker. VA Medical Center [enter X/8th appt (e.g., 3/8the 5/8ths, etc)] appointment for [Investigator Name] constitutes
Investigater Name: 100% of his/her total professional responsibilities (TPE). The combined TPE at both institutions does not
Pl Name:

Proarite exceed 12 person months (PM). [Investigator's Name]'s joint appointment is documented under an MOU
NIH# GCo# between Mount Sinai and the VA. There is no dual compensation for the same work, nor is there an actual or
apparent conflict of interest regarding such work.

Overall Structure
[ 11. Add Projects/Proposal section The TPE differs from the effort listed on each sponsored proejct budget. Effort on sponsored project budgets
[ 12 AddInKind Contributions section
[ 13 Add Overlap Statement

[ 14 Add Certification Language

reflects each particular institutional time commitment only. Also included below in “{ ]” are the particular
institutional CM time commitments for clarification purposes only.

Projects/Proposals Section
[ 15 Review HR record for current active effort. Note # 2 - 100% paid VA employees devoting effort on grants administered through both institutions
[ 16 Review InfoEd Awarded/Approved Projects and compared to HR record.

Take appropriate action as needed

7. Review InfoEd Pending Projects

8.

Enter information and notes onto an Investigator Other Support Tracker {I0ST). 05T [Investigator Name] holds appointments at ISMMS and the James ) Peters VA Medical Center (JJPVAMC)vand
[ 1 Isinvestigator's salary above the NIH/DHHS cap on NIH/DHHS grants? receives salary compensation through the JJPVAMC only.

[ 1 isthereany cost sharing of effort? ) . o ) .

Active effort on the HR record may differ and may need to be adjusted to accurately reflect any cost sharing [Investigator Name] may devote effort on grants administered by both institutions. His/her combined ISMM3
and the effort on NiH grants where base salary is above the NIH cap. and BVA time cannot exceed 12 CM,

[ 19. Add appropriate active and pending projects to OS page.

[ ifyouare the Pl of a sponsored project, you must include that project. )
[ 1 10. Remove expired projects or annotated as "No Cost Extension” if appropriate. Note # 3 - F/K Awardees Commitment Overlap Statement
Check to make sure each project includes these fields in 11. - 18. below ond that the data is up to date and correct. [Investigator Name] has a k/F award; and therefore effort may appear to be over 100%.

{ % 11. Grant# The following grants are subsumed by the F/K: List or reference grants
12. PIName

[ 113 Project Period Dates
[ 114 cMeffort
[ ] Active Projects: Provide the level of actual effort in calendar months (even if unsalaried) for the Note # 4 - Commitment Overlap Statement JIT - CM greater than 11.4
current budget period and indicate the proposed level effort for each remaining budget pericd. If the JIT grant is awarded, the [Investigator Name]'s effort will be more than 11.4 CM. Effort on these grants
[ 1 Pending Projects: Indicate the level of effort in calendar months as proposed for each budget will be reduced: [Name grants]
peried f th bel n hat require pri I before reduci
[ 1 For RPER OS, include prospective CM for the RPPR grant. Of those grants, below are the ones that require prior approval before reducing. [Name grants]
[ 115 Funding Agency State whether you will submit or have submitted the prior approval request

[ ] 16. Project Period Total Cost; For projects paid per milestone completed. (e.g., per patient amt
VI. Resources

Guidance
Below are guidance documents, forms, checklists, and training information.

e Informing the NIH When Applying to Multiple Funding Agencies

e Other Support FAQs

e Other Support: Adobe Signature Certification Instructions

e Other Support: List of Most Common Errors

e Other Support: Overlap Guidance (Dean’s Office/GCO)

e NIH and Foreign Influences on Research Integrity: A Guide to Navigating Through NIH Policy and
Procedure

Template, Forms and Checklists

e Gift vs Sponsored Project Checklist

e Other Support Template in SharePoint
e InfoEd Eform for New and Competitive Sponsored Projects: Entering Major Goals for Other

Support
e NIH Other Support Checklist

Training

e GCO 401: Basics of Preparing an NIH Other Support (OS) Page
e GCO 402: Collecting Information for the NIH Other Support (OS) Page
e GCO 403: Other Support Template Training
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https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/NIH_Submitting_to_MultipleApplications.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/NIHBiosketch_OS_FAQs.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/Adobe_Certified_Signature_OS.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/OS_TopErrors.pdf
http://researchroadmap.mssm.edu/deans-office-announcements/#overlap-of-research
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/NIH_ForeignInfluences.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/NIH_ForeignInfluences.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/Checklist_Gift_or_SponsoredProject.pdf
https://mtsinai.sharepoint.com/sites/OtherSupport
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/IE_OSbox.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/IE_OSbox.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/OS_checklist.xlsx
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/GCO401.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/GCO402.pdf
https://icahn.mssm.edu/files/ISMMS/Assets/Research/GCO/GCO403.pdf

VII. Significant Changes to this Document from Prior Versions

Date Description

12/18/24 Updated InfoEd Instruction links to the Service Now site

5/22/24 Added OnCore in the preparation and submission steps.

1/31/24 Updated information about accessing data in OnCore

1/10/24 Added new policy and procedure information for industry funded
projects effective 1/1/24
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