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Message from the Dean

The Mount Sinai Phillips School of Nursing (PSON) has a long history of educating nurses to care for a
diverse population. At PSON, every student has their own unique journey and story to tell. Our goal is
to prepare nurses to practice in all healthcare delivery settings. We recognize the academic
challenges inherent in transitioning from student to professional. Our Pre-Entry Immersion Program is
designed to smooth your entry to the role of nursing student.

We are fortunate to be part of the Mount Sinai Health System and to offer high-quality, experiential
learning throughout the system’s many hospitals, ambulatory and community-based sites. Throughout
your clinical experiences, you will build relationships with nurse colleagues within the Health System
that will advance your career. Our state-of-the-art simulation center, featuring multi-level fidelity
simulators coupled with facilitation by our esteemed faculty, offers our students additional hands-on
experience and develops your critical thinking, clinical decision-making, clinical judgment, and time
management skills in a safe learning environment.

We also have a variety of opportunities within the Mount Sinai Health System—notably our student
nurse internships in specialties where there is great demand, such as emergency nursing and
oncology. In addition, we have our Phillips Fellows evidence-based practice and quality improvement
program, where nursing student fellows can develop, implement, and disseminate findings before they
become nurses.

In four semesters, we help every student learn to think like a nurse. Beyond the clinical knowledge, we
want to help you develop the personal skills you’ll need to succeed. Learning adaptability and flexibility
is vitally important—both as a nursing student and a practicing registered nurse. As a student, you'll
have a demanding schedule, and every semester is different. And as a practicing nurse, you will often
encounter new and challenging situations.

We want your journey at PSON to be meaningful - you are not just coming here to learn nursing, but to
grow as an individual in ways you couldn’t imagine. We hope you discover an even deeper
appreciation of life, your purpose, meaning, gratitude, and joy.

Kimberly S. Glassman, PhD, RN, NEA-BC, FAONL, FAAN
Dean and Professor



History

The earliest mission of Beth Israel Medical Center (later named Mount Sinai Beth Israel), founded in
December 1889, was to meet the desperate health care needs of the new wave of Jewish immigrants
to America. By February 1890, the Beth Israel Hospital Association had 249 members and
$4,586—enough to establish a makeshift dispensary in an old loft on New York City’s Lower East Side.
Several months later, the hospital association opened as a fully operational outpatient dispensary with
twelve volunteer doctors in a rented building on Henry Street. In 1891, its capabilities expanded again
to encompass a 20-bed inpatient unit where Jewish religious and dietary laws were followed.

The hospital was formally established as a 115-bed inpatient facility at Jefferson and Cherry Streets in
1902, the same year that the Beth Israel School of Nursing enrolled its first class. Because it attracted
young women from among the foreign-born population, patients were able to describe their symptoms
and concerns in their own language and were treated in a friendly and supportive manner. Students,
ranging in age from eighteen to thirty-five, were required to have only the ability to read and write for
admission into the school.

Throughout the years, the school’s curriculum has evolved to meet the changing role of the nurse and
healthcare needs of society. In 1978, the School of Nursing received approval to grant the degree of
Associate in Applied Science with a major in Nursing. In 2014, the school introduced an RN-BSN
program for registered nurses who have graduated from associate degree or diploma programs. In
2017, the School initiated its ABSN program, a 15-month accelerated pre-licensure baccalaureate
program for students with a prior bachelor’s degree in another discipline. Currently, since the school
offers a 7 semester, 27 month part-time option as well as the 4 semester, 15 month accelerated pre-
licensure program, the ABSN program is renamed the SDBSN (Second Degree BSN) program.The
RN-BSN program is currently under revision, with the goal to transition it to an online learning
modality.

The baccalaureate degree program in nursing at Mount Sinai Phillips School of Nursing is accredited
by the Commission on Collegiate Nursing Education, 655 K Street NW, Suite 750, Washington, DC
20002, 202-887-6791. The School is currently in candidate for accreditation status with the Middle
States Commission on the Higher Education (MSCHE) an institutional accrediting agency recognized
by the U.S. Secretary of Education and the Council for Higher Education Accreditation (CHEA).

The Board of Trustees Committee on the School of Nursing was composed of representatives from the
Board of Trustees, Medical Board faculty, and community advisory members. That Committee evolved
into the current Board of Mount Sinai Phillips School of Nursing.

Today, the Mount Sinai Phillips School of Nursing continues to be a leader in preparing students to
meet the demands of a dynamic health care system. With an enrollment of over 300 students,
composed of a wide range of ages and backgrounds, the current nursing cohorts reflect the diverse
population of New York City. Students bring a wealth of life experiences with them which enhances the
learning environment for all.



Mission

The mission of the Mount Sinai Phillips School of Nursing is to provide an exceptional nursing
education to a diverse student body in an inclusive, equitable environment that will advance the
delivery of outstanding healthcare to local and global communities.

Vision

The vision of Mount Sinai Phillips School of Nursing is:
e To actively respond to society’s need for caring, knowledgeable, and skilled nursing
professionals.
e To use and develop evidence-based research as the foundation for contemporary education and
clinical practice.
e To be aleader in nursing education.

Diversity Statement

Supporting our foundational mission to provide an exceptional nursing education to a diverse student
body in an inclusive, equitable environment, the Mount Sinai Phillips School of Nursing (PSON) is
committed to promoting and supporting diversity, inclusion, and social justice throughout our teaching,
scholarship, and service pillars among students, faculty, and staff. Our vision is to embrace these
principles in our quest for equity and to advance the delivery of outstanding health care to local and
global communities.

Nondiscrimination Statement

The school is committed to equal access to programs, facilities, admission, and employment for all
persons. It is the policy of the school to maintain an environment free of harassment and free of
discrimination against any person because of age, race, color, ancestry, national origin, religion,
creed, service in the uniformed services (as defined in state and federal law), veteran status, sex,
sexual orientation, marital or family status, pregnancy, pregnancy-related conditions, physical or
mental disability, gender, perceived gender, gender identity, genetic information or belonging to any
other group protected by law. Discriminatory conduct and harassment, as well as sexual misconduct
and relationship violence, violates the dignity of individuals, impedes the realization of the school’s
educational mission, and will not be tolerated. This notice of nondiscrimination is also located on the
School’s website at www.pson.edu.


http://www.pson.edu/

Philosophy

The philosophy of Mount Sinai Phillips School of Nursing reflects the beliefs of the faculty regarding
individuals, society, nursing, education, and the role of the nurse in walking alongside people in their
journey to health.

The faculty’s belief is embodied in the recognition that human beings possess physical, social,
psychological, spiritual, and cultural qualities. Inherent in this belief is that human beings are endowed
with self-worth and dignity and have a right to have their basic needs met. The human experience is
dynamic throughout the life cycle and an individual's behavior reflects continuous interaction with the
total environment.

Society is comprised of individuals, diverse in their cultures, customs and behaviors, whose
interactions occur through membership in family and community groups. The School of Nursing, as
part of the community, prepares graduates to make vital contributions to society. This is achieved
through provision of care to individuals and groups of individuals in varied health care settings and by
participation in health-related community activities.

Health is a dynamic state with levels of wellness existing along a continuum. Optimal health is a state
of physical, mental, and social well-being and not merely the absence of illness. lliness is manifested
by compromised functioning and diminished capacity to meet one’s needs.

Nursing is a dynamic, interactive process between the nurse, patient, family, and significant others
where goals are established to meet compromised patient needs. Nursing practice is caring and

humanistic, aimed at assisting patients to achieve their highest level of functioning.

Adult education is an interdependent process between teacher and learner. The educator functions as
a facilitator, resource person and role model who encourages students to develop the knowledge and
critical thinking skills necessary to deal with challenges. The learner is a motivated individual who
internalizes and applies new principles, concepts, and skills as evidenced by modification of attitude,
ideas, and behavior. Inherent in this process is the development of the learner’s self-awareness,
independent decision-making, and accountability. Optimal learning occurs in an interactive
environment where mutual respect and freedom of inquiry are fostered.

Nursing education provides the graduate with the competencies necessary to implement nursing care
based upon current knowledge and concepts of the biological, social and behavioral sciences, nursing
concepts, current technology and healthcare trends. Our goal is to graduate nurses who deliver
competent and compassionate health care, both locally and globally, and who participate in
professional activities and demonstrate a commitment to lifelong learning.

Graduates are prepared to function in a collaborative role with other health care practitioners when
providing and managing preventative, restorative and supportive care to individuals. They practice in
various health care settings using established protocols within an ethical and legal framework.



The School and Its Resources

Study at a Major Medical Health Care System

The Mount Sinai Health System is an integrated health care system providing exceptional medical
care to our local and global communities. Encompassing the Icahn School of Medicine at Mount Sinai
and seven hospital campuses in the New York metropolitan area, as well as a large, regional
ambulatory footprint, Mount Sinai is internationally acclaimed for its excellence in research, patient
care, and education across a range of specialties. The Health System is designed to increase
efficiencies and economies of scale, improve quality and outcomes, and expand access to advanced
primary, specialty, and ambulatory care services throughout a wide clinical network.

The Health System includes more than 7,200 primary and specialty care physicians and thirteen
freestanding joint venture centers. Mount Sinai also features a robust and continually expanding
network of multispecialty services, including more than 400 ambulatory practices in the five boroughs of
New York City, Westchester, and Long Island. With an extraordinary array of resources for the
provision of compassionate, state-of-the-art care, the Mount Sinai Health System is poised to identify
and respond to the health-related needs of the diverse populations it serves.

Academic Resources

The school’s neighborhood, known as East Harlem, has enjoyed a resurgence in popularity caused by
its easy access to transportation and the opening of new luxury developments, excellent restaurants,
and national-brand stores.

The school’'s modern facility encompasses two floors of bright and airy space designed to respond
to today’s technology-driven nursing curricula. The facilities include:

e A state-of-the-art clinical simulation learning center featuring hospital inpatient, primary care,
homecare, and operating room settings utilizing the latest in high fidelity manikins and other
hospital equipment;

e A multi-purpose auditorium;

e A student lounge (equipped with vending machines, refrigerator, microwave, and hot/cold water
machines) located by the atrium;

e A study center;

Several classrooms, conference rooms, and administrative and faculty offices;

e An Information Commons Area staffed by a Medical Librarian who is available for information
and literacy-related consultations and other reference requests.

The Mount Sinai Health System Libraries provide PSON with remote electronic access to an array of
digital resources consisting of a diverse collection of medical and nursing journals, databases,
e-books, mobile applications, and other clinical sources.

A Diverse Student Body

We are proud of the diversity to be found at PSON. Students, primarily from the greater metropolitan
area, are enrolled in the School and range in age from their 20’s to 50’s. Our students reflect the
multiplicity of race, religion, sexual orientation, and ethnic origin, cultural and economic backgrounds
that one finds in a large city.



Campus Information

Address: 148 East 126th Street, New York, N.Y. 10035
Telephone: (212) 614-6110

The School is open for classes/clinicals weekdays from 7:00am to 7:00pm and weekends for limited
hours, depending on the course schedule. Administrative office hours are Monday through Thursday
from 9:00am to 4:30pm and Friday from 9:00am to 2:30pm. Appointments can be made during these
hours. Hours are subject to change.

Security services are available while the building is open, and classes are in session. There is no
access to the school at other times without the explicit permission of the School administration.
Students must show their ID cards to Security each time they enter the building, and IDs must be worn
while on the premises of PSON.

In a serious security emergency on the premises, Security must be notified immediately. The situation
will then be referred to MSHS Security or 911.

For safety purposes, all students must exit the school premises prior to the last faculty. Fifteen minutes
before closing, Security will complete a final walkthrough to ensure that no one is on the premises.

Upon written request, the School’s current Campus Safety and Security Survey, as reported to the
United States Department of Education, is available through the Office of Student Services. The report
is also posted on the School’s website, under “Student Resources”.

To ensure that our faculty and students are provided with a safe and healthy learning environment, the
School complies with all federal and state laws and regulations for campus safety including: the Clery
Act, the Violence Against Women Act, Title IX, and, most recently, legislation on Campus Sexual
Assault and Sexual Misconduct.

If it becomes necessary to cancel and/or close the school due to emergency situations, students will
be informed via an emergency text message. All students are automatically enrolled in the text
messaging service utilizing their contact information provided to the Office of Student Services.

To Subscribe: Text the phrase PSON to 313131 and you will be enrolled in the PSON Text Messaging
Service.

When you subscribe to PSON Text Messaging Service, you will receive this message: “Thank you for
joining PSON Text Alert. Message and data rates apply.”

Error Message: If you receive “Service Access Denied” message, short codes may be blocked by your
service provider. Please call your service provider to activate short codes for your cell phone.

All students, staff and faculty must subscribe to the PSON Text Messaging Service to receive
emergency and important messages.



Neighborhood Information

Long known as “The City That Never Sleeps,” Manhattan offers a wide variety of cultural activities to
enjoy, including theater, movies, museums, opera, and numerous community functions. Visit the deck
of the Empire State Building, ride the Staten Island Ferry, or visit Times Square kiosks offering many
Broadway shows at half-price the day of the performance. Movie theaters are plentiful in the city and
show first-run films, indie movies, and revival houses feature film classics.

In Harlem, see a show at the Apollo Theatre, explore Northern Central Park, or tour the Cathedral
Church of St. John the Divine. Harlem’s rich immigrant history is reflected in nearby cultural institutions
such as El Museo del Barrio, The Hispanic Society, The Museum City of New York, and Julio de
Burgos Center.

Mount Sinai Phillips School of Nursing is located at 148 East 126 St., between Lexington Avenue and
Third Avenue in Upper Manhattan's East Harlem neighborhood. The School is just a few blocks away
from the New York Public Library located at 224 E 125™ Street, restaurants, the Apollo Theater, Marcus
Garvey Memorial Park, local shops and more.



Transit

The school is conveniently located to various transit options, including:
- Train:
o Take 4,5 and 6 to East 125th Street Station
- Buses:
o The M101 (3rd Avenue route) to East 125th St and Third Ave
o The M15-SBS (Select, 1st Avenue route) to East 126th St and Second Ave
o The M60-SBS (Select, along Broadway) to East 125th St and Second Ave
- Metro North:
o Harlem Line to 125th St & Park Avenue
o Hudson Line to 125th St & Park Avenue

Parking Garages
e 162 E 126 St, New York, NY 10035 garage: 1 minute walk

e 220 E 126 Street, New York, NY 10035: 1 minute walk — student discount available
e 160 E 125th St. Garage, 177 E 124th St., New York, NY 10035: 1-minute walk
e 68 E 126th St. parking, New York, NY 10035: 3-minute walk

Religious Institutions

Pilgrim Cathedral of Harlem — 15 W 126th New York NY 10027(212) 426-2888

All Saints Roman Catholic Church-52 E 129th St, New York NY 10035(212) 987-1930

Greater Refuge Temple Church - 2081 Adam Clayton Powell Jr. Blvd, NY 1027 (212) 866-1700
Greater Calvary Baptist Church — 55 W 124th St Suite 55, New York, NY 10027 (212) 348-6132
Saint Paul Church — 113 E 117th St, New York, NY 10035 (212) 534-4422

Fitness Institutions

e Planet Fitness Gym- 208 W 125th St. Harlem, NY 10027 (212)497-2644
e Harlem YMCA -180 W 135th St, New York, NY 10030(212)-912-1200
e Harlem Yoga Studio - 44 W 125th St Ste 3R, New York, NY 10027(917)-538-0457

Volunteer Opportunities

There are numerous volunteer opportunities at the Mount Sinai Hospital. The time commitment varies
by program, but for the inpatient Care Team program, volunteers are expected to work a minimum of
four hours per week and a total of 120 hours per year. Please call 212-241-0478 or email

volunteerdept@mountsinai.org for further information.


mailto:volunteerdept@mountshiani.org

RN-BSN Program

Program Overview

Length of Program: 4 semesters (dependent upon transfer credits on admission)

Application Open: Applications Accepted Year-Round
Classes Begin: Fall, Spring and Summer Semesters

The RN-BSN program is designed to meet the ever-changing needs of today’s nurses. The program is
a fast-track, blended program with entry in the Fall, Spring and Summer semesters. The program is
perfect for RNs committed to earning their BSN in just four semesters (based on the number of transfer
credits approved upon admission and schedule of classes). This smooth and flexible model addresses
the needs of working RNs and the health care systems they serve. The curriculum includes a
distance-learning lecture component, with community-based clinical placements in unique settings
designed for the practicing registered nurse.

Student Learning Outcomes

Upon completion of the program, the graduate will be able to:

1. Develop nursing knowledge and clinical skills in a specialty practice setting to improve patient
outcomes.

2. Apply evidence-based research.

3. Utilize technology and information literacy skills in the systematic process of inquiry, research,
and analysis to support evidence-based practice.

4. Communicate across disciplines to provide and maintain delivery of culturally sensitive health
care.

5. Demonstrate leadership and management skills that utilize critical and creative thinking, ethical
decision-making, and the ability to manage ambiguity in a rapidly changing healthcare
environment.

6. Promote and maintain a culture of mutual respect, upholding the rights, beliefs, and values of all
individuals in local or global communities in the delivery of accessible, cost-effective, safe, and
quality patient care.

Analyze the issues of an aging community and the impact on the provision of health care.

Analyze the provision of care across the health-illness continuum with attention to public policy

and advocacy.

9. Demonstrate accountability for nursing practice and commitment to ongoing professional,
educational, and clinical development.

© ~



Program Goals/Outcomes

1. A minimum of 75% of students will complete the RN-BSN program within three years of
enroliment.

2. A minimum of 95% of graduates will state that the program provided them with the knowledge
for evidence-based, clinically competent professional practice in the care of individuals, groups,
and families in a specialty practice setting.

3. A minimum of 95% of graduates will evaluate the leadership and management opportunities as
positive learning experiences.

4. A minimum of 95% of graduates will rate the opportunities for inter-professional activities
positively.

RN- BSN Actual Program Outcomes

Program Outcome 1: A minimum of 75% of students will complete the RN-BSN program within three
years of enrollment (prior to 2022) and within two years of enroliment (after 2022).

Eﬁ?glled Percentage students graduated within 2-3 years
2022 100% (within 2 years)

2017 100% (within 3 years)
2016 100% (within 3 years)
2015 93% (within 3 years)
2014 86% (within 3 years)

Program Outcome 2: A minimum of 95% of graduates will state that the program provided them with
the knowledge for evidence-based, clinically competent professional practice in the care of individuals,
groups, and families in a specialty practice setting.

Year

Graduated Percentage Satisfied
2019 100%
2018 100%
2017 95%
2016 100%

Program Outcome 3: A minimum of 95% of graduates will evaluate the leadership and management
opportunities as positive learning.

Year

Graduated Percentage Satisfied
2019 100.00%
2018 100.00%
2017 100.00%
2016 100.00%




Program Outcome 4: A minimum of 95% of graduates will rate the opportunities for inter-professional
activities positively.

Year

Graduated Percentage Satisfied
2019 100.00%
2018 100.00%
2017 100.00%
2016 100.00%

Admissions Philosophy and Policy

Applicants are selected after a holistic review of their application, including their previous academic
achievement and potential aptitude and recommendations. Students are admitted without regard to
race, color, national origin, religion, creed, age, disability, sex/gender, sexual orientation, gender
identity or expression, familial status, pregnancy, predisposing genetic characteristics, military status,
domestic violence victim status, or belonging to any other group protected by law.

Today, more than ever, nurses need a BSN degree to compete in the job market and to deliver safe,
equitable patient care. The Upward Mobility Program is an innovative path for RNs to earn their BSN
while working.

Graduation requirement: 122 credits

Credits for prior education and transfer courses; 87-95 credits

Residency requirement; 27 credits

Application Deadline: Rolling Admissions for Spring, Summer, and Fall Semesters

Admission Requirements

e RN Licensure (Unrestricted and unencumbered current license and current registration to
practice as a registered nurse in New York State)

e Official transcripts from all institutions of higher education previously attended (all transfer credit
requests will be considered on a case-by-case basis)

e Current resume
o Note: Student admissions are conducted on a case-by-case basis.

Transfer Credit Policy

e 30 semester hours of nursing credit granted for prior learning validated by the successful
completion of requisite coursework.

e Minimum residency requirement — 27 nursing credits.

e Maximum number of credits transferable — 90 credits.

e Comparable liberal arts and science courses accepted for transfer credit on a case-by-case
basis.

e National Certification in a Specialty may be accepted in lieu of “Nursing in a Clinical Specialty,”
(NSG 404/5 credits). A list of eligible certifications follows later in this section. Note that
certification must be documented on admission and prior to enrollment; otherwise, the Nursing
in a Clinical Specialty course (NSG 404) must be taken.
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Official transcripts from all schools attended must be submitted with the application or sent
directly to the Office of Student Services for review. A Transfer Credit Assessment Form will be
generated for each student accepted into the program. Before enroliment, students must review
the Transfer Credit Assessment Form, indicate any courses in progress, and sign off on the
form, acknowledging that it includes all the transfer credits awarded to the student by PSON.
The Transfer Credit Assessment Form will be revised accordingly when official, updated
transcripts are received by PSON. Once a student is enrolled, it is expected that all courses
required for the degree will be completed at the School. Students should be aware of the
financial aid implications of taking a challenge exam for course exemption.

Acceptance

Applicants are selected following a comprehensive assessment of their previous academic
achievement and personal and professional experiences.
Based upon an evaluation of the candidate’s academic credentials and past achievement, all
candidates will receive a decision from the Admissions Committee in writing. All accepted
candidates must:

o Complete all required courses for the degree at the School;

o Possess a laptop computer to be used during the program;

o Successfully complete a required health clearance from the Department of Employee

Health and successfully complete a background investigation and drug screening.

Admission Deferment

Students unable to register for classes in the semester for which they are accepted may opt to
postpone their admission into the program. Admission deferment requests should be submitted in
writing to the Chairperson of the Admissions Committee. Candidates who have been accepted for
admission and deferred their entry into the program must reactivate their portfolios and submit a
re-entry request in writing at least three months prior to the start of the semester for which they seek
admission. Students employed with the Mount Sinai Health System may require additional permissions
in order to defer their admission.

11



The Second Degree Bachelor of Science in
Nursing (SDBSN) Program

Program Overview

The SDBSN Program is offered in two options: an accelerated 15 month, 4 semester BSN (ABSN) and a part-
time 27 month, 7 semester BSN.

ABSN Program

Length of program: 4 semesters

The Accelerated Bachelor of Science in Nursing (ABSN) is designed to meet the ever-changing needs
of today’s society. The ABSN is a fast track, blended program with start dates in the Summer, Fall and
Spring semesters. The program is perfect for students committed to earning their BSN in 15 months of
full-time study. The curriculum includes a blend of clinical and classroom education to ensure that our
ABSN students are well-prepared for the licensing examination (NCLEX-RN) and for clinical practice.

Hands-on clinical practice is an integral part of the curriculum.

Part-time Program

Length of program: 7 semesters

The part-time SDBSN program follows the same Master Curriculum Plan as the ABSN program,
except at a slower pace to allow students greater flexibility with their work and family commitments.
The curriculum includes a blend of clinical and classroom education to ensure our graduates are well
prepared for the licensing examination (NCLEX-RN) and for clinical practice.

Student Learning Outcomes

Upon completion of the program, the graduate will be able to:

1. Achieve a liberal education by applying principles from the sciences, arts, and humanities to

patient-centered nursing practice.

2. Apply knowledge and skills in basic organizational and systems leadership, quality improvement

and patient safety, to provide high quality health care.

3. Demonstrate scholarship for evidence-based practice by integrating best current evidence with
clinical expertise in delivering safe, quality care to diverse individuals, families, and
communities.

Implement health care information technologies in the management of quality patient care.

Define the current healthcare policy, finance, and regulatory environments and how these

entities influence the nature and functioning of health care systems and consideration for

practice.

6. Demonstrate effective interpersonal communication and collaboration with interprofessional
teams to improve patient health outcomes.

7. Demonstrate health promotion and disease prevention interventions at the individual and
population levels to improve patient health outcomes.

8. Demonstrate professionalism and professional values that include altruism, autonomy, human
dignity, integrity, social justice, and lifelong learning.

9. Practice as a baccalaureate nurse generalist with patients across the lifespan and across the
continuum while respecting the variations, complexity and resources needed for care of the
patient.

a s
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Program Goals/ Outcomes

Program Outcome 1: A minimum of 75% of students entering the program will complete the SDBSN
program within six semesters of enrollment (150% of the expected completion time).

Cohort #

Date of Entry

11 Summer

2023

10 Fall 2022

9 Summer 2022

8 Fall 2021
7 Summer 2021
6 Fall 2020
5 Fall 2019

4 Summer 2019

Number of
Students
Began

34

150
52
123
74
143
105
50

Graduated

in4

semesters

24

96
31
90
50
119
99
42

Graduated
in 6
semesters

5

25
11

8
10

Totals
29

121
42
98
60

123

103
50

Percentage
Graduated

85%

81%
81%
80%
81%
86%
98%
100%

Program Outcome 2: NCLEX-RN pass rates for first-time test takers will be at a minimum of 80%.

Year
2024
2023
2022
2021
2020
2019
2018

Program Average

89.40%
85.42%
80.46%
73.00%
83.17%
80.56%
84.62%

Program Outcome 3: A minimum of 80% of the graduates will obtain employment as registered nurses
within twelve months of graduation.

Year
2023
2022
2021
2020
2019
2018

Percentage Employed

95%
100%,
100%
100%
100%

96%

13



Admission Requirements

Bachelor's degree in a field other than nursing from a nationally accredited institution with a
minimum cumulative GPA of 3.25:

Official transcript from each institution attended-must be mailed from the issuing institution's
registrar's office directly to NursingCAS.

Applicants are required to list all institutions attended on their application, even if a degree was
not awarded.

Applicants must input college-level course work, including courses currently in progress, from
every institution previously attended.

Applicants with international transcripts should have their transcripts evaluated by a NACES
approved agency.

e Pre-requisites (minimum GPA of 3.0):

Chemistry with Lab - 4 Credits (taken within last 5 years)*

Human Anatomy and Physiology | with Lab - 4 Credits (taken within last 5 years)*
Human Anatomy and Physiology Il with Lab - 4 Credits (taken within last 5 years)*
Microbiology with Lab - 4 Credits (taken within last 5 years)*

Nutrition - 3 Credits (taken within the last 5 years)*

Human Growth and Development- 3 Credits

Ethics - 3 Credits

General Psychology - 3 Credits

Statistics - 3 Credits

* Courses taken 6-8 years ago will be evaluated on a case-by-case basis

All prerequisite courses must be completed prior to admission with a grade of C or higher.
Only one prerequisite course failure may be repeated (grade of C- or below).

Applicants may be offered conditional admission while in the process of completing remaining
prerequisite courses or other admission requirements. However, all prerequisites and
admission requirements must be completed prior to the start of the program.

® O O O O 0O O O O O

B. Two letters of recommendation: One from an academic source and one from a professional source.
C. Three short essay questions answered in 150 to 200 words each:

Detail challenges in today’s U.S. healthcare system and how nurses can create a positive
impact.

What unigue contributions will you make to the ABSN Program, the School of Nursing, and the
nursing profession?

One of the values in professional nursing practice is “respect for the inherent worth, dignity and
human rights of all individuals.” Your patients may not share the same ethnicity, culture or set of
values as you. Describe a personal scenario you experienced that challenged your core values
and explain how you responded.

D. Current resume: Include patient care experience, work, leadership, volunteer experience, awards,
professional organizations, and academic history.

Additional Requirements for Non-US Citizens: Submit a copy of your passport or permanent resident
card (USCIS Form | - 551).
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Application and Admission Guidelines

Applicants are accepted three times a year, corresponding to the Spring, Summer and Fall semesters.
Candidates may apply to the accelerated option or the part-time option, but not to both options.
Applicants are only permitted to apply to one (1) program at Mount Sinai Phillips School of Nursing
during the same application cycle (i.e., the same semester). Admission is granted subject to passing of
all conditions stated in the acceptance package, including but not limited to a background clearance,
passing a drug screening test, valid immunizations (including flu vaccination, as appropriate), and
complete financial registration.

The SDBSN program includes several clinical rotations which require that students have a background
report without any infractions. If a student's background report contains any infractions, regardless of
how they were resolved or adjudicated, they will not have cleared the background check, and the
conditional admission will be withdrawn.

Please note that student admissions are conducted on a case-by-case basis and the Admissions
Committee reserves the right to waive any requirement or request additional information from
applicants.

It is the applicant’s responsibility to verify the status of their application with NursingCAS to ensure that
their portfolio is complete and verified to meet stated deadlines. All materials in student applications
are the property of the School and will not be returned. Applications are retained for a period of two
years.

Basic Life Support Program

All students are required to complete a basic life support (BLS) course for health care providers
offered by the American Heart Association prior to beginning clinical experiences. The required BLS
course will be offered by the School before clinical rotations begin — before the second semester for
accelerated students and before the third semester for part-time students.

Transfer Credit Policy

e 35 credits granted for prior bachelor’'s degree.

e 31 credits granted for required prerequisite courses.

e Residency requirement: 48 to 54 nursing credits dependent upon possible transfer credits for
comparable Pathophysiology (3 credits) and Pharmacology (3 credits) courses. In order to
transfer a course in Pathophysiology and/or Pharmacology, the student must have achieved a
grade of C+ or above within the past five years from an accredited institution of higher
education.

Official transcripts from all the schools attended must be submitted for Admissions Committee review.
A Prerequisite and Transfer Assessment Form will be generated for each student accepted into the
program. Prior to enroliment, students must review the Prerequisite and Transfer Assessment Form,
indicate any courses in progress, and sign off on the form, acknowledging that the form lists all of the
transfer credits awarded to the student by the School of Nursing.

Once updated transcripts are received by the school for courses recently completed, the Transfer
Assessment Form will be revised accordingly. Official transcripts for transfer credits must be received
prior to the deadline indicated in the acceptance package. Once a student is enrolled, it is expected
that all courses will be completed at the School.
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Acceptance

1. Applicants are selected following a comprehensive and holistic review of their previous
academic achievements, as well as personal, professional, and volunteer
experiences.
2. All candidates will receive a decision from the Admissions Committee in writing.
3. All accepted candidates must:
e Submit a $500.00 non-refundable enroliment deposit by the deadline stated in the
decision letter; otherwise, acceptance will be canceled;
e Possess a laptop computer to be used during the program;
e Successfully complete all onboarding requirements prior to the deadline indicated in the
acceptance package.

Admission Deferment

Students unable to register for classes in the semester for which they are accepted may opt to
postpone their admission into the program. Students may defer up to one semester only. Admission
deferment requests should be submitted in writing to the Chairperson of the Admissions Committee.
Candidates who have been accepted for admission and deferred their entry into the program must
remain in contact with the Office of Admissions to ensure all requirements are being met for the
subsequent semester.

Readmission

Former SDBSN students seeking readmission are required to submit a written request to the
Chairperson of the Admissions Committee to be considered for re-acceptance into the program. A
candidate applying for readmission must document that the reason(s) for withdrawal have been
addressed. Each applicant seeking readmission will be evaluated on an individual basis, and the
Admissions Committee will determine eligibility to re-enter the program. A former student
administratively withdrawn for academic reasons will be allowed to reapply after one year (12 months)
following administrative withdrawal.
If accepted for re-admission:

e The student is expected to follow the admissions process and meet admission requirements.

e The student must adhere to all current school policies.
Readmission will be denied to any student who has exhibited unprofessional behaviors, verbally or
physically aggressive behaviors towards students, faculty, or administration, and/or has exhibited any
violations of the PSON Code of Conduct.

International Students

The school does not enroll non-immigrant international students in its SDBSN program.
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Technical, Non-Academic Standards for Admission,
Progression and Graduation

In addition to mastery of theory and didactic content, preparation for the practice of nursing and
advanced practice nursing requires participation in supervised clinical practicum experiences and
involves learning role-specific psychomotor skills. To ensure that students meet program outcomes,
students must participate in all required elements of these educational programs. Therefore, all
students at the Mount Sinai Phillips School of Nursing (PSON) enrolled in undergraduate studies
must possess specific physical and mental skills and abilities necessary to complete key degree
requirements. A set of specific minimum physical, mental, emotional, professional and social abilities
in the following domains have been deemed essential:

behavioral and social attributes
cognitive

communication

ethics and professionalism
motor

observation

O O O 0O O O

These abilities and characteristics are defined as “technical standards” which, together with academic
standards for completing didactic and clinical courses as established by the faculty, form requirements
for admission, progression and graduation.

Nursing students must meet all of the Technical Standards, with or without reasonable
accommodations, consistent with applicable federal, state and local statutes to successfully progress
through and graduate from their programs.

Individuals interested in applying for admission to PSON are encouraged to review the Technical
Standards to become familiar with the skills, abilities and behavioral characteristics required to
complete the programs. Depending on circumstances, students unable to meet these standards with
or without reasonable accommodations may not be permitted to begin or continue in clinical or skills
experiences and/or may earn failing grades in courses with such components.

BEHAVIORAL AND SOCIAL ATTRIBUTES

Candidates must demonstrate the maturity and emotional stability required for the full use of their
intellectual abilities to ensure patient safety in clinical situations and an optimal learning environment
for all. Candidates must work effectively, respectfully and professionally as members of the PSON
community and interact with faculty, students, staff, patients, families, and members of the healthcare
team in a courteous, professional and respectful manner. Candidates must tolerate physically taxing
workloads and long work hours, function effectively under stress, and display flexibility and adaptability
to changing environments. Candidates must contribute to a collective, constructive learning
environment, accept constructive feedback from others and take personal responsibility for their
actions.

COGNITIVE

Candidates must demonstrate sufficient cognitive abilities to effectively learn, retrieve, assimilate,
analyze, sequence and organize complex details. Candidates must adapt to multiple learning
environments, including, but not limited to, classroom instruction, small group instruction, team and
collaborative activities, individual study, preparation and presentation of scholarly work and reports,
self-assessment, peer review and the use of computer technology.
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COMMUNICATION

Candidates must communicate effectively both orally and in writing, and effectively speak, write, hear,
read and use technology to communicate in the classroom, in the clinical setting, with faculty, students,
staff, patients, families, and members of the healthcare team. Candidates must record information
accurately and clearly. Candidates must communicate effectively in English with all members of the
PSON and healthcare teams.

ETHICS AND PROFESSIONALISM

Candidates must care for all individuals in an effective and respectful manner regardless of age,
gender, gender identity, race, sexual orientation, religion, or any other protected status. They must
maintain ethical and moral behavior consistent with the professional interactions with fellow students,
faculty, staff, patients, families, members of the healthcare team, and the public. Professionalism,
compassion, integrity, concern for others, interpersonal skills, interest, and motivation are expected
throughout the educational process.

MOTOR

Candidates’ motor and sensory functions must be sufficient to assess and deliver patient care by
consistently, quickly and accurately integrating all data gathered through whatever sense(s) employed.

OBSERVATION
Candidates must demonstrate the functions to make observations to provide nursing care. They mut be

able to assess patients and develop a plan of care. These skills require the use of vision, hearing and
touch or the functional equivalent thereof.

These Technical Standards are not all inclusive and may be updated, revised or withdrawn at the
discretion of the Mount Sinai Phillips School of Nursing.
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Tuition and Fees

Semester 1 | Semester 2 | Semester 3 | Semester 4 Program
Tuition 18 credits @ 12 credits @ 14 credits @ 13 credits @ 57 credits @
$1000/ $1000/ $1000/ $1000/ $1000/
credit=$18,000 credit=$12,000 credit=$14,000 credit=$13,000 credit=$57,000
Clinical/ Nursing $625 $0 $1,250 $0 $1,875
Lab Fee
($650/Course)
Technology Fee $475 $475 $475 $475 $1,900
Student Activity $175 $175 $175 $175 $700
Fee*
Health Service $420 $0 $0 $175 $595
Fee
Graduation Fees $0 $0 $0 $400 $400
Total $19,695 $12,650 $15,900 $14,225 $62,470

Transcript Fee- $10
Course Audit- 50% of Lecture Credit
*Includes membership fee to the National Student Nurses Association (NSNA).

Note: A 10% discount is offered to Mount Sinai Health System employees, their spouses and/or children (must be
employed at time of admission; documentation of relationship required).

Tuition and Fees are subject to change without notice by the School administration
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Tuition and Fees

Semester 1 | Semester 2 | Semester 3 | Semester 4 | Full Program
Tuition 13 credits @ 13 credits @ 16 credits @ 12 credits @ 54 credits @
$1000/ $1000/ $1000/ $1000/ $1000/
credit=$13,000 credit=$13,000 credit=$16,000 credit=$12,000 credit=$54,000
Clinical/
Nursing Lab
Fee $1,250 $1,250 $1,250 $1,250 $5,000
($650/Course)
Technology Fee $475 $475 $475 $475 $1,900
Student Activity $175 $175 $175 $175 $700
Fee*
Health Service $420 $0 $0 $175 $595
Fee
NCLEX Review $0 $0 $0 $356 $356
Graduation Fees $0 $0 $0 $400 $400
Total $15,320 $14,900 $17,900 $14,831 $62,951

Transcript Fee- $10

Course Audit- 50% of Lecture Credit

*Includes membership fee to the National Student Nurses Association (NSNA).

Note: A 10% discount is offered to Mount Sinai Health System employees, their spouses and / or children (must

be employed at time of admission; documentation of relationship required).

Tuition and Fees are subject to change without notice by the School administration
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Semesters 1 through 4

Tuition and Fees

Semester 1 | Semester 2 | Semester 3 | Semester 4 | Full Program
Tuition 7 credits @ 6 credits @ 9 credits @ 10 credits 32 credits @
$1000/credit= $1000/credit= $1000/credit= @$%$1000/credit $1000/credit=
$7,000 $6,000 $9,000 = $10,000 $32,000
Clinical/ Nursing $625 $625 $625 $1250 $3,125
Fee
Technology Fee $475 $475 $475 $475 $1,900
Student Activity $175 $175 $175 $175 $700
Fee*
Health Services $420 $0 $0 $175 $595
Fee
$8,695 $7,275 $10,275 $12,075 $38,320
Total
Note:
Additional fees in Semester 7:
NCLEX Review Course $356
Health Services $175
RN Exit Exam $70
Graduation $400

*Includes membership fee to the National Student Nurses Association (NSNA).

Tuition and Fees are subject to change without notice by the School administration

Note: A 10% discount is offered to Mount Sinai Health System employees, their spouses and / or children (must
be employed at time of admission; documentation of relationship required).
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School Standards
Conduct

The School has adopted standards for student conduct that include the ANA Code of Conduct for
Nurses, a Student Code of Conduct, Standards of Accountability, and a Code of Academic Integrity.
Students are expected to uphold the professional, legal and ethical standards of the School in any
venue where they are identified as students at the School of Nursing. The following behaviors are
expressly prohibited and will lead to disciplinary action by the School’s administration:

e Bullying, hazing, threatening and abusive verbal and non-verbal behavior. Engaging in or
threatening to engage in behavior(s) that include, but are not limited to, threatening, tormenting,
mocking, intimidating, teasing, exploiting known physiological or physical vulnerabilities or
impairment, mental or physical violence, degradation, and harassment.

e Destruction of property by damaging, defacing, or vandalizing school or
individual property

e Discrimination and harassment of any member of the School or the
students.

e Disorderly conduct that interferes with educational activity or regular operation of the
School.

e Failure to comply with reasonable request or instruction of a School employee acting in
official capacity.

Lack of respect for faculty and staff, and failure to regard the rights of others.

e Misrepresentation or assuming another person's identity or role through deception or without
proper authorization.

e Theft and unauthorized taking of property or services without permission from the owner.

e Violation of other Mount Sinai Philips School of Nursing policies as detailed in the Catalog
including, but not limited to, sexual misconduct, academic integrity, drugs, alcohol, dress code,
punctuality, health requirements, social media and technology, email etiquette, patient
confidentiality, etc.

Students found engaging in such behaviors will be required to present themselves for a mandatory
hearing scheduled by the Conduct Committee. The decision of the Conduct Committee will be
determined after consultation with the Dean. If a student is found guilty, they will be subject to
disciplinary action which may include:

e Warning—A written notice to the offender that continuation or repetition of a violation may be
cause for further disciplinary action.

e Suspension—Exclusion from the program for a specific period.

e Academic Withdrawal—Termination of student status.

e Legal Action—Report to authorities

The Conduct Committee, after consultation with the Dean, may dismiss, impose a mandatory leave of
absence or require the resignation of any student for reasons pertaining to dishonest or immoral
behavior, failure to develop the personal and professional qualifications for nursing, or unsafe conduct
affecting either the student, patient or others. Any statement made on a social networking site which
may cause actual or potential harm or injury to another or to the school will be grounds for dismissal.
Students are expected to refrain from posting negative comments regarding the School of Nursing on
social networking sites.
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Code of Ethics for Nurses and Student Code of Conduct

The School’s Nursing faculty subscribes to the most recently approved American Nurses’ Association
(ANA) Code of Ethics for Nurses. Students are responsible for learning and adhering to this Code,
which is adapted to apply to all students as follows:

e The nurse/student nurse, in all professional relationships, practices with compassion and
respect for the inherent dignity, worth and uniqueness of every individual, unrestricted by
considerations of social or economic status, personal attributes, or the nature of health
problems.

e The nurse’s/student nurse’s primary commitment is to the patient, whether an individual, family,
group or community.

e The nurse/student nurse promotes, advocates for and strives to protect the health, safety and
rights of the patient.

e The nurse/student nurse is responsible and accountable for individual nursing practice and
determines the appropriate delegation of tasks consistent with the nurse’s obligation to provide
optimum patient care.

e The nurse/student nurse owes the same duties to self as to others, including the responsibility to
preserve integrity and safety, to maintain competence and to continue personal and professional
growth.

e The nurse/student nurse participates in establishing, maintaining, and improving health care
environments and conditions of employment conducive to the provision of quality health care
and consistent with the values of the profession through individual and collective action.

e The nurse/student nurse participates in the advancement of the profession through contribution
to practice, education, administration, and knowledge development.

e The nurse/student nurse collaborates with other health professionals and the public in promoting
community, national, and international efforts to meet health needs.

e The profession of nursing, as represented by associations and their members, is responsible for
articulating nursing values, for maintaining the integrity of the profession and its practice and for
shaping social policy.

Academic Policies

The academic policies of the School are designed to ensure that all students meet the School’s
academic standards for successful program completion and eventual licensure for pre-licensure
students. Students are advised to be thoroughly familiar with these policies since they will be
accountable for strict adherence to all academic policies and the School's ethical and legal standards.

Communication

All e-mail communication with faculty should be conducted via the students’ school e-mail account, and
phone communication must be done through PSON-designated phone numbers. Faculty and staff will
respond to student inquiries generally within 2-3 business days.
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Email Etiquette

e All students will be assigned a PSON email and Moodle account. Students are expected to
check daily for email and online postings. They are expected to respond to emails from faculty,
staff, and leadership generally within 2-3 business days.

e Students must use their assigned pson.edu email address when emailing a School official.
Anonymous emails or emails received from personal email addresses will not be answered.

e When sending an email, students should be respectful in their headings and sign off with their
email signature in the below format:

Full Name
Student, Program Name, and Graduating Class (e.g., Student, SDBSN Graduating Class of Fall 2025)
Mount Sinai Phillips School of Nursing, phone contact number
e All details relevant to the matter in the email (e.g., the courses enrolled in, the professor
teaching the course, etc.) must be included in the body of the email.
e Emailing and/or messaging should not be conducted during class or clinical experiences.

e Students may contact faculty and staff on their work phone numbers if absolutely necessary
during regular business hours.

e Students must identify themselves and the program and cohort at the beginning of the phone
call.

e A respectful and professional tone must be adopted throughout the conversation.

e Use of inappropriate tone and/or abusive language will be considered a violation of the Code of
Conduct and may lead to appropriate disciplinary actions.

Faculty Time for Meetings

Since faculty may not always be available to meet with students without prior notice, students must
make an appointment for a meeting during faculty office hours.

Drugs, Alcohol, and Tobacco

The personal use of alcohol on the School of Nursing premises is prohibited. Students are reminded
that possession and/or use of alcoholic beverages or controlled substances are forbidden in the
School of Nursing and in all hospital-owned properties. Such use can result in immediate dismissal
and legal sanctions. Since the School is committed to a smoke-free environment, smoking is
prohibited on the premises and in front of the building.

Appropriate Attire

Students may wear street clothes to classes. However, attire such as miniskirts, short shorts, halter or
midriff-baring tops, undershirts, see-through materials, and other revealing clothing are unprofessional.
Failure to adhere to the dress code will be considered a violation of the conduct policy.
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School uniforms (scrubs) must be worn for all clinical/laboratory learning experiences.

In all situations when a student is representing the School or identified as a student, they must meet
the dress standards as identified below:

The school uniform is the appropriate clinical attire for students at the School of Nursing and should be
cared for and worn with mindful consideration.

Students must appear for clinical in complete uniform, including their School ID badge.

The uniform and closed-toe, closed-heel, non-porous shoes must be kept clean and in good

condition.

Hosiery or socks must be white or black.

If skirts are worn, they must be in white, black or in the same color as the scrub top. Skirts must

be worn with hosiery.

Sweaters worn over the uniform must not include inappropriate writing, logos or printing.

Only white or black long-sleeved tops may be worn under the scrub tops.

Underwear should not be visible under the uniform.

Uniform equipment consists of a watch with a second hand, a stethoscope, a smart phone, a

black pen, bandage scissors, and a small notepad.

e For safety and infection control purposes, simple ring bands and small, unobtrusive earrings are
the only jewelry allowed while in uniform.

e Students have the responsibility of maintaining proper hygiene and grooming/appearance. As
there will be patient interactions, strongly scented toiletries should be avoided or kept to a
minimum. Long hair should be tied back to avoid contact with bodily fluids. Nails should be short
enough to allow the individual to clean underneath them thoroughly and not cause glove tears.
Artificial nails and wraps may not be worn. Chipped nail polish promotes the growth of
microorganisms and should be removed if chipping occurs.

If the student is dressed unprofessionally, they will be considered unfit for duty and be asked to leave
the clinical setting. The student will then receive an absence for that day.

Student Identification

All students must always wear their student photo ID on the school campus and clinical sites. If the
School ID is unavailable, a student may show another photo ID for a one-time exception and must sign
a guest log with security. The student cannot enter the School and clinical sites without proper
identification.

Classroom and Clinical Schedule

The classroom and clinical schedules are published before the beginning of each semester. Classes
and clinical may be scheduled during morning or evening sessions on weekdays or weekends.
Clinical assignments are automated and randomized. The School will not accept requests to change
the student’s assigned class or clinical schedule. A student may request to swap their clinical
schedule with another student before the beginning of the clinical term only. Swap requests are not
guaranteed.
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Classroom and Clinical Decorum

To facilitate learning in the classroom, the following guidelines have been instituted:

Students are expected to arrive on time and remain in the classroom throughout the scheduled
lecture as well as to return promptly from class breaks.

Professional behavior and common courtesy prevail at all times.

Repetitive patterns of frequent tardiness and/or absence which disrupt the teaching and learning
process will not be tolerated and may result in disciplinary action.

Tardiness and social conversations during classroom presentations distract others and are
discouraged.

Emailing or text messaging is not allowed during class time.

The cleanliness of the classrooms is to be maintained. Students are to discard all waste
appropriately. NO FOOD/DRINKS ARE ALLOWED IN THE
CLASSROOM/LABORATORY/CLINICAL AREAS. Designated areas throughout the school are
available for food and drink consumption.

Information Commons and other study areas are available throughout the building. Classrooms
will not be available for study, except for the one classroom designated for study purposes.
Students should adhere to their expected clinical arrival times. For example, if clinical begins at
8:00 am, students must be in the unit, in uniform, and ready to work no later than 8:00 am. It is
the student’s responsibility to account for traveling time, including traffic, planned changes, etc.
In emergencies which may necessitate absence from the clinical experience, the lead faculty
and clinical instructor should both be notified as soon as possible before the start of scheduled
activities. For clinical experiences, lateness of more than ten (10) minutes and/or
unpreparedness may result in the student being sent off the unit and marked as an unexcused
absence. More than two unexcused tardiness or absences may result in a course failure.

Smartphones in Clinical Area

At the beginning of every semester, all instructors will inform the nurse manager and clinical
nurses that students will use their smartphones to access pertinent information needed to care
for their patients. They will also be told that while carrying the device and being able to access
this information is a clinical requirement and considered part of the student’s uniform, students
will not be using the cell phone to make personal calls or to text.

Students will carry these devices for accessing information only. They may not use the phone part
of their smartphones for calls or texts at any time during the hours they are assigned for their
clinical experience. In cases of emergency, students are reminded to follow the procedure
delineated elsewhere in the Handbook.

Students may only use their phones in certain designated areas and times—pre- and
post-conferences, conference rooms, and lounges.

Students may not use the devices in public areas, such as patient rooms, hallways, nurse’s
stations, elevators, or in a patient’'s home in the community, etc.

Students on breaks, going to and from their clinical experience, hospital, or community, may not
use their devices to call or text another student on duty.

Before using the device, the student will inform all people in view and state its purpose.
Example- “I need to look up information about my patient.”
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Academic Integrity

The Mount Sinai Phillips School of Nursing holds all stakeholders responsible for maintaining
academic integrity. Academic dishonesty includes but is not limited to plagiarizing another person’s
work, self-plagiarism, cheating, forgery, falsification of records, and compromising test integrity such as
screenshots, screen captures, photos, or videos of copyrighted or PSON material. These actions are
considered unacceptable and will not be tolerated. Any violation or incident will be subject to
immediate dismissal.

Academic Integrity Policy

Academic integrity is honest, incorruptible behavior related to any academic or clinical activity in which
an individual may be engaged. Academic integrity is the responsibility of the leadership, faculty, staff
and students at the Mount Sinai Phillips School of Nursing. Academic dishonesty is a serious violation
and will jeopardize both the quality of the educational program and one’s future as a nursing
professional. The Mount Sinai Phillips School of Nursing has a zero-tolerance policy for academic
dishonesty. The following constitutes Academic Dishonesty:

CHEATING

Intentionally using or attempting to use unauthorized materials, information, notes, study aids, devices,
or communication in any academic exercise. Examples of cheating include:
e Copying from another student during an examination or allowing another to copy your work.
Unauthorized collaboration on a take-home assignment or examination.
e Using notes, videos, screenshots, or screen captures during a closed book examination.
e Taking an examination for another student or asking or allowing another student to take an
examination for you.
e Changing a graded exam and returning it for more credit.
e Submitting substantial portions of the same paper to more than one course without consulting
each instructor.
e Allowing others to research and write assigned papers or do assigned projects, including using
commercial term paper services.
e Assisting in acts of academic misconduct/dishonesty.
e Submitting someone else’s work as your own.
e Unauthorized use during an examination of any electronic device such as cellphones,
computers, or other technologies to retrieve or send information.

FABRICATION:

Intentional and unauthorized falsification or invention of any information or citation in an academic
exercise.

FACILITATING ACADEMIC DISHONESTY:

Intentionally or knowingly helping or attempting to help another to violate any provision of this Code.
This includes the sharing of any information related to a testing experience. Discussing test questions
(before or after an exam) with another student is unacceptable.
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PLAGIARISM

Intentionally or knowingly representing the words or ideas of another as one's own in any academic
exercise. Examples of plagiarism include:
e Copying or re-using your previous work for a new assignment or course.
e Copying another person’s actual words or images without the use of quotation marks and
footnotes attributing the words to their source.
e Presenting another person’s ideas or theories in your own words without acknowledging the
source.
e Failing to acknowledge collaborators on homework and laboratory assignments.
e Internet plagiarism, including submitting downloaded term papers or parts of term papers,
paraphrasing or copying information from the internet without citing the source, or “cutting &
pasting” from various sources without proper attribution.

OBTAINING UNFAIR ADVANTAGE

Any action taken by a student that gives that student an unfair advantage in their academic work over
another student, or an action taken by a student through which a student attempts to gain an unfair
advantage in their academic work over another student. Examples of obtaining unfair advantage
include:
e Stealing, reproducing, circulating, or gaining advance access to examination materials.
e Depriving other students of access to library materials by stealing, destroying, defacing, or
concealing them.
e Retaining, using, or circulating examination materials that clearly indicate that they should be
returned at the end of the exam.
e Intentionally obstructing or interfering with another student’s work.

FALSIFICATION OF RECORDS AND OFFICIAL DOCUMENTS:

Examples of falsification include:
e Forging signatures of authorization.
e Falsifying information on an official academic record.
e Falsifying information on an official document such as a grade report, letter of permission,
Add/Drop form, ID card, or other college documents.

UNAUTHORIZED USE OR DISTRIBUTION OF SCHOOL MATERIALS:

Examples include:
e Distribution of course materials, including written, audio, or visual content.
e Screenshotting, screen capturing, or screen recording of copyrighted material or material from
the Mount Sinai Phillips School of Nursing.
e Written notes from school examinations, quizzes, and competencies.
The above examples are not an exhaustive list. The School reserves the right to take necessary
actions if a student’s action(s) violates academic integrity.

Procedure for Students Engaged in Academic Dishonesty

It is the faculty, students, and staff's responsibility to report in writing any suspected act(s) of academic
dishonesty to the Senior Associate Dean for Academic Affairs and Wellbeing. A student’s failure to
report a suspected lapse in academic integrity can result in disciplinary action up to and including
academic withdrawal from the program.

For all reported suspicions of academic dishonesty or ethical violations, the following procedure will be
initiated:
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1. The student potentially engaged in an act of academic dishonesty will be informed of the
allegation(s) in writing by the course lead faculty.

2. The Senior Associate Dean for Academic Affairs and Wellbeing will review the complaint to
determine if there is evidence of academic dishonesty.

3. If, after considering all evidence, it is concluded that an act of academic dishonesty or ethical
violation cannot be shown to have occurred, the complaint will be dismissed.

4. If the evidence suggests that academic dishonesty or an ethical violation has occurred, the Senior
Associate Dean for Academic Affairs and Wellbeing will schedule a conference with the parties
involved within five (5) business days of receipt of the complaint. The course lead faculty will be
present. The conference’s purpose will be to allow all parties involved to present pertinent facts and
documents relating to the alleged action.

5. If, based on the evidence, it is concluded that academic dishonesty has occurred, the student will
be dismissed from the program. This decision is final and not open to further appeal.

Class Recordings

Recordings of lectures are the choice of the individual faculty and will be posted in a reasonable time

period following class. Recordings will be available to students registered for the class to supplement

the classroom experience. Any additional recordings will require permission from the individual faculty.
Recordings may not be reproduced or uploaded to other online environments.

Proper Use of Laptops during Classroom Activities

Students must uphold classroom etiquette when using their laptops and devices in the classroom, with
the following behaviors considered unacceptable: text messaging, chatting, connecting to the Internet
when not required, displaying offensive material, and sending inappropriate e-mails.
Etiquette in the Online/Virtual Classroom

e Sign on in a location where you can mentally focus and be free from distractions.

e Cameras should be ON.

e To reduce feedback and background noise, microphones should be MUTED.

e The screen name must be your full name.

e Enter your FIRST NAME and your LAST NAME. Dress respectfully (e.g., business casual) and

conduct yourself like in an actual classroom.

Class/Clinical Participation

e The student accepts responsibility for all information delivered in the classroom, online, and
clinical areas.

e Students are expected to participate in all online and in-person classroom discussions,
assignments, and projects, including information on group or teamwork processes.

e Completed assignments are to be submitted on time. Failure to submit the written assignments
on time may preclude students from meeting the course objectives.

Examinations/Quizzes

e Students are expected to take all course exams/quizzes when scheduled.
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All examinations will start on time as scheduled. Students who are late to an exam WILL NOT
be given extra time to complete the exam. If a student is 10 minutes late or more, they may not
be allowed to take the exam.

The student must wear their Identification Card (ID) badge during the examination.

Make-up for a missed exam/quiz will only be given for excused absences, with proper
documentation and at the discretion of the faculty.

The schedule for the make-up exams and quizzes, if any, will be determined by the course
faculty.

All makeup examinations will be held at the end of the semester during the scheduled
HESI exam week.

A grade of zero will be assigned if an examination is not made up.

For examinations, by clicking on the "Attempt" button, the student acknowledges that they have
not been made privy to the exam questions or answers before taking this exam, nor have they
participated in cheating during the exam. Students should remain within the video frame for the
entire exam duration. The student's face should be clearly visible and free of any obstructions. If
there is an issue, students will need to contact IT immediately. PSON has a Code of Academic
Integrity (available in this Catalog), and behaviors, including falsification of records, cheating,
and plagiarism, are expressly prohibited and will lead to disciplinary action. Also expressly
prohibited is any exam content discussion among PSON students or sharing of exam content
after taking the exam. Exam review will be done in a faculty-led environment consistent with
PSON policy.

Testing Environment

All books, bags, notes, and other items must be placed in the front, back, or sides of
classrooms.

Caps, hats, clothing, or accessories that obstruct the proctor’s ability to view the examinee will
not be permitted.

Cell phones, smartphones, cordless headphones, smartwatches, and all electronic devices
other than the testing device must be removed.

Non-electronic earplugs are permitted.

For exams with audio content, only wired headphones are allowed. During the examination,
students must wear PSON ID and present badges when asked. All special/additional instructions
provided for the test must be followed.

Students are only permitted to use scrap paper provided by the proctor(s). Scrap paper will only
be distributed after the examination has begun. Scrap paper will be collected at the conclusion of
the examination.

Examsoft Policy

Before and during the day of the test:

Students are expected to download each examination as instructed by the course lead faculty
during the designated download window and must do so before arriving on campus for testing. If
a student encounters an issue with downloading, they must notify the course lead faculty and
submit an IT support request for assistance.

Each student is expected to use their own personal device for testing. Minimum device
requirements and instructions on how to download Examplify are located on the Student
Resources Page on Moodle.

It is the student’s responsibility to ensure their personal testing device is fully charged and
functioning properly prior to testing.

IDs must be visible at all times during an exam.
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e All exams will be on-site in designated rooms at the MSPSON school building.

e All items must be stowed away or placed in the designated areas before the exam. The exam will
beqgin once everything has been put away with all cell phones turned off.

e If a student is experiencing any technical difficulties during testing, they should raise their hand to
receive help in real time.

e Upon completion of the examination/quiz, students are expected to: 1. Show their testing device
screen to a proctor/IT personnel to show the successful and completed upload of their
examination; 2. Show their MSPSON ID to the proctor; 3. Sign out of the exam room on a
signature sheet held by faculty; 4. Hand in scrap paper with the student's name on it.

After the exam for Secured Exam Review:

e All post-examination reviews will be conducted in person in a secure environment as scheduled
by the course faculty. The scheduled exam review is the only opportunity for the students to
review specific questions and answers.

e Atthe discretion of the course faculty, alternate arrangements can be made for students who
provide supporting documentation for an excused absence.

e Allitems must be stowed away or placed in the designated areas during the review. The exam
review will begin once everything has been put away with all cell phones turned off.

e During the review, students must adhere to the School Conduct and Academic Integrity policies
outlined in the School Catalog and Student Handbook.

e If a student displays or engages in inappropriate actions or behaviors that violate the School
Conduct and/or Academic Integrity policies, they will be instructed to close the exam review and
leave the classroom immediately.

o0 Examples include but are not limited to:
a. Using a communication device during the review to capture or record
examination content.
b. Failure to clear the workspace of all study materials and unauthorized
papers.
c. Displaying unprofessional conduct.

Clinical Simulation

Clinical simulation learning experiences offer students an opportunity to practice patient care in a
simulated and safe environment. It helps improve critical thinking, clinical judgment, and effective
interprofessional communication skills. Students are expected to participate actively in various roles
assigned during any simulation learning activity. The simulation learning expectations are similar to the
clinical expectations, in terms of attendance and punctuality, clinical preparedness, uniform, and
decorum.
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Moodle

Moodle is the official learning management system (LMS) of the Mount Sinai Phillips School of Nursing. It
allows students to access course resources and materials from any internet-connected device,
regardless of operating system. Moodle is a tool to enhance student learning and academic
engagement, and is not intended to replace face-to-face instruction in the classroom or clinical
settings.

To standardize its use, PSON has adopted a school-wide policy governing Moodle engagement and
responsibilities:

1. Student Responsibility: Students are accountable for all content and communication
posted in Moodle related to their enrolled courses. This includes, but is not limited to,
lecture materials, syllabi, schedules, announcements, and clinical or didactic group
assignments.

2. Daily Access Requirement: Students are expected to log into Moodle at least once daily,
and as often as needed, to remain current with course activities, announcements, and
updates.

3. Conduct Standards: All applicable school conduct policies apply when using Moodle,
including the:

* ANA Code of Ethics for Nurses
+ Student Code of Conduct

« Standards of Accountability

* Code of Academic Integrity

4. Communication Protocol: Time-sensitive or critical announcements (e.g., schedule changes,
urgent updates) will be posted in the News Forum/Latest News section for each course. The
Moodle platform, not email, will serve as the primary channel for such notifications.

5. Student Resources Page: Additional institutional information, tutorials, and updates are
posted on the Moodle Student Resource Page. Students are responsible for regularly
reviewing this page for important support materials and guidance.

Attendance Policy

e Students are expected to attend all clinical, laboratory, and classroom sessions. However, the
faculty recognizes that an emergency situation may arise which requires a student to be absent.

e Students should be aware that frequent, periodic absence or extended absence may result in
withdrawal from course(s) and/or academic withdrawal from the School.

e Any pattern of lateness and/or absence during the course in campus or clinical laboratory may
result in the student’s inability to meet clinical objectives. This will result in course failure.

e Any student who is absent for a clinical experience may not sit for a scheduled exam on the
same day. This missed exam will be considered unexcused.

e Every missed clinical must be made up before the end of the semester. Students will have to
complete the_Clinical/Examination Make-up Request Form. Refer to the Make-Up Policy for
further details.

e A student who fails to give the instructor the required notice for lateness or absence is subject to
disciplinary action, up to and including course failure.
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Excused / Unexcused Absences

Excused Absence (proper documentation must be provided for consideration) - Examples of excused
absences include but are not limited to:

e Student illness
e Death/critical illness of an immediate family member (spouse, child, parent,

grandparent, sibling).
e Critical life emergency (i.e., house fire)
e Religious observance

Unexcused Absence - Examples of unexcused absences include but are not limited to:

e Failure to notify the instructor and the course coordinator/program director of an absence
prior to scheduled clinical, lab, class, examination, and competency except in cases of
emergency.

e Absence due to a non-emergency situation such as medical/dental appointments, weddings, job
interviews, internships/externships (including orientations and interviews), vacations, graduation
of family/friends, family reunions, child-care responsibilities, care of parents, grandparents,
taking a day off to study, attending work or work-related activities.

e Arriving late on more than one occasion except in cases of a critical life emergency.

Failure to obtain required health clearance (when needed) prior to scheduled school activity such
as clinical, lab, classes, etc.

Religious Observance

The School honors and respects all religious observances. For ongoing religious accommodations, the
student must inform the Office of Student Services prior to the beginning of each semester. If a
student’s observance is conflicting with a scheduled class or clinical date, the student must inform the
course lead faculty with advance notice in order for proper arrangements to be made for makeup

examinations and/or clinicals. Note that only the day(s) of religious observance can be considered

excused.

Make-up Policy and Procedure

1. The student must inform the instructor and course lead faculty that they will be absent at least
one hour before the scheduled examination, laboratory, or clinical.

2. Students must complete Part A of the Clinical/Examination Makeup Request Form and submit it
with the appropriate documentation to the course lead faculty for review and approval. Upon
receiving the form back with completed Part B, the student must submit the form to the Bursar’s
office and pay the appropriate fee, if applicable.

3. The course lead faculty reserves the right to decline any request following a review of the
request and documentation submitted.

4. The process must be completed within 3 business days of absence. Failure to do so will
automatically make the student ineligible for makeup.

5. All absences that are not considered excused must be reviewed by faculty and are subject to
make up fees.
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Unexcused Absence Make-up Fees

Makeup/Retake Written Exam - $100 (mandatory)
Makeup/Lab Practical Exam - $100 (mandatory)

Grading Criteria

Grades are based on a percentage system, as enumerated below. Students receive letter grades as
final course grades.

Letter Grade Numeric Percentage Equivalent Quiality points
A 95 - 100 4.0
A- 90 - 94 3.7
B+ 86 - 89 3.3
B 83 -85 3.0
B- 80 - 82 2.7
C+ 76 -79 2.3
C 73-75 2.0
C- 70-72 1.7
D+ 65 - 69 1.3
D 60 - 64 1.0
F Below 60 0.0

C+ is the minimum passing grade for all nursing courses, including Pharmacology and Pathophysiology
C is the minimum passing grade for all liberal arts and science courses [applies to RN-BSN Program
only]

P (Pass)

I (Incomplete)

W (Withdrawal)

WP (Withdrawal-passing)

WF (Withdrawal-failing)

T (Transfer Credit) not included in calculation of grade point average
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At the end of each term, GPAs (Grade Point Averages) are computed for each student.
GPAs can be calculated as follows:

1. Multiply the credit value of each course by the quality points corresponding to the letter grade
achieved to obtain the course quality points.

2. Follow the same procedure as in (1) for all courses taken and add these figures to obtain a total
course quality point value.

3. Divide this sum by the total number of credits taken to obtain the GPA.

4. Example: A student receives the following grades for courses taken in the Fall Semester:

Course Grade Quality Point X # Credits/Course Course
Equivalent Quality Point
NSG 204 B+ =33 X 3 = 9.9
NSG 205 A =40 X 3 = 12
NSG 302 C+ =23 X 3 = 6.9
NSG 303 B- =27 X 3 = 8.1
NSG 303A A- =37 X 1 = 3.7
Total 13 Credits 40.6

Quality Points

40.6 course quality points + 13 credits = 3.12 term GPA

The cumulative GPA is called the cumulative index (Cl) and represents all courses completed in the
program.

Recording and Reporting of Grades

In recording the grade for a nursing course, the theoretical grade achieved is the grade recorded for the
course, provided the student has passed the clinical component. A failure in the clinical component will
result in a failure for the entire course and a grade of “F” will be recorded on the student’s transcript.
Grades for elective courses are reported and calculated on the student’s transcript. A grade of WF is the
equivalent of a failure in the course.

Upon successful completion of a repeated course, the grade achieved will be recorded in addition to the
failing grade. The cumulative index (CI) will reflect the quality points for all completed courses, passed or
failed.

Grade Reports can be downloaded by students at the completion of each semester from the School’s

Web Portal. Grade reports incorporate liberal arts and sciences as well as nursing grades, as
appropriate. Transfer grades and challenge exam grades are not calculated in the GPA or CI.

Repeating Courses

A student may repeat no more than one course during the period of enroliment. A student may not enroll
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in any course for which the failed course is a prerequisite until the failed course is repeated and passed.
A student who fails a nursing course will be re-registered in the course as soon as feasible. A student
who has failed either the theoretical or clinical component of a nursing course must repeat the entire
course. Students who fail a nursing course with a clinical component will not be able to register for
nursing courses with a clinical component in subsequent semesters until that course is repeated. Only
one nursing course may be repeated throughout the program.

Grades of Incomplete

A grade of “I” (Incomplete), may be granted for extenuating circumstances by the instructor of the course.
An incomplete grade indicates that the student has not met all course requirements. The student is
required to meet with the course lead faculty to discuss a plan for completing outstanding coursework.
An initial grade of “I” (Incomplete) may be granted for up to two weeks. If the coursework is not
completed within the designated time frame, an administrative and academic review will be conducted to
determine the final course disposition which may include a leave of absence from the program and/or
failure in the course.

Final Course Grades

Once a final course grade has been posted, it may not be changed unless an actual error was made in
computation or recording of that grade.

Except for grades of “Incomplete,” submitted grades are final and may only be changed by the instructor
to correct for human error or fraud (plagiarism or cheating). Grades will not be changed for students
submitting additional work or materials past the last day of the course (unless the student has a grade of
“Incomplete” in the course).

Course Withdrawal Policy

Permission to withdraw from a course must be requested in writing by the student to the Office of Student
Services using the Add/Drop Reguest Form. A student may not withdraw from a course until
authorization is granted. Unauthorized withdrawal will be recorded as a “WF” (Withdrawal Fail) on the
student’s transcript. If a student withdraws from a course before the second Friday after the first day of
class, the student will not be academically penalized for that withdrawal, and the course will not appear
on the transcript.

e Students withdrawing before the official “withdrawal without academic penalty” date.

(see academic calendar) will receive the grade of “W”.

e Students who are passing a course and withdraw after the official “withdrawal without
academic penalty” date will receive the grade of “WP”.

e Students who are failing a course and withdraw after the official “withdrawal without academic
penalty” date will receive the grade of “WF” which will be included in computation of the GPA.
(“WF” is equivalent to -0- quality points).

e Students who do not officially withdraw from a course or request a leave of absence and are
absent from class and/or clinical for three consecutive weeks will be automatically withdrawn from
the course. The course withdrawal policy, as specified above, will apply.

e Students may not withdraw from a course more than once.
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School Withdrawal Policy

Students seeking to withdraw from the School of Nursing must inform the Dean or Senior Associate
Dean in writing.

Time Requirements for Program Completion

Unless granted an official Leave of Absence (LOA) by the Dean/Associate Dean for Student Affairs and
Institutional Effectiveness, students must register for consecutive semesters in their respective
programs. Although students typically proceed towards their degree by enrolling in classes each
semester, they may apply for a Leave of Absence due to extenuating circumstances (see policy below),
or they may not be in attendance a semester if the course(s) they need to progress in the program is/are
not offered. However, Leave of Absence status does not extend the time specified for program
completion. Program completion is calculated as 150% of the standard expected completion time. For
the ABSN and RN-BSN Programs, program completion is a maximum of six semesters.

If a student is unable to complete the program within 150% of the standard expected completion time
due to an LOA, that student will be withdrawn from the program. Students withdrawn from the program
under these circumstances may apply for readmission to their academic program in accordance with the
policies and procedures stated in this catalog/handbook. Appropriate documentation from the student will
be required for readmission consideration.

If the student’s inability to complete the course of study in 150% time is due to the School’s non-offering
of courses needed for progression within the requisite timeframe, the Academic Standards Committee
will review the case and make recommendations accordingly for continuation in the program.

Leave of Absence

A student requesting a Leave of Absence (LOA) must submit an “Add/Drop Form” (available on Moodle)
to the Office of Student Services. Prior to approval of the LOA request by the Office of Student Services,
if the student has taken a Federal Nursing Loan and/or a Federal Direct Loan, the student must attach
documentation that a Financial Aid Exit Interview has been completed. Students should be aware that
LOA status may affect their eligibility for financial aid and program progression.

A Leave of Absence may be granted for health or personal reasons for no more than one hundred eighty
(180) days. Only one Leave of Absence may be granted in a 12-month period. However, more than one
leave of absence may be granted for limited, well-documented cases due to extreme, unforeseen
circumstances. The student is expected to return from Leave of Absence the semester immediately
following leave completion. Failure to follow these guidelines will result in academic withdrawal from the
program. Upon return to the program, students must comply with all current policies, curricula, and
health requirements. Returning SDBSN students must also demonstrate the level of competency
required for enrollment in a course. If the reason for the Leave of Absence was medical, clearance from
the student’s personal physician must be obtained in writing prior to return. The student must then be
deemed “Fit for Duty” by Employee Health Services before returning to classes.
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Progression

Progression from one semester to the next is based on meeting course requirements and expectations
and being in compliance with the School’s Code of Conduct. Students are expected to adhere to current
policies and to be aware that policies are subject to change during their period of enroliment.

Academic Probation

If a student’s GPA falls below 2.3, and that student has not accrued a sufficient number of credits to
ascertain academic potential for success, that student may be placed on academic probationary status
for up to two subsequent semesters. The student will receive a written notice that they are on academic
probation. If, after that timeframe, the student’s GPA is still below the minimum academic progression
standard, that student will be dismissed. Rather than being placed on academic probation, if other
negative factors are in place, that student may be dismissed from the program, at the discretion of the
Academic Standards Committee, if their GPA falls below the School’s standard for progression.

Administrative Withdrawal

A student administratively withdrawn may be eligible for readmission into the School of Nursing if that
student applies for readmission after one year (12 months) following the withdrawal date.
A student will be administratively withdrawn from the program for unsatisfactory academic performance
which may result from any of the following situations:

e Any two course failures during the student’s period of enroliment.

e Failure to achieve the minimum required GPA of 2.3 at the completion of the second semester of
attendance or at the end of any subsequent semester thereafter.
Failure to return to repeat a course as scheduled, or to return from an LOA.
Unauthorized absence from the program.
Failure to respond to official school notifications.
Violation of School’s Conduct Policy and/or Academic Integrity Policy.
The above examples are not an exhaustive list. The School reserves the right to take necessary
actions if a student’s action(s) is deemed unacceptable and grounds for administrative
withdrawal.

Written Assignments

e All written assignments must be submitted via Turnitin.
e APA 7th ed. formatting is required for designated course assignments.
e Academic integrity must be maintained.

Assignment Submission Lateness Policy

All assignments are due on the assigned dates. If the student is having difficulties keeping up with
assignments due to any circumstances, it is the student’s responsibility to contact the instructor prior to
the due date. Students are expected to be proactive and maintain effective communication with course
instructors and lead faculty. Prior approval and permission must be obtained at least 72 hours in
advance to submit a late assignment except in cases of illness or emergencies with appropriate
medical documentation. Late assignments will still be subject to a grade deduction of 10% per day
after the due date. Late assignments will not be accepted if the student has failed to contact the
instructor and will result in a grade of zero.
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Resubmission and Extra Credit Policy

Students are notified of assignment due dates on the first day of the class and are expected to arrange
enough time for preparation and submission prior to the actual due date. Assignment guidelines and
rubrics should be followed, and submitted work will be graded accordingly. It is the student’s
responsibility to review all work prior to submission. Consistent with academic and course policies as
posted, resubmissions of written assignments for the didactic component of the course are not
permitted. Extra credit is not awarded in any class. Clinical written assignments must be resubmitted if
deemed unsatisfactory by the course instructor. Students are only allowed one attempt to resubmit for
clinical written assignments.

Mid-Semester Notice/Academic Warning

Students who are in jeopardy of not meeting course, clinical objectives, or course policies will receive a
Mid-Semester or Academic Warning from the course lead faculty. The student’s Academic Advisor will
be notified, as well. An action plan will be developed to assist the student in meeting didactic and/or
clinical course objectives.

Math for Medication Validation Policy

In NSG 304, NSG 308, NSG 309, and NSG 403, the first Medication Math Validation exam will be given
within the first week of the semester. Students are required to take the exam on the scheduled date as
per the course faculty. A passing grade is 90% or above. All exam attempts must be completed within
the first 2 weeks of the course. Failure to obtain 90% within three attempts on the scheduled dates will
result in withdrawal (W) from the course.

For NSG 204, the Math for Medication validation exam #1 will be given the first week of the semester
and a grade of 90% or higher must be achieved for a passing score. If the student is not successful in
passing the first exam, a period of 1-2 weeks of remediation will be given to the student, after which
the Math for Medication validation exam #2 will be given.

If the student is unsuccessful in passing this exam, another 1-2 weeks of remediation will be given and
the student will then take the Math for Medication validation exam #3. If the student is unsuccessful in
passing this third exam, a withdrawal (grade of W) from the course will be required. If a student
receives a course withdrawal (W) due to failure of three attempts of the math validation exam, they
may retake the course when it is next offered.

If it is a prerequisite for other courses, it must be taken before those additional courses are taken.
Students who are unsuccessful on the validation exam are responsible for attending remediation
appointments and review sessions as needed. A student may not administer medications in clinical
until the math validation exam is passed.

Clinical Grading

The grade for clinical is a Pass/Fail grade. Students who are not meeting clinical objectives may be
given a counseling record. Counseling records will ensure student awareness of areas needed for
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improvement. An academic warning notice will be given to any student receiving two counseling
records, or who is in academic jeopardy.

Students must achieve a satisfactory clinical evaluation to pass the course. An unsatisfactory clinical
evaluation will be given for failure to meet clinical objectives or for actions that endanger the health or
wellbeing of the patient. Further, any offensive or disruptive act which interferes with the rights of
patients, staff, instructor, or fellow student(s) may result in an unsatisfactory clinical evaluation and
potential failure of the clinical experience. Based on demonstrated behaviors, the student may be
removed from the clinical area pending investigation and until a decision is rendered.

Students must pass both the theoretical and clinical components in order to receive a passing grade
for the course. A course grade of "F" is assigned for clinical failure, regardless of the theoretical grade
achieved.

Make-up of all lab/clinical absences is required and will be held until the last week of the semester.
Students are expected to attend and complete all required clinical hours and assignments in order to
pass the course.

Concerns with Clinical Faculty

It is important that students report any concerns that they may have about the performance of clinical
faculty. This would include such competencies as clinical knowledge, professional behavior or any
other behaviors that a student might find questionable. Students should report their concerns to the
lead faculty and/or the Senior Associate Dean for Academic Affairs and Wellness in writing. All reports
will be investigated in accordance with School policy.

Academic Appeal Policy and Procedure

The Mount Sinai Phillips School of Nursing allows students to express concerns which may arise out of
any perceived unfair practices or infringement of student rights.

The School will only review academic appeals related to posted final course grades. All other
grades including but not limited to grades for math validation exams, mid-term examinations, quizzes
etc. cannot be appealed.

e |tis the student’s responsibility to review their grades in both the School’s learning
management system (LMS), Moodle, and in Empower. The student must discuss all grade
disputes with the course faculty and attempt to resolve the grading issue before filing a formal
appeal.

e |If a grade dispute is not resolved through interactions with the course faculty, the student may
try to resolve it by filing a formal appeal.

e Tofile a formal appeal, the student must complete a written appeal and submit it to the Senior
Associate Dean for Academic Affairs and Wellbeing (@ Vivian.lien@mountsinai.org), along with
supporting documentation, within 3 business days of the date the grade was published.

e Should a student file a grade appeal, the grounds for the appeal of how a grade was assigned
are limited to the following:

1. Denial of equal opportunity to earn a passing grade in comparison with other students in
the class.
2. Failure to adhere to the grading criteria established in the course syllabus.
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e Upon receipt of the written appeal, the Senior Associate Dean for Academic Affairs and
Wellbeing will review and respond in writing to the student within 5 business days. This
decision will be considered final and cannot be further appealed.

No adverse action will be taken against a student for filing an appeal. Retaliation in any form is strictly
prohibited.

Graduation Requirements

Upon recommendation of the faculty, the degree of Bachelor of Science with a major
in Nursing is conferred upon all successful candidates at the graduation ceremony.
Candidates must meet the following criteria:

Successfully complete the requisite number of credits/courses.

Maintain a GPA of 2.3 or better.

Meet all course and program objectives and maintain the School’s standards.
Fulfill all financial obligations to the School.

Satisfy the residency requirements.

arNE

Students in the ABSN programs who meet the aforementioned requirements will be certified to sit for
the NCLEX-RN (Registered Nurse licensing examination).

At commencement, all graduates are awarded a Bachelor of Science degree in Nursing. Several
awards are presented at graduation to recognize outstanding student performance. A distinguished
commencement speaker is chosen by the Graduation Committee to speak to the graduating class. The
student with the highest cumulative GPA from each cohort will be designated as their class
valedictorian. The class valedictorian offers a graduation address, and students are presented with the
School pin.

All students with a GPA of 3.30 or better will receive graduation honors. The following
honors will be noted on the student’s transcript:

Honor GPA

Summa cum laude 3.77-4.00
Magna cum laude 3.54-3.76
Cum laude 3.30-3.53

In 2022, the School established a chapter of the Sigma Theta Tau International Honor Society of
Nursing. Students with a cumulative GPA of 3.5 or higher are invited to join the School’s Alpha Beta Mu
Chapter. An annual induction ceremony is held to commemorate the distinction. Student inductees will
wear the Sigma purple and white cords to graduation.
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Registered Nurse Licensure Requirements
In order to practice as a Registered Professional Nurse in New York State, a candidate must be:

at least 18 years old

in good moral character

a graduate from a nursing program approved by the State of New York

meet the requirements of the New York State Board of Nursing

not be in default of a Title IV loan

not owe a repayment to the School

pass the National Council Licensure Examination for Registered Nurses (NCLEX-RN)

Any candidate for licensure who has been found guilty of a crime will be referred to the New York State
Education Department’s Office of Professional Discipline for assessment of eligibility on a case-by-case
basis prior to the issuance of a license.

Teach Out Policy

Should it become necessary to close the School or a complete program, closure will be accomplished in
such a way that the last students enrolled at that time will be able to continue to program completion.
Closure plans provide for a “phase out” period during which faculty, staff, student services, and financial
aid are available until all students have graduated.

Children on Campus

The School has an obligation to its students, faculty and staff to conduct its operations and to maintain
its facilities in a safe and responsible manner consistent with its mission as an institution of higher
education. For this reason, young children should not be brought to campus and may not attend
classes with their parent or guardian. Children may visit college offices, other than classrooms and
labs, for limited periods of time when their parent or guardian is conducting routine business at the
School. Children brought on campus must be directly supervised at all times by their parent or
guardian.

Student Activities

Students are encouraged to participate in activities and take a leadership role in Student Organization.
Students from all programs organize self-government and plan social, community and recreational
programs. Class officers and faculty advisors are elected annually, with meetings held periodically
when school is in session.

The Student Organization actively participates in community service initiatives such as food and
clothing drives, health fairs, blood drives, and walks for health-related charities. In addition, students
are encouraged to individually participate in community service programs of their choice.

Students are welcome to give their input on certain faculty committees; the student voice is included
as appropriate. For example, students are engaged in planning commencement activities. Also,
student representatives are appointed each year to the Board’s Committee on Institutional Quality and
Integrity where their input is valuable in meeting the School's Quality Improvement objectives.
Furthermore, students are asked to help with recruitment activities such as information sessions,
community health fairs, mentoring high school students, and college fairs throughout the academic
year.
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Student Organization and National Student Nurses Association sponsored activities and events are
held on school premises after clearance from the Dean's office. Through the Student Organization’s
faculty advisor, recommendations from the students are brought forward to the Faculty Organization
and leadership groups. The student activities fee is used to partially defray the costs of required
printed materials, guest speakers, workshops and to send student government representatives to
student conferences to enhance their leadership capabilities in a professional student nursing
organization.

Student Organization

The Student Organization gives all students the opportunity to become involved in various school
functions and provides for participation in decisions affecting school policies and curriculum. As a
student, you are a voting member of the organization. All officers and senators are elected by you to
represent you.

The Student Organization has a representative governing body. Each year the entire student body
elects senators. A president, vice president, treasurer and secretary are also elected. The student’s
first involvement into the Student Organization entails participation in this election process. Student’s
second input comprises attendance at meetings.

The Student Organization holds meetings on an average of once a month and all students are
encouraged to attend and participate. This is the student’s opportunity to give and receive feedback
regarding important aspects of school functioning. In addition, these meetings provide an occasion for
students to socialize and work together on various school projects. The Student Organization has also
established various special interest clubs that meet on a regular basis.

How well the school meets your needs depends upon how much you become involved. The more you
participate, the more benefits you derive. So, come and get involved.

The Constitution and By-laws of the Student Organization are below. Please read them to familiarize
yourself with how the Organization is structured. This knowledge will enhance your contribution to the
Student Organization.

National Student Nurses Association (NSNA)

NSNA is a pre-professional national organization for student nurses. It is the forerunner of the ANA
and has the structure and functions of a professional organization. The Mount Sinai Phillips School of
Nursing has an active chapter of the National Student Nurses' Association.

Membership in this organization provides the student with a professional connection prior to
graduation. NSNA sponsors a yearly national convention which encourages students to network with

other nursing students nationwide. Our local chapter sponsors special programs at the school for
student members of NSNA.

NSNA Bill of Rights and Responsibilities for Students of
Nursing

An NSNA Student Bill of Rights and Responsibilities was initially adopted in 1975. The following
updated version was adopted by the NSNA House of Delegates.
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1. Under no circumstances should a student be barred from admission to a particular institution on the
basis of race, sex, sexual orientation, gender identity, age, citizenship, religion, national origin,
disability, illness, legal status, personal attributes, or economic status.

2. The freedom to teach and the freedom to learn are inseparable facets of academic freedom and
quality education; students should exercise their freedom in a responsible manner.

3. Each institution has a duty to develop policies and procedures, which provide for and safeguard the
students’ freedom to learn.

4. Students should be encouraged to develop the capacity for critical judgment and engage in an
autonomous, sustained, and independent search for truth.

5. Students should be free to take reasoned exceptions in an informed, professional manner to the
data or views offered in any course of study. However, students are accountable for learning the
content of any course of study for which they are enrolled.

6. Students should have protection, through orderly approved standard procedures, against prejudicial
or capricious academic evaluation. However, students are responsible for maintaining standards of
academic performance established for each course in which they are enrolled.

7. Information about student views, beliefs, political ideation, legal status, United States citizenship
status, sexual orientation, or other personal information which instructors acquire in the course of their
work or otherwise, should be considered confidential and not released without the knowledge or
consent of the student, and should not be used as an element of evaluation.

8. The student should have the right to advocate for themselves and other students in the
construction, delivery, and evaluation of the curriculum.

9. The Institution should have a clearly written published policy as to the disclosure of private and
confidential information which should be part of a student’s permanent academic record in compliance
with state and federal laws.

10. Students and student organizations should be free to examine and discuss all questions of interest
to them, and to express opinions in an informed, professional manner, both publicly and privately.

11. Students should be allowed to invite and hear any individual of their own choosing within the
institution’s guidelines, thereby advocating for and encouraging the advancement of their education.

12. The student body should have clearly defined means to participate in the formation and application
of institutional policy affecting academic and student affairs, thereby encouraging leadership, e.g.,
through a faculty-student council, student membership, or representation on relevant faculty
committees.

13. The institution has an obligation to clarify those standards of conduct which it considers essential
to its educational mission, community life, and its objectives and philosophy. These may include, but
are not limited to, policies on academic dishonesty, plagiarism, punctuality, attendance, and
absenteeism.

14. Disciplinary proceedings should be instituted only for violations of standards of conduct. Standards
of conduct should be formulated with student participation, clearly written, and published in advance
through an available set of institutional regulations. It is the responsibility of the student to know these
regulations.

15. The nursing program should have readily available a set of clear, defined grievance procedures.
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16. As citizens and members of an academic community, students are exposed to many opportunities,
and they should be mindful of their corresponding obligations.

17. Students have the right to belong to or refuse membership in any organization.

18. Students have the right to personal privacy in their individual/personal space to the extent that their
wellbeing and property are respected.

19. Adequate safety precautions should be provided by nursing programs, for example, adequate
street and building lighting, locks, patrols, emergency notifications, and other security measures
deemed necessary to ensure a safe and protected environment.

20. Dress code, if present in school, should be established with student input in conjunction with the
school administration and faculty. This policy ensures that the highest professional standards are
maintained, but also takes into consideration points of comfort and practicality for the student.

21. Grading systems should be carefully reviewed initially and periodically with students and faculty for
clarification and better student-faculty understanding.

22. Students should have a clear mechanism for input into the evaluation of their nursing education
and nursing faculty.

23. The nursing program should track their graduates’ success in finding entry-level employment as
registered nurses and make this information available to all who apply and enroll.

24. The nursing program should provide comprehensive, clear and concise information related to
student loans, scholarships and any other student financial aid.

Alumni Associlation

The Alumni Association takes a very active interest in the welfare of the students. All graduates are
eligible for membership in the Phillips Beth Israel School of Nursing Alumni Association. This
organization meets regularly, publishes a newsletter, and offers health care benefits to its members.

An annual membership fee is waived for the first year after graduation. The Alumni Association
provides an excellent opportunity for social and professional networking. Alumni also provide funding
for designated students to attend professional conferences and offer an award at commencement
exercises.

Student Support Services

Office of Student Services

The Office of Student Services is responsible for financial aid, academic record keeping, billing,
registration, peer advisement, counseling and tutoring, student health and career planning/advanced
educational opportunities. The Office also records and maintains all academic records and is
responsible for all transactions related to a student’s academic status in the school. This office also
publishes the schedule of classes on the school's Campus Portal.
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Other services relate to preparation and maintenance of academic records, monitoring academic
progression, adding and dropping courses, attendance certification, change of name/address,
documentation of disability, grades, graduation audits, international student records, leaves of absence,
review of records, transfer credit assessment, issuance of transcript, veteran’s certification, withdrawal
from course or program, and similar services.

Student Records

All students are required to report any change of name, phone number, email or home address to this
office and submit supporting documentation. Substantiating documentation will be required before a
name is changed on official school records. The School of Nursing guarantees the student significant
rights by virtue of the Buckley Amendment to the Family Educational Rights and Privacy Act of 1974
(FERPA). This Act has the following purposes:

a) To protect the privacy of student records by limiting their release with written consent of the student,
except in special legal circumstances, and

b) To allow students to inspect and review their educational records.
Not included among materials to which students have access are these materials:

1. Financial records of a student’s parent

2. Letters of recommendation to which a student has waived their right of access.

Any student who wishes to review their academic records must file a written request with the Office of
Student Services. All legitimate requests will be honored within a reasonable timeframe not to exceed

45 days.

The School’'s complete FERPA policy is cited on the School’s website.

Transcripts

Transcripts must be requested through the online Transcript Request link on the school website.
Appropriate fees will be applicable.

Counseling and Wellness Services

There may be times when students have feelings or concerns of a personal nature which they would
like to discuss confidentially with a professional counselor. Counseling services are available to assist
students on an individual basis when these concerns arise. Students may access WellConnect, a free,
confidential student well-being program; specific information and contact instructions are available on
Moodle. Outside referrals are also available. Students should contact the Office of Student Services
for a referral.
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Financial Aid Services

Mount Sinai Phillips School of Nursing believes that the general welfare and freedom from financial
concerns are of key importance to a student's success in school. The School respects the
confidentiality of student information submitted for financial aid purposes. No qualified student at the
Mount Sinai Phillips School of Nursing will be excluded from participation in, be denied the benefits of,
or be subjected to discrimination under any financial aid program receiving federal and state funding
on the basis of race, sex, age, religion, marital status, sexual preference, veteran status, qualified
disability, national origin or color.

Mount Sinai Phillips School of Nursing offers a comprehensive financial aid program for eligible
students. Financial aid is available in the form of scholarships, grants, and loans. The basic premise in
student financial aid is that the primary responsibility for meeting educational costs rests with the
student and the student’s family. The School ensures that all regulations and requirements pertaining
to Title IV Federal Family Education Loan and Federal and State Grant programs are rigorously
followed. The School regularly refers to reference materials from the U.S. Department of Education,
the Higher Education Services Corporation, and their websites in order to ascertain that the
procedures implemented satisfy program requirements.

The School’s Cost of Attendance is provided below. The Cost of Attendance should not be confused
with the tuition and fees that students are charged. The Cost of Attendance is a school’s total
estimated expenses, calculated by semester, and includes tuition, room and board (even if you're not
living on campus or in school-offered housing), books, supplies, transportation, loan fees and
miscellaneous expenses. The Cost of Attendance is used to determine each student’s eligibility for
financial aid such as grants, loans and scholarships. The total amount of financial aid that a student
receives, including grants, loans and scholarships, cannot exceed the total cost of attendance per
semester and per academic year
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RN - BSN PROGRAM 2025 - 2026 COST OF ATTENDANCE

INDEPENDENT OFF CAMPUS
SEMESTER 1 SEMESTER 2 SEMESTER 3 SEMESTER 4 PROGRAM
18 credits 12 credits 14 credits 13 credits TOTAL
Tuition $18,000 $12,000 $14,000 $13,000 $57,000
Loan Origination Fees S65 S65 S65 $65 $260
Living Expenses $21,228 $21,228 $21,228 $21,228 $84,912
(Housing and Food)
Books, Course $2,000 $2,000 $2,000 $2,000 $8,000
Materials, Supplies &
Equipment
Transportation $528 $528 5528 $528 $2,112
Miscellaneous Fees $4,795 $3,750 $5,000 $4,325 $17,870
TOTAL $46,616 $39,571 $42,821 $41,146 $170,154

* The educational and living expense budget represent typical expenditures. Students may experience higher or lower expenses depending on personal
choices.

* Housing calculated at the average of Harlem rent at $3,147 per month for 4 months per semester

* Food calculated at an average of $72 per day for 30 days times 4 months per semester

* Transportation costs are calculated using the MetroCard monthly unlimited pass at $132 per 4 months per semester

* Loan Origination Fees include both federal subsidized and federal unsubsidized loan origination fees.

* Miscellaneous fees include: clinical/nursing fees, technology fees, student activity fee with membership to National Student Nurses Association (NSNA),

health service and insurance fee. Fourth semester also includes Graduation fees.
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2025-2026 COST OF ATTENDANCE
SDBSN PROGRAM

DEPENDENT OFF CAMPUS
SEMESTER SEMESTER SEMESTER SEMESTER PROGRAM
1- 2- 3- 4- TOTAL
13 credits 13 credits 16 credits 12 credits
Tuition $13,000 $13,000 $16,000 $12,000 $54,000
Loan Origination $29 $29 $29 $29 $116
Fees
Living Expenses $21,228 $21,228 $21,228 $21,228 $84,912
(Housing and
Food)
Books, Course $2,000 $2,000 $2,000 $2,000 $8,000
Materials,
Supplies &
Equipment
Transportation $528 $528 $528 $528 $2,112
Miscellaneous $5,420 $5,000 $5,000 $5,931 $21,351
Fees
TOTAL $42,205 $41,785 $44,785 $41,716 $170,491

* The educational and living expense budget represent typical expenditures. Students may experience higher or lower expenses depending on personal

choices.

* Housing calculated at the average of Harlem rent at $3,147 per month for 4 months per semester

* Food calculated at an average of $72 per day for 30 days times 4 months per semester
* Transportation costs are calculated using the MetroCard monthly unlimited pass at $132 per month for 4 months per semester

* Loan Origination Fees include both federal subsidized and federal unsubsidized loan origination fees. Parent PLUS loan fees are not calculated

unless an approved Parent PLUS loan has been originated
*Miscellaneous fees include: clinical/nursing fees, technology fees, student activity fee with membership to National Student Nurses Association (NSNA),

health service and insurance fee. Fourth semester also includes NCLEX Review and Graduation fees.
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2024 -2025 COST OF ATTENDANCE
SDBSN PROGRAM

INDEPENDENT OFF CAMPUS
SEMESTER SEMESTER 2- SEMESTER SEMESTER PROGRAM
1- 13 credits 3- 4- TOTAL
13 credits 16 credits 12 credits
Tuition $13,000 $13,000 $16,000 $12,000 $54,000
Loan Origination S65 $65 S65 $65 $260
Fees
Living Expenses $21,228 $21,228 $21,228 $21,228 $84,912
(Housing and
Food)
Books, Course $2,000 $2,000 $2,000 $2,000 $8,000
Materials,
Supplies &
Equipment
Transportation $528 $528 $528 5528 $2112
Miscellaneous S5,420 $5,000 $5,000 $5,931 $21,351
Fees
TOTAL $42,241 $41,821 $44,821 $41,752 $170,635

* The educational and living expense budget represent typical expenditures. Students may experience higher or lower expenses depending on personal
choices.

* Housing calculated at the average of Harlem rent at $3,147 per month for 4 months per semester

* Food calculated at an average of $72 per day for 30 days times 4 months per semester

* Transportation costs are calculated using the MetroCard monthly unlimited pass at $132 per 4 months per semester

* Loan Origination Fees include both federal subsidized and federal unsubsidized loan origination fees.

* Miscellaneous fees include: clinical/nursing fees, technology fees, student activity fee with membership to National Student Nurses Association (NSNA),
health service and insurance fee. Fourth semester also includes NCLEX Review and Graduation fees.

Financial Aid Eligibility

To determine eligibility for financial aid, the Financial Aid Administrator evaluates student data from the
Free Application for Federal Student Aid (FAFSA). Federal regulations are followed to award students
any eligible aid. All appropriate verification rules and data match issues must be resolved before the
Financial Aid Administrator will award any aid. All records are reviewed for consistency with Federal
and State regulations.

Financial assistance is awarded to students at Mount Sinai Phillips School of Nursing based on
demonstrated financial need and/or academic ability. Need is determined through the use of Federal
methodology calculations, which are based on data submitted by the student on their Free Application
for Federal Student Aid (FAFSA). Since funds are limited, institutional aid will be based on availability.
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How to Apply For or Renew Your Financial Aid

Mount Sinai Phillips School of Nursing application codes:
FAFSA School Code - 006438
TAP School Code — 6445

To be awarded financial aid at PSON, you must complete your financial aid application within two
weeks of your scheduled start date. Your application will be processed ONLY if all required documents
are received. It is important to have all documents processed and finalized prior to the start date. Any
financial aid applications submitted after the semester start date will delay the processing of all
financial aid types, including loans, grants, and scholarships. Please note that a Deferred Payment
Plan may be arranged with the Bursar’s Office. Detailed information on all financial aid programs is
available from the Office of Financial Aid. The School is not responsible for any changes in financial
aid programs, eligibility or application processes made as a result of changes in legislation.

In order for the Office of Financial Aid to process an application for aid, the following steps must be
completed:

1. Students, parents, and borrowers are required to use an FSA ID, made up of a username and
password, for identification purposes on U.S. Department of Education websites. Your FSA ID is
used to confirm your identity when accessing your financial aid information and electronically

signing your federal student aid documents. To create an FSA ID, login to:
https://studentaid.gov/fsa-id/create-account

2. Complete the Free Application for Federal Student Aid (FAFSA) at
https://studentaid.gov/h/apply-for-aid/fafsa. The FAFSA is required for the Federal and State grant
application, including PELL, TAP, APTS, Direct Loan Program, Direct Plus Loan Program, Nursing
Loan Program and Mount Sinai Phillips School of Nursing Scholarship Programs. Our Federal
School Code is 006438. If you are a New York State resident, you will be linked from the online
FAFSA to the New York TAP application or you can access the application online at:
https://www.tap.hesc.ny.gov/totw/

3. Check your Student Aid Report (SAR). If you provided an email address on your FAFSA, your SAR
will be sent electronically within five days. Without an email address, a paper SAR will be mailed to
you. Review the results for accuracy and make any corrections to
https://studentaid.gov/h/apply-for-aid/fafsa.

4. Check periodically for materials sent to you by the Office of Financial Aid. Complete all forms and
provide all information requested by the Office of Financial Aid. All correspondence will be sent via
email to your student email account. If requested information is not received, your financial aid
application will not be processed, making you ineligible for any type of aid.

5.__Complete the Direct Loans process (You may skip this step if you do not plan on accepting
federal student loans). If you plan to borrow a Federal Direct Loan or a PLUS loan, go to
https://studentaid.gov/. Students must complete the Entrance Counseling for Undergraduate
Students at https://studentaid.gov/entrance-counseling/ and a “multi-year” Master Promissory Note
for Undergraduate Students at https://studentaid.gov/mpn/. Completion of both documents is
necessary for the student to be eligible to receive Direct subsidized/unsubsidized loans.

Parents of dependent students, as determined by the FAFSA, are eligible to apply for a Parent PLUS
Loan. The application for this loan can be found at https://studentaid.gov/plus-app/ and by clicking on |
AM A PARENT OF A STUDENT. Parents must login with their own unique FSA username and
password. If the parent’s loan application is approved, the parent must complete a Master Promissory
Note for the PLUS loan at https://studentaid.gov/mpn/ and click on | AM A PARENT OF AN
UNDERGRADUATE STUDENT.

The Direct Loan and Plus Loan are disbursed to the School in the form of electronic fund transfer from
the U.S. Department of Education and are applied directly to the student’s tuition account. If financial
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aid is in excess of tuition due, a refund check will be made within 14 days of receipt to the student on a
semester-by-semester basis.

Award Notification—the Office of Financial Aid will process a student’s award package only when a
student’s file is complete and accurate. Students must complete the scholarship applications by the
posted due date to be eligible for scholarship funding. Institutional scholarships are awarded based on
eligibility and the availability of funds and are not guaranteed. Students will be notified of awards by
email.

General Eligibility Requirements for Financial Aid

In general, to be considered for financial aid at Mount Sinai Phillips School of Nursing, a student must
be:

1. Enrolled for at least 6 credits per semester;

2. In good academic standing and making satisfactory progress toward degree requirements, for
financial aid purposes; this means maintaining a GPA of 2.0 and above, and completing at a
minimum 66.6% of all attempted credits; and

3. A U.S. Citizen or permanent resident with appropriate documentation for federal and state aid.

Eligibility for federal and state student aid is based on financial need. Need is defined as the difference
between the cost of attendance and the student's (and/or parents') student aid index (SAl). The cost of
attendance will include tuition, fees, rent, board, books, travel, personal expenses, and an allowance
for dependent care, if applicable. The cost of attendance should not be confused with the actual
charges that the student will have to pay the school. The student’s (and/ or parents') contribution
includes an expectation from the student’s (and/or parents’) income and assets that a student (and/or
parent) may have as determined by the FAFSA.

Types of Aid

The Office of Financial Aid is available to help students who require financial assistance to complete
their nursing education. The Office will provide personal and confidential counseling and answer all
questions regarding the financial aid process. Financial aid data is available upon request; more
specific information and applications are sent after acceptance into the program. The types of financial
aid that are available to students include the following:

A. Federal Nursing Loan (NSL) Applicants must complete a FAFSA Application

1. Eligibility is based on financial need and the availability of funding.
2. Loans generally range from $2,500.00 to no more than $4,500.00 per semester depending upon
program funding. The present interest rate is 5%.
3. Repayment begins 9 months after graduation or when the student ceases to be
enrolled at least half-time. The maximum repayment period is ten years. A student
who receives a Federal Nursing Loan must complete a Nursing Loan Master
Promissory Note and an Entrance Interview before the loan is disbursed and must
complete an Exit Interview before the student graduates or leaves school. All
forms and payments will be made to an approved and authorized Loan Servicer
who is contracted by the Phillips School of Nursing.

B. Direct Loans and PLUS (Parent) Loan
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4. Completion of the current academic year FAFSA is required by the Office of Financial Aid; a
Master Promissory Note and Direct Loan Entrance Counseling session is required and can be

completed online at https://studentaid.gov/mpn/ and https://studentaid.gov/entrance-counseling/
respectively.

NOTE: Parents must complete a PLUS Master Promissory Note (MPN) for each PLUS loan borrowed.

5. The Direct Subsidized Loan is awarded based on financial need. No interest is charged during
the in-school period and grace period because the federal government “subsidizes” the interest during
these periods. The interest rate for the 2025-2026 academic year is 6.39%.

6. The Direct Unsubsidized Loan is not based on need and is available to all students regardless
of income. Interest will be charged from the time the loan is disbursed until it is paid in full. Payment
may be deferred, but interest will accumulate throughout the life of the loan. Payment will be
capitalized, meaning that interest will be added to the principal amount and then additional interest
will be based on that higher principal amount. The interest rate for the 2025-2026 academic year is
6.39%.

7. The annual loan limits for undergraduates are based on grade level and dependency status. A
borrower who has reached their aggregate loan limit is not allowed to receive additional federal
aid. For details on loan aggregate limits visit the following website:
https://studentaid.gov/understand-aid/types/loans/subsidized-unsubsidized. Prior to awarding
any eligible financial aid, the Financial Aid Administrator will review the loan history of every
student to ensure proper loan awarding.

8. The PLUS (Parent) Loan is available for parents to help pay for their dependent children’s
education. These loans are not based on need, and eligibility is based on the parent borrowers’
credit history. A parent with an adverse credit history is not qualified to get a PLUS loan. In this

case, the dependent student can borrow more money from the Direct Unsubsidized Loan program.

The amount for which a student qualifies is determined by grade level.

9. Parents have the right to appeal a denied credit decision or reapply for the loan with an eligible
endorser. To appeal the denial, the parent can visit https://studentaid.gov/appeal-credit/ and follow

all required steps. To obtain an endorser, the parent can visit https://studentaid.gov/endorser-addendum/. All
final application and credit decisions are made by the U.S Department of Education and cannot be overturned
by the Office of Financial Aid.

10. There is an origination fee associated with Direct Loans and PLUS Loans deducted by the
federal government before the loan amount is disbursed to the school. Therefore, the actual
loan amount borrowed will be more than the actual amount the school receives and applies
towards your tuition balance.

11. Repayment of the Direct Loan generally begins six months from the time the student has
graduated, left school or dropped below six credits. The parent can defer PLUS Loan
payments until 6 months from the time the student graduates, leaves school, or drops
below six credits. This option must be chosen at the time of application completion. If this
option is not chosen, loan payments will begin when the school receives the first
disbursement of loan funds. The parent borrower can also request a deferment by
completing the application and submitting it to the appropriate loan servicer. All decisions
are made by the U.S. Department of Education and cannot be overturned by the Office of
Financial Aid.

For information on loan limits, interest rates and repayment please visit https://studentaid.gov/ and
click on the appropriate banner heading.
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A. Tuition Assistance Program — (TAP)

1. Eligibility is based on the student’s (and/or spouse/parents') state tax information.

2. The TAP application process begins with the Free Application for Federal Student Aid (FAFSA).
HESC will use the FAFSA as part of your online TAP application. Complete your online TAP

application at www.tap.hesc.ny.gov.

3. The student must be a New York State resident enrolled for at least 12 credits per semester

(full-

time status).

4, The maximum TAP award is $5,665 for the 2025-2026 academic year and is determined by NY
HESC.

A limited number of institutional scholarships are available at PSON. Students interested in institutional
scholarships must complete a FAFSA (even if they choose to not borrow federal student loans), as
well as a scholarship application. Both the FAFSA and scholarship application must be received by the
published deadline.

Employees of the Mount Sinai Health System and their immediate family (spouse or children) are
entitled to a 10% tuition discount upon submission of appropriate documentation (e.g., work ID or a
letter from department/human resources)

Local Programs such as 1199Training and Upgrading Fund.

Veterans Benefits

The School is approved for training in accordance with the provision of Section 1775, Title 38, U.S.

Code. Contact the Veterans Administration directly for specifics on individual qualifications. For a list
of other types of federal student aid please visit: https://studentaid.ed.gov/sa/ types. For information
and/or resources on financial aid for Native Americans please visit:

https://finaid.org/otheraid/natamind/.

Students who are not making Satisfactory Academic Progress are not eligible to receive institutional
scholarships in that semester.

1. Fill out each form in its entirety, according to the instructions provided. Incomplete forms of any
sort will not be processed.

2. Check student email accounts daily.

3. Always keep copies of all forms/ documents for your personal records.

4. After submitting all documents, any change or special conditions that significantly affect your
financial situation should be communicated to the Office of Financial Aid in writing as soon as
possible.

5. Tuition is due each semester by the first day of class and you will receive a tuition bill reflecting
the amount owed to the school after all financial aid awards have been deducted. Failure to pay
tuition may result in late fees, removal from class, registration hold, and/or collections. You may
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establish a payment plan
by contacting the Bursar’s office prior to the start of each semester.

Tuition bills are emailed to students approximately one month prior to the beginning of each semester.
Appropriate tuition and fees are expected to be paid in full by the payment due date listed on the billing
detail summary unless a payment plan is in place. Tuition and all other fees are to be paid at the
Student Services Office. Tuition may be paid via personal check, money order, bank cashier’s check,
or credit card. NO CASH PAYMENTS WILL BE ACCEPTED. An insufficient funds fee will be applied to
any returned checks. A late fee of $100.00 is charged for bills not paid on or before the due date on
the bill.

=

Full payment — this is the regular and preferred payment option.

2. Deferred Payment Plan: Deferred payment arrangements must be made with the Bursar’s Office
one week before classes start. A one-time fee of $25 is charged to set up a deferred payment plan.
A $100 late fee is charged for EACH installment paid after the due date.

3. A minimum payment of at least one half of tuition and fees is required on or before the start of

classes. The tuition balance will be deferred if a payment plan has been established. All financial

aid paperwork, including loan applications, must be approved before the start of each semester. If

financial aid does not cover the tuition charges in full, the student is responsible for covering the

difference.

Cancellation of Classes for Non-Payment

In accordance with State law, payment for tuition and fees is due prior to the start of the term. Students
registering in the billing period must pay tuition and fees or defer their bill by signing a Deferred
Payment Agreement with the Bursar’s Office. Accounts not paid or deferred by the due date may result
in cancellation of course registration. Past due prior term balances cannot be deferred or paid with
financial aid for future terms.

Students whose schedules are canceled may find it difficult or impossible to re-register for the same
courses because their seats may have been taken by students on wait lists. Students who register
after the billing period and students who have been canceled who were originally registered during the
early registration process must pay estimated tuition and fees or provide proof that they are financial

aid recipients prior to being able to access registration.

Refund Checks

Refunds of credit balances caused by financial aid exceeding student account charges will be
refunded to the student by check. When the refund check is ready at the Bursar’s Office, an email
notification will be sent to the student to pick up any refunds at the Bursar’s Office. Refund checks
cannot be disbursed until after the first day of classes for the semester. Once the semester has begun,
refund checks are usually available fourteen calendar days after the aid is placed on the student’s
account.

Credit balances result when the total amount of funds credited to the student’s account exceeds the
total amount of charges. (Credits refers to payments, loan disbursements, scholarships, etc.). Pending
or anticipated funds are NOT eligible for a refund. Once all applicable charges and/or credits have
officially been posted to the account, and the amount has been reviewed for potential eligibility for a
refund, the refund check/funds will be processed accordingly. Credit balances cannot be held by the
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school across terms within the same award year.

Parent Plus Loans:

Refunds of credit balances caused by Parent Plus Loans exceeding student account charges will be
refunded to the parent by check and will be mailed to the address provided by the parent. If the
student wishes to pick-up the Plus Loan refund check, the borrower (parent) must notify the Bursar's
Office in writing.

Non-Financial Aid Refunds:

If a student account has a credit balance for reasons other than financial aid, the refund will not be
generated until after the Add/ Drop period for the semester. This includes overpayments where
personal payments combined with financial aid exceed the balance, credit balances due to dropped
classes, and other overpayments.

In most cases, credit balances are refunded directly to the student. However, some exceptions may
apply; for example, when the credit is due to a potential over award of financial aid, the credit may be
held until the Office of Student Aid has reviewed the account. If financial aid is determined to exceed
the federal definition of need, the over-award will be refunded to the appropriate financial aid fund. In
the case of posting errors, the Office of Financial Aid will reverse the error.

Holds/Stops/Financial Clear Holds

Student Financial Services places holds on student accounts when they become past due. Holds are
also placed on accounts of students scheduled to graduate to alert them to resolve any debts before
graduation. These holds prevent registration. The past due amount (or amount due for those
scheduled to graduate) must be paid in full for the hold to be lifted. Financial Holds preventing
registration are placed on the term record of students who will be registering for classes in the
upcoming semester. Financial Holds are manually lifted when the student pays the balance due.

Returned Check Fee

Any payments returned by the payer’s bank because of insufficient funds are subject to a $35.00
returned payment fee. In addition, a hold restricting registration will occur. This hold will not be
released until the returned payment is repaid. PSON reserves the right to observe a 30-day waiting

period to ensure that any replacement payment clears. For immediate release of the hold, payment
must be made by money order, certified check, or credit card. No cash will be accepted for payments.

Other Expenses

Students are responsible for all expenses related to travel to and from assigned clinical sites. Students
are responsible for their housing, meals, textbooks and supplies, uniforms, and personal expenses.

Satisfactory Academic Progress

Satisfactory Academic Progress (SAP) is a requirement for all students receiving federal, state or
institutional scholarships while enrolled at Mount Sinai Phillips School of Nursing. Financial aid
recipients must meet all federal requirements, including completing the program within the maximum
timeframe, to remain eligible for federal, state or institutional aid. For financial aid purposes, a student
must complete 66.67% of cumulative progress towards degree attainment and must maintain an
overall GPA of at least a 2.0 to maintain eligibility. This requirement may be different than the
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academic standards set by the School. Academic progress is measured at the end of each semester
and includes all terms of enrollment. Your entire academic record is included in the determination of
satisfactory academic progress. Students who are not meeting satisfactory academic progress
requirements at the end of each term will lose eligibility for all federal, state, and institutional
aid. It is the student's responsibility to make alternative arrangements to finance their education
should they not make satisfactory academic progress. The student may choose to set up a monthly
payment plan. Please be advised that not all private loan lenders lend to students who are not making
satisfactory academic progress. Students should contact each individual private lender for more
information.

The following charts delineate the School’'s standards of satisfactory academic progress for the
SDBSN and the RN-BSN Programs for the purpose of determining eligibility for financial aid. By the
end of each term below, students are expected to have the following criteria met to receive financial
aid for the next term:

SDBSN Full Time Students
Semester Credits Earned Required Cumulative GPA
15t Semester 13 2.30
2" Semester 26-28 2.30
3@ Semester 40-42 2.30
4™ Semester 54 2.30

Withdrawals and/or Grades of Incomplete

Students should understand that course withdrawals may impact their financial aid awards. Any
student who totally withdraws from the program and receives financial aid is subject to a different

refund calculation. Students withdrawing from the School are required to file notice in writing with the
Office of Student Services. The amount of tuition to be refunded will be determined based on the date
notification of withdrawal is received. If a student withdraws from a course or receives a grade of
Incomplete, that student will still be expected to adhere to the quantitative and qualitative standards of
the satisfactory academic progress policy stated above.

If a student withdraws after federal direct student loans and/or federal direct parent PLUS loans are
disbursed and are credited to a student’s account, the Office of Financial Aid will be required to
process a Return to Title IV calculation. The Return to Title IV calculation is performed to determine
the amount of Federal funds the student has earned and the amount of unearned Federal funds for
which the school and the student is responsible to return (if any). Students may owe a balance to the
school after a Return to Title IV calculation is performed.

Maximum Time Frame to Complete the Program
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The student must complete the program within a time frame not exceeding 150 percent of the
published length for full-time students. The RN-BSN and ABSN are four semesters in length;
therefore, the maximum time frame to complete the program is six semesters. This standard includes
all periods of enrollment, even those for which the student does not receive aid from the Title IV
program.

Waivers for Special Circumstances

If a student does not meet the School’s standard for satisfactory academic progress, they may not
receive further financial aid. In cases of extenuating circumstances, the School may waive the
satisfactory progress requirement, consistent with federal and state regulations.

Financial Aid Renewal

Financial aid, including scholarships, will not be automatically renewed for students who are not in
attendance for two or more consecutive semesters when they return to resume their studies. Such
students must then reapply for all aid, including scholarships.

Appeal Process

A student may appeal a financial aid decision by submitting a letter along with any requested
documentation to the Director of Financial Aid. Decisions will be made on a case-by-case basis, and
the student will receive the decision in writing, within ten working days, following submission of the
letter of appeal. Decisions will be made in accordance with all federal and state regulations.

Reinstatement of Aid

If a student initially fails to make satisfactory progress but later meets the standards, their eligibility
for aid will be reinstated for the semester in which they regain satisfactory progress. If a student is
administratively withdrawn from the program for failure to maintain satisfactory progress but is
returning to the School, the student may not qualify for financial aid and must meet the regulatory
requirements for satisfactory academic progress in order to reestablish eligibility for financial aid.

Necessity for Repaying Loans

Students are obligated to repay the full amount of their loan(s) even if they: (a) do not complete the
program, (b) are unable to find subsequent employment or, (c) are otherwise dissatisfied with the
education acquired from the School. The School will process any Direct Loan program chosen by
students. When students borrow money from the Direct Loan Program, they are required to repay that
amount plus interest. Repayment will begin six months after graduation or if the student fails to
maintain a minimum half-time course load. Entrance and exit counseling are required for students to
receive their loans and to facilitate debt management. A hold will be placed on a student’s academic
transcript if that student fails to complete the Exit Interview Process or has a balance due in their
tuition and fees account.

Tuition Refund Policy

Any student who withdraws during the semester is liable for all tuition charges and fees. Students who
withdraw from courses may be entitled to a refund. The official date of withdrawal determines the
refund based upon a pro rata refund policy consistent with federal regulations. Actual days of
attendance are utilized in calculating the pro rata refund. If the student receives less Title IV aid than
the amount earned, the School will make a disbursement to the student of the earned aid that was not
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received (post withdrawal disbursement). If, however, the student receives more Title IV aid than the
amount earned, the School, the student, or both must return the unearned funds in the following order:

1. Unsubsidized Federal Stafford Loan Program
2. Subsidized Federal Stafford Loan Program
3. Federal PLUS Loan Program

4. Any other Title IV Program

Students are expected to withdraw officially, in writing. Students who fail to notify the School and thus
unofficially withdraw, and whose withdrawal date cannot be ascertained, will be considered withdrawn
effective on the midpoint day of the semester in question. This policy is consistent with federal
regulations.

Further information relative to the School’s official withdrawal policy can be found in the Academic
Policies section of this catalog.

Tuition Liability Schedule for Fall, Spring, and Summer Semesters:

* Week 1 and/or prior - 100% tuition and fee refund (no charge)

* Week 2 - 100% tuition refund only (charge 100% fees)

» Week 3 - 70% tuition refund only (charge 30% of tuition and 100% of fees)
* Week 4 - 50% tuition refund only (charge 50% of tuition and 100% of fees)
» Week 5 — full tuition and fees charge

Career Services

Assistance is available with transition into nursing practice, professional communication, resume
writing and interviewing. New job postings are available on the Student Resources section on Moodle.
During the last semester of the program, interviews are established through the Office of Student
Services for students to meet with members of the Mount Sinai Health System’s Talent Acquisition
Department to discuss employment opportunities within the Mount Sinai Health System.
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Academic Advisement

Upon admission, all students will be assigned a faculty member who will serve as their academic
advisor. The assigned academic advisor will meet with these students regularly during the program's
duration. Advisors will make referrals and recommend activities to improve learning outcomes. In
addition, students may meet with the faculty member designated the Retention Coordinator who will
assist them in developing individualized strategies for academic success.

Tutoring Services

Faculty are accessible for clarification of course content by appointment and during their office hours
posted on Moodle. Tutoring hours will be posted.

Nursing faculty conduct scheduled tutoring sessions which provide an additional opportunity for
clarification of previously taught lecture material. These sessions provide a forum for further
discussion of content and allow for clarification of reading assignments. Students are encouraged to
attend these sessions to maintain an ongoing comprehension of the material as it is being taught. It is
expected that students will come prepared with questions for maximum benefit during tutoring
sessions. Please note that examination content will not be reviewed during tutoring hours.

In addition, peer-led tutoring sessions are available throughout each semester. Sessions are
coordinated by the Senior Associate Dean for Academic Affairs and Wellbeing, and typically run 1.5
to 2 hours weekly during the semester. Further information on tutoring sessions is available on
Moodle.

Library Services

The Information Commons is located on the second floor; the hours of operation are 8:00 am to 6:00
pm., Monday through Friday.

The Information Commons primarily serves the population of the Mount Sinai Phillips School of
Nursing and liaises between affiliated institutions within the Mount Sinai Health System, including the
Levy Library at the Icahn School of Medicine at Mount Sinai, Mount Sinai West, and Mount Sinai
Morningside. The Commons is available to support the optimal academic and research curricula
needs of the students and faculty of the Mount Sinai Phillips School of Nursing by providing the
resources and technology to facilitate quality access to information. The goal of the Commons is to
provide students with resources that enhance classroom and clinical experiences and offer additional
learning opportunities.

The Medical Librarian is available for information and literacy related consultations and other
reference requests during normal business hours. The librarian is available by appointment and by
walk-in visits during office hours. Virtual assistance is also available during business hours via
teleconference, email, chat, and phone.

The Mount Sinai Health System Libraries provide the PSON Information Commons with remote
electronic access to a broad array of digital resources consisting of a diverse collection of medical and
nursing journals, databases, e-books, e-journals, mobile applications, and other clinical resources.
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The Information Commons maintains a modest print collection of nursing course textbooks. It also
includes audiovisual materials on nursing and clinical topics.

e The Commons offers access to desktop computers for student use, plus charging stations for
personal hardware. Students may access internet-based services on campus or at home via

remote VPN access.
e Students are expected to comport themselves in the following manner in the Information
Commons:

o Maintain quiet individual study.

o Group study must be maintained at a decorous volume; be aware of fellow students
nearby. Phone calls should be taken out of the library; texting is fine if the phone is set to
silent. Please refrain from eating and drinking in the library except for special or medical
circumstances (brought to the librarian’s attention prior); bottled water is fine.

o Log off the computers when finished and email saved work; do not save on the desktop.
Sign out books when borrowing and indicate when they are brought back by initialing
and dating the sheet provided.

o Keep internet use professional and use good judgment; school computers should be
used for class work and study only.

Other Libraries within The Mount Sinai Health System

Icahn School of Medicine at Mount Sinai Hospital (ISMMS)
Gustave L. and Janet W. Levy Library
Annenberg 11, One Gustave L. Levy Place,
(212) 241-7791
PSON students have Levy Library access with ID cards between 8 am and Midnight, Monday through
Sunday, except for holidays as noted.

Mount Sinai West (MSW)

Medical Library
1000 Tenth Avenue

(212) 523-6100
24/7 Swipe Access Granted to PSON students with ID and Security Clearance

Mount Sinai Morningside

Mount Sinai Morningside Information Commons
440 West 114th Street

Clark 8

(212) 523-4315
24/7 Swipe Access Granted to PSON students with ID and Security Clearance
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Disability Services

Mount Sinai Phillips School of Nursing is dedicated to providing equal educational opportunities for
students with physical, learning, psychological, sensory and chronic health disabilities. No qualified
student with a disability will be excluded, denied participation, or subjected to discrimination from any
program or activity. Any individual with an inquiry or complaint related to Section 504 of the
Rehabilitation Act of 1973 or the ADA should contact the Associate Dean for Student Affairs and
Institutional Effectiveness, 504/ADA and Title IX Compliance Coordinator and Disabilities Officer,
through phone 646-396-4436 or email Bernice.pass-stern@mountsinai.org.

Decisions regarding accommodations are made through an interactive process between the Associate
Dean and the student and may also involve faculty and experts (both internal and external) from
Employee Health Services, or other appropriate disciplines as needed. Appropriate accommodation is
determined following an individualized assessment of each request and discussion with Employee
Health Services when deemed necessatry.

The following factors are considered in determining appropriate and reasonable accommodations:
e The nature and functional impact of the student's disability;
e History of accommodations;
e The necessity of the requested accommodations and possible alternative accommodations;
e Whether the requested accommodations will alter the essential requirements of the course or
program;
e Whether the requested accommodation causes an undue burden on the institution.

Students seeking accommodations or support services at PSON must formally request
accommodations by submitting a completed ‘Request for Accommodations’ form and supporting
documentation.

The supporting documentation must:
e be current (approximately within the past year);
e be in the form of a letter addressed to PSON from an appropriately credentialed professional,
physician and/or school;
e include medical information that describes the functional limitations of the disability;
e include evaluation/diagnostic test results used to make the diagnosis;
e indicate the requested accommodation with an explanation of its relevance to the disability.

Students are encouraged to provide whatever documentation they have for evaluation. The School
maintains the option of seeking a second, professional opinion regarding documentation presented to
verify disabilities. Documentation accepted by the School is valid as long as a student is continuously
enrolled at the School. If there is a break in the student’s enroliment, they may need to present
updated documentation in order to receive disability services.

Note that accommodation is only granted after the student has completed the below outlined process.
Accommodation is not retroactive, so students are encouraged to initiate the process as early as
possible.

1. Contact the Associate Dean for Student Affairs and Institutional Effectiveness to schedule an
appointment. Appointments can take place via phone or in person.

2. Complete the Disability Services_Request for Accommaodations Form and provide
documentation of your disability. Students are encouraged to send their disability documentation
to the Associate Dean in advance of their appointment but can also bring documentation to the
appointment. Note that an expert from Employee Health Services may request to speak with the
student’s provider to ascertain the need for specific accommodation. It is therefore important
that the student provides the contact information for the provider and files a ‘Medical Release
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Form’ with their provider to authorize the expert from Employee Health Services to discuss the
details of the disability as it relates to the requested accommodations.

3. Upon review of the requests for accommodations, appropriate accommodations may be
approved taking into consideration the information provided during the meeting with the student,
submitted disability documentation, and the requirements of the academic program.

4. Students found eligible for accommodations are required to meet with the Associate Dean for
Student Affairs and Institutional Effectiveness to obtain an accommodation letter and review the
policies and procedures regarding the provision of accommodations at the School. After
receiving a letter of approved accommodations, the student must schedule a time to meet with
instructors to deliver the accommodation letter and discuss granted accommodations.

5. The application, supporting documentation and necessary information from discussions with the
student will be kept on file in the Student Services office. In accordance with FERPA,
information from the file will only be shared with other institutional personnel when there is a
legitimate educational need to know. Documentation is retained for six years after the student
leaves the School.

Health Services
Enrollment Health Requirements and Clearance

ALL students are required by law and hospital policy to complete an initial health assessment and
provide 