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Instructions to Accessing the Annual Report of 
Outside Relationships (Annual Form)  

The Annual Report of Outside Relationships (also called the Annual Form) must be completed online via 
Sinai Central by Mount Sinai faculty (both full time and part time) and staff disclosing all financial 
interests including consulting activity, equity ownership, and intellectual property. Others involved in 
Mount Sinai research (including post docs, voluntary faculty, students, and trainees), must also 
complete an Annual Form. This disclosure form is required to be completed within 45 days of hire, 
annually, and updated (within 30 days) if there are changes to your financial interests. For more details 
on who should disclose and what to disclose, please visit our COI FAQ page.  
 

1. Log into Sinai Central using 
your Mount Sinai username 
and password 
(https://sinaicentral.mssm.edu/)  
 
Please note: you must have 
access to VPN or be on 
campus in order to access 
Sinai Central. 

 

 

2. Click on the COI tab on the 
left hand side of the screen 

 
3. Click on “Annual Report of 

Outside Relationships” 
under this COI tab. 

Please note: if you do not have this COI tab in Sinai Central, please 
contact us at Conflicts.of.Interest@mssm.edu or at (212) 241-0845 
for assistance.  

4. Click on the paper icon 
next to your name for the 
current year (this should be 
the top row if there are 
multiple rows/years).   
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5. Please carefully read the instructions and complete your annual form: 

 

 
 

 
 

For faculty, post-docs, fellows and students with questions relating to this form or to Mount Sinai’s Conflicts of Interest policies, 
please contact 212-241-0845, or email the Office of Industry Engagement & Conflicts of Interest at 
Conflicts.of.Interest@mssm.edu For Staff Conflicts of Interest, please contact Vivian Dillon, Senior Director, Corporate 
Compliance at Vivian.Dillon@mountsinai.org / or Alma.Azua-Cassady@mountsinai.org / 646- 605-7115. 
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